PE®EPAT
Kyumnepenko ’Kanubl Muxanj10BHbI
CoBepuieHCTBOBaHHE JOKYMEHTAIIMOHHOI0 00ecreYeHust
ynpasJienusi B Annapare Cosera Munuctpos Pecnydsiukn besapycs

O6beM paboThl cocTaBisier 69 cTpaHUIl, B TOM YHUCJIE OCHOBHOM TEKCT —
56 cTpaHMll, CIMCOK HCIOJIb30BAHHBIX MCTOYHUKOB M JIMTEPATypbl — / CTpaHUIL,
NPUIOKEHUS — 6 CTpaHHIL.

Kmouensle ciioBa: AIIIIAPAT COBETA MUHUCTPOB PECITYBJIMKHA
BEJIAPYCb, IIPABOBOE OBECIIEYEHUE, JEJIOITPOM3BO/JCTBO,
JOKYMEHTOOBOPOT, APX1B, ObPAIIEHUA I'PAXKIAH.

Oo0bexkT wuccaenoBanusa: Anmnapar CoBera MunuctpoB PecnyOnuku
benapycs.

IIpeamer OMIUIOMHOH PpadoOTbI: JIOKYMEHTAallMOHHOE OOecredeHue
ynpasienus B Annapare Coseta Munuctpos Pecniy6nuku benapyce.

Heap aumiomHoil padorel — pa3paboTaTh MYTH COBEPLICHCTBOBAHUS
JIOKyMEHTAIMOHHOT0 oOecrnieueHust ynpasienus B Annapare CoBera MuUHHCTPOB
PecniyOnuku benapychs.

Metoabl uccienoBanusi. B uccieoBaHWM HCHOJIB30BAHbI OOIICHAYYHBIE
METOJIbl CUCTEMHOTO U CTPYKTYPHOT'O aHalln3a, METO]] 0000IIEeHNUsS U aHAJIOTUH, a
TaK)K€ YaCTHOHAYYHbIE METOJbl — (OPMATbHO-IOPUANYECKUN W CPaBHUTEIHHO-
IIPaBOBOM.

PesyabTatel  ucciaemnoBanms. [logpoOHO  paccMoTpeHa — UCTOpUS
cranoBiienuss CoBera MunuctpoB PecnyOnuku benapych, ucropus u3zydeHus
JIOKyMEHTO00O0pOoTa M oOpalieH’il rpaXkaH, a Takke MpoBeAeH 0030p OCHOBHBIX
UCTOYHUKOB B X0ji€ HcciieqoBaHus. C MOMOIIbI0 HOPMATUBHBIX MPABOBBIX aKTOB
ObUIM ONpenesieHbl OCHOBHBIE JTambl JOKYMEHTHPOBAHUSA TEXHOJOTUYECKUX
npoleccoB mpu pabore ¢ gokymeHTamu B Amnmapare CoBeta MUHHCTPOB
Pecniyonuku  benapycb. Taxke ObBUIM  pacCMOTpPEHBI BOIMPOCHI  MPABOBOIO
pEeryJaupoBaHMsl W OpraHu3aluu padoThl C pa3IMYHBIMM BUJAMU OOpalleHUun
rpaxiaaH u ropuaudeckux juil B Pecnyonuke benapycs. Kpome toro, omnpezaenex
NOpSAIOK paboThl ¢ OOpallleHUSAMH TpaXJIaH W IOPUIUMYECKUX JIMIl B Armmapare
Cogera MuHHCTpPOB Pecny6nuku benapycs, pa3paboTaHbl yTH
COBEPIIEHCTBOBAHUS JOKYMEHTAIIMOHHOTO OOECIieueHHsl yIipaBieHus: B Anmnapare
CoBera Munuctpos Pecniy0nuku benapych.



PODEPAT
Kymnsipanka Kanubl MixaitsiayHbl
YaackaHajleHHe JaKyMeHTalbIiiHATa 3a0eCsTYIHHA
kipaBanusa y Anapaue Casera Minictpay Pacny0Jiki besapych

AG'éM mparipl ckitagae 69 cTapoHak, y ThIM JIIKY aCHOYHBI TOKCT —

56 cTapoHak, CIic BHIKAPBICTAHBIX KPBIHIIL 1 JIITApaTyphl — / CTapOHAK, JafaaTki — 6
CTapOHaK.

