PE®EPAT
Jlyukasi Anreaunna CepreeBHa
JoxymMeHT0000pOT B MHCHIeKIMHA MHUHICTEPCTBA 10 HAJIOTaM M cOopaMm 1o
CoBerckomy paiiony r. MuHCKa

O06BeM paboThl coctaBisieT 71 cTpanuila, B TOM YKCII€ OCHOBHOIO TEKCTa - 60
CTpaHHUII, CIIUCOK UCIOJIb30BAaHHBIX UCTOYHUKOB — 4 CTPAHUIIBI.

KiaroueBbie cJIoBa: JOKYMEHTOOBOPOT, JIOKYMEHT,
HAJIOI'OBAA MHCIIEKIIA, HAJIOI'H, ABTOMATU3AILINA,
IOPUINYECKUE JIMIIA, UHIAWBUAYAJIBHBIE TIPEAITPUHUMATEJIN,
OBPAILIEHUM .

OO0beKT nccjIeIOBAHUA: METO/Ibl COBEPIICHCTBOBAHUS JOKYMEHTOOOOpOTa
B MHCHEKIIMU MUHHCTEpCTBA 10 Hajoram u coObopam mo CoBETCKOMY paiioHY T.
MuHcka.

Heap  aUUIOMHOM  pPadoOThbI: pa3paboTka  peKOMeHAaIui  JJIs
COBEPIIICHCTBOBAHUS JOKYMEHTOOOOPOTa B MHCIICKIIMM MHUHUCTEPCTBA 110 HAJIOTaM
u coopam no CoBeTckoMy paloHy I. MUHCKa Ha TpuMepe HOPUAUYECKUX JIUII,
WHIVMBUAYAJIbHBIX TMpEANpPUHUMATENICH, a Takke oOpalleHud TpaxJIaH U
IOPHUINYSCKUX JIHII.

MeToabl HccieI0BaHMsI: CUCTEMHBIN, MPOrHO3UPOBaHKE, 0000IICHHE.

Pe3yabTaThl HCCJIeI0BaHMs: OBLIH BBISBICHBI IMPOOJIEMBl U HEJOCTATKHA B
TEKYIIIEM MpoIecce JOKYMEHTO000pOTa, KOTOPBIE 3aMEJUISIOT €ro CKOPOCTh U
YCIOXHSIOT paboTy wuHcneknuu. Ha ocHoBe 3Toro Obut cHOpPMYITHPOBAHBI
OCHOBHBIE MPHUHUHUIBI ONTUMH3ALUK  JIOKYMEHTOOOOPOTa B  HWHCIEKIIUH,
BKJIIOYAIOIINE aBTOMATHU3AIMIO MPOIECCOB, YIMPOIIECHUE MPOLEayp, YIydllIeHHe
J0CTyna K WH(pOpMaIuu U TOBBIINICHUE KadecTBa 00pabOTKH JOKyMEHTOB. JlJis
peaau3ali  3THX  IPUHIWIOB  ObUI  TPEUIOKECH  IUIaH  BHEJIPEHUS
ONTUMU3UPOBAHHOTO JTIOKYMEHTOO0OPOTa, KOTOPBIM BKJIIOYAET B CEOS Iarv 1o
aBTOMAaTH3allMM U YNPOILIEHHUIO MPOIECCOB, BHEIPECHUIO AJIEKTPOHHOM IMOJNKUCH U
AJIIEKTPOHHBIX JJOKYMEHTOB, COBEPILIEHCTBOBAHUIO CUCTEMBI XpaHEHUS U JOCTYIA K
uHpopManuu, a TakKe YJIYUYIICHHIO CHUCTEMbl KOHTPOJS W MOHHUTOpHUHTA. BbII
NPEeJIOKEH Crmocod MpoBeAeHUsT ONeHKM A((HEKTUBHOCTH  ONTHUMH3ANNN
JIOKYMEHTOO0OOpOTa B HAJOTOBBIX HMHCIEKIuax PecrmyOnuku benapych, koTopas
MOXKET OBITh MPOBEJCHA MyTeM CPaBHEHHS PE3yJIbTAaTOB JO M TOCIIC BHEAPCHUS
ONTUMU3AIHH.

