PEDEPAT

HdamyTts Maiis JleonnaoBHa

Tema: WudopmammonHoe obGecmeuenue aestenbHOocTH B ¢ummare OO0
«Tabak-unBect» «Koponay.

KawueBbie ciaoBa: ABTOMATU3NPOBAHHASA MHOOPMAILIMOHHASA
CUCTEMA, AEJIOITPOM3BOJACTBO, IOKYMEHT, AOKYMEHTOOLOPOT,
NHO®OPMAILIMOHHOE OBECIIEYEHHUE NEATEJIbHOCTU,
NHOOPMAIIMOHHLBIE TEXHOJIOI'MU, THOOPMALIMA, NCCIIEJJOBAHUE,
YIIPABJIEHHUE.

O0BexT uccaegoanus: nesrenbHocTh OO0 «Tabak-uaBect» «Koponay.

IIpeamer UCCJIEI0BAHMSL: COBEPILIECHCTBOBAHKE UH(OPMAIMOHHOTO
obecneuenus aestenbHocT OO0 «Tabak-unBecT» «Koponay.

Hear guniaomuoii  padorsl —  pa3paboTaTh  NPEAJIONKEHUS IO
COBEPIIICHCTBOBAHUIO HMH(GOPMAIIMOHHOTO 00€CTIeUeHUS nearenbHoctn OO0

«Tabak-unBect» «Koponay.

Mertogosioruyeckasi OCHOBAa JUIUIOMHOHW padoTbBl — UCIOJIb30BAaHUE
HBPUCTUYECKOr0, CTATUCTUYECKOIO METOJla, METOJOB CpaBHEHMs, OOOOLIEHUS H
CUCTEMATU3allMM M3YyYEHHBIX MaTepuajoB MO MpodieMe HH(POPMAIUOHHOTO
oOecrieueHus: yIpaBJICHHUS.

Pe3yabTaTrhl HMcCleA0BaHUA: B XOJE€ HCCIEHOBAaHUs OIPEIECICHA BBICOKAS
CTENEHb HOPMATHBHOIO IMPABOBOIO YPEryJupoBaHUs HWH(OPMALMOHHOIO H
JOKYMEHTAllMOHHOr0  oOecleyeHuss M CTENEeHb  HCCIEAOBAaHUS  TEMBI;
OXapaKTEpPU30BaHA OPraHU3allMOHHAs CTPYKTypa M CTPyKTypa YIIPaBJICHHUS,
Hanpasienue nestenbHocTH OO0 «Tabak-unBect» «KopoHay; omnpeaeneHa
TEHJEHUMS K YBEIIMYEHUIO 00bEMa JOKYMEHTOO0O0POTA MPU HAJTUYHH OOBEKTUBHBIX U
CyOBEKTHBHBIX NPUYMH; BBIABICH KAayeCTBEHHBII M KOJWYECTBEHHBI COCTaB
JIOKYMEHTOB; OXapaKTEPU30BaHbl MH(POPMALMOHHBIE CHUCTEMBI, HCIOJIb3YEMBIE IS
apromatuzauun gaesrenbHoctd OO0  «Tabak-unBect» «KopoHay; BBISBICHBI
NpEeMMylIECTBA U HENOCTaTKu  HUHPOPMAIMOHHOIO  (JIOKYMEHTAIMOHHOIO)
o0ecriedyeHnss JEeATEIbHOCTH B OpraHU3aliH, MPEUIOKEHBl PEKOMEHIAIUU TI0
BHEJIPEHHUIO U OOHOBICHUIO HHPOPMAIIMOHHBIX CUCTEM C LEIbI0 COBEPIICHCTBOBAHHS
yrpasieHueckoil nestenbHocTH OO0 «Tabak-unBect» «KopoHay.

CTpykTypa U 00beM AUIIOMHON padoThl: AUIJIOMHAs pabOTa COCTOHUT U3
BBEACHUSA, TpEeX TJIaB, 3aKJIIOYEHHs, CIUCKA MCTOYHMKOB M  JINTEPATYyPBHI,
npwiokeHuil. O0mmii o0beM IUIIIOMHOW paboTel — 77 cTpanull. M3 HUX: COUCOK
HMCTOYHUKOB U JIUTEPATyphl — 7 cTpaHull (82 HauMeHOBaHUs), pedepaT Ha PYCCKOM,
OEJIOpYyCCKOM U aHIJIMICKOM SI3bIKax — 3, NPWIOKEHUN WIUIFOCTPATUBHOIO
MIPOBEICHHOT0 UCCIEA0BAHUSA — 6, pUCYHKOB — 13.



PODOEPAT
Jamyub Mas Jleaninayna

Tema: [ndapmausiiinae 3abecnsiusnHe n3eviHacl § ¢uiisiie TAA «ToiTyHb-
InBecT» «Kaponay.

KmoueBble ciaoBa: AVTAMATBIBABAHASL THOAPMAILBIMHAS
CICTOMA, HAKYMEHT, JAKYMEHTAABAPOT, JOACJIEHAABAHHE,
IHOAPMAIIBIMHAE 3ABECIIIUDHHE J3EMHACL], THO®APMAIIBIMHBIA
TOXHAJIOI'IL, IHOAPMAILILIA, KIPABAHHE, CIIPABABO/ICTBA.

