PE®EPAT
Jlynamrssa Annbl CepreeBHbI
CoBepuieHCTBOBaHUE A€JIONPOU3BOACTBA B TOCYIAPCTBEHHOM YUPeKACHUN
«3acayxeHHbI KOJLUIeKTHB Pecny0sinku benapycs «bpecTcknii TeaTp KyKoa»

O0beM paboThI COCTABISET 74 CTpaHUIILI, B TOM YKCIIe OCHOBHOIO TeKcTa — 54
CTPaHMIIbI, CIIUCOK HMCIOJIb30BAaHHBIX HMCTOYHHKOB — 8 CTpaHMI], NPUIOKEHUN — 6
CTpaHULI.

KaroueBbie caoBa: TEATP, JJOKYMEHTAIIMOHHOE OBECIIEUEHUE
YITPABJIEHM A, COBEPIHEHCTBOBAHUE AEJIOITIPOU3BO/ICTBA, KAJIPOBOE
JEJIOITPOU3BO/ICTBO, JOKYMEHTHUPOBAHUE TEATPAJILHOU
JNEATEJIBHOCTH.

O0bekT wuHccaenoBaHuMs: [OCyJapCTBEHHOE YUpPEKIEHUE «3aCIIyKEHHbIN
koJuiekTuB PecnyOiuku benapych «bpecTckuil TeaTp KyKom.

Heas  aumiomMHO  padorel —  pa3pabOTKa  pEeKOMEHJAMM 1o
COBEPILIEHCTBOBAHUIO JOKYMEHTALIMOHHOI'O 00€CIIeUeHUs yIpaBiIeHUs TeaTpa.

Metoabl ncciaenoBanus. B nccieq0BaHnu UCIONB30BaHbl: CUCTEMHBIN aHAU3 U
(GYHKIIMOHAIBHBIA aHAIW3, CHHTE3 M O00OIICHWE, WHAYKIUS W JSAYKIHS, METO]
yHUUKAINY, HAOTIOACHUS U JIp.

Pe3yabTarhl HcCcieI0BaHMS WM WX HAay4YHas HoOBHM3HA. Benenue
JIEJIONPOU3BOACTBA B T€aTpe COOTBETCTBYET OOUIMM TpeOOBaHUSIM HOPMATUBHBIX
npaBoBbIX akToB PecnyOnuku benapych. CuiabHBIME CTOPOHAMM JI€TONPOU3BOJICTBA
TeaTpa SBISAIOTCS: HAJIMYUE HOPMATUBHO-METOAMYECKOU 0a3bl, KOTOpAsl PEryJIupyeT
JEJIONPOU3BOACTBO B TEATPE, UEHTPAIU30BAHHOE XpAHEHUE NTOKYMEHTOB. [Ipu sTom
MO>KHO BBIJICIUTh HE3HAYUTENIbHbIE HEJOCTATKH: HECOBEPILEHCTBO CYIIECTBYIOIIEH
HOPMATUBHO-METOAMYECKON 0a3bl, HEKOPPEKTHOE COCTaBICHHE U O(OpPMIICHHE
JTOKYMEHTalUH, (MCHOJHUTEIbCKASI AUCIUIUIMHA), HECOOIIOJEHUE COTPYIHUKAMHU
TpeOOBAHMI HMHCTPYKLMHU IO JEJIONPOU3BOJACTBY, HapylleHHEe paldoThl Mepeaadu
JOKYMEHTOB HUCIIOJIHUTENSIM. PEeKOMEHJyeTCsl yCOBEpIIEHCTBOBATh JIOKAJbHBIE
HOPMATHUBHBIE JOKYMEHTHI, pa3paboTaTh M BHEIPUTh YHUDUIHUPOBAHHBIE (HOPMBI
JIOKYMEHTOB, MIPOBOJIUTH oOyueHue COTPY/AHMKOB, aBTOMATU3UPOBATh
JEIONPOU3BOACTBO.

PexoMenzanum 1o MNPAKTHYECKOMY HCHOJb30BAHUIO Pe3yJbTAaTOB.
Pa3paboTaHHble peKOMEHAALMHU MOTYT MIPUMEHATHCA B IEATEILHOCTH T€aTpa U UHBIX
TeaTpajgbHbIX yupexaeHuil Pecriyonuku benapych U coBepIieHCTBOBAaHUU JICKITUHN 10
JOKYMEHTOBEAUYECKUM JAUCIUIUIMHAM.

CaMoCTOATeIbHOCTh BBINOJHEHUS] JAUIUVIOMHON PpadoTbl. PesynbTaTs
UCCJIeIOBaHUs pa3pabOoTaHbl aBTOPOM JUILJIOMHOW pabOThl JTUYHO M OCHOBAHBI HA
CaMOCTOSTENIbHBIX BBIBOJAX. J[pyrue aBTopbl B MPOBEACHUHN HCCIEIOBAHUN y4aCTHS
HE TPUHUMAJIH.



PODEPAT
Jlynamusia I'anabl CsipreeyHbl
YinackaHajieHHe CIPaBaBoOJACTBA ¥ A3ApP:KayHAH ycTaHOBe ''3aciry:KaHbl
KaJiekTbly Pacnyoaiki bexapycs ""bpacuki Taartp asiaex"

AO'ém mpanbl ckiagae 74 CTapoHKi, Y ThIM JIIKy acHOyHara TIKCTy - 54
CTapOHAaK, CIIC BBIKAPBICTAHBIX KPBIHIL - 8 CTApOHAK, MPBIKIAJaHHIY - 6 CTapOHAK.