PexkoMeHanum 1Mo NPAKTHYECKOMY MCIOJb30BAHUIO Pe3yJbTATOB.
JlanHast paboTa U MOTy4YeHHBIE B HEM PE3yNbTaThl MOTYT OBITh UCTIOIB30BAHBI JIJIS
COBEPIIEHCTBOBAHUS JOKYMEHTOOOOpOTa B MHCHEKIMSAX MO Hajoram u cbopam
Pecniy6nuku benapyce.

CaMoCTOAAITEILHOCTh BBINOJHEHUS] AUIUIOMHON padorTbl. Pe3ynbTarhl
HCCIICIOBAaHUSI OCHOBAaHBI Ha CAMOCTOSITEIBHBIX BBIBOAAX. J{JIT caMOCTOATEIHHOTO
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HaMKUCaHUsl JAHHOW JUIJIOMHOM paOoThl OblIa M3yueHA pejieBaHTHAs JUTEpaTypa,
JKypHaJIbHbIE  CTaTbM, A TaKXe  JIEUCTBYIOLEE  3aKOHOJATENIILCTBO U
OpPraHu3alMOHHO-PACHOPSIANTENIbHAS JOKYMEHTALUS OPraHU3aLlNH.



PODEPAT
Jlyukasi Anrenina CsipreeyHa
JaxkymenTtaabapor y incnexkubli MiHicTIpcTBa a magaTkax i 30opax na
Cagenkim paéne r. Mincka

AOG'ém mpanpl ckiagae 71 crapoHka, y ThIM JIIKYy acHOYHara Takcty — 60
CTapOHaK, CIIIC BBIKAPBICTAHBIX KPBIHII — 4 CTapOHKI.

Kiawuasbis ciaoBbsl: JJAKYMEHTAJIBHbBI ABAPOT, HAKYMEHT,
I[MTAJJIATKOBAA IHCIIEKIbIA, ITAJIATKI, ABTAMATBI3AIIBIA,
FOPBIJIBIYHbBIA ACOBbI, IHABIBIAYAJIBHbBIA TTPAJITPBIMAJIBHIKI,
3BAPOTBI.

AO'eKT JacjiefaBaHHsl: JaKyMeHTaabapoT I1HCHEKUbll MIiHICTIpCTBa Na
nagaTkax i coopax Pacmy6mniki benapych na Casernkamy paéne r. MiHcka.

Mbdra AbIIVIOMHAl  mpaunbl:  pacnpanoyka — pIKaMeHIAlbld — JUIs
VaackaHaleHHs JaKyMeHTaabapoTy ¥ i1HCHEKIbll MiHICT3pcTBa Ma Majarkax i
coopax Pacmy6umiki benapych ma CaBenikamy paéHe Ha MPBIKIAI3€ FOPBLABIYHBIX
aco0ay, 1HABIBIAyaIbHBIX MpaAlpbIMaibHIKAYy, a Takcama 3BapoTay IrpaMaj3sH 1
IOPBIIBIYHBIX aco0ay.

MeTtaabl gaciaefaBaHHsI: CICTOMHBI, IparHa3aBaHHe, adaryJbHEHHE.

