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BJIUSIHUE, YPOBEHDL, OPTAHU3ALIUS, BHYTPEHHMIA
JTOKYMEHTOOBOPOT, PABOTA C KAJIPAMU, B3AUMOJIENCTBUE
MOCTABIIMKOB C KJIMEHTAMHU

OO0beKT nccie0BaHUA — JOKYMEHTHI [0 KaJpOBOMY JI€JIONPOU3BOJICTBY.

IIpeamer wuccjie0BaHUA — BIUSHUE YPOBHS OpraHU3aluyd BHYTPEHHETO
nokyMentoobopora B OO0 «Kinanton-ben» Ha paboTy ¢ kaapamu, B3auMOJICHCTBUE
MOCTABIIMKOB C KJIMEHTaAMHU.

Heab padoTbl: OIEHUTh BIUSHHUE YPOBHS OpraHu3alid BHYTPEHHETO
nokyMentoobopora B OO0 «Knanton-ben» Ha paboTy ¢ kaapamu, B3auMOJICUCTBUE
MOCTABIIMKOB C KJIMEHTAMHU, NPEIJIOKUTh MYTH COBEPIICHCTBOBAHUS JEATEIBHOCTH
KaJIpOBOM CITyKOBI.

Metoabl ucciaenoBaHMsi: HaOJIIOJEHUE, aHANM3, METOJIbl CTPATErHYecKOro
aHanM3a, U3y4eHHe KaApOBOM JOKYMEHTALIUH.

HccnenoBanust m pa3paboTKu: OIpesesieHa opraHu3anus padoTsl KaapoBOH
Cy>KObI; MpoW3BeNIeH aHaiu3 padboTbl kaapoBoit ciayxk0bl OO0 «KnantoH-beny;
UCCJIeIOBaHAa OpraHuzanusi paboThl C KiIueHTamMu U noctaBumkamu B 00O
«Knanton-bem»; mnpoaHalW3UpOBaHbBl METOAbl COBEPUICHCTBOBAHUA palbOTHI C
noKkymMeHTamMu KaapoBod cinyx0bl B OOO «Knanton-ben»; npousBeneH BbIOOD
ONTHUMAJIbHOW KOHUENUMU i1 paboThl ¢ KiIMeHTaMu M mnoctaBumkamu B 00O
«KnmanTton-bem.

DJIeMeHThI HAYYHOI HOBH3HBI: IPOaHATU3UPOBAHBI METO/IbI
COBEPIIIEHCTBOBaHUS PabOTHI C TIOKYMEHTaMu KaapoBoi ciyk0bl B OO0 «KinaHToH-
beny.

O0s1acTh  BO3MOKHOIO TMPAKTHYECKOT0 TPUMEHEHMSI: AHAJIOTUYHbBIC
PEeANpPUATHSL.

TexXHNKO—KOHOMHUYECKAsA 3HAYMMOCTB:IIPOU3BEICH BBHIOOP ONTUMAIBLHON
KOHUEMUUHU Uil paboThl ¢ KiaueHTamu U nocrasimukamu B OO0 «Knanton-beny.

ABTOp paboThl MOATBEPXKAAET, YTO NPHUBEACHHBIM B HEH pacyeTHO—
AHAIMUTUYECKUI MaTepual MpPaBWIBHO U OOBEKTUBHO OTPaXaeT COCTOSHUE
UCCIIelyeMOro mponecca. A BCe 3aUMCTBOBAaHHBIE W3 JHUTEPATypbl M JPYTUX
UCTOYHUKOB TEOPETHUUYECKUE, METOJOJIOTMUYECKHME M METOJUYECKUE IOJIOKECHUS U
KOHLEIMIHUUA COPOBOXAAIOTCS CChUIKAMU HA UX aBTOPOB.



JAbinaomuas mpauna: 78 c, 7 Mai., 4 t1abi., 61 BeIKapbICTaHBIX KPBIHILIHI,
14 npeiknagaHHsy
Ynibly, y3poBeHb, apratizanbis, yHyTPaHbI JAKYMEHT a0apoT, npaua 3
KajgpaMi, Y3aeMaa3essHHE MacTAYIIYbIKOY 3 KIleHTaMmi

AO0'eKT gac/ielaBaHHS - JAKyMEHTHI 114 KaJIpaBbIM CIIPABABOJICTBE.

IIpaamer gaciaenaBaHHs - YIUIBIY Y3pOVHIO apraHi3alibll YHyTpaHara
nakymeHTtaabapory ¥ TAA "Knanton-ben" Ha npaity 3 kagpami, y3aeMaa3essHHE
NacTayIIYbIKOY 3 KJIieHTaMmi.

