PE®EPAT
Cayukas Anexcanapa HukonaeBHa

Tema: JlokymeHTaunoHHOe oOecrieueHrWe YMpaBieHHss B (¢uinane
CTPaxoBOro o0l1lecTBa C OTPaHUYEHHONW OTBETCTBEHHOCTHIO «Aco6a» B I. ['poaHoO.

Knawuessie caoBa: JIOKYMEHTALIMOHHOE  OBECIIEYEHUE
YITIPABJIEHW A, JIOKYMEHTOOBOPOT, JAEJIOTTPON3BOJICTBO,
CTPAXOBAHHUE, CUCTEMA DJIEKTPOHHOI'O JIOKYMEHTOOBOPOTA,
JIOKYMEHT, 3AILIMTA UTHO®OPMAILINN.

O0nbeKT nccsieIoBaHUsl — JOKYMEHTAIIMOHHOE o0eclieueHre yrpaBlieHus B
¢bummane COOO «Acoba» B 1. ['pogHO.

IIpeamer mccejieqoBaHUSI — COBEPIICHCTBOBAHUE JIOKYMEHTAIMOHHOTO
obecrieuenus ynpasieaus B punuaie COOO «Acoba» B r. ['pogHO.
Heab uccjie0BaHusA — BBIPa0OTaTh peKOMeH AN o

COBEpIICHCTBOBAHUIO JTOKYMEHTAIIMOHHOTO oOecleueHus yrpaBieHus B Gpuinane
COOO «Acoba» B r. I'poaHo.

MeTonoJiornyeckasi OCHOBa AUNJIOMHOI paGoThbI: TEOPETUUECKUI METO/,
KOTOPBIN BKITFOYAeT B ce0s CUHTE3 U 0000IIeHHe, MPAaKTUIeCKUi METOM, KOTOPBIi
BKJIFOYAET B ce0s U3MEPEeHHe U MOJEINPOBaHNE.

PesyabTaThl  HccieqoBaHMA:  ONpelelieHa CTeNeHb HOPMAaTHBHOIO
IPaBOBOTO yperyJnpoBaHus JOKYMEHTALMOHHOTO oOecreueHus,
OXapaKTepU30BaHa CTPYKTypa M HampaBlieHWE NEATEIbHOCTH NJIsi UCCIEIOBaHUS
JOKyMEHTAllMOHHOTO0 O0OecrevyeHHs] yIpaBieHus, BBISBIEH KadeCTBEHHBIA H
KOJIMYECTBEHHBI COCTaB JOKyMEHTOB B (QuiiMane W OmpeesieHa TeHISHIUS
o0beMa JTOKYMEHTOO0OpOTa, OIpeneeHbl TMOJOXKHUTEeNbHbIE U OTPULIATEIbHbIE
CTOPOHBI TexHoJoruu paboTel ¢ AokyMeHTamu B uinane COOO «Acoba» B T.
I'ponHo.

Ctpykrypa u 06beM ITUNJIOMHOI padoThI: AUIIIOMHAs padoTa COCTOUT U3
BBEJCHUS, TpeX I[JIaB, 3aK/IFOYEHHUs, CIIMCKAa MCIOJIb30BAHHBIX WCTOYHUKOB U
JIUTEepaTypsl, npuioxeHuin. O6bemM AUIIIOMHON paboThl coctaBisieT 60 cTpaHuUL.
N3 nux: pucynkoB — 10, taGaui, — 4, CIMCOK HCIHOJIb30BAaHHBIX MUCTOYHUKOB U
auTepatypbl  coctaBiser 67  mo3uuumi (7 cTpaHUL), MOPUIOKEHUMN
WTIOCTPUPYEMBIX TPOBEJIEHHOE HCcleoBaHue — 7, pedepar Ha PyCCKOM,
0eJIOpyCCKOM U aHIJIMICKOM si3bIKaxX — 3.



PO®EPAT
Cayukasa Anskcanapa MikajaeyHa

Tohma: JlakymeHTanpiitHara 3a0ectsTYdHHS KipaBaHHS ¥ Qifisie cTpaxaBora
TaBaphICTBa 3 aOMeXaBaHal ajgka3HacIio «Acoba» y r. ['ponHa.

KarouaBbisi  caoBbr:  JJAKYMEHTALIBIMHAE — 3ABECIISTYDHHE
KIPABAHHAI, JNAKYMEHTA3BAPOT, CITPABABO/JICTBA,
CTPAXABAHHE, CICTOMbI DJIEKTPOHHAT'A JIAKYMEHTA3BAPOTY,
JNAKYMEHT, AGAPOHA IHOAPMALIIBII.

