PE®EPAT
XopyxoHoK TaTedHa AHApeeBHA
PA3BPABOTKA METOJUYECKUX PEKOMEHJIAIIUH 11O
APXUBHOMY AEJY U AEJOITPOU3BOIACTBY B PECITY BJIUKE
BEJIAPYCbH

KiroudeBble ci10Ba: METOIMYECKHE PEKOMEHJALMM, IEJIONPOU3BOACTBO,
benHUNJA/IL.

OO0beKT uccaeI0BaAHNSA: METOIMUECKIE PEKOMEHAMU B cpepe apXUBHOTO
JieJ1a ¥ JEJNONPOU3BO/ICTBA.

I[Ipenmer mccieqoBaHUsl: TOPAJIOK W TEXHOJIOTMS  pa3pabOTKu
METOJIMYECKUX peKOMeHIanuil B cepe apXUBHOTO Jiefla M JICTIONPOU3BOJICTBA B
Pecniy6nuke benapycs.

Heap paboTbl: BBIABUTH  IOPSIOK  pa3pabOTKU  METOIUYECKUX
pexkoMeHanuil B cepe apXuBHOTO Jela W JEJIONpou3BojcTBa B PecmyOmmke
benapycs

MeTtoabl MCCJIEIOBAHUA: METONOJIOIUS UCCIENOBAaHUA OCHOBBIBAIOTCSA HA
OOLIEHAYyYHBIX METOJAX MCCJIEIOBaHUs, ONPEACIEHHBIMU CIIEUU(PUKON MpeameTa,
a TaK)K€ METOJIaX aHaJn3a, CPABHEHUS U OTIMCAHMUS

HccnenoBanuss u pa3padorku: OCHOBHBIMH MCTOUYHMKAMU SIBJISIFOTCS
HOpPMaTUBHbIE IIPAaBOBbIE AaKThl W CaMU METOJUYECKHE PEKOMEHJIALNH.
HMcTOYHUKOM 1O HCCIENOBAHUIO HCTOPUM, CTPYKTYPbl M  HalpaBJICHHIA
JEATENbHOCTH YUPEXKICHHUH, pa3padaThIBaOIIMX METOJUYECKHE PEKOMEHAALMHU B
cepe apXMBHOTO Jefla W JACJONPOM3BOJACTBA, SIBISIOTCSA JIOKAJBHBIE AaKThI
benopycckoro Hay4yHO-MCCIENOBATEIBCKOTO HHCTUTYTAa JIOKYMEHTOBEICHHS U
apXMBHOIO JAena.

Meronuueckre  pekOMEHJauuMM B cepe  apXMBHOro Jena u
JIeJIONPOU3BOCTBA COEPHKAT B c€0€ PaCKPHITHE OJHOM MM HECKOJIBKHX YaCTHBIX
METOJUK, BBIPAOOTAHHBIX HAa OCHOBE MOJIOKHUTEIbHOro omnbiTa. WX 3amaua —
pexomMeHoBaTh HauOosiee 3(PGHEeKTHUBHBIC, pAIlMOHATBHBIE BapUaHTHI, OOpa3Ibl
JENCTBUN NPUMEHUTENBHO K ONPEIEIEHHOMY BUIY JEATEIBHOCTH (B TOM YHUCJIE K
MEpPOIPUATHUIO).

CTpykTypa U 00beM AUNIIOMHOM padoThl: J[umioMHas paboTa COCTOUT U3
BBEJCHUSA, TPEX IVIAB, 3AKIIOYEHUS, CIHACKA HCIIOJIB30BAHHBIX HCTOYHUKOB H
autepatypbl. OOt 00beM paboThl — 69 cTpanulbl. Y3 HUX: CIMCOK UCTOYHUKOB
u nuteparypsl — 13 cTpanun (89 HammeHOBaHUM), pedepar Ha PYCCKOM S3BIKE,
0eJIOpyCCKOM M aHTJIMMCKOM SI3BIKAaX — 3 CTpaHUIIBL.



PO®EPAT
XapyxoHak TamisiHa AHIpIeyHa
PACIIPAIIOYKA METAJIBIYHBIX POKAMEHJIAIIBIN ITA APXIVHAN
CIIPABE I CIPABABOJICTBE Y PACIIYBJIIIBI BEJAPYCh

KiaouaBbiss  ¢JI0BBI:  METAABIYHBIS — pIKaMEHJAIbIl, CIPaBaBOJICTBA,
berHUMNJIA/IL.

AO0'eKT nacjiefaBaHHsI: METAJbIYHBIS pIKaMeHAalbll ¥ cdepbl apxiyHail
CIIpaBbI 1 CITpaBaBOJICTBA.

