PE®EPAT
bapkosoit EnnzaBersl AHApeeBHbI

Tema: CoBepiieHCTBOBAaHUE JOKYMEHTAIIMIOHHOTO O0ECIICUEHHs YIIPABICHUS B
opranuzannu OO0 «CeitnCepBuComtoiieHe.

KiaroueBbie cJioBa: NHOOPMALINA, JJOKYMEHT,
JEJIOITPON3BOJACTBO, AOKYMEHTOOBLOPOT, AOKYMEHTAILIMOHHOE
OBECIIEYEHUE VIIPABJIEHWA, CUCTEMA SJIEKTPOHHOI'O
JOKYMEHTOOBOPOTA.

Heab AMmIoMHOI padoThI: ONTUMH3AIMS JOKYMEHTAIIHOHHOTO 00eCIeYeHUs
B OO0 «CeitnnCepBuCotoneHey.

O0bekT: 00111eCTBO C OrpaHUYEeHHOU OTBETCTBEHHOCTBIO
«CeinCepBucColTromeHe.

IIpenmer: TOKyMEHTAMOHHOE U MH(OPMALIMOHHOE 00ECTIEYCHHE YIIPaBICHUS
000 «CeinCepucCoJtomeHc.

Metoabl  HcCC/IeOBAHHUAA: B XOJI€  HCCIEJOBAaHUS  HCIOJIb30BAJIUCh
oOlIeHayYHbIE€ JIOTHYECKUE W HMIHMPUYECKHUE METObl: CpaBHEHHE, HAOIIOJEHUE,
ONMCaHUE, MOHUTOPHUHT U Hay4YHAasl HOBU3HA.

Pe3yabTarsi HCCJIeIOBAHMSA: onpeaesneHa CTENEHb IPaBOBOTO
yperynupoBanusi JIOY B Pecnybnuke benapych; paccMOTpeHBI TeOpeTHUECKHe
OCHOBbI pabOThl KaJApOBOW CIYXKObI, a TaKKe BEIEHUS CamMoro KaJpoBOIrO
JIEIONPOU3BOACTBA B OpraHU3aIMH; OMPEIETICHO MECTO KaPOBOM CIy OBl B CUCTEME
yIpaBIeHUS OpraHU3aIiH; BBISIBICHBI TPOOJIEMBI pabOThI B OTAEIE KaAPOB; MOAPOOHO
onmcaH ¢pyHKIMoHaAN cuctembl «PlanBerry».

Ctpykrypa u 00beM JAUILUIOMHOW padOThbI: BBEICHHS, OCHOBHON YacTH,
COCTOAILEH W3 TPEX IJIaB, 3AKIIOYEHHMSI, CIHCKA HCIOIb30BAHHBIX HCTOYHUKOB H
npuiiokeHuii. B mepBoii riaBe paccMOTpeHbI ucTopuorpadusi, UICTOYHUKUA U METOJIbI
UCCJIEIOBaHMSI, BO BTOPOI — OMUCHIBAETCS CTPYKTYpa OpraHU3aluu, NOPSA0K pabOoThI
KaJIpOBOM CITy>)KOBI M JOKyMEHTAIHsI, B TPEThEH — IPOBENICH aHaiu3 OCHOBHBIX CRM,
nokasaHa pabota cuctemsl «PlanBerry», B 3akiIl04€HUN TPEICTaBICHBI BBIBOJBI O
MOCTaBJICHHBIM 3a/1ayaM. CIIUCOK UCTOYHUKOB U JIUTEPATYPhI COACPKUT 60 MO3UIUH.
OO0t 00beM TUIIOMHOM paboThl cocTaBmsieT 67 CTpaHMUII.



PO®EPAT
bapkosai JlizaBeTbl AHApPI€eyHBI

Tama: VYiackanajneHHe JaKyMeHTallbliHara 3a0ecIsludHHS KipaBaHHS ¥
apranizanpli TAA "CelinCepsuCourorieHc".

KarouaBeisa ciaoBbl: IHOAPMAILIBIA, TAKYMEHT, CITPABABOJ/ICTBA,
JAKYMEHTAABAPOT, JOKYMEHTAIIMOHHOE 3ABECITAYDOHHE
KIPABAHHS, CICTOMA 2JIEKTPOHHAT'A JTAKYMEHTA3BAPOTY.

