MNEPEYEHb YCJIOBHBIX OGO3HAYEHUN

PH®BC — PecniyOnukaHCKUl HEHTP (PU3MUECKOr0 BOCIIUTAHUS U CIIOPTA.
COJl — cuctema 33JeKTPOHHOTO IOKYMEHTO000pOTA.

OUII — snexTponHas 1udpoBasi MOAMKCH.

EKII — equHblii KaJleHIapHBIN TU1aH.

JIOY — noxymMeHTaImoOHHOE 00eCTICUeHNE YITPaBICHUS.



PE®EPAT

bpuragup Kapunsl OseroBHbi
JlokyMeHTHpOBaHHe AeITeJIbHOCTH YupexaeHus «PecnyOjiMKaHCKUHA HEHTp
(pu3MUecKOro BOCIUTAHUSA CIIOPTA YYALIMXCH M CTYICHTOB)

OO6beM paboThl cocTaBisIeT 79 CTpaHUIl, B TOM YKCIE OCHOBHOTO TeKcTa — 60
CTpaHUll, CIIUCOK UCIOJIb30BAHHBIX UCTOYHUKOB — 3 CTPAHULIBI.

Kitouessie cioa: AKTHI, IIEHTP, IOKYMEHT, JOKYMEHTAIIMOHHOE
OBECITEUEHUE VIIPABJIEHUA, JOKYMEHTUPOBAHUE, JOKYMEHTO-
OBOPOT, JIEJIOITPOM3BOJICTBO, ABTOMATH3AINSA, DJIEKTPOHHBIN 1O-
KYMEHTOOBOPOT, THOOPMALIUA, OPI'TAHU3ALMA, CITOPT.

OObexT uccnenoBanus: JlJokyMeHTUpOBaHUE AesiTeNbHOCTH Yupexaenus «Pec-
nyOJMUKAHCKUN TEHTP PU3NYECKOT0 BOCIIUTAHUS CTIOPTA YUYAIIUXCS U CTYICHTOBY.

enp numioMHON pabOTHI: pa3pabOTKa PEKOMEHIAIMI ISl COBEPIIIEHCTBOBA-
HUSI CUCTEMbl JTOKYMEHTUPOBAHUS NESITEIBHOCTU YyupexaeHus «PecmyOnukaHCcKui
LHEHTP (PU3MUECKOr0 BOCIIUTAHUS CIIOPTA yHAIIUXCS U CTYJECHTOBY.

MeTtob1 nccieIoBaHMs: KCTIOJIb30BAHKUE SBPUCTUYECKOT0, METOJOB CPABHEHUS,
000011IeHHs ¥ CUCTeMaTU3allui U3yYEHHBIX MaTepUaJIoB 0 MpobdieMe TOKyMEHTaI-
OHHOT'0 00ECTIICUeHHS YTIPABIICHUS.

Pesynbratel uccnenoBanus: copMynrpoBaia OCHOBHBIE TCHIICHIIMH M 3aKO-
HOMEPHOCTHU B OpTraHHU3alii JOKYMEHTAIMOHHOIO MPOoLiecca B IAHHOM YUPEKICHUH,
a TakKe BbIsiBUJIa HauOosee 3¢ (PEeKTUBHBIE METObI U Cpe/ICTBA pabOThI C IOKYMEH-
Tamu. JJist JanbHENIero pa3BuTUs U MOBbIIEHUS 3()PEKTUBHOCTH pabOTHI CIIOPTUB-
HbIX [{eHTpoB, HEOOX0IMMO aKTUBHO UCIIOIL30BaTh COBPEMEHHBIC HHPOPMAIMOHHbIC
TEXHOJIOTUM U UHTETPUPOBATH UX B CUCTEMY yIIPaBICHUS MaTepUAIbHBIMU U (PUHAH-
COBBIMH pEeCypcamu, a TaKXe YJIydllaTh KauyeCTBO OTYETHOCTH U €€ yI0OCTBO Jis
noJyib3oBatens. Uto kacaercs aBromartu3anuu: cucrema CRM obneruaer koopanHa-
U0 IEUCTBUI PA3IMYHBIX OT/IENOB, oOecmeunBasi ux o0miei miarGpopMon i B3au-
MOJICHCTBUS C KIIMEHTAMM,KOJUIETAaMU U JAAeT KaXKJIOMY U3 HUX JOCTYM K MOJTHOM UH-
(dopmalm 0 HUX, YTO CIOCOOCTBYET HAWIYUIIEMY yAOBIETBOPEHUIO MOTPEOHOCTEM
KJIUEHTOB.