BoiHiki 1aciieqaBanHsi: ObUII BBIAYJIEHBI MPa0IeMbl 1 HEIaXOMbl ¥ OSATYUYbIM
mparpce JaKyMeHTaabapoTy, sSKisl 3aMeIISIONb A0 XYTKACIh 1 YCKIaIHSIONb Mpaily
iHcnekupll. Ha acHoBe ratara Obull capMysisiBaHbl ACHOYHBIS TPBIHIIBIITBI
anThIMI3allbll TaKyMEeHTaabapoTy ¥ 1HCIEKIIbI, KIS YKIIOUarolb ayTaMaThl3alIlbIio
mparpcay, ycupayieHHe Nparpayp, MajlenianHe AacTymy jga iHdapMmanbli 1
NaBBIIIPHHE SKACLI anpanoyki AakymeHTay. Jljisi paamizanbll I3THIX MNPBIHIBIIAY
ObIY MparnaHaBaHbl IJ1aH YHECKY anThIMi3aBaHara JaKyMeHTaa0apoTy, K1 YKIo4Yae
¥ cs6e Kpoki ma ayTamaThI3allbll 1 YCIpayieHHi mpanjcay, yHECKY 3JeKTpOHHara
Naamicy 1 3JEKTPOHHBIX JIaKYMEHTay, YJIaCKaHAJICHHIO CICTAMBI 3aXOYBaHHS 1
JacTymy Jna iHdapmarpli, a TakcamMa TMaBbIIIPHHIO CICTOMBI KAHTPOIIO 1
MaHITOpLIHTY. BBIY mnpamaHaBanbl crnocad MNpaBsSA3€HHS alPHKI 3()EKThIYHACII
anThIMi3allbll JaKyMeHTaa0apoTy ¥ HaJIOTaBbIX 1HCHEKIBIAX Pacmy6Oumiki benapycs,
AKas MOXka ObIllb MpaBeA3eHa NUIsIXaM NapayHaHHsS BBIHIKAY Aa 1 macis YHECKY
aITBIMI3AllbIl.

PykaMeHanpli na NpakTelYHAMY BbIKAPBICTAHHI BbIHIKAY. ['3Tas mpana
1 aTpbIMaHblsl ¥ €M BBIHIKI MOTYIb OBII[b BBIKAPBICTAHBI ISl NI 3/3SMCHEHHS
TaKkyMeHTaabapoTa ¥ 1HCIEeKIBIAX Ta MajaTkax 1 coopax Pacmy6umiki benapych.

CamacroiiHacub BbIKaHAHHS ABINJIOMHAlN nmpanbl. BeiHIKI qaciaegaBaHAS
ACHOBaHbl Ha CAaMAacTOMHBIX BBIHIKaX. [y camacToiiHara HamiCaHHS aj3eHail
JBIIUIOMHAN Tpaikl Obljla BbIBy4YaHa pOAJIEBAaHTHAs JiTaparypa, 4YacOIiCHbIA
apTHIKYJIBI, a TakcaMma J3efo4ae 3aKaHaJaycTBa 1 apraHizambliiHa-pacrapamdas
JAaKyMEHTAIIbISl apraHi3allbli.



ABSTRACT
Lutskaya, Anhelina Sergeevna
Document Management in the Inspection of the Belarusian Ministry of
Taxes and Duties in the Savecki District of Minsk

The volume of the work is 71 pages, including 60 pages of the main text, and
4 pages of the list of sources.

Keywords: DOCUMENT MANAGEMENT, DOCUMENT, TAX
INSPECTION, TAXES, PROCESS AUTOMATION, LEGAL ENTITIES,
INDIVIDUAL ENTREPRENEURS, APPEALS.

Object of research: methods of improving Document Management in the
Inspection of the Belarusian Ministry of Taxes and Duties in the Savecki District of
Minsk.

The purpose of the thesis: recommendations for improving the document
management in the Inspection of the Belarusian Ministry of Taxes and Duties in the
Savecki District of Minsk.

Research methods: system method, forecasting method, generalization
method.

Research results: During the research some problems and shortcomings in
the document management in the Inspection of the Belarusian Ministry of Taxes and
Duties in the Savecki District of Minsk were found. All of them slow down the
workflow and interfere with the normal work of inspectors. As a way out, it is
proposed to optimize the document management with process automations,
facilitation, better availability of information, and thus improving the quality of
workflow. The implementation plan for optimization is presented. It includes
process automations, simplification of procedures, implementation of information
technologies and digital signature, improving information storage and access to
information, internal control system and monitoring. It is offered a comprehensive
impact assessment for the document management in all tax inspections of Belarus.

Recommendations for the practical use of the results. The results of the
research are able to use for development of the document management in tax
inspections of Belarus.

Independence of the thesis. The results of the study are based on independent
inference of the author. For the independent writing of this thesis, relevant literature,
journal articles, as well as current legislation and organizational and administrative
documentation of the organization were studied.



