PE®EPAT
MemkoBoit Mapunbl Bsyec/1aBOBHBI
Posb ni1aHOBOM ¥ OTYETHOM JOKYMEHTAIUU B JOKYMEHTALHOHHOM
o0ecneyeHMH YIIPaBJIeHUs HA puMepe AeaTeJbHOCTH OTKPBITOro
aKIUOHEPHOTro 00mecTBAa «bpecTcKuil 3J1eKTPOJIaMIIOBbIH 3aB0O/1

O0bem qunaoMHo# pa6oTei: O0beM paboThl cOcTaBigeT 82 CTpaHUIIbl, B TOM
YHUCJIE OCHOBHOI'O TEKCTA — 62 CTpaHULbl, CHUCOK MCIIOJIb30BaHHBIX UCTOYHUKOB — 5
CTpaHUL, IPWIOKEHUM — 15 cTpanu.

KatoueBbie ciaoBa: BPECTCKUIM DJIEKTPOJIAMIIOBBIM  3ABO/I,
JOKYMEHTAIIMOHHOE OBECIIEYEHUE VIIPABJIEHN A,
YHUOUILIMPOBAHHAA CUCTEMA  JOKYMEHTALIUU, CUCTEMA
IIJIAHOBOM JIOKYMEHTAILIMM, CUCTEMA OTYETHOM JIOKYMEHTAILIWH,
COBEPLHIEHCTBOBAHME JEJIOITPOU3BOACTBA.

O0bekT uccaenoBanms: aesTenbHOCTh OTKpeITOro AxunoHnepHoro OoOiiecTBa
«bpecTCKUil ANEKTPOIAMIIOBBIN 3aBOI.

Heap auniaoMHOW padoThl — OLEHKAa pOJM IUIAHOBOM UM OTYETHOM
JOKYMEHTalluu W pa3paboTKa MEPOINPHUSATUH MO NOBBILIECHUIO 3(P(HEKTUBHOCTH
UCIOJIb30BaHUSl IUIAHOBOM W OTYETHOM JOKYMEHTAallUM B JOKYMEHTAallMOHHOM
obOecrieueHuu ynpasiaeHus Ha npumepe esTenbHocTH OAO «bB3JI3y.

Metoabl ucciaenoBanmsi: B HcciieoBaHUU UCIIOIB30BaHbl OOIIEHAYYHBIC
METOJbI (CHHTE3 M aHAJIU3), CIeIUalbHble METO/Ibl (CpaBHEHUE W Kiaccudukaius),
crenuanbHble METOJbI (CTPYKTYPHO-PYHKIMOHAIBHBINA, YHU(PUKALIMN JTOKYMEHTOB U
HKCIIEPTHU3bI LIEHHOCTH), a TAaK)KE€ METOJIbI YIIpaBICHUS 3aTpaTaMu, OO KETUPOBAHMS
Y ONEPaTUBHOIO MJIAHUPOBAHUSI.

Pe3yabTaThl Hccjie10BAHUA M UX HAYYHAS HOBU3HA: PacKpbIThl CYyUIHOCTh U
BUJIbl TUJIAHOBBIX M OTYETHBIX JIOKYMEHTOB, a TaKXe€ CUCTEMa IUIAaHUPOBAHMS H
CUCTEMA OTUYETHOCTHU B IOKYMEHTALIMOHHOM O0€CIIEYEeHUHN YIIPABJICHUS OpTraHU3al|H.
Pa3paboTanbl HampaBiieHHs] COBEPILICHCTBOBaHUS padOTHI C MJIAHOBOM U OTYETHOM
JIOKYMEHTaILUEN B OTKpBITOM AKLIMOHEPHOM oO1recTBe «bpecTckuit
AIEKTPOJIAMITOBBIN 3aBOIY.

PexoMeHzanum 1m0 NPAKTHYECKOMY HCHOJb30BAHMI0O  Pe3yJbTATOB:
[Tony4yeHHsle pe3yiabTaThl TUIUIOMHOW pabOThl MOTYT OBITh HMCIHOJIb30BaHbl B
MPOIIECCe COBEPIICHCTBOBAHUS Pa0OThI C IJIAHOBOW M OTYETHOM TOKYMEHTAIlUU B
OTKpBITOM aKIIMOHEPHOM 001IecTBE «bpecTCKUii AeKTPOIAMITOBBIN 3aBOI.