PexoMeHannu mo mpakTUYECKOMY HMCIOJIb30BAHUIO PE3YJIbTATOB: JaHHAs pa-
00Ta W MOJy4YeHHbIE B HEW pe3yibTaThl MOTYT OBITh MCIOJIb30BAHBI JJIsi COBEPIICH-
CTBOBaHHUA JIOKYMEHTHPOBAHUS JEATEILHOCTH IEHTPOB (PU3NYECKOrO BOCIUTAHUS U
cnopta Pecriy6onnku benapyce.

CamMOoCTOSITEIbHOCT BBIMOTHEHUS] AUIIIOMHON paboThl. Pe3ynbTaThl HCCien0-
BaHUSI OCHOBAaHbI Ha CAMOCTOSITENIbHBIX BhIBOAAX. JIpyrue aBTOphl B IPOBEJACHUU UC-
CJIeIOBaHUS y4acTUs HE MPUHUMAJIH.



PODEPAT
Bpeiragsip Kapbinsl AjterayHsl
«/lakymenTaBanHne a3eitHacui Ycranosa «Pacmy0Osikancki IDHTP Qizivynara BpI-
XaBaHHA CIIOPTY HABYYIHLAY | CTYIIHTAY»

AG'éM paboTsl ckinanae 79 cTapoHKi, y ThIM JIIKy aCHOYHara TaKcTy — 60 crtapo-
Hak, CIic BBIKaPBICTAHBIX KPBIHIIl — 3 CTAPOHKI.

Kmouasist ciosel: AKTBIL II9HTP, JAKYMEHT, JAKYMEHTAIIBITHAE
3ABECITAUYSHHA KIPABAHHSA, JJAKYMEHTABAHHE, JTAKYMEHTA3BA-
POT, CITPABABOJICTBA, AYTAMATBI3AILIbIA, DJIEKTPOHHbI IAKYMEH-
TA3BAPOT, IHOAPMAIIBIA, APT AHI3ALIBIA, CITIOPT.

AOG'exT pacnenaBaHHs: JlakymeHTaBaHHE JA3eMHAcIi YcTaHOBBI «Pacmy0-
JKAaHCKI IPHTP (pi3ivyHara BIXaBaHHS CIIOPTY HABYUDHIIAY 1 CTYAIHTAY.

MbTa npIuioMHai paboThl: 3aKiItoyaetia y pacuparoyilbl paKaMeHIalbli s
VaackaHaleHHsl CICTAMBbI JaKyMEHTaBaHHs A3eWHacIi YcTaHOBBI «ParcmyOiikaHCK1
LPHTP (pi319yHAra BIXaBAHHS CHOPTY HABYUYIHUAY 1 CTYIAIHTAY».

