PE®EPAT
HoBuukoit AHHBI AJIEKCAHAPOBHBI
JIOKyMeHTHPOBaHMeE AeATeIbHOCTH YUUTEJs B YUPEKICHUAX 00111ero
cpeaHero odopasosanus B Pecny0iinke besapyces (Ha npumepe
TI'ocynapcTBeHHOro yupe:kaenusi oopasopanus «Cpeanss mkoJaa Ne3» r.
Croa0ubi).

O01béM TuIIOMHOI padoThI cocTaniseT- 80, B TOM 4Kciie OCHOBHOTO TEKCTa
- 73, CIIMCOK HMCITOJIb30BaHHBIX MICTOYHHUKOB - 56.

KiaroueBbie CJIOBA: I'PVIIIIbBI JOKYMEHTOB,
JOKYMEHTHUPOBAHUE JNEATEJIBHOCTHU YUUTEJIA,
IIEJJATOI'MYECKAS NEATEJIBHOCTD, KJIACCHBIN XYPHAJL, JINUYHAS
KAPTOUYKA YUHAHIETI'OCA, IHEBHUK, KAJIEHJAPHO-TEMATHUYECKOE
[INTAHUPOBAHUE, HOMEHKIJIATYPA JEJI, HOPMATHUBHAS FA3A.

OO0beKT HCcCIeI0BAHUA: JOKYMEHTHUPOBAHUE MACATEIBHOCTA YUYUTENS B
YUpEeXKACHUSIX 00IIETr0 CpeHero 00pa3oBaHusl.

Hear auniaoMHOM PadOTbl — BBIIBUTH OCHOBHBIE 3JEMEHTHI B
JOKYMEHTHUPOBAHUU JEATEIHOCTH YUPEXKACHUM OOIIETro cpenHero oOpa3oBaHUs
PecnyOnuku benapych Ha mpumepe TOKYMEHTHUPOBAHUS ACSATEIBHOCTH YUYUTENs
I'VO «Cpennss mikosa 3» r. CTOJIOLEBI.

MeToabl HCCI€IOBAHMS: AaHAIU3 M CHCTEMATH3allMd TEOPETUUYECKUX
MOJIOKEHUH 10 mpobIieMe uccienoBanus. B mpoliiecce uccnenoBanus MpuMEHSIIUCH
OoOllleHay4YHblE, YAaCTHbIE M CHEHHAIbHBIE METOJAbl  JOKYMEHTHPOBAHUSI.
OOmieHay4yHble  METOJbI MO3HAHUSA  COI[MATbHO-DPKOHOMUYECKUX  SIBICHUM U
MPOIIECCOB: CPpaBHEHUE M KOHKpeTu3alus. YacTHble METOJNbl: Kiaccuukaius u
ananu3. CrenuanbHble METOIbI: YHU(DUKAIKS, ONITUMHU3AIINS U OJTHOKPATHOCTD.

Teopernueckoil 1 METOAUYECKOH OCHOBOM UCCIICIOBAHUS SABJISIOTCS TPY b
OTEUECTBEHHBIX U 3apyOE€kKHBIX YUYEHBIX B 00JIACTH JOKYMEHTOOOOpOTa, pabOThI
AHAJIMTUKOB, KacCalOUIUECs MPOIECCOB, MPOUCXOASIINX B cdepe NesTeIbHOCTH
YUpEKICHU 00pa3oBaHusl.

NudopmarmonHoit 6a30ii uccieqoBaHUs SIBISIIOTCS 3aKoHBI PecmyOnmukm
benapych, HOpMAaTUBHBIE AKThI, AHAIMTUYECKUE MATEPHUAIIbl MO HCCICAOBAHUSIM,
BHyTpeHHUe JaHHbie ['YO «Cpennsis mkona 3» r. CToNOLbI, a TaKXe pe3yJIbTaThl
COOCTBEHHBIX UCCIICTOBAHU.

JlunimomHuas paboTa CTPYKTYpUPOBaHA U COJEPIKUT TPU YACTH: MEepBasi 4acTh
— HWCTOYHHMKM U HCTOpHorpadus; BTOpas 4YacTb - OCHOBHBIE HAIIPaBJICHUS B
JIOKyMEHTUPOBAHUH JIEATETLHOCTH YUYPEKIECHUNW CpeaHero oO0pa3oBaHUs Ha
npumepe ['YO «Cpennsis mkona 3» 1. CtonOupl; TpeThsl 4acTh - JOKYMEHTHI,
CO3Jal0IMecsl B Mpoliecce 00pa3oBaTeNIbHOM, BOCIUTATEIHLHOW U pa3BUBAIOIICH
nestenbHocTH yuutens Ha 6aze ['YO «Cpennsist mikona 3» r. CTon011bI.



PODEPAT
Haginkaii I'anHbI ANIsIKCAaHAPaYHBI
JakymMeHTaBaHHe J3eiiHACHI HACTAYHIKA Ba YCTAHOBAX aryJbHail CAPIAHAN
agykausli y Pacny0uinbl besapyceb (Ha npbikiaanse J3sp:kayHaid yCTaHOBBI
anykanpli "Csapaansas mkosa Ne3" r. Croyousi).

AO'éM apinJioMHai padoTsl ckinanae -80, y ThIM JIIKy acCHOYHAara TIKCTy - 73,
CIIC BBIKAPBICTAHBIX KPBIHILI - 90.

