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Kosep3tok Mapuu UropeBHbl

Tema: Pa3Butue crangapTtu3anuyd B OOJACTH YIpaBICHUS JOKyMEHTaMU B
Pecnybnuke bemapyce.

KaroueBbie cioBa: crangapT, CTaHAAPTU3ALMSA, MEXKIYHAPOAHbBIE CTAHAAPTHI,
Opra”Hu3auus, ynpaBjieHUE JOKYMEHTaMH.

AKTYyaJIbHOCTH COCTOMT B TOM, YTO Ha COBPEMEHHOM JTalle pPa3BUTHS
CTaHAapTU3auuu OOJacTh YIPABIECHUS JOKYMEHTAMU Majo M3y4yeHa W OJsaronmaps
KpaTKOMY OIKMCAHUIO MEXIYHApOJIHBIX M OTEUYECTBEHHBIX CTaHJIAPTOB OyaeT
BO3MOYEH OBICTPBIN MOMCK HEOOXOIMMOTO CTaHAAPTa ISl OPraHU3aLUu.

eab 1MMIOMHOI padoOThl — BBISIBUTH COBPEMEHHBIE TEHACHIIMU B Pa3BUTHUU
CTaHJapTU3alMU B O0JACTH YNPABJIECHUU JOKYMEHTAMU C YYETOM MEXITYHAPOIHOTO
onbiTa. O0bEKT PpadoThl — CTaHIApPThl B OOJACTH YHpaBJICHUS JTOKYMEHTaMH.
I[Ipeamer — pa3BuTHE CTAaHAAPTOB M WX afanTanus B opraHuzainusx PecmyOnuku
benmapycb. MeT0/10/10THYeCKOii OCHOBOM JUIIJIOMHON pabOTHl CTald METOJIbI
CHCTEMHOI'O Y CPABHUTEIIBHOTO aHAJIN3a, CHHTE3a U UCTOPUKO-ITPABOBON METO/I.

OcHOBHBIC I0JIOKEHUSI, BbIHOCHMMBbIe Ha 3ammry. Cra"mapTu3anus
YIPaBJICHHUS JOKYMEHTAMH IPOIUIA HECKOJIBKO ATANlOB B CBOEM pa3BUTHU. B mepByro
ouepeib, ¢ BO3HUKHOBeHHEM CCCP nosBWIIMCH NEpBbIE OPTraHbl IO CTAHAAPTU3ALNN
JIEJIONPOU3BOCTBA, & TAKXKE ObUIM CO3/aHbl MEPBbIE CTAHIAPTHI 10 PopmMaM OJIAHKOB
u ¢opmaram Oymaru. [anee cramu nosisThes nepBbie ['OCTHI Ha pa3HbIE BUIBI
OOKYMEHTOB. [Ipuxon aBTOMaTU3MpOBaHHBIX CHCTEM ympasiieHHus B 80-x romax XX
BEKa Jlajl HOBO€ HampasieHue s cranpaptuzauuu: ['OCTel cTtanu peryiampoBath
BOTIPOCHI CO3/IaHus, ONMCcaHus U paboTtsl ¢ nokyMeHtamu B ACY. B mocneacTsuu Ha
COBPEMEHHOM JTamne CTaHAapTh3anus B 00JacTH yIpaBieHUsS JOKyMEHTaMu
perynupyetcsa TexanyeckuM komutetoM TK BY 28 «YnpaBnenue qjokyMeHTaMuy npu
berHUNJIA/le, kOTOpbIii 3aHUMAETCs] HE TOJIBKO pPa3pabOTKON HOBBIN MPOEKTOB
CTaHJApTOB, HO M IIEPEBOJOM HBIHE CYIIECTBYIOUIUX W JACHCTBYIOIIMUX
MEXKIYHAPOIHBIX CTAaHIAPTOB.

CTpykTypa u 00beM QUIIOMHOI padoThl. J(umiomHas paboTa COCTOUT U3
BBEJICHMUSI, YETHIPEX TJIAB, 3aKIIOUYEHHUS U CIIMCKA UCTIOIh3yeMO iutepaTypbl. OO
o0beM paboThl — 68 cTpanuil. M3 HUX: CIMCOK MCTOYHUKOB M juTeparypsl — 9 (81
HAaUMEHOBaHUE), pedepaT Ha PyCCKOM, OETOPYCCKOM M aHTJIMICKOM SI3bIKax — 3.
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Kagsepsok Mapsli Irapaynsl

Tama: Pa3Biuué cranmaprtbizaipli ¥ BOOJIACIl KipaBaHHS JaKyMEHTAIIbISH Yy
Pacny6nike benapyce.

KiiouaBbisi CJIOBBI: CTaHIAPT, CTAAapThI3allbls, MIXHAPOJHBIS CTAHIAPTHI,
apraHi3aibis, KipaBaHHE JaKyMEHTaMi.

