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P3(I)EP AT /{ OtdopmaTpoBaHo: pycckuii

AO'ém npluioMHal  npaubsl: 69  crapoHki, 9 MamroHkay, 7 Tta0min, 62 /{OT¢OpmaTuposaH°= pyccknit

BBIKAPBICTAHBIX KPBIHILL, 5 TPBIKIAJaHHsY. \(OTd:oPMamposauoz pyccKuii

OTdopmaTUPOBaHO: PyCCKMiA

JAKYMEHTAABAPOT, AKAS VBAXOJBBIII IIAKYMEHTAHI)I?I,\ OrpopmatupoBako: pycckuit

BbIXOJHASL JAKYMEHTAILIBIS, AVTAMATBI3 ALBLS, COJL OThopMaTMPOBaHO: PyCCKuit
D®EKTBIVH ACIb OTopMaTMPOBaHO: PyCCKuit

\

OTdopmaTUpOBaHO: PyCccKuii

OTdopmaTUPOBaHO: PyCCKMiA

A0'ekT macaenaBanus - nakymenTaadbapor CTAA "Mieu".

IpagMer jaciieiaBaHHsl - yaacKaHaJeHHE jaakymeHTaabapotry V. CTAA OtdopmaruposaHo: pycckyii

"Mueu". OTdopMaTMPOBaHO: PyCCKMii

v o . v OtrdpopmaTupoBaHoO: CCKUIA
MbsTa npansl - BeIAYIIEHHE Hegaxomnay y cicrome agakymenTassapory ¥ CTAA bop Ld Py

. o o . L . OTdopmMaTUpOBaHO: PyCCKUiA
"Mureu" 1 pacoparoyka poKaMeH/Ialbli 1a 1X JIKBLIanbIl. opmarip ek

OTdopmaTUpOBaHO: PyCCKUit

MeTtaabl i cpoAKi gacjegaBAaHHS: TOAPOTHLIYHBLL 1 OMIIPLIYHBL aHAJI3,

OTdopmaTUpOBaHO: PyCCKuii

CiCTBMaTBI?.aHBIﬂ, a6aFVJTBH€HHC, IIpacKTaBaHHC.

OTdopmaTUpOoBaHO: PyCccKuit

AcHOVHBIA BBIHIKI, iX HaBi3HA: pasrie/pkaHa aprafisambliiHas CTPYKTypa

OTdopmaTUPOBaHO: PyCCKMiA

kipaBanus npaanpbliemctBaM CTAA "Muney"; packpbIThl IIpaldc AaKyMEHTaabapoTy

OTdopmaTUpOoBaHO: PyCccKuit

Ha IIpaanpbIeMCTBE; MPaBEa3€HBI aHajli3 apragizanbl jgakyMmenrtaadbapory ¥ CTAA

OTdopmaTUpOBaHO: PyCCKuii

"Muieu«; pachpalraBaHbl poKaMeHJalbll I1a YinacKaHaJeHHI JakyMeHTaadapory ¥

or TUPOBAHO: PYCCKUIA
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CTAA» Mneu"; pazirivana dDQeKThIYHACIE ITpallaHaBaHbIX MEPANPLIEMCTBAY.

Boo0Jiacupb NpaKTLIYHATa NPLIMAHEHH : JaKYMOHTA3BapOT PAIIPLIEMCTBAY

Pocny6aiki benapycs.
A¥Tap manssippkae, IITO IPLIBEI3EHB! V €l pa3iliKoBa-aHAIITBIYHEl MATIPEISIT

npaBiibHA 1 a0'eKThIVHA aJUIFOCTPOYBAaE CTaH AOCHeaHara Ipamdcy, a  BCE

3ama3blyafblsdl 3 JITApPaTYPHBIX 1 IHIIBIX KPBIHILL TOAPITHIYHBIL, METaadariudbls

METaAbIYHbIS CTAHOBIIIYA 1 KAHIDMOIGI CYIIPAaBaHKAOLIIA ClIAChbUIKaMI Ha 1X ayTapay.




