PE®EPAT

KA3AK IUAHA BAJIMEBHA
«IlyTH coBepIIeHCTBOBAHHUS APXHMBHOI0 XpaHEHHS JOKYMEHTOB B
TI'ocynapcrBeHHOM yupe:kaeHud «PecnyOJHKaHCKHI EHTP MO
THAPOMETE0POJIOTHH, KOHTPOJII0 PAAHOAKTHBHOIO 3arpsi3HEHUS] U MOHUTOPHHIY
OKpYy:Kamoulei cpeabh)

O6BeM paboThl coctapisieT 70 CTpaHUI, B TOM YHCIIEe CIIUCOK UCTIOJIb30BAHHBIX
HMCTOYHUKOB U JIUTEPATyphl - 52 mo3ulivu (6 cTpaHull), NprioxeHuit — 1, pedepar Ha
PYCCKOM, 0eJIOpYCCKOM W aHTJTMHACKOM sI3bIKaxX — 3 IIT.

Karuesbie cioBa: APXVB, JIOKYMEHT, BEJITUJIPOMET, APXMBHOE
XPAHEHUE JOKYMEHTOB, JIEJIOIIPOM3BOJICTBO, DJIEKTPOHHBIN
APXWB, ITPOBJIEMbI APXMBHOI'O XPAHEHIMA JTOKYMEHTOB.

Hear  aumaomMHoii  pabdoTel —  pa3paboTka  TPEMSIOKEHUH 110
COBEPIIIEHCTBOBAHUIO APXMBHOTO XpaHEHWS JOKYMEHTOB B TOCYyAapCTBEHHOM
yapexaeHnn «PecrmyOMMKaHCKUM IIEHTP 110 THUIPOMETEOPOJIOTUH, KOHTPOIIO
pPalMOaKTUBHOTO 3arpsSi3HEHUS U MOHUTOPUHTY OKPY KAl cpeash».

O0beKkTOM HCClIeIOBaHUS  SIBISIETCSl OpraHu3alis apXUBHOTO XpaHEHUS
JIOKYMEHTOB B benruapomere.

IIpeaMeTom nccieqoBaHus SBJISIFOTCS HOPMAaTUBHBIE MTPABOBBIE U JIOKAJIbHBIE
MPaBOBBIC AKTHI, PETJIAMEHTUPYIOIIUE TMOPSIOK XpaHEHUS JOKYMEHTOB, MPOOJIEMBI
OpraHu3allui JeATeIbHOCTA apxXxuBa beinruapomera, ero KOMIUIEKTOBaHUS,
obecrieueHrst COXPaHHOCTH apXUBHBIX IOKYMEHTOB.

MeToabl UcclieJOBaHUS: CpaBHEHUE, aHAIU3, CUHTE3.

JunnomHuas paboTa COCTOUT U3 BBEACHUS, YEThIpeX IJ1aB, 3aKIIOUCHHUs], CITUCKA
UCIIOJIb30BAaHHBIX UCTOYHUKOB U JIUTEPATYPbl, IPUIOKEHUS.

B pesynbrare mccienoBanus ObLia OxapakTepw3OBaHaA JUTEpaTypa MpeaMera,
MCTOYHUKOBAasE U MeTojoJornueckas Oaza wuccienoBaHusi. PackpeiTa ucropus,
CTPYKTypa, HampaBjieHusi JAesTeJIbHOCTH  paccMaTpyuBaeMOll  OpraHu3alluu.
OrnpeneneHo COCTOSIHUE JAEJIONPOU3BOACTBA U apXUBHOTO XpaHEHUsS! JOKYMEHTOB B
OpraHu3aluu, UX COOTBETCTBUE TPEOOBAHUSM HAIMOHAJIBLHOIO 3aKOHOJATEeNIbCTBA,
o0muii cocTaB MOKyMEHTAJIbHOTO (JOH/IA OpraHU3alNH. Y CTAHOBJICHBI WMEIOIIHECS
HEJIOCTATKM B OpraHu3allid apXMBHOTO XpPaHEHUsS JOKYMEHTOB U WX MPUUYUHBI,
MPe/JIOKEHbI TyTH yCTPaHEHUS.

[NonyuenHsie pe3yabTaThl MOTYT OBITH HCIIOJIb30BaHbI npu
COBEpIIEHCTBOBAHUU  OpraHM3allMd  apXWUBHOTO  XpaHEHWs  JIOKYMEHTOB B
bearugpomere.



PesynbraTel n3yueHuss OenOMpOU3BOACTBA U COBEPIIEHCTBOBAHUSI aPXUBHOTO
XpaHeHUs JOKYMEHTOB pa3pa0oTaHbl aBTOPOM JAUILUIOMHONM paboOThl U OCHOBaHbI Ha
CaMOCTOSITENIbHBIX BBIBOJAX.



PODEPAT

KA3AK JI3ISIHA BA/IBIEYVHA
«lnsxi ynackaHajleHHs apXiyHara 3aXoyBaHHsl JaKyMeHTay y
A3sip:xayHaii ycranoBe «Pacny0OjiikaHCKi IDHTP Na riipaMmeTdapaJiorii,
KAHTPOJIIO PAaAbIéaKThIYHAra 3a0py/1:KBaHHA | MAHITOPbIHIY HABAKOJIbHAra
acsipoaa3a».

AG'ém mparsl ckitanae 70 cTapoHak, y ThIM JIIKY CITIC BBIKAPBICTAHBIX KPBIHIII 1
Jitapatypsl - 52 masineli (6 crapoHak), magatkay — 1, padepaT Ha pyckaw,
Oenapyckaii 1 aHrifickait MoBax-3 IIT.