Kiouassist ciioBbl: TOATP, JAKYMEHTALIBIMHAE 3ABECIITUSHHE
KIPABAHHA, VYJIACKAHAJIEHHE  CIIPABBIBOACTBA, KAJIPABAE
CAEJIABBITBOPYACLIb, JAKYMEHTABAHHE TDATPAJILHA
JI3EMHACLI].

AO'exkT pgaciaemaBaHHsi: [[3spxayHas YycTaHOBa «3acily’KaHbl KAJIEKTHIY
Pacny6miki benapych «bpaciiki TaTp JsIex».

MbsTa abinaoMHai padoThl - pacnparioyka pakaMeHallbIi ma yaacKaHaJleHH]
JaKyMEHTalbliiHara 3a0ecrsiusHHs YIpayaeHHs TIaTpa.

Meransl fgaciaenaBaHHsl. Y  JaciefaBaHHI BBIKapbICTaHbl: HaBYKOBa-
NOIIYKaBbl METaJl, MPBIEMBI aHANI3Y, CIHTA3Y 1 a0aryJbHEHHs, IHIYKUbI 1 I3AYKIbII,
MeTa]] YH1(iKallbll, BEIByYdSHHE JaKyMEHTAlbI1 1 BRIHIKAY A3€iHACIi TIaTpa 1 1HII.

BoiHiki qacjaenaBannd i ix HaByKoBasi HaBi3Ha. Bsij3enHe cnpaBaBojacTBa ¥
TPATpbl aJMaBsiiac aryjbHbIM MaTpa0aBaHHSM HapMaTBIYHBIX TMPaBaBbIX aKTay
Pacny6oniki benapych. MounbiMi  06akaMi cripaBaBojacTBa ThaTpa 3'aynstonna:
HasyHACI[b HApMaThIYHa-MeTabluHail 0a3bl, SKas pAryJioe ClpaBaBoOJICTBA ¥ TIATPHI,
LPHTpaJI3aBaHae 3aX0yBaHHE JaKyMeHTay. [Ipbl raThiM MOKHA BBUTYYBIIb HA3HAYHBIS
HEeJaxoIlbl: HelacKaHalacllb ICHyI04Yail HapMaTblyHa-MeTaablYHail 0a3bl, HEKapIKTHAE
CKJlaJlanHe 1 adapmiieHHE JaKyMeHTallbli, (BBIKaHAJBHILKAS JIBICUBITIIIHA),
HEBbIKAHAHHE CymnpaloyHikami mnaTpabaBaHHsY [HCTpyKIpllI Ma CHpaBaBOJICTBY,
[IapylIdHHE IIpalbl [epajgaybl  JaKyMEHTay BbIKaHaylaM. Pakamenayenua
yAacKaHATIb JIAKAJIbHBISI HAPMATBIYHbIS JAaKyMEHTHI, paclipalaBallb 1 YKapaHilb
yHi(iKaBaHbIsl (QOpPMBI JaKyMEHTay, MpaBoA3illb HaByYaHHE CyNpaloyHikay,
ayTaMaTtbI3aBallb CIIPaBaBO/ICTBA.

Pykamenganpli na npakThbIYHbIM BBIKAPBICTAHHI BbIHIKAY. PacripanaBanbisa
pAKaMeHalbli MOTYIb HPBIMSHSAIIA ¥ J3eMHAcCIl TraTpa 1 IHIIBIX TAATpPaidbHBIX
yctanoy Pacny6umiki Bemapych 1 yaackaHajdeHHI JIEKIBIM IMa JaKyMEHTa3Hay4bIX
JBICIBIIITIHAX.

CamacroiiHacub BbIKAHAHHS ABIIVIOMHANH mpanbl. BeIHIKI gacienaBaHHS
pacrpaiiaBaHbl aytapaM JbIIIJIOMHAN Tpalsl acadicTa 1 3aCHaBaHbIS HA CaMacTOMHBIX
BbICHOBaX. [HIIBIA ayTapsl ¥ npaBsi3eHH] AaciieJaBaHHl YA3€eTy He MpbhIMall.



REPORT
Lupashtyan Anna Sergeevna

Improvement of office work in the state institution "Honored Collective of

the Republic of Belarus "Brest Puppet Theater"

The volume of work is 74 pages, including the main text - 54 pages, the list of
sources used - 8 pages, appendix. - 6 pages.

Key words: THEATER, DOCUMENTATION OF MANAGEMENT,
IMPROVEMENT OF OFFICE MANAGEMENT, PERSONNEL OFFICE
MANAGEMENT, DOCUMENTATION OF THEATER ACTIVITIES.

Object of study: State Institution "Honored Collective of the Republic of
Belarus" Brest Puppet Theater ".

The purpose of the thesis - development of recommendations for improving the
documentation support of the theater management.

Research methods. The research uses: the scientific search method, methods of
analysis, synthesis and generalization, induction and deduction, the method of
unification, the study of documentation and the results of the theater, etc.

Research results and their scientific novelty. Record keeping in the theater
meets the general requirements of regulatory legal acts of the Republic of Belarus. The
strengths of the office work of the theater are: the presence of a regulatory and
methodological framework that regulates office work in the theater, centralized storage
of documents. At the same time, minor shortcomings can be identified: imperfection
of the existing regulatory and methodological framework, incorrect preparation and
execution of documentation, (performance discipline), non-compliance by employees
with the requirements of the office management instructions, disruption of the transfer
of documents to performers. It is recommended to improve local regulatory documents,
develop and implement unified forms of documents, train employees, automate office
work.

Recommendations for the practical use of the results. The developed
recommendations can be applied in the activities of the theater and other theatrical
institutions of the Republic of Belarus and the improvement of lectures on documentary
disciplines.

Independence of thesis. The results of the study were developed by the author
of the thesis personally and are based on independent conclusions. Other authors did
not participate in the study.