AKTyajJbHACHb CKJIAQJaclia y ThIM, IITO Ha Cy4YaCHBIM JTare pa3BiIisa
CTaHJapThI3allbll TajliHAa KipaBaHHS JaKyMEHTaMml Majla BbIBy4aHa 1 JA3SKYHOYbI
KapoTKaMy aIriCaHHI0 MIKHAPOJHBIX 1 allYbIHHBIX CTaHAapTay Oy/3€ MardelM XyTKI
MOIIYK Hea0Xo/IHara CTaHaapTa Jijis apraHizalbli.

Mbra abiniioMHaii paGoThbl — BBISBILBG Cy4acHBISI TOHIPHLUBI § pa3BilLi
CTaHAapThI3allbll ¥ raniHe KipaBaHHSA JaKyMEHTaMi 3 yiiKaM MiKHApOJHara BOIBITA.
AO’eKT padoThl — CTaHJIAPTHI ¥ rajiHe KipaBaHHs JaKyMEHTaMi, MpajMeT — Pa3BilIe
cTaHAapTay 11X ajanraibia ¥ apraizansisix Pacny0miki benapycs. Meranaaariunai
ACHOBAil JBIIIIOMHAN TpaIbl CTalxl METajbl CICTAMHAra 1 mapayHalbHara asanizy,
CIHTA3Y 1 TICTOPBIKA-TIPaBaBbl METAI.

ACHOYHBIA NAJAXKIHHI, AKiA BbIHOCANIA HAa abapoHy. CraHmapThI3alblsd
KipaBaHHS JaKyMEHTaMi Ipaiiiia HeKaJIbKI dTaray y CBaiM pa3Bimii. Y MEPIIyIo
yapry, 3 y3HikHeHHeM CCCP 3'aBuricsi mnepuibis opraHbl Ia CTaHIApThI3allbll
CIIPaBaBOCTBA, a TaKcaMa ObLIl CTBOPAHBI MEPILIbIS CTaHAAPTHI 1A Gopmax OraHKay 1
dapmarax manepsl. [anedt cram 3'aynsuma nepuibis JIACTsI Ha po3HBIS Biabl
nakymenrtay. Ilpeixon ayrtamarbi3aBaHbIX cicTOM KipaBaHHs ¥ 80-x ragax XX
cTaroja3s nay HOBbI Hampamak nansi ctanaaptbeizanbil: JJACTe cram parynsBaib
NBITAHHI CTBApAHHS, amicaHHs 1 mpanbl 3 nakymeHTami ¥ ACK. YV maneiimisiMm Ha
CydaCHBIM 3Tare CTaHAApPTHI3AIbIA Y TalliHe KipaBaHHS JaKyMEHTaMi pATyIOela
TxHIYHBIM KamiTaTaM TK BY 28 "KipaBanne nakymentami" mpsl benHIAIJAC, siki
3aiiMaena He TOJbKI pacnpaloykail HOBbIX MpaeKkTay cTaHaapray, aje 1 nepaBojam
ICHYIOYBIX 1 A3€H0UbIX MIXKHAPOAHBIX CTaHAAPTAY.

Crpykrypa i a0’ém aplmuioMHai npaunbl. /[pIMioMHas npama ckiaaaenua 3
YBO/A31H, YaThIPOX TIJIay, 3aKJIFOUAHHS 1 CIIICY BBIKApbICTaHAW JITapaTyphl. ATyJbHbBI
a0'ém paboThl — 68 cTapoHak. 3 iX: CHiC KpbIHII 1 JiTapaTypsl — 9 (81 HaiimeHHe),
padepat Ha pyckaii, Oenapyckai 1 aHriickaid MoBax — 3.



ABSTRACT

Koverzuk Maria Igorevna

Topic: Development of standardization in the field of documentation
management in the Republic of Belarus.

Relevance: at the present stage of development of standardization, the field of
document management is little studied and thanks to a brief description of international
and belarusian standards, it will be possible to quickly search for the necessary standard
for the organization.

The purpose of the work: identify current trends in the development of
standardization in the field of document management, taking into account international
experience. The object: standards in the field of documentation management. The
subject: the development of standards and their adaptation in organizations in the
Republic of Belarus. The methodological basis on methods of systemic and
comparative analysis, synthesis and historical and legal method.

The main positions for the defense: Standardization of document management
has gone through several stages in its development. First of all, with the emergence of
the USSR, the first bodies for standardization of office work appeared, as well as the
first standards for forms of forms and paper sizes were created. Then the first GOSTs
for different types of documents began to appear. The coming of automated control
systems in the 80s in 29" century gave a new direction for standardization: GOSTs
began to regulate the creation, description and work with documents in the ASM.
Subsequently, at the present stage, standardization in the field of document
management is regulated by the Technical Committee of TC BY 28 "Document
Management" under BeINIIDADE, which is engaged not only in the development of
new draft standards, but also in the translation of existing and existing international
standards.

The structure and volume of thesis. In according to this research’s purpose and
aims the structure has chosen includes: introduction, 4 chapters, conclusion, list of
sources and literature, appendix. In total — 68 pages. From that: list of sources and
literature — 9 pages (81 positions), abstracts in Russian, Belarusian and English — 3

pages.