Kmouasbisi ciaoBbi: APXIY, JAKYMEHT, BEJITTIPAMET, APXIVHAE
3AXOYBAHHE JJAKYMEHTAY, CIIPABABOJICTBA, DJIEKTPOHHBI APXIY,
[TPABJIEMBI APXIVHAT A 3AXOYBAHHS TAKYMEHTAY.

MbTa apllUIOMHAli mpambl - pachnparoyka IMparnaHoy Mma YaacKaHaleHHi
apxiyHara 3axoyBaHHS JaKyMeHTay y A3sprkayHail yctaHoBe «PacmyOmikaHCKi IPHTP
ma TiapaMeTdapaliorii, KaHTPOJI pajbleakThlyHara 3a0py/KBaHHS 1 MaHITOPBIHTY
HaBaKoOJIbHATra acsipoI3s».

Ab'ekTam JacnefaBaHHs 3'Aynsellla apraHizalbls apxXiyHara 3axoyBaHHS
nakyMeHTay y benrigpamerie.

IMpaameram nacienaBaHHs 3'SYISIONIA HAPMATHIYHBIS TPABaBbIS 1 TaKalbHbIS
MpaBaBblsl aKThI, SIKiS PATIAMEHTYIOIb MapajaK 3ax0yBaHHs JaKyMeHTay, mpadieMbl
aprasizainpli a3eiHacili apxiBa benrigpamera, sro kKamIjieKTaBaHHS, 3a0eCIISTYIHHS
JIACL apXiyHBIX JaKyMeHTay.

MeTaasbl facienaBaHHs: IapayHaHHe, aHaJi3, CIHTI3.

JlpiioMHasi Tiparia CKJajaeiiia 3 YBSI3CHHS, YaThIpOX TIJjay, 3aKIIOUYdHHS,
CHICY BBIKapbICTAHBIX KPBIHILI 1 JIITApaTypbl, AaJATKY.

Y BBIHIKY ngacienaBaHHS Oblla axapaKTapbl3aBaHa JiiTapaTypa NpaaMera,
KpbIHIYHAS 1 MeTananariunas 0asza jacienaBaHHs. PackpbiTas TicTOphIs, CTPYKTYpa,
HaIpaMKi J3eiHacI pasriepKkanail apranizaibli. Bei3Hadanbl cTaH cipaBaBOICTBA 1
apxiyHara 3axoyBaHHS JJaKyMeHTay y apraHizallbli, iX ajanaBeHaclb marpadaBaHHIM
HallpITHATbHAra  3aKaHaJayCcTBa, aryJbHBI CKJIaJ JaKyMeHTajdbHara (QoHmy
aprasizaipli. YCTaHOYJIEHBl HasyHBIS HEJAXOIlbl Y apradizainbli apxiyHara
3aXOYBaHHS JaKyMEHTay 1 X MPBIYbIHBI, IpanaHaBaHbl IUTSIX1 JTiKBiJAI[bII.

ATpbIMaHbIsi BBIHIKI MOTYIb OBILb BBbIKAPBICTAHBI TMpPbl YyIacKaHaJeHHI
apraHizalipli apxiyHara 3ax0oyBaHHs JaKkyMeHTay y benrinpamerie.

BriHiKi BBIByYSHHS CIIpaBaBOJCTBA 1 yIacKaHAJeHHs apxiyHara 3aXOyBaHHS
TaKyMEHTay pacrmparaBaHbl ayTapaM [ABIIJIOMHAM Tpaisl 1 3acHaBaHbBII Ha
CaMaCTOMHBIX BBICHOBAX.



ESSEY

KAZAK DIANA VADIEVNA
«Ways to improve the archival storage of documents in a State Institution
«Republican Center for Hydrometeorology, Control of Radioactive
Contamination and Environmental Monitoring»

The volume of the work is 70 pages, including the list of sources and literature
used-52 positions (6 pages), appendices-1, the essey in Russian, Belarusian and
English - 3 pcs.

Keywords: ARCHIVE, DOCUMENT, BELHYDROMET, ARCHIVAL
STORAGE OF DOCUMENTS, OFFICE WORK, ELECTRONIC ARCHIVE,
PROBLEMS OF ARCHIVAL STORAGE OF DOCUMENTS.

The purpose of the thesis is to develop proposals for improving the archival
storage of documents in the state institution «Republican Center for
Hydrometeorology, Control of Radioactive Contamination and Environmental
Monitoringy.

The object of the study is the organization of archival storage of documents in
the Belhydromet.

The subject of the study is the normative legal and local legal acts regulating
the procedure for storing documents, the problems of organizing the activities of the
Belhydromet archive, its acquisition, and ensuring the safety of archival documents.

Research methods: comparison, analysis, synthesis.

The thesis consists of an introduction, four chapters, a conclusion, a list of
sources and literature used, and an appendix.

As a result of the study, the literature of the subject, the source and
methodological base of the study were characterized. The history, structure, and
activities of the organization under consideration are revealed. The state of record
keeping and archival storage of documents in the organization, their compliance with
the requirements of national legislation, the general composition of the organization's
documentary fund is determined. The existing shortcomings in the organization of
archival storage of documents and their causes are identified, and ways to eliminate
them are proposed.

The results obtained can be used to improve the organization of archival
storage of documents in the Belhydromet.

The results of the study of office work and improvement of archival storage of
documents were developed by the author of the thesis and are based on independent
conclusions.