MbaTa paboThl: alaHilk yIUIblY Y3pOYHIO apraHizallsli YHyTpaHara
nakymeHtaszBapoty ¥ TAA "Knanton-ben" Ha npaity 3 kagpami, y3aemaa3essHHE
nacTayurybIkoy 3 KJleHTami, IpanaHaBallb MUISIX1 YackaHaJeHHS J13eHHacIl
KaJipaBai CIy>KOBbI.

MeTaabl nacjieqaBaHHs: Ha3ipaHHE, aHAJ3, METa bl CTpATATIYHAra aHATI3Y,
BBIBYUSHHE Ka/ipaBail TaKyMeHTallblI1.

JacienaBaHHi i pacnpanoyki: BbI3HauaHa aprasizanbls paboThl KaJpaBai
CITy>ObI; MpaBeI3eHbl aHa13 padboThl Kaapasail ciyx0bl TAA "Knanton-ben";
JacieiaBaHa apraHizaibis padoThl 3 KiieHTaMi 1 nacraymrubikami ¥ TAA "KnanTtoHn-
ben"; npaananizaBaHbl METaIbl YIaCKaHAJIEHHS paOOThI 3 JaKyMEHTaM1 KaJipaBai
cinyx0b1 ¥ TAA "Knanton-ben"; 3po0eHbl BbIOap anThIMaJIbHAN KaHIMIBI IS
npaitibl 3 KinieHTami 1 nacraymrysikami ¥ TAA «Knanton-beny.

DJieMeHThbI HABYKOBali HABIi3HbI: ITpaaHaIi3aBaHbl METa/Ibl YIaCKaHaJIEHHS
paboThI 3 JakyMeHTaM1 KajapaBaid ciyx0bl ¥ TAA "Knanton-ben".

Bob6aacub MarypiMara NnpaKkThbIYHAra NpbIMsIHEHHS: aHAJIar1YHbISA
PaANpbIEMCTBBI.

Trxnika-3kaHaMiYHAA 3HAYHACHH: 3pO0JICHBI BbIOApP anThIMaIbHAN
KaHIMIBI JJ1s1 Ipatibl 3 KiaieHTami 1 nactayurasikaMi ¥ TAA «Kmanton-beny.

A¥Tap npaisl nauBsipjxkae, MTo IpbIBeI3eHbI ¥ €1l pa3iiikoBa-aHATITHIYHBI
MaTIpPBISIT MpaBiIbHA 1 a0'eKThIYHA aNTIOCTPOYBAe CTaH JocieHara mpamacy. A yce
3ara3bpluaHbls 3 JITApATypPhl 1 IHIIBIX KPBIHIL T2APITHIUHBISA, METaAANarYHbIA 1
MeTaJIbIYHBIS TTaTakdHH1 1 KaHIPIIBI CypaBaKaroIla CriachlIkaMmi Ha 1X ayTapay.



ABSTRACT
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INFLUENCE, LEVEL, ORGANIZATION, INTERNAL DOCUMENT
FLOW, WORK WITH PERSONNEL, INTERACTION OF SUPPLIERS
WITH CUSTOMERS
The object of the study is documents on personnel records management.

The subject of the study is the influence of the level of organization of internal
document management in LLC «Clanton—Bel» on the work with personnel, the
interaction of suppliers with customers.

The purpose of the work: to assess the impact of the level of organization of
internal document management in LLC «Clanton-Bel» on the work with personnel,
the interaction of suppliers with customers, to suggest ways to improve the activities
of the personnel service.

Research methods: observation, analysis, methods of strategic analysis, study
of personnel documentation.

Research and development: the organization of the personnel service was
determined; the analysis of the work of the personnel service of LLC «Clanton-Bel»
was carried out; the organization of work with customers and suppliers in LLC
«Clanton-Bel» was investigated; methods of improving work with documents of the
personnel service in LLC «Clanton-Bel» were analyzed; the optimal concept for
working with clients and suppliers in LLC «Clanton-Bel».

Elements of scientific novelty: methods of improving work with documents of
the personnel service in LLC «Clanton-Bel» are analyzed.

Scope of possible practical application: similar enterprises.

Technical and economic significance: the choice of the optimal concept for
working with customers and suppliers in LLC «Clanton-Bel» was made.

The author of the work confirms that the computational and analytical material
given in it correctly and objectively reflects the state of the process under study. And
all theoretical, methodological and methodological provisions and concepts borrowed
from literature and other sources are accompanied by references to their authors.



