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I'epOux EBrenunii Hukonaesuu

O0bém padoTsl coctasiser 60 crpanul, 14 npuioxennii, 68 HAMMEHOBAHUI
UCIOJIb30BAaHHBIX HCTOYHHUKOB U JINTEPATYPHI.

Tema: Onrumuzauus  uHQOpMAMOHHOrO  obecneyeHus  Kadenpsl
¢bunonoruyeckoro (axynprera benropycckoro rocy1apcTBEHHOTO YHUBEPCUTETA

KaroueBbie cioBa: ba3za pannbix, Jloxkymenrtauusa, Wudopmanumonnoe
obOecnieuenue, Kadenpa, Ontumuzauus, IDIEKTPOHHBIA JTOKYMEHTOOOOPOT,
Cucrema ynpasienus jokymentamu, LHudposuzanus, Ynpasnenue nuapopmanuen

AKTyanbHOCTh. C KaXIbIM TOJOM KOJUYECTBO HH(OpPMALUHU, KOTOPYIO
HY’)KHO 00pabaTbiBaThb M XpPaHUTh, TOJBKO YBEJIMYMBAETCS, U ATO Kacaercs u
y4eOHbIX 3aBeAeHuil. OnTuMu3zanus JOKYMEHTAIMOHHOIO W MH(OPMAIMOHHOIO
oOecrneuenus kadepbl IOMOTaeT PEIINUTh P aAKTYaJIbHBIX 3a7a4. B yacTHOCTH, 3TO
noBbIlIeHHE 3(P(HEKTUBHOCTH YIpaBiICHUS Y4YEOHBIM MPOLIECCOM, COKpAIlEHUE
BpEMEHU Ha 00pabOTKy JOKYMEHTAIUH, YBEIMUYEHHE CKOPOCTH JOCTYIA K HY>KHOU
uH(poOpMaIMK, yYMEHbIIEHHE 3aTpaT Ha OYMa)XHYI0 JOKYMEHTAllMI0 W MHOIoe
npyroe. Kpome Ttoro, ontummusanus JOKYMEHTAIMOHHOIO W MH(GOPMAIIMOHHOTO
o0OecrieyeHrs TMO3BOJSET COKPATUTh KOJMYECTBO OMIMOOK B JOKyMEHTax U
00ecneynTh BBICOKYIO TOYHOCTh M HaJeXHOCTh UHPopManuu. Heab aunaomHoi
padoThl — pa3paboTKa, HA OCHOBE aHaJIM3a COBPEMEHHBIX MOJIX0J0B, KOMIUIEKCA
MEPOIPUATUNA [0 COBEPIICHCTBOBAHUIO HH(OPMALMOHHOTO oOecrieueHus
ynpasinenust kadpeapsl BI'Y  ¢unonornueckoro daxynprera «llpukiagnas
JUHTBUCTHKa». O0beKT padoThl — cUCTEMa JTOKYMEHTUPOBAHUS ACSATEIbHOCTU U
opraHuzanuu paboTtel ¢ JokymeHTamu kadeapsl bBI'Y  ¢uionoruueckoro
dakynbreTa «IIpuknaanas nuHrBucTKa». llpeaMer — KOMIUIEKC MEPOIIPUITHI 1O
COBEPILEHCTBOBAHUIO ~HMH(POPMALIMOHHOTO obecrnieueHust  ynpasienus. s
JTUTIIIOMHON pabOThl MOKHO BBIOPATh CIEAYIONIYI0 METOJ0JIOTHYECKYI0 OCHOBY:
AHanu3 JAOKYMEHTAllMM W MH(POPMALMOHHBIX MOTOKOB Kadeaphl, UCCIEeI0BaHUE
noTpedHOCTe mojbp30Barenel, pa3paboTKa ONTUMU3UPOBAHHBIX PELICHUH,
BHEJIPEHUE HOBBIX PELICHUN.

OcHoBHBbIe BBIBOABI: AHanu3 CyIIECTBYIOIIEH JOKYMEHTAllMd U
MH(OPMAIIMOHHBIX CUCTEM Kadeapbl MO3BOJSET BBIABUTH MPOOJIEMHBIE MECTa U
Her((DEKTUBHBIE TMPOIECChl, KOTOPbIE 3aTPYAHSIIOT pabOTy COTPYIHUKOB U
CTyZIeHTOB, Pa3zpaboTka onTUMHU3MPOBAHHBIX PEIICHUI BKIIIOYAET B ce€0sl CO3/IaHue
HOBOM CTPYKTYpbl JOKYMEHTAIMU U MH(GOPMALIMOHHBIX MOTOKOB, KOTOpas OyJler
YAOBJIETBOPSATH MOTPEOHOCTHU MOJB30BATENEH U MOBBIIATH () (PEKTUBHOCTH pabOTHI
Kadephl.