BoiHik nacnefgaBaHHAY: chapMylisiBania aCHOYHbBIS TIOHIAIHIIBII 1 3aKaHAMEPHACI1
¥ aprani3zalnibli JaKkyMeHTallbliiHAra nparpcy ¥ Aa3eHail yCTaHOBe, a TAaKCaMa BhISB1IA
HaOoMbII A(DEKTHIYHBISI METaAbl 1 CPOAKI Mparsl 3 AakyMeHTami. Jla HacTymHara
Pa3BIIIs 1 MaBBIMIPHHA d(PEKThIYHACI paOOThI CIIAPTHIYHBIX IPHTPAY, HeabXoaHa aK-
ThIYHA BBIKAPBICTOYBAIlb CYYacCHBIS 1H(hAapMAaIbIHBIA TIXHAIOTII 1 1H-TerpaBaip iX y
CICTAMY KipaBaHHS MaT3PbIIbHBIMI 1 (PiHAHCABBIMI P3Cypcami, a Takcama HaJIsialb
SKacUp CIIpaBa3/avyHacll 1 sie 3py4Haclb IS KapelcTaabHiKa. [1ITo ThIublla ayTaMa-
Thi3alpli: cictoMa CRM mansruae kaapAbIHAIBIIO J3€STHHAY PO3HBIX ajj3enay, 3a-
OsicrieuBarOYbl 1X aryyibHail ratdopmai s Y3aeMaa3essHHs 3 KIlieHTaMl,Kajierami 1
Jae KOKHAMYy 3 1X JIOCTYII J1a TToyHal iHdapMalipli Ipa ix, MITO COpbIsie HaWenmamy
3a/1aBaJIbHEHHIO NaTpa0ay KINeHTay.

PskaMenmanpll 1ma MpakTBIYHBIM BBIKAPBICTAHHI BBIHIKAY: Jaj3eHas Ipana i
aTpbIMaHbIs ¥ €l BBIHIKI MOTYI[b ObIllb BBIKAPBICTAHBI JUISl YaCKaHAJICHHS JaKyMeH-
TaBaHHs J3€itHacIll PHTpaY (i3iuHara BeixaBaHHs 1 criopTy PacmyOniki benapyce.

CamacroiiHacllb BbIKaHAHHSI JIBITUIOMHAaN paOoThl. BhIHIKI jgacienaBaHHs 3ac-
HaBaHbl Ha CAMACTOMHBIX BBICHOBAaxX. [HUIBbIS ayTapsl ¥ MpaBs/i3eHH] AaciieJaBaHHS
yA3eny He mpbIMalll.



ABSTRACT
Brigadir Karina Olegovna
Documenting the activities of the Institution «Republican Center for Physical
Education of sports of students and students»

The volume of the work is 79 pages, including the main text — 60 pages, the list
of sources used — 3 pages.

Keywords: ACTS, CENTER, DOCUMENT, MANAGEMENT DOCUMEN-
TATION, DOCUMENTATION, DOCUMENT MANAGEMENT, OFFICE WORK,
AUTOMATION, ELECTRONIC DOCUMENT MANAGEMENT, INFORMATION,
ORGANIZATION, SPORT.

Object of research: Documenting the activities of the Institution «Republican
Center for Physical Education of sports of students and students.

The purpose of the thesis: is to develop recommendations for improving the sys-
tem of documenting the activities of the institution «Republican Center for Physical
Education of Sports of students and studentsy.

Research methods: the use of heuristic, statistical method, methods of compari-
son, generalization and systematization of the studied materials on the problem of doc-
umentation management.

Research results: formulated the main trends and patterns in the organization of
the documentation process in this institution, and also identified the most effective
methods and means of working with documents. To further develop and improve the
efficiency of sports centers, it is necessary to actively use modern information technol-
ogies and integrate them into the management system of material and financial re-
sources, as well as improve the quality of reporting and its user-friendliness. As for
automation: the CRM system facilitates coordination of actions of various departments,
providing them with a common platform for interaction with clients, colleagues and
gives each of them access to complete information about them, which contributes to
the best satisfaction of customer needs.

Recommendations for the practical use of the results: This work and the results
obtained in it can be used to improve the documentation of the activities of the centers
of physical education and sports of the Republic of Belarus.

Independence of the thesis. The results of the study are based on independent
findings. Other authors did Not participate in the study.