I[MpagmeT macjienaBaHHsA: Mapajak 1 TOXHAJIOT pacnpaoyki MeTaabluyHbIX
paKkaMeHanbil y cdepsl apxiyHail copaBbl 1 cmpaBaBojicTBa Y PacmyOmiiis
benapycs.

MbTa ApIJIOMHA# mpanbl: BRIABIIG IMapajak pacrparioyki MeTaabldHBIX
paKaMeHIaIbii y cephl apxiyHail CripaBsbl 1 CIIPaBaBOJICTBA.

Metaapl naciegaBaHHi: MeTanajioris JaciieJaBaHHS 3acHOYBAroOIla Ha
MeTaJlax JiaclielaBaHHs oOOIlEHAYYHBIX, IPYHBIMI crenbldikail mnpagMera, a
TakcaMa MeTaJiax aHalli3y, apayHaHHs 1 alliCaHHS.

JacnenaBanHi i pacnpanoyki: AcCHOYHbIMI KpBIHIIAMiI  3'SyIIsironia
HapMaTbIYHBISI TPaBaBbisl aKThl 1 caMi METAAbIUHBISI pPAKaMEHAAlbIl. IX Bsutikas
KOJIbKACIlb, SHBI PATYJIOIOLB PO3HBIS acleKkThl a3eiHacii. KpeHinaih na
JacjaeaBaHHIO TICTOPBIl, CTPYKTYpPhl 1 KIpyHKay J3eWHAcIl YCTaHOY, sKis
pacrpaioyBampIlb METaJABIYHBIA pAKaMeHJalbll Y cdepbl apxXiyHail copaBbl 1
CIPaBaBOJICTBA, 3'TYJISAIONIA JAaKabHBIS aKThl bemapyckara HaByKoBa-faciemdara
THCTBITYTa IOKYMEHTOBEICHUS 1 apXiyHail CripaBhl.

MeTaapluHblsl p3KaMeHAalbll ¥ cepbl apXiyHail CIpaBbl 1 CpaBaBOJCTBA
YTpbIMITiBaOLb y cabe packKphIlE aaHOM abd0 HEKalbKIX MPBIBATHBIX METOJBIK,
BBINPAllaBaHbIX HA ACHOBE CTaHoydyara BOMNBITY. IX 3agadya — pokameHaaBallb
HAWOONBII A(EKTHIYHBIS, palbITHAIBHBISL BapbISHTBL, Y30pbl  A3€SIHHAY Yy
Ja4ybIHEHHI J1a TIYHAara Biny A3eiHacil (y ThIM JIIKY Ja MepanpbleMCTBa).

Crtpykrypa i 2a0'ém apimuioMmHai npanbl: J[piruioMHas npaua ckiagaenua 3
VBAO3€HHS, TPOX KIpaYHIKOY, 3aKIIOYIHHS, CIICY BBIKAPBICTAHBIX KPBIHIN 1
JmiTapatypbl. ArynbHbI a0'éM mpanpl-69 crapoHKi. 3 1X: CIIC KPBIHIL 1 JITapaTypbl-
13 craponak (89 nHaliMeHHsYy), padepaT Ha pyckail MoBe, Oeapyckail 1 aHraiickan
MOBaxX — 3 CTapOHKI.



ABSTRACT
Kharuzhonak Tatsiana Andreevna
DEVELOPMENT OF METHODOLOGICAL RECINDITIONS IN
ARCHIVAL BUSINESS AND OFFICE WORK IN THE REPUBLIC OF
BELARUS

Key words: guidelines, paperwork, BeINIIDAD.

Object: methodological recommendations in the field of archiving and
record keeping.

Subject: the procedure and technology for the development of guidelines in
the field of archiving and office work in the Republic of Belarus.

Objective: to identify the procedure for developing methodological
recommendations in the field of archiving and office work.

Research methods: research methodology is based on general scientific
research

methods determined by the specifics of the subject, as well as methods of
analysis, comparison and description.

Research and development: The main sources are normative legal acts and
methodological recommendations themselves. There are a large number of them,
they regulate various aspects of activity. The source for the study of the history,
structure and activities of institutions that develop methodological
recommendations in the field of archiving and office work are local acts of the
Belarusian Research Institute of Records Management and Archiving.

Guidelines in the field of archiving and office work contain the disclosure of
one or more private methods developed on the basis of positive experience. Their
task is to recommend the most effective, rational options, patterns of action in
relation to a certain type of activity (including an event).

The structure and volume of the research: The thesis consists of
introduction, three chapters, conclusion, list of references and literature. The total
amount of work is 69 pages. References and literature — 13 pages (89 titles), an
abstract in Russian, Belarusian and English — 3 pages.