Buenpenue HOBBIX pelIEHUHA HEOOXOJUMO COMPOBOXKAATH OOy4YEHHEM
M0JIb30BaTENIe HOBBIM MpoleccaM padoThl U MH(GOPMAIMOHHBIM CHCTEMaM, a
TaK)kK€ MOHUTOPUHIOM 3(PPEKTUBHOCTH HOBBIX PEIICHUIA.
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KoHTtpone w®  ynpaBineHHe  W3MEHEHUSIMM  TO3BOJISIET  NPOBOJUTH
KOPPEKTUPOBKHU U YJIyUILIEHUsI HOBOW IOKYMEHTAUUU U UH()OPMAIMOHHBIX CUCTEM
B COOTBETCTBHUU C pe3yJbTaTaMU MOHUTOPUHIA U OOPATHOM CBS3U MOJIb30BATEIIEH.



Padepar
I'ep0Oik Syren MikanaeBiu

A0'ém mpaubl cknagae 60 craponak, 14 npeiknaganusay, 68 HaiimeHHsy
BBIKAPBICTAHBIX KPBIHIILL 1 JIITAPATypPHI.

Thma:  AnteiMizausist  iHGapmanpliiHara  3a0ecnsudHHS  Kadeapsl
dinanariynara ¢gakyiabraTa benapyckara a3spxayHara YHiBepCITITa

KarouaBbis ciaoBbl: ba3a nan3eHbix, nakymeHTallbld, iH(apmalbliiHae
3abecniausHHe, Kadeapa, AntbeiMizansis, 3JIEKTPOHHBI JaKyMEHTaabdapoT, cicTaMa
KipaBaHHs JaKyMeHTaMmi, 1iblppaBi3alibli, KipaBaHHEe 1H(papMalbIsi

AKTyajJbHAacUb. 3 KOXHBIM TOJaM KOJbKacllb 1H(apmailbli, Kyl Tpi0a
amparoyBailb 1 3aX0yBailb, TOJbKI MaBsUIIYBaCIIIa, 1 TITa THIYBIIIA 1 HABYYAJIbHBIX
ycTaHoy. ANThIMi3alblsl JaKyMeHTalbliiHara 1 iHdapmanpsliiHara 3a0ecrsusHHS
Kadeapel ganamarae BbIpallbllb LIAPAr aKTyaJbHbIX 3aJad. Y NpbIBaTHACI, r3Ta
NaBbIIIPHHE 3(DEKThIYHACLI KipaBaHHS HaBYYaJIbHBIM IpaldcaM, CKapauysHHE Yacy
Ha anparoykKy JaKyMEHTallbll, MaBeJIIYdHHE XyTKacll JOCTYMy Ja naTp30Hai
iH(apMmalpli, MaMsSHIIPHHE BbIJATKAay Ha ManspoBYIO JaKyMEHTALbII0 1 MHOIae
iHIIae. AKpamsi Taro, anThIMi3alblsl JaKyMeHTallbliiHara 1 iHQapmallbliiHara
3a0eclAusHHsL Ja3Bajisie CKapalilb KOJbKACIh MaMbUIaK Yy JaKyMEHTax 1
3a0siCTIeUbIllb BBICOKYIO JakjafgHaclb 1 Haa3eWHacis iH(apmanei. MaTta
ABIIUVIOMHAH Mpanbl — pacnpaloyka, Ha aCHOBE aHajli3y Cy4acHbIX MaabIxojay,
KOMILIEKCY MepanpbleMCTBay Ma yaackaHaJieHH1 1HdapMalibliiHara 3a0ecssudHHS
kipaBaHHs kadeapsl B/1Y dinanariunara gakynbTaTa «IPHIKIAAHAS JIHTBICTHIKA.

