PEOEPAT
benen Muna FOpbeBHa

Tema: CoBeplieHCTBOBaHUE apXUBHOTO XpaHEeHUs JNOTOBOPHOM
JOKyMEHTAlUU Y HUTAPHOTrO MPpeAnpUsIThs «A 1.

KaroueBble ciaoBa: YCJIYIM COTOBOU CBS3U, JIOI'OBOPHAS
JNOKYMEHTAILLMA, ABTOMATU3ALINA, APXMBHOE  XPAHEHME,
SJIEKTPOHHBIM JIOKYMEHT.

O0bexkT — J0roBOpHas JOKyMEHTalus, oOpasyromascsi B JAESITeIbHOCTU
city kOBl MPsAMBIX TpoAax pernoH «L{enTp» xommanuu Al.
IIpeamer — COBEpPIICHCTBOBAaHME AapPXMBHOIO XPAaHEHMS JOTOBOPHOMN

JOKyMEHTAIlMM Y HUTAPHOTO NPeanpuaTus «Al».

Heas aumjioMHOH padoTbI — BBISIBUTH HAIPABJIEHUSI COBEPIIEHCTBOBAHUS
OpraHM3alii M TEXHOJOTHMH apXMBHOTO XPaHEHHUS DJIEKTPOHHBIX JOKYMEHTOB B
KOMIIaHUM «A1».

MeTtononoruyeckass OCHOBa AWIIJIOMHON PaOOTHI — aHANM3 METOIUYECKOW H
CHeLUaJbHON JIUTepaTypbl, HOPMATUBHO-MPaBOBOM 0a3bl Mo mpodiieMe; MeTO.bI
CpaBHEHHMSI, 0000IIEHUSI U CUCTeMAaTH3aIK; METOAbl HAOIIOIEHHUS; METOBI OLIEHKH
Y TIPEJCTABIICHUS PE3yJIbTATOB.

Pe3ynbTaThl HccenoBaHHA: aHA XapaKTEPUCTUKA HWCTOYHUKOBOU W
TeopeTuyeckoi 0a3bl Mo uccienyemMoil Teme. BrisiBieHa cTpyKTypa U HampaBieHUs
NesiTeJIbHOCTH KOMITaHWM coToBoil cBsizu B PecnybOnuke benapych; omnpeneneHsl
OCOOEHHOCTH JICSITeNIbHOCTH CIIY>KObI MPSMbIX Ipogax peruoH «Llentp» YHuTapHoro
npeanpusatus «Al», paccMoTpeHa opranuzanus paboThl ¢ JOKyMEHTaMU B apXuBe
KoMIanuu  «Al»;  pa3paboTaHbl  MpeAJIOKEHUS] M PEeKOMEHJAlMH 1O
COBEpILEHCTBOBAHUIO MO paboTe C [OroBOPHOM JOKyMEHTalMed U apXUBHOMY
XPaHEHUIO TOKyMEHTOB, 00pa3yIoIIUXCsl B ACSTENBHOCTU CIIYKObI MPSIMBIX MPOAaxK
«IenTp» YHuUTapHOro NpeanpusTus «Al».

Ctpyktypa 1 o0beM IUIUIOMHOM palbOThI: AUIUIOMHAs paboTa COCTOUT W3
BBEJICHUsI, TpeX TJaB, 3aKJIOueHus, OuOIuorpaduueckoro Crnucka, MPUIOKEHUH.
O6muit o0beM nUIIOMHONW paboThl — 75 cTpanull. M3 Hux: 6ubauorpaduyeckuii
criucok — 7 crpanun (61 HanMmeHOBaHMe), pedepar Ha PyCCKOM, OEIOpyCCKOM H
AHIJIMACKOM  sI3bIKax — 3, TMPWIOKEHUH WUIFOCTPATUBHOIO MPOBEJIEHHOIO
UCClIeJOBaHUs — 3, pPUCYHKOB — 7.

[IpakTuueckasi 3HAUMMOCTb PaOOThI COCTOMT B TOM, YTO €€ MaTepuabl,
MOJIOXKEHUS! W BbIBOJBI MOTYT OBITh KCIOJB30BaHbl B IEJSX MOBBIILICHUS
3¢ PeKTUBHOCTH JOKYMEHTAIIMOHHOIO 0OecreueHrs B KOHKPETHOM OpraHu3aliiu.



PO®EPAT
benen Muna FOpbeBHa

Thma: VYgackaHaneHHe apXiyHara 3axOyBaHHsS JaraBOpHail NaKyMeHTalbli
VYHiTapHara npaanpbsieMcTBa «Al».

KiarouaBbist CJIOBBI: naciyri coTaBai CyBsI3l, naraBopHan
JNAKYMEHTALIbISA, A¥yrtamateizaupls, apxiyHara 3axoyBanHs, OJIEKTPOHHbI
JJAKYMEHT.

AO'eKT: maraBopHas JaKyMEHTallbls, sSiKas yTBapaela ¥ M3elHacIli cIIyKObl
npamMbIX npofaxay pari€n «L[paTp» kammanii Al.

