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Junnomuas pabota: 94 c., S puc., 5 Tabs., 60 UICTOUHUKOB, 2 MPUITOKEHUS.

KntoueBblie clioBa: JOKYMEHTOOBOPOT, SJIEKTPOHHBIN
JOKYMEHTOOBOPOT, CHUCTEMA DJIEKTPOHHOI'O
JOKYMEHTOOBOPOTA, BYMAHBIN JOKYMEHTOOBOPOT,
SJIEKTPOHHBIN IOKYMEHT, DJIEKTPOHHA S ITM®POBA S ITOITUCH.

OOBEKT WcclleIoBaHUs — TOCyAapcTBeHHOe yupexnenne «HarmonanbHbIN
ructopudeckuii apxus benapycu».

[Ipenmer uccnemoBaHus — cucTeMa JOKYMEHTOOOOpPOTa M HKCIIONIb30BaHUE
ANIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B  TOCYJapCTBEHHOM  YUpEeXKIEHUU
HanmonansHblil ucToprueckuii apxus benapycu.

AKTyaJbHOCT TEeMbl OOYCJOBJIIEHa POCTOM JOKyMEHTOoOO0OpoTa B
HammonansHoM wucTtOopuyeckoM apxuBe benapycu u TpeOOBaHUSIMU BpeMEHU
uH(GOPMaIIMOHHOTO O0IIIeCcTBa.

Ilens paGoTel: pa3paboTka MEpPONPUATHA TIO COBEPIICHCTBOBAHHUIO
aBTOMAaTH3alMK TIpoilecca PabOThl C JMOKYMEHTAMH W Pa3BUTHS JJIEKTPOHHOTO
nokymMeHToobopoTa B HarnmonansHoM uctopuyeckoM apxuse benapycu.

MerToibl UCCeq0BaHUA: CTATUCTUYECKU I, CPABHUTENbHBIN, CTPYKTYPHBIH.

UccnenoBanusi u pa3paboTKu: HCCleNOBaHbl CYLIHOCTh W MpeuMyllecTBa
ANIEKTPOHHOTO JOKYMEHTOO00OpOTa; MpOorpaMMHBIE MPOAYKTBI JJIEKTPOHHOTO
JOKyMEHTO00O0poTa; cocTosiHMe paboTel ¢ JokymMeHTamMu B HammronanbHom
ucTopudyeckoM  apxuBe  benapycu; 00OCHOBaHbl ~ TMpPEAJIOKEHUS] [0
COBEPILIEHCTBOBAHUIO JJIEKTPOHHOIO JIOKyMeHTooOopora B HammonansHom
ucropuieckoM apxuse benapycu.

O6nacTh BO3MOKHOTO TIPAKTUYECKOTO TMPUMEHEHHUS: TOCyJapCTBEHHOE
yupexaenue «HanronanpHbld HCTOpUYECKUI apxuB bemapycm».

[IpakTrueckasi 3HAYMMOCTH PadOTHI: COKpAllleHWe BpPEMEHHM Ha TOHCK U
paboTy C MOKYMEHTaMH, CPOKOB BBITIOJIHEHMs 3aKa30B, WHTETPAIlAS C CHCTEMOU
rocyJapCTBEHHBIX YUPEKICHHH, COKpAaILLEHHUs o0beMa OyMa)KHOTO
JOKyMEHTO000pOTa, pOCT MPOU3BOAUTENBHOCTU TPY/a IEpCcoHaa.

B mpoiiecce moAroroBku JIUIIIOMHOW pabOThl MCMONB30BAJIUCh TPYIbI
0eJIOpyCCKMX W POCCHUUCKHX CHEUUaIUCTOB, MEepUOAUYECKHe IMMyOJuKaluu B
KypHajax B 00JIaCTH AJIEKTPOHHOTO JOKYMEHTOOOOpOTa, HOPMATHBHO-TIPABOBHIE
aKTbl, TaHHble HaloHanbHOT0O UCcTOpHUUecKoro apxusa benapycu.

ABTOp paboThl MOATBEP)KIAET, YTO NPHUBEACHHBIH B paboTe pacyeTHO-
aHaIMTUYECKUW Marepual NpPaBUIbHO M OOBEKTUBHO OTpakaeT COCTOSIHUE
Mpolecca, a 3auMCTBOBAaHHbIE K3 HCTOYHUKOB TIOJIOXKEHHUS COMPOBOKIAIOTCS
CCBUIKaMH Ha aBTOPOB.
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PO®EPAT

Jpimiomuas npana: 94 c., 5 man., 5 tabn., 60 kpeiHil, 2 1anaTky

KnrouaBseis CJIOBBI: JAKYMEHTA3BAPOT, DJIEKTPOHHBI
JNAKYMEHTA3BAPOT, CICTOMA DJIEKTPOHHAT A
JAKYMEHTA3BAPOTY, [TATTAPOBBI JAKYMEHTA3BAPOT,
DJIEKTPOHHBI IAKYMEHT, 3JIEKTPOHHGBI JITYBABBI TTOATITIC.

AG'ekT nmaciemaBaHHS - I3sipKayHas YcraHoBa «HallbIsTHAIBHBI TiCTapBIYHBI
apxiy bemapyci».