PED®EPAT

OO0beM UIIIOMHON paboThl: 69 crpanuil, 9 pUCYHKOB, 7 Ttabawi, 62
HCIIOJB30BAaHHBIX MCTOYHHMKOB, 5 IPHJIOKEHUH.

JOKYMEHTOOBOPOT, BXOJAIIAS JOKYMEHTAILIMA,
HUCXOAIIAA JOKYMEHTAILTMA, ABTOMATH3ALIA, CO/,
OOPEKTUBHOCTD

O0beKT uccjaeroBanus — 10KkyMenT0060por COO0 «Mieuy.

IIpeaMer MccjieIOBAHMS — COBEPIICHCTBOBAHKE IOKYMEHT0000opoTa B COOO
«Mueuy.

Ileab padoThl — BBISBICHHE HEJIOCTATKOB B CHUCTEME JTOKYMEHTO00OpOTa B
COOO «Mieuy 1 pa3paboTKa pEKOMEHIAIMI 110 UX YCTPAHECHHUIO.

MeToAbl M _CPEACTBA _HMCCJIEIOBAHMS: TCOPECTUYECKUI M OMIUPHUCCKHIA
aHaJi3, CUCTeMAaTU3allKs, 0000IIeHHEe, TPOCKTHPOBAHHE.

OcCHOBHBIE _pe3yJibTaThl, HMX HOBM3HA: PACCMOTPEHA OpraHU3alMOHHAs
cTpykrypa yopaBiaeHus apeanpustieM  COOO  «Miieuy; pacKpbIT IIpoIece

JIOKYMEHTO0000pOTa  HA  MPEeANpUATHU;  TMPOBEJACH  aHAIW3  OpraHu3alfu
nokyMeHToobopora B COOO  «Mireu»; pa3pabOoTaHbl  pEKOMEHIALMH 110

COBEPIIEHCTBOBAHMIO _ AO0KyMeHToobopora B COOO  «Mieuy; paccydTaHa
() hEKTUBHOCTE PEUIOKEHHBIX MEPOIPUATUI.
00J1aCTh _NMPAKTHYECKOr0 NMPHMMEHEHHsI: JOKYMEHTOOOOPOT MNpEAIPHATHI

PecniyOnuku benapyce.
ABTOp TIOATBEPKAACT, YTO NPUBCIACHHBIA B HEHW pPAcUCTHO-aHAJTUTHYCCKUI

Marcpual MpaBUJIbHO U 00BEKTHBHO OTpaXacT COCTOAHUEC MCCICAYEMOTO IMpomecca,
a BCC 3aWMMCTBOBAHHLIC W3 JUTCPATYPHBLIX W APYIHUX HCTOYHUKOB TCOPETUYCCKUC,
MCTOAOJIOTUYCCKUEC, MCTOAMYCCKUC TIOJOKCHHA W KOHICHIIMH COIIPOBOXKIAAKOTCA
CCBhIJIKaMHU Ha UX aBTOPOB.




ABSTRACT

The volume of the thesis: 69 pages, 9 figures, 7 tables, 62 sources used, 5 /{°T¢°PmaTMPOBaH0= aHramickuii (CLIA)

appendices.

THE DOCUMENT, WHICH IS PART OF THE DOCUMENTATION,
OUTGOING DOCUMENTATION, AUTOMATION, DOCUMENT
MANAGEMENT EFFICIENCY

The object of the study is the document flow of SOOO "Mlech".

The subject of the study is the improvement of the document flow in SOOO
"Mlech".

The purpose of the work is to identify shortcomings in the document
management system in Mlech SOOO and develop recommendations for their
elimination.

Methods and means of research: theoretical and empirical analysis,
systematization, generalization, design.

The main results and their novelty: the organizational structure of enterprise
management SOOO "Mlech"; it revealed the workflow process in the enterprise; the

analysis of workflow in the SOOO "Mlech"; developed recommendations for
improving the workflow in the SOOO "Mlech"; the calculated efficiency of the
proposed activities.

Field of practical application: document management of enterprises of the
Republic of Belarus.

The author confirms that the computational and analytical material presented in
it _correctly and objectively reflects the state of the process under study, and all
theoretical, methodological, methodological provisions and concepts borrowed from

literary and other sources are accompanied by references to their authors.
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