CaMoCTOSITeILHOCTh BBINOJHEHUS JIHILUIOMHOW padorbl: Pe3ynbpTaThl
UCCJIeI0BaHMs pa3paboTaHbl aBTOPOM AMIUIOMHON pabOThl JUYHO M OCHOBAHBI Ha
CaMOCTOSITENIbHBIX BBIBOJAX HA OCHOBE JOCKOHAJIBHOTO M KOMIUIEKCHOTO M3YYEHHS
TEOpUM, TPAKTHUKH, JMYHOTO OIbITa, MPOBEIEHHBIX WM HAOMIOACHUN U
ucciuenoBannil. [[pyrue aBTOpel B IMPOBEICHHUM HCCIEIOBAHUM Y4YacTUS HE
MPUHUMAIH.



PODEPAT
MsmkoBaii Mapsinbl BsauaciiaBayHbl
Posst mianaBai i cipaBa3aqyHail JaKyMeHTalbll Y JaKyMeHTalbIiiHAra
ol0ecrne-4yeHMHU KipaBaHHs HA NMPBIKJIaA3e A3eiHacli AAKpPbITara akubisitHepHara
TaBapbicTBa «BP3CUKI JIeKTpAIsIMIIaBbI 3aBOI»

AO0’ém apimiioMHal padoTbl: AG’EM TAKCTa palbOThl CKiagae 82 CTapoHKI, y
TBIM JIIKY aCHOYHBI TOKCT — 62 CTapOHKI, CHIC BBIKAPBICTAHBIX KPBIHIL — 5 CTapOHAK,
NpbIKIafgaHHAy — 15 ctapoHak.

KaouaBbisi CJIOBBI: BPOCIIKI DJIEKTPAJISIMITABBI 3ABO/I,
JJAKYMEHTALBIMHAE 3ABECITIUDHHE KIPABAHHS, VHIDIKABAHAS
CICTOMA JAKYMEHTAIIBII, CICTOMA IIJIAHABAW JIAKYMEHTAIIBII,
CICTOMA CIIPABA3JJAUHANM JAKYMEHTAILIBI, YIACKAHAJIEHHE
CITIPABABO/JICTBA.

AO'eKT aaciegaBaHHs: JA3€HHACIL AJKphITara akiplsIHEpHara TaBapbICTBa
«bpacLKi 3NIEeKTpaIsIMIIaBbl 3aBOIY.

Mbra nacjienaBaHHs: al[PHKa poJIi MJIaHABail 1 cripaBa3ayHail 1aKyMeHTallbll 1
pacmpalrioyka MepanpbleMcTBay Ia MaBbIIIPHHIO A(EKTHIYHACHI BbIKAPBICTAHHS
IUlaHaBal 1 chpaBa3favyHail JaKkyMeHTalpll Y JaKyMEHTalbliHaM 3a0ecrsiY3HHI
KIpaBaHHHS Ha TMpBIKJIaA3€ A3edHacll AJKpblTara akibisHEpHara TaBapbICTBA
«bpaciKi 3NIeKTpansMIIaBbl 3aBOIY.

Mertanbl naciegaBaHHsi: Y JaciieJaBaHHI BbIKApHICTaHbl aryJibHAHABYKOBBIS
MeTazbl (CIHTA3 1 aHaji3), CHeUbLUIbHBIS MeTaabl (mapayHaHHe 1 Kiacidikaupis),
CHEUbISUIbHBIA METaJlbl (CTPYKTYypHa-(QYHKIBISHAIBHBI, YHI(IKalbll JaKyMeHTay 1
AKCHEPTHI3bI  KAIITOYHACIl), a Takcama MeTaJbl KipaBaHHS  BbIJaTKami,
OIOXKITaBaHbHS 1 aniepaTblyHara rnjiaHaBaHHS.

