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ABSTRACT 
Sechko Marina Sergeevna 

 
Theme: Documenting the working of the personnel service and directions for 

its improvement in the limited liability company Solstroykomplekt. 
Keywords: Solstroykomplekt LLC, employee, personnel records management, 

personnel service, document, labor relations. 
Relevance: High-quality and timely maintenance and execution of personnel 

documentation is very important for the continuous work of the organization, as well 
as for each employee individually, since the design of his work activity, record of 
seniority, and the provision of social guarantees depend. Currently, about 75% of the 
working time of employees of organizations is spent on preparing, maintaining, 
filling out, copying and transferring documents, at the same time, there are many 
different seminars, trainings in the field of registration of personnel documents, 
practical guides and manuals for personnel employees are created. All this 
emphasizes the relevance of the chosen research topic. 

The aim of the thesis: Development of proposals for improving the HR 

organization's HR department. The object of the research is the documentation 
issued and drawn up in the course of the activity of the personnel department of                          

The subject of the research is the requirements of office 
work used in the preparation of personnel documents, as well as the norms of labor 
law. 

Tasks: 1. Consider the basics of HR administration and the main documents 
regulating HR activities in the organization; 2. Determine the place and importance of 
personnel service in the organization; 3. To identify problems and shortcomings in 
the activities of the personnel department of Solstroykomplekt LLC; 4. To develop 
proposals for improving the work of the personnel service of Solstroykomplekt LLC. 

The methodological basis of this research is formed by the general methods of 
scientific research: analysis, synthesis, comparison, induction and deduction, 
generalization. 

The practical significance of the work lies in the fact that it contains 
recommendations for improving the activities of the personnel department of LLC 
Solstroykomplekt, which can be applied in the organization. 

The volume of work is 68 pages. Thesis consists of an introduction, three 
chapters, a conclusion, a list of sources and applications. 

 
 

  