AO'eKT mpanbl — CcicTAMa JaKyMEHTaBaHHs J3€MHAcIl 1 apraHizaipbll mpaubl 3
nakymentami  kadenpst  BJIY  dinmanariunara  QaxynbTaTa  «IOpbIKIIAgHASA
JmiHrBicThIKa». IlpagMer - KOMIUIEKC MepanpbleMcTBay TMa YacKaHaJleHHI

JaKkyMeHTalbliiHara 1 iHpapmMalibliiHara 3a0ecnssusHHs KipaBaHHa. i JbITuioMHan
mpambl  MOXHa BbIOpallb HACTYIHYIO MeTadajJaridyHyl0 acHOBY: aHaii3
JaKkyMeHTalbll 1 1H(papMalbIiHBIX TaToKay Kadeapsl, JaciefaBaHHE Mmarprday
KapbICTAJIbHIKAY, paclpaloyka anTbIMi3aBaHbIX PpAUIIHHAY, YKapaHEHHE HOBBIX
pAaLLDHHAY .

ACHOVHBISI BBICHOBBI: aHaI3 ICHyIOYall JaKyMeHTalpbll 1 iHpapMalbIiiHbIX
cicaM Kadeapsl 1a3Bajsie BhISIBILD MPAOIEeMHBIS MECLbI 1 HEA()EKTHIYHBIS TPALICHI,
AKig  aOIsKapBamllb Mpalily CyNpaloyHiKay 1 CTYJIPHTay pacrhparoyka
anThIMI3aBaHbIX PpALIPHHAY VKiItoyae y cs0e CTBapd HHE HOBal CTPYKTYpbI
JaKyMeHTalbll 1 1H(papMalbIiiHBIX MaToKay, sAkas OyA3e 3aJaBajlbHALb MATPIOBI
KapbICTAJIbHIKAY 1 MaBbIIALb 3()EKTHIYHACHH MTpallbl Kadeapsbl.

VKapaHeHHe HOBBIX PAlIPHHAY HEaOXOJHA CyNpaBa/[Kalh HABYYaHHEM
KapbICTAJIbHIKAY HOBBIM IpalcaM Mpaiibl 1 iHpapMalbIiHbIX CICTAMAX, a Takcama
MaHITOPBIHTaM 3(PEKThIYHACII HOBBIX PALIIHHSY.



KanTponb 1 kipaBaHHe 3MeHaMi Ja3Bajsie MPaBOJ3Ilb KapIKIIPOYKI 1
NaJSIIIIPHAS HOBall JaKyMeHTalbll 1 1HQapMalbliHbIX CICTAM y ajamnaBedHacIll 3
BbIHIKaM1 MaHITOPBIHTY 1 3BapOTHAM CyBs31 KapbICTaJIbHIKAY.



Abstract
Gerbik Evgeny Nikolaevich

The volume of work is 60 pages, 14 appendices, 68 titles of used sources and
literature.

Subject: Optimization of information support of the Department of the
Faculty of Philology of the Belarusian State University

Key words: database, documentation, information support, department,
optimization, electronic document management system, digitalization, information
management

Applicability. Every year the amount of information that needs to be
processed and stored only increases, and this applies to educational institutions as
well. Optimization of document and information support of the department helps to
solve a number of urgent problems. In particular, it is an increase of efficiency of
management of educational process, reduction of time for processing documents,
increase of speed of access to the necessary information, reduction of expenses for
paper documentation and many other things. In addition, the optimization of
documentation and information support can reduce the number of errors in the
documents and ensure high accuracy and reliability of information. The purpose of
the thesis is to develop, based on the analysis of modern approaches, a set of
measures to improve information management support of the Department of
Philological Faculty of "Applied Linguistics" BSU. The object of the work is the
system of documenting activities and organization of work with documents of the
Department of BSU Faculty of Philology "Applied Linguistics". Subject — a set of
measures to improve the documentation and information support of management
The following methodological basis can be chosen for the thesis: Analysis of
documentation and information flows of the department, the study of user needs, the
development of optimized solutions, the introduction of new solutions.

Main conclusions: The analysis of existing documentation and information
systems of the department allows you to identify problem areas and inefficient
processes that hinder the work of employees and students The development of
optimized solutions includes the creation of a new structure of documentation and
information flows, which will meet the needs of users and improve the efficiency of
the department.

Implementation of new solutions must be accompanied by user training on
new work processes and information systems, as well as monitoring the
effectiveness of the new solutions.

Control and management of changes allows adjustments and improvements to
new documentation and information systems in accordance with the results of
monitoring and user feedback.