IIpanmet: ynackaHajieHHe apXxiyHara 3axoyBaHHS JaraBopHail JaKyMeHTAIlbli
VYHiTapHara npagnpbsieMcTBa «Al».

Mbra npIuioMHai mpaibl - BISBILB HampaMKl YJacKaHalleHHs apraHizaibll i
THXHAJIOT11 apxiyHara 3aX0yBaHHs 3JeKTPOHHBIX JaKyMeHTay y KammaHii «Al».

Meraganariunas acHoBa JBIIUIOMHAi TMpambl - aHami3 MeTaAbldHai 1
CTIeNBISUThHAN JTiTapaTyphl, HapMaThIyHA-IpaBaBol 0a3bl Ma mpabiieMe; MeTaJlbl
napayHaHHsI, abaryJbHEHHS 1 CICTOMATHI3AIlBI; METaabl Ha3ipaHHS, MEeTabl alPHKI i
npajicTayIeHHs BhIHIKAY.

BreiHiki  gacnenmaBaHHS:  Jaf3eHa  XapaKTaphICThIKA  HMCTOYHUKOBOW 1
TRapIThIYHAN 0a3bl Ma JocnenHai ToMe. BrisyneHa cTpykTypa i HampamKki A3eiHaci
KaMmIaHiii coTaBaii cyBsizi Y PacmyOGmiubl bemapych, BbI3HauaHbl acabuiBaciii
n3eiHacli ciyKObl mpaMbIx npojaxay pari€H «LpHTp» YHiTapHara npaanpbleMcTBa
«Aly, pasriemxaHa apraizaiblsl Opaibl 3 JaKyMeHTami ¥ apxiBe kammaHili «Al»;
pacmpaliaBaHbl TpamaHoBbl 1 pdIKaMeHAallbli Ma YJacKaHalleHHI na mpalbl 3
JaraBopHai JakyMeHTallbIsl 1 apxiyHara 3axaBaHHs JaKyMeHTay, sKisl YTBaparolia ¥
n3eiHacti ciry>k0bl npambix npoaaxay «Llputp» YHiTapHara npaanpeieMcTBa «Al».

Ctpyktypa 1 ab'ém naplmiioMHai mpaibl: ABIIJIOMHAs Mpana ckjiagaelia 3
VBSII3E€HHSI, TPOX KipayHIKOY, 3aKItoudHHS, 010isrpadiunara cmicy, MpbIKIagaHHY.
ArynbHbl a0'éM JplmioMHal mpaibl - 75 crapoHak. 3 ix: 6i6misrpadiynsl cric - 7
crapoHak (61 HaliMeHHe), padepar Ha pyckail, Oenmapyckaii 1 aHrjilickaii MoBax - 3,
NpBIKJIaIaHHAY UTFOCTpallbliiHara mpaBe3eHara aacie/JaBaHts - 3, MaJltoHKay - 7.

[IpakTblyHas 3HayHACUp Mpalbl CKiIajgaenua Yy TbIM, IITO Sie¢ MaTIPbISIIbL,
najaX3HHI 1 BBICHOBBI MOTYIb ObIllb BBIKAPBICTAHBI Y MATaxX MaBBIIISHHS
a(deKThIYHACIII JaKyMeHTallbIiiHara 3a0ectssuYdHHs ¥ KaHKpITHAN apraHizalibli.



THE ABSTRACT

Tema: Improvement of archival storage of contractual documentation of the Al
Unitary Enterprise.

Key words: CELLULAR COMMUNICATION SERVICES, CONTRACT
DOCUMENTATION, AUTOMATION, ARCHIVAL STORAGE, ELECTRONIC
DOCUMENT.

Object - contractual documentation generated in the activities of the direct
sales service region "Center" of company Al.

Subject - improvement of archival storage of contractual documentation of the
A1 Unitary Enterprise.

The purpose of the thesis is to identify the directions of improving the
organization and technology of archival storage of electronic documents in the
company "Al".

The methodological basis of the thesis is an analysis of the methodological and
special literature, the regulatory framework on the problem; methods of comparison,
generalization and systematization; observation methods; methods for evaluating and
presenting results.

Research results: the characteristics of the source and theoretical base on the
topic under study are given. The structure and directions of activity of cellular
companies in the Republic of Belarus have been revealed; the specifics of the
activities of the direct sales service region "Center" of the Unitary Enterprise "Al1"
are determined, the organization of work with documents in the archive of the
company "Al" is considered; proposals and recommendations were developed for
improving the work with contractual documentation and archival storage of
documents generated in the activities of the direct sales service "Center" of the
Unitary Enterprise "A1".

The structure and volume of the thesis: the thesis consists of an introduction,
three chapters, a conclusion, a bibliographic list, and annexes. The total volume of the
thesis 1s 75 pages. Of these: bibliographic list - 7 pages (61 titles), an abstract in
Russian, Belarusian and English - 3, annexes of an illustrative study conducted - 3,
figures - 7.

The practical significance of the work lies in the fact that its materials,
provisions and conclusions can be used to improve the efficiency of documentation in
a particular organization.



