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OBLIAA XAPAKTEPUCTUKA PABOTbBI

Huccepranus: 71 c., 31 ucrounuka.

JIEJIOBAS INEPEIIUCKA, JEJOBOE IIMCHbMO, XAHPHI JIEJIOBO
I[NEPEITMCKHM, THUIIbI JEJIOBbIX IIMCEM, METO/Jbl OBYUEHIA,
COCTABJIEHHME OEJIOBBIX JJOKYMEHTOB.

O0beKkTOM HCCIEeI0BAHUSA SIBJISIOTCS JIEJIOBbIE THMCHbMa  (conaeprKaiiue
TpeboBaHue, NMpochOy, MPEMIOKEeHHE, Kaoly, 3ampoc, OTBET Ha HalpaBICHHbIC
paHee JOKYMEHTHI U T. 11.).

IIpenveToM mHccIeI0BAHUA SBISIOTCS OCOOEHHOCTH OQHUITMATHLHO-IEITIOBOM
nepenucku (mcem).

AKTYaJIbHOCTh TEMbl JIAHHOTO HCCIIE0BaHUSI 00YCIIOBIIEHa BO3pacTaHUEM
pOJIM ACJNOBOM KOMMYHMKAIIMM Ha COBPEMEHHOM 3Tare pa3BUTUsA OOIIECTBa B
neiaom. JlemoBas KOMMYHHUKAIMSI M KOPPECIOHJEHIMSA Kak ojHa U3 ee (popm
obecrnieunBaOT pa3zHOOOpa3HbIe 00JACTH JEATCIBHOCTH M COCTABIISIIOT OCHOBY
CYILIECTBOBaHMS Takux cdep, Kak: AUIUIOMATHS, KOMMEPIHS, MEXKIyHApOIHOE
SKOHOMHYECKOE, HAYYHOE U KYJIbTYPHOE COTPYAHUYECTBO.

Leabo marucrepckoit pabOThl SBIAETCS pa3padOTKa METOIUKH O0ydeHUs
KUTaNUCKUX CTYJICHTOB HAMMMCAHUIO JCJIOBBIX ITUCEM Ha PYCCKOM SI3BIKE.

Metoabl wucciaenoBanus. B gaHHONW JUIUIOMHON paboTe MpUMEHseTCs
(GyHKIMOHATIBHBIA, CTPYKTYPHO-CEMAaHTUYECKMM W CTUJIUCTUYECKUN aHalu3, a
TaKke 0OIIeHAYYHbIE METO/IbI.

Teoperuyeckasi 3HAYUMOCTH Pa0OTHI 3aKITIOYAETCS B TOM, YTO PE3yIbTaThl
paboThI TIO3BOJISIIOT 00OOIINUTh 3HAHUS O TEKCTaxX JEJIOBOM mepemnucku. B pabore
CPaBHUBAIOTCSI CUHTAKCUYECKHUE THUIIbI PA3HBIX JIEIOBBIX MUCEM, OMPEACISIETCS UX
CTPYKTypa W JIeJlaeTCsi ONpEeNesieHHOE JOMOJHEHUE K OOIeld TEeopeTHUeCKOM
THUIIOJIOTUHU B 00JIACTH TEKCTOBOTO M JIETIOBOTO OOIICHHUS.

Hayynasi HOBHU3HA HUCCIICIOBAaHMUS 3aKJIOYaeTcss B TOM, 4TO B pabore
000O0IIIEHbI TEOPETUYECKHEe W TMPAKTUYECKHE JaHHBIE O JIEJOBBIX IMHUChMaX H
pa3paboTaHa METOAWKAa OOy4YeHUS KUTAWCKUX CTYIACHTOB HAMUCAHUIO JIETTOBBIX

MIMCEM Ha PYCCKOM SI3BIKE.

O06s1acTh  BO3MOJKHOIO TNPAKTHYECKOI0 MPHUMEHEHHUsI: PE3yJIbTAThl
MPOBEICHHOTO UCCIEAOBAaHUSI MOTYT OBITh HCIIOJIb30BAaHbI MPHU MPENoJAaBaHUU
KYPCOB JEJIOBOIO PYCCKOT'O SI3bIKa JIJIi MHOCTPAHHBIX CTYJIEHTOB M B IpoIlecce
CaMOCTOSATENbHON pabOTHI.



GENERAL DESCRIPTION OF WORK

Dissertation: 71 pages, 31 sources.

BUSINESS CORRESPONDENCE, BUSINESS LETTER, GENRES OF
BUSINESS CORRESPONDENCE, TYPES OF BUSINESS LETTERS,
TRAINING METHODS, PREPARATION OF BUSINESS DOCUMENTS.

The object of the study are business letters (containing a demand, request,
proposal, complaint, request, response to previously sent documents, etc.).

The subject of the study is the features of official business correspondence
(letters).

The relevance of the topic of this study is due to the increasing role of
business communication at the present stage of development of society as a whole.
Business communication and correspondence as one of its forms provide a variety
of areas of activity and form the basis for the existence of such areas as:
diplomacy, commerce, international economic, scientific and cultural cooperation.

The purpose of the master's work is to develop a methodology for teaching
Chinese students to write business letters in Russian.

Research methods. This thesis uses functional, structural-semantic and
stylistic analysis, as well as general scientific methods.

The theoretical significance of the work lies in the fact that the results of the
work allow generalizing knowledge about the texts of business correspondence.
The work compares the syntactic types of different business letters, determines
their structure and makes a certain addition to the general theoretical typology in
the field of text and business communication.

The scientific novelty of the study lies in the fact that the work summarizes
theoretical and practical data on business letters and develops a methodology for
teaching Chinese students to write business letters in Russian.

Area of possible practical application: the results of the study can be used in
teaching business Russian language courses for foreign students and in the process
of independent work.