Kmiouassiss ciaoBbi: TPVIIBI JIAKYMEHTAY, JIAKYMEHTABAHHE
JIBEMHACII HACTAVHIKA, TIEJATATTUYHAS J3EMHACIb, KJIACHBI
)KYPHAJI, ACABICTASI KAPTAUKA BVYHAY, KAJISIHJIAPHA-
TOMATBIYHAE ITIJTAHABAHHE, HAMEHKIJIATYPA CIIPAY,
HAPMATBLIVHAS BA3A.

AO'eKT JacienaBaHHS: JaKyMEHTaBaHHE [[3€MHACIIl HacTayHIKa Ba
ycTaHOBax aryJibHal CAPAAHIN aJyKallbll.

MbTa abIIJIOMHA  padoThl - BBISABIIG ACHOYHBIS  DJEMEHTHl Y
JaKyMEHTaBaHHI J3€HHACI]l YCTaHOY aryiabHail CApdAHSIN amykarpbli PacmyOumiki
benapychk Ha mpbIKIaa3e JaKyMeHTaBaHHs A3eiHacIl HacTayHika AV A "Csapaanss
mikoia 3" r. CToyoruml.

MeTtaabl JacjelaBaHHA: aHal3 1 CICTAMATHIZAIBIS  TIAPITHIYHBIX
NajlaXdHHIY Ma npabiieMe aacieaBaHHsa. Y Ipalipce Jacie/laBaHHs MPBIMSIHSIIICS
aryJIbHAaHABYKOBBIS, TIPBIBATHBIS 1 CHEHBIUTBHBIA METaabl JTaKyMECHTABaHHSI.
AryJbHAHABYKOBBISI METAJIbl TIa3HAHHS callblsUTbHA-IKAHAMIYHBIX 3'dY 1 Mparpcay:
napayHaHHE 1 KaHKpAThI3alblsa. [IpbIBaTHBII MeTanbl: Kiacidikaipls 1 aHami3.
CreupIsIbHBIS MeTaAbl: YHI(IKAIBIS, allThIMI3allbls 1 aJHAPa30BaClb.

TrapaTeiuHaii | MeTaAbIYHAN aACHOBAM JacieaBaHHs 3'SyJISIONIA MpaLbl

aUbIHHBIX 1 3aMEXKHBIX BYUOHBIX y TaJliHE JaKyMEeHTaabapoTy, paboThl aHATITHIKAY,
AKig JaThlyaia mnpamnpcay, skis aaoOsiBatonna y cdepbl A3eWHACI YCTaHOY
aJyKarpll.
[adapmaneiitaail 6azail macinegaBanHs 3'symstornia 3akonsl Pacmy6miki benapycs,
HapMaTBIYHBIS aKThl, aHATITBIYHBIS MATAPBIJIbI Ma Jaclie/laBaHHSAX, YHYTPaHbIs
nan3enbls [IYA «Csapagusas mkona 3» 1. CtoyOmpl, a TakcaMa BBIHIKI YIaCHBIX
JacJeJaBaHHAY .

Jpimmomuast paboTa CTpyKTypaBaHa 1 3MsiIIdae Tpbl YaCTKi: MepIias 4acTka -
KPBIHIIBI 1 TiCTaphIsiTpadis; Ipyras yacTKa - aCHOYHBIS HAIIpaMKi ¥ TaKyMeHTaBaHH1
J3eMHACIll YCTaHOY CApdIHsIM aaykaibli Ha npbeikiaanze AY A "Csapaanss mkosa 3"
r. CroyOupl; Tpousisl 4YacTKa - JAaKyMEHTBI, SKisl CTBaparolla Y mparpce
ajyKalbliiHaii, BbIXxaBayuail 1 pa3BiBarouail a3edHacii HactayHika Ha 0aze J[YA
"Csipoansis mkoda 3" r. CToyoIsl.



ABSTRACT
Novitskaya Anna Alexandrovna
Documenting the activities of a teacher in institutions of general secondary
education in the Republic of Belarus (on the example of the State Educational
Institution "*Secondary School No. 3", Stolbtsy).

The volume of the thesis is - 80, including the main text - 73 , the list of
sources used -56.

Key words: DOCUMENT GROUPS, DOCUMENTATION OF
TEACHER'S ACTIVITY, PEDAGOGICAL ACTIVITY, CLASS JOURNAL,
STUDENT'S PERSONAL CARD, DIARY, CALENDAR AND THEME
PLANNING, NOMENCLATURE OF CASES, NORMATIVE BASE.

Object of study: documenting the activities of a teacher in institutions of
general secondary education.

The purpose of the thesis is to identify the main elements in documenting
the activities of institutions of general secondary education of the Republic of
Belarus on the example of documenting the activities of a teacher of the State
Educational Institution "Secondary School 3" in Stolbtsy.

Research methods: analysis and systematization of theoretical positions on
the research problem. In the process of research, general scientific, private and
special methods of documentation were used. General scientific methods of
cognition of socio-economic phenomena and processes: comparison and
concretization. Private methods: classification and analysis. Special methods:
unification, optimization and singleness.

The theoretical and methodological basis of the study are the works of
domestic and foreign scientists in the field of document management, the work of
analysts concerning the processes taking place in the field of activity of educational
institutions.

The information base of the study is the Laws of the Republic of Belarus,
regulations, analytical materials on research, internal data of the State Educational
Institution "Secondary School 3" Stolbtsy, as well as the results of our own research.
The diploma work is structured and contains three parts: the first part - sources and
historiography; the second part - the main directions in documenting the activities
of secondary education institutions on the example of the State Educational
Institution "Secondary School 3" in Stolbtsy; the third part - documents created in
the process of educational, educational and developmental activities of a teacher on
the basis of the State Educational Institution "Secondary School 3" in Stolbtsy.