MbTa ABINJIOMHAN Mpanbl: arThIMI3allbIsl JaKyMeHTallbIiHAra 3a0eCIsTYdHHS ¥
TAA "CeitnCepsuComntomieHc".

AO'eKT: TaBaphIcTBa 3 aOMexkaBaHai aakasHaciro "CeinCeppucCortomieHc".

IIpagMeT: nakymeHTalplitHae 1 iHdapMaliplitHae 3a0ecnsiudHHe KipaBaHHsa TAA
"CeitnCepsucContomieHc".

Metaapl JacjiefaBaHHsi: Yy XOJ3€ Jaclie[JaBaHHS  BBIKAPHICTOYBAIICs
aryJbHaHABYKOBbIS JIAri4HbIA 1 HSMIIPBIYHBIL METajJbl: NapayHaHHE, Ha3lpaHHE,
aricaHHe, MaHITOPBIHT 1 HABYKOBAasl HaBI3HA..

BoiHiki 1aciienaBaHHsi: BbI3HaUYaHa CTyIICHb MpaBaBora yparyisBanusa JOY ¥
Pacny6uminbl  benapych; pasriemkaHbl TIApIThIUHBIS ACHOBBI Ipalbl  KajpaBaii
CIyxObl, a TakcaMa BSJ3€HHS caMora KaJpaBara CIpaBaBOJCTBa Yy apraHizallbli;
BbI3Ha4YaHa MeECIa KaJpaBail ciaykObl ¥ CICTAME KipaBaHHS apraHizallbll; BBISYJICHBI
npabiemMbl Tpalbl ¥ ajzene Kaapay; najapadsi3Ha amicaHbl (DYHKIBISHAI CICTIMBI
"PlanBerry".

Crtpykrypa i a0'ém apIJIOMHAlN npanbl: YBSIA3CHHS, aCHOYHAM 4acTKi, sSKas
CKJIaJlaeliia 3 TPOX KIpayHIKOY, 3aKIIOUYIHHS, CIICY BBIKAPBICTAHBIX KPBIHII 1
NpBIKIAJAaHHAY. Y Tepiiail yane pasrieakaHbl TicTapbiarpadis, KpbIHIIBI 1 METaIbl
JacienaBaHHs, y JAPYrod — amicBaellla CTPYKTypa apraHizailbli, Mapajgak Mpaiibl
KaJipaBail CIy>KObI 1 JaKyMEHTAIIbIs, y TPALsIi — mpaBea3eHbl aHami3 acHOYHbIX CRM,
nakazaHa npauna cictambl "PlanBerry", y 3HsBOJEHHI mpajcTaylieHbl BHICHOBBI I
nacrayiaeHbix 3agadax. Cric KpbIHIIL 1 JiTapaTypsl YTpeiMiiBae 60 ma3iieliil. ATyabHbI
a0'€M JpITUIOMHAN Tpallkl cKiIagae 67 crapoHak.



ABSTRACT
Barkova Elizaveta Andreevna

Tema: Improving the documentation support of management in the organization
of LLC "Saleservisolutions".

Keywords: INFORMATION, DOCUMENT, OFFICE WORK, DOCUMENT
MANAGEMENT, DOCUMENT MANAGEMENT SUPPORT, ELECTRONIC
DOCUMENT MANAGEMENT SYSTEM.

The aim of the thesis is optimization of documentation support in LLC
"Saleservisolutions".

The object of this work is the limited liability company "Saleservissolutions".

The subject is the documentation and information support of the management
of LLC "Saleservissolutions".

Methodological framework of the thesis includes using general scientific logical
and empirical methods were used in the course of the study: comparison, observation,
description, monitoring and scientific novelty.

The results of the study: the degree of legal regulation of the DOE in the
Republic of Belarus is determined; the theoretical foundations of the work of the
personnel service, as well as the conduct of the personnel records management in the
organization are considered; the place of the personnel service in the management
system of the organization is determined; the problems of work in the personnel
department are identified; the functionality of the PlanBerry system is described in
detail.

The structure and scope of the thesis: introduction, the main part consisting of
three chapters, conclusion, list of sources used and appendices. In the first chapter,
historiography, sources and research methods are considered, in the second — the
structure of the organization, the order of work of the personnel service and
documentation are described, in the third — the analysis of the main CRM is carried
out, the work of the PlanBerry system is shown, in conclusion, conclusions on the tasks
are presented. The list of sources and literature contains 60 items. The total volume of
the thesis is 67 pages.