A0'ekT — n3eitHacup TAA «TeiTynb-InBecT» «Kaponay.

IIpaamer — ynackanaienHe iHapMalbliiHara 3a0ecnsiudHHs a3erHacii TAA
«Terrynp-InBecT» «Kaponay.

MbsTa AplVIOMHAH nmpanbl — pachpanaBalb OpanaHoBbl Ha YAacKaHaJIEHHI
1H(papmanplitHara 3adecnsiusnua a3eiHaci TAA «Teitynb-InBecT» «Kaponay.

Meragajgariyunass acHOBa  JBIIJIOMHAWl  Npanbl —  BBIKapbICTAHHE
3YpBICTBIYHATA, CTAaThICTBIYHAra MeETaay, MeTajay MapayHaHHs, aOaryJbHEHHS 1
cicTAMaThI3albli  BBIByYaHbIX MaTdphisUiay 1ma mnpabneme  iH(papmarbliiHara
3a0€ecAYsHHS KipaBaHHS.

Boiniki gaciaenaBaHHsi: y X0A3€ Jacie/laBaHHs BbI3HaYaHA BBICOKAsl CTYyIEHb
HapMaTbIyHara MpaBaBora YparyisBaHHs iH(apMmanpliiHara i JaKkyMeHTalbliHara
3a0€eCIAUsHHA 1 CTYNEHb AAClIEaBaHHS TAMbI; aXxapaKTapbl3aBaHA apraHi3albliiHas
CTPYKTypa 1 CTPyKTypa KipaBaHH#A, Hampamak j3edHacii TAA «TeityHb-IHBecT»
«KapoHa»; BbI3HauaHa TIHJPHLBIA Ja MAaBENIYAHHA a0'éMy JaKyMEHTa3BapoTy IphI
HasyHAcUl a0'eKThIYHBIX 1 CyO'€KTBIYHBIX MPBIYbIH; BBIAYJIEHBI SIKACHBI 1 KOJIBKACHBI
CKJaJ  JAaKyMEHTay; axapakTapbl3aBaHbl 1H(ApMaUbIAHBISL  CICTAMBI,  SIKIS
BBIKApBICTOYBAOIIA [Jis ayTamaThi3anbll a3edHacii « TeityHb-IHBecT» «KapoHay;
BBIIYJIIGHBl ~ TepaBari 1 Heaaxombsl  1H(QapmainpbliiHara (JaKyMeHTallbliiHara)
3a0ecIAusHHS J3€MHACI § apraHizalibli, IpanaHaBaHbl pIKaMeHAallbll 1a YKapaHEeHHI
1 aOHayyieHHl iH(apMaUbIiHBIX CICT3M 3 MA3Tail yJacKaHaJEHHs KipayHILKail
n3eiiHacll « TeiTyHb-IHBecT» «Kaponay.

Crpykrypa i a0'éM abIIUIOMHAl mpanbl: JbIIJIOMHAS Ipana CKiIaaaenua 3
VYBAI3E€HHS, TPOX TJIay, 3aKIIOY3HHS, CHICY KPBIHIL 1 JIITApaTypbl, NPBIKIAJAHHAY.
AryinbHBI a0'€M IBITUIOMHAM Mpanbl — 77 cTapoHak . 3 1X: CIIC KPBIHIL 1 JITapaTyphl —
7 crapoHak (82 Ha3BbI), padepaT Ha pyckaid, Oemapyckail 1 aHriifickail MmoBax — 3,
NPBIKJIAJJaHHAY UTIOCTpallbliiHara npaBea3eHara gacieaBanis — 6, MaiatoHkay — 13.



ABSTRACT

Damuts Maya Leonidovna

Tema: Information provision of management in the branch of LLC «Tabak-
invest» «Koronay.

Keywords: AUTOMATED INFORMATION SYSTEM, DOCUMENT
MANAGEMENT, INFORMATION SUPPORT OF ACTIVITIES, INFORMATION
TECHNOLOGY, INFORMATION, MANAGEMENT, OFFICE WORK, DOCUMENT,
RESEARCH.

The object activity of LLC «Tabak-invest» «Koronay.

The subject improving the information support of activities LLC «Tabak-
invest» «Koronay.

The purpose of the thesis is to develop proposals for improving the
information support of the activities of LLC «Tabak-invest» «Koronay.

Methodological framework of the thesis includes using heuristic, statistical
method, comparison methods, compilation and systematization of the studied
materials on the subject of documentary support of management.

The results of the study: the research identified a high degree of legal records
and the degree of settlement research themes; described the organizational structure
and governance structure, direction and strategic development of LLC «Tabak-
invest» «Koronay; identified a trend towards an increasing volume of document
circulation when there are objective and subjective reasons; identified qualitative and
quantitative composition of documents; information systems used to automate
activities are characterized of LLC «Tabak-invest» «Koronay; the advantages and
disadvantages of information (documentation) support of activities in the organization
are identified, recommendations are proposed for the implementation and updating of
information systems in order to improve management activities of LLC «Tabak-
invest» «Koronay.

The structure and scope of the thesis: the thesis consists of introduction,
three chapters, conclusions, list of sources and literature applications. The total
scope of thethesis —77 pages. Among them: a list of sources and literature — 7 pages
(82 1items), summary in Russian, Belarusian and English -3, an illustrative
application of the study — 6, drawings — 13.