[IpammeT nacnemaBaHHS - cicTAMa JaKyMEHTa3BapOTy 1 BBIKApBICTAHHE
SJIEKTpOHHAra JaKyMEHTa3BapoTy V I3sApKayHail ycTaHoBe HanbissHaIbHBI
ricTapblaHbI apXiy bemapyci.

AKTyanpHaclb ~TOMbl aOyMOYyJieHa pocTamM JaKyMeHTa3BapoTy ¥
HampistHanbHbIM -~ TicTapelyHBIM -~ apxiBe bemapyci 1 maTpabaBaHHSMI —Hacy
iH(papmarplifHara rpamascTBna.

Mbsra  paboThl:  pacmparioyka —MepanpbhleMcTBay Ta  yaacKaHaJeHHi
ayTamaThl3allbli TpaldCy Tparbsl 3 JaKyMeHTaMmi 1 pasBiIild SJIeKTpOHHAra
JTaKyMeHTa3BapoTy ¥ HalplisHamsHBIM TicTaphluHBIM apxiBe bemapyci.

Mertassl nacineqaBaHHs: CTaTHICTBIYHBI, TApayHAIBHBI, CTPYKTYPHBI.

JlacnenaBanHi 1 pacmpamoyki: maciefaBaHbl CyTHaclb 1 Tepasari
9JIeKTPOHHAra JaKyMEeHTa3BapoTy; IMparpamHbisi MNPagyKThl — 3JIEKTpOHHara
JAaKyMEHTa3BapoTy; cTaH paboThl 3 AaKkyMeHTaMl ¥ HalblsiHanbHBIM TiCTapbIYHBIM
apxiBe benapyci; abrpyHTaBaHbl MpanaHOBbl Ma YAackaHajeHHI 3JeKTpOHHara
JaKkyMeHTa3BapoTy ¥ HalpisiHanbHbBIM ricTapbluHbIM apxiBe bemnapyci.

BoOnacup mardbiMara npakTblyHara MpbIMSHEHHS: A3dpXKayHas ycTaHOBa
«HarnpissHanbHbI TicTapbluHbl apXiy benapyciy.

[IpakTblyHas 3HaAYHAcCLb Mpalbl: CKapay’HHE 4Yacy Ha MOUIyK 1 mpamy 3
JaKyMeHTaMi, TOpMiHay BbIKaHAHHS 3aKasay, IHTArpalpblst 3 cicTaMal A3spiKayHbIX
yCTaHOY,  cKapaudsHHi  ab'€émy  mamspoBara  JaKyMEHTa3BapoTy,  pOCT
MpaayKIbIAHACLI Mpalbl epcaHay.

VY mpaipce magpbIXTOYKI JBIMJIOMHAN Mpaibl BBIKAPHICTOYBANICS Mpallbl
Oenapyckix 1 paciiicKiX CHelbIsUTiCTay, MephISABIYHbIA MyOTiKalbll ¥ dacomicax ¥
rajiine 3JIeKTpOHHAra JakyMeHTa3BapoTy, HapMaTbhlyHa-IIpaBaBblsl aKThl, Aa/13€HbIs
HanpisiHansHara rictapeiuHara apxisa bemapyci.

A¥yTtap mpaipl THauBAp)kae, IITO TNPbIBEI3eHbl Y Tpalbl pa3iiiKoBa-
aHAJITBIYHBI MaT3pBIsU MpaBijbHA 1 a0'eKThIYHA aJUIIOCTpPOYBae CTaH Mpaipcy, a
3amna3bluaHbls 3 KPbIHIL aJaX3HHI cylpaBajpKarollla crachlikami Ha ayTapay.
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ESSAY

Thesis: 94 p., 5 figures, 5 tables, 60 sources, 2 applications.

Key words: DOCUMENT CIRCULATION, ELECTRONIC DOCUMENT
CIRCULATION, ELECTRONIC DOCUMENT CIRCULATION SYSTEM,
PAPER DOCUMENT CIRCULATION, ELECTRONIC DOCUMENT,
ELECTRONIC DIGITAL SIGNATURE.

The object of the research is the state institution “National Historical Archives
of Belarus”.

The subject of the research is the document circulation system and the use of
electronic document circulation in the state institution National Historical Archives
of Belarus.

The relevance of the topic is due to the growth of document circulation in the
National Historical Archives of Belarus and the requirements of the time of the
information society.

Purpose of work: development of measures to improve the automation of the
process of working with documents and the development of electronic document
management in the National Historical Archives of Belarus.

Research methods: statistical, comparative, structural.

Research and development: investigated the essence and advantages of
electronic document management; software products for electronic document
management; the state of work with documents in the National Historical Archives
of Belarus; substantiated proposals for improving the electronic document
management in the National Historical Archives of Belarus.

Area of possible practical application: state institution "National Historical
Archives of Belarus".

The practical significance of the work: reducing the time for searching and
working with documents, terms of order fulfillment, integration with the system of
state institutions, reducing the volume of paper workflow, increasing staff
productivity.

In the process of preparing the thesis, the works of Belarusian and Russian
specialists, periodical publications in journals in the field of electronic document
management, regulatory legal acts, data from the National Historical Archives of
Belarus were used.

The author of the work confirms that the computational and analytical material
given in the work correctly and objectively reflects the state of the process, and the
provisions borrowed from sources are accompanied by references to the authors.

signature



