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ESSEY 
 

KAZAK DIANA VADIEVNA 
Ways to improve the archival storage of documents in a State Institution 
Republican Center for Hydrometeorology, Control of Radioactive 

 
 

The volume of the work is 70 pages, including the list of sources and literature 
used-52 positions (6 pages), appendices-1, the essey in Russian, Belarusian and 
English - 3 pcs. 

Keywords: ARCHIVE, DOCUMENT, BELHYDROMET, ARCHIVAL 
STORAGE OF DOCUMENTS, OFFICE WORK, ELECTRONIC ARCHIVE, 
PROBLEMS OF ARCHIVAL STORAGE OF DOCUMENTS. 

The purpose of the thesis is to develop proposals for improving the archival 
storage of documents in the state institution Republican Center for 
Hydrometeorology, Control of Radioactive Contamination and Environmental 
Monitoring . 

The object of the study is the organization of archival storage of documents in 
the Belhydromet. 

The subject of the study is the normative legal and local legal acts regulating 
the procedure for storing documents, the problems of organizing the activities of the 
Belhydromet archive, its acquisition, and ensuring the safety of archival documents. 

Research methods: comparison, analysis, synthesis. 
The thesis consists of an introduction, four chapters, a conclusion, a list of 

sources and literature used, and an appendix. 
As a result of the study, the literature of the subject, the source and 

methodological base of the study were characterized. The history, structure, and 
activities of the organization under consideration are revealed. The state of record 
keeping and archival storage of documents in the organization, their compliance with 
the requirements of national legislation, the general composition of the organization's 
documentary fund is determined. The existing shortcomings in the organization of 
archival storage of documents and their causes are identified, and ways to eliminate 
them are proposed. 

The results obtained can be used to improve the organization of archival 
storage of documents in the Belhydromet. 

The results of the study of office work and improvement of archival storage of 
documents were developed by the author of the thesis and are based on independent 
conclusions.  