AO'ekT nacienaBaHHsl — JaKyMeHTallbliiHae 3a0ecrsiudHHE KipaBaHHS ¥
¢imisne CTAA «Acoba» y r. ['ponHa.

IIpagmer pgaciaenaBaHHsi —  yJacKaHaleHHE  JlaKyMeHTallbliiHara
3a0ecrsiusHHA KipaBaHHs § dinisuiie CTAA «Acoba» y r. 'poana.

MbTa gacienaBaHHsl — BbINpaliaBallb pIKaMeHJAIbll Ma YaacKaHaJIEeHHI
JIaKyMeHTalbliiHara 3abecnssusHHg KipaBaHHS Y ¢imisiie CTAA «Acoba» y T.
I'ponna.

MeTagajsariyHasi acHOBa JBIIUIOMHAN Npamnbl: TPAPITHIYHBI METaMd, SKi
YKirodae ¥ csibe ciHTI3 1 abaryibHeHHe, MPaKTBIYHBI MeTal, AKi Ykioudae ¥ csbe
BBEIMSIpIHHE 1 MaJI3JIsIBAHHE.

Boiniki gaciiefaBaHHsI: BbI3HAUaHa CTYNEHb HapMaTblyHara IpaBaBoOra
YparyisiBaHHS JaKyMeHTallblifHara 3a0ecrssusHHs, axapaKkTapbl3aBaHas CTPyKTypa
i KipyHak m3edHacIi JJis JacjielaBaHHS JaKyMEHTallbliiHara 3a0ecTsTunHHS
KipaBaHHSI, BBISYJIEHBI SKACHBI 1 KOJbKAcCHBI CKJAJ JakymeHTay y oimisue 1
BBI3HAUaHA TOHJPHIGI a0'éMy NaKkyMeHTa3BapOTy, BBhI3HAYAaHBI CTAHOYUBIS 1
aZAMOYHBIs Oaki TaxHaNmOrii mpaubl 3 nakymeHTami ¥ ¢imisiie CTAA «Acobay» y T.
I'ponHa.

Crpykrypa i a6'éMm AbINJIOMHAH Mpanbl: IbITUIOMHAs Npalia cKiajaeria 3
VBSII3E€HHSI, TPOX KipayHIKOY, 3aKJIIOUYdHHS, CHICY BBIKAPBICTAHBIX KPBIHII 1
JiTapatypsl, OpbikiagaHHsy. AO'€M AblIoMHal npausl ckiagae 60 crapoHak. 3
ix: mamonkay — 10, TaGuin — 4, cric BbIKQpbICTAHBIX KPBIHIIIL 1 JIITApATyphl CKIIagae
67 mnasinpiii (7 cTapoHak), TNpPBIKIAJAaHHAY UIIOCTpaBaHara IpaBel3eHae
nacinenaBanHe — 7, padepaT Ha pyckal, Oenapyckai i aHrmiiickait MoBax — 3.



ABSTRACT
Slutskaya Alexandra Nikolaevna

Tema: Documentation support of management in the branch of the
insurance company with limited liability "Asoba" in Grodno.

Keywords: DOCUMENTATION SUPPORT OF MANAGEMENT,
DOCUMENT CIRCULATION, BUSINESS PRODUCTION, INSURANCE,
SYSTEM OF ELECTRONIC DOCUMENT CIRCULATION, DOCUMENT,
INFORMATION PROTECTION.

The object of the research is documentation support of management in the
branch of JLLC "Asoba" in Grodno.

The subject of the research is the improvement of documentation support
for management in the branch of JLLC "Asoba" in Grodno.

The purpose of the study is to develop recommendations for improving the
documentation support for management in the branch of JLLC "Asoba" in Grodno.

Methodological basis of thesis: theoretical method, which includes
synthesis and generalization, practical method, which includes measurement and
modeling.

The results of the study: the degree of normative legal regulation of
documentary support was determined, the structure and direction of activity for the
study of documentation support for management were characterized, the
qualitative and quantitative composition of documents in the branch was revealed
and the trend in the volume of document circulation was determined, the positive
and negative aspects of the technology of working with documents in the branch of
JLLC "Asoba" in Grodno.

The structure and volume of the thesis: the thesis consists of an
introduction, three chapters, a conclusion, a list of used sources and literature,
applications. The volume of the thesis is 60 pages. Of these: figures — 10, tables —
4, the list of sources and literature used is 67 items (7 pages), annexes illustrated by
the conducted research — 7, an abstract in Russian, Belarusian and English — 3.