KmouaBbisi caoBbl: AITAPAT CABETA MIHICTPAY PACITYBJIKI
BEJIAPYCb, [TPABABOE 3ABECITAYSHHE, CITIPABABO/ICTBA,
JJAKYMEHTAABAPOT, APXIY, 3BAPOTHI TPAMAJI3SH.

A0'ekT naciaenaBanns: Anapat Casera Minictpay Pacmy0Giiki benapychs.

IIpagmer aacienaBaHHSA: JaKyMEHTallbliHAe 3a0eCHsYdHHE KipaBaHHS ¥
Amnapanie Capeta Minictpay Pacmy06iiki benapychs.

Mbdta ablIIOMHAa mpanbl — pachnpanaBalb HUIAX1  YJ1acKaHaJICHHS
JaKyMeHTallpliiHara 3abecrnsiudHHs KipaBaHHs Yy Amapane Capera MiHicTpay
PacnyGuiki benapycs.

Metanbl AacjeaBaHHS. v Jacie/laBaHHi BBIKApPbICTaHbI
aryJbHAaHAaBYKOBBISI METaJbl CICTAMHAra 1 CTPYKTypHara asami3y, MeTaj
abaryJpHEHHS 1 aHAJIOT11, @ TaKkcama MPbIBATHAHABYKOBBISI METaJbl — (hapMajbHa-
IOPBIIBIYHBI 1 TapayHadbHA-TIPaBaBbI.

Boiniki nacaenaBanns. [laapa0s3Ha pasriemkaHa TiCTOPBIS CTaHAYJICHHS
Cagera Minictpay Pacny6iiki benapych, ricTOpbIs BRIByUSHHS JaKyMEeHTaadapoTy
1 3BapoTay rpamaj3siH, a Takcama IMpaBe/3eHbl arjsj] aCHOYHBIX KPBIHII Yy XOJI3€
JacienaBaHHs. 3 JanamMoraid HapMaTBIYHBIX IPaBaBbIX akTay ObUTl BhI3HAYAHBI
ACHOYHBIS JTambl JaKyMEHTaBaHHsS TOAXHAJArIYHBIX IMpalpcay IMpel paboie 3
nakymeHTami ¥ Amapaiie CaBera Minictpay Pacny6miki benapyce. Takcama Obuto
pasrie/kaHa MbITaHHE MpaBaBOra PAryJsIBAHHS 1 apraHizalbli paboThl 3 PO3HBIMI
BiJIaMi 3BapoTay rpaMaji3siH 1 IOpbLIBIYHBIX aco0 y Pacnyominel benapych. Akpams
Taro, BhI3HAYaHbl Mapajak pabOThl ca 3BapOTaMi I'paMaj3siH 1 IOPBIIBIYHBIX aco0 y
Amnapane Caera Minictpay Pacny6Omiki benapycek, pacmpamaBanbl HUISX1
YyaackaHaleHHs JaKyMEHTallbliiHara 3a0ecnsiu’HHs KipaBaHHs ¥ Amapane CaBera
Minictpay Pacry6umiki benapych.



ABSTRACT
Kushnerenko Zhanna Mikhailovna
Improving the documentation support of management in the Office
of the Council of Ministers of the Republic of Belarus

The volume of the work is 69 pages, including the main text — 56 pages, the
list of sources and literature used — 7 pages, appendices — 6 pages.

Keywords: STAFF OF THE COUNCIL OF MINISTERS OF THE
REPUBLIC OF BELARUS, LEGAL SUPPORT, OFFICE WORK, DOCUMENT
MANAGEMENT, ARCHIVE, CITIZENS' APPEAL

The object of the thesis: The Apparatus of the Council of Ministers of the
Republic of Belarus.

The subject of the thesis: documentation support of management in the
Office of the Council of Ministers of the Republic of Belarus.

The purpose of the thesis — to find ways to improve the documentation
support of management in the Apparatus of the Council of Ministers of the Republic
of Belarus.

The results of the study. The history of the formation of the Council of
Ministers of the Republic of Belarus, the history of the study of document circulation
and citizens' appeals were examined in detail, as well as an overview of the main
sources in the course of the study. With the help of regulatory legal acts, the issue of
documenting technological processes when working with documents in the Office
of the Council of Ministers of the Republic of Belarus was studied. The issue of legal
regulation and organization of work with various types of appeals of citizens and
legal entities in the Republic of Belarus was also considered. In addition, it describes
the procedure for dealing with appeals from citizens and legal entities to the Office
of the Council of Ministers of the Republic of Belarus. In conclusion, ways were
developed to improve the documentation support of management in the Office of
the Council of Ministers of the Republic of Belarus.