Boiniki nacjeqaBanHs i ix HaBykoBasi HaBi3HA: PacKpbIThl CyTHAcUb 1 BiJIbI
IUTAHABBIX 1 CHpaBa3JayHbIX JaKyMEHTay, a TakcaMa CiCTAMa IJIaHaBaHHS 1 CiCTAMa
cripaBa3jayHacili y JaKyMeHTallbliiHaM 3a0ecCIsIudHHI KipaBaHHS apraHizallbli.
PacnpamiaBanbl Hampamki YaackaHalieHHs paOoThl 3 IUIaHaBall 1 cropaBa3jgadyHait
JaKyMEHTaublsii Yy  AJKpBITBIM  akUbITHEPHBIM  TaBapeicTBe  «bpacuki
ANEKTpaISIMIIaBhI 3aBO.

Pykamennanbli nma npakTbIYHBIM BbIKAPBICTAHHI BBIHIKAY: ATpBIMaHbIA
BBIHIKI JIBITUIOMHAN paboThl MOTYIlb OBIIb BBIKAPBICTAHBI ¥ Mpalndce yIacKaHaJICHHS
paboThl 3 MJaHaBail 1 crmpaBa3/ayHail JakyMEHTaubll ¥ AJKPBITHIM aKIbISHEPHBIM
TaBapbICTBE «Bp3cCIIKi ANIEKTpaIIMITaBbl 3aBOIY.

CamacroiiHacub BBIKAHAHHA BIIUVIOMHAN padoTbl: BeiHiKI gacienaBaHHS
pacmpaniaBaHbl  ayTtapaM JbIIDIOMHail  paboThl acabicta 1 3acHaBaHbIsI Ha
CaMacTOMHBIX BEICHOBAX HAa ACHOBE JlacKaHajara 1 KOMIUIEKCHAara BbIBYYIHHS THOPHII,
IPaKThILbI, acalicTara BOMNBITY, MPaBEI3CHBIX IM Ha3lpaHHAY 1 JacjielaBaHHSY.
[HIIBISA ayTaphl ¥ paBAI3eHH] facineqaBaHHs YA3eay He MpbhIMalll.
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SUMMARY
Meshkova Marina Vyacheslavovna
The role of planning and reporting documentation in the documentation
support of management on the example of the activities of the Open Joint Stock
Company «Brest Electric Lamp Factory»

The scope of the thesis: The volume of work is 82 pages, including the main
text — 62 pages, the list of sources used — 5 pages, applications — 15 pages.

Key words: BREST ELECTRIC LAMP FACTORY, MANAGEMENT
DOCUMENTATION SUPPORT, UNIFIED DOCUMENTATION SYSTEM,
PLANNING DOCUMENTATION SYSTEM, REPORTING DOCUMENTATION
SYSTEM, OFFICE MANAGEMENT IMPROVEMENT.

Object of research: the activity of the Open Joint Stock Company «Brest
Electric Lamp Factory ».

The purpose of research: to assess the role of planning and reporting
documentation and develop measures to improve the efficiency of using planning and
reporting documentation in the documentation support of management on the
example of the activities of Open Joint Stock Company «Brest Electric Lamp
Factory».

Research methods: The research uses general scientific methods (synthesis
and analysis), special methods (comparison and classification), special methods
(structural and functional, unification of documents and examination of value), as
well as methods of cost management, budgeting and operational planning.

Obtained results and their scientific novelty: The essence and types of
planning and reporting documents, as well as the planning system and reporting
system in the documentation support of the organization's management are disclosed.
The directions of improvement of work with planning and reporting documentation in
the Open Joint Stock Company «Brest Electric Lamp Factory» have been developed.

Recommendations for the practical use of the results: The obtained results
of the thesis can be used in the process of improving work with planning and
reporting documentation in the Open Joint Stock Company «Brest Electric Lamp
Factory».

Independence of thesis: The research results were developed by the author of
the thesis personally and are based on independent conclusions based on a thorough
and comprehensive study of theory, practice, personal experience, observations and
research conducted by him. Other authors did not participate in the study.



