PEDEPAT

Tema: JlokyMeHTaMOHHOEe oOOecriedeHue yNpaBieHUs T'OCyAapCTBEHHBIX
opraHoB (Ha mnpumepe [maBHOro (MHAHCOBO-3KOHOMHUYECKOIO YIPAaBIEHUS
MunuctepcTBa 000pOHBI).

KaoueBble caoBa: JlokymMeHTalMOHHOE oOecredeHne YyIpaBJieHHs,
JOKYMEHT, HH(pOpMaIIHs, cucTeMa 3JIeKTOHHOTO JOKYME@HTO000poTa.

AKTyaqabHOCTh: JIOKyMeHTaLlMOHHOE oOeclieyeHre yNpaBIeHHUs] — OAUH U3
BaXHEUIINX (PaKTOPOB, HAMPSMYIO BIUSAIOMNNA Ha (YHKIMOHWPOBAHHE BOSHHOMU
opraHm3anvy. be3 YeTKoro [IOKYMEHTHPOBAaHHS M IIOCTOSIHHOTO KOHTPOJIS
JBUKEHUS JOKYMEHTAlH, JTt00as BOGHHAs AesTeJbHOCTh HEBO3MOXHA, TAK KaK B
Held He Oyner BO3MOXHOCTA KOHTPOJIMPOBATH JEATEIbHOCTh OTHAEIBHBIX
BOEHHOCITYKaIllUX U Bcex BoopykeHHbIX CHII B LIEJIOM.

Hear aumaomHol pa6GoTel: Ilenpo aUMUIOMHON pabOTHI  SBISIETCS
omnpenereHnue  MyTed, MeXaHW3MOB M  CIOCOOOB  YCOBEPIIEHCTBOBAHUS
JOKYMEHTAIlMOHHOTO oOecriedyeHrss [ 71aBHOro (MHAHCOBO — 3KOHOMHUYECKOTO
yrnpasieHus: MUHuUCTepcTBa OOOPOHBI.

OcHoOBHBbI€ M0JI03KeHHS1, BBIHOCHMbIe HA 3aIIUTY: AHAIIN3 IeHCTBYIOILETO
3aKOHOJaTeNnbCcTBa B cdepe BeneHus nenonpousBojcta. [lo pesynbraram
MCCJIeIOBAHMS 3aKOHO/JATENbCTBA, M3YUEHUs HAy4YHOH M y4eOHOW JHUTepaTrypsl B
JUIUIOMHOW paboTe, mpeljiaraeTcsi MeTOAMKA YCOBEpPIUEHCTBOBAHMSI CHUCTEMBI
JOY nocpencTBoM BHEPEHUSI CUCTEMBI AJIEKTPOHHOIO JJOKYMEHTO000pOTa.

CrpykTypa u 00beM AUNIOMHOM paboThl: /[uniomHas pabota cOCTOUT U3
BBEJICHMsI, Te€X [JaB, 3aKJIIOYEHHUs, CIKMCKAa MKCIOJIb30BAHHBIX WCTOYHHUKOB U
auTeparypsbl, npuioxeHuid. OOwuiA odbem paboTbl — 72 cTpaHulpl. M3 HUX:
CIIMCOK MCTOYHHMKOB M JMUTepaTypsl — 33 (HauMeHoBaHUsl), pedepaTr Ha pyCCKOM,
0es1I0pyCCKOM, aHTJIMHCKOM SI3bIKaxX — 3, IPUJIOKEHUs! — 6 CTpaHMULL.



PODEPAT

Thma: makymeHTarpliiHae 3a0ecCTsTUdHHE KipaBaHHS I3ApKayHBIX OpraHay
(Ha mpeIKIam3e TanmoyHara (iHaHcaBa-sKaHaMmiuHara ympayneHHs MiHICTIpCTBA
abapoHbl).

KawuaBbist  ¢cJ0BbI: JaKyMeHTallbliiHae 3a0ecnsusHHE  KipaBaHHS,
JaKyMeHT, iH(apmarllbls, CiCT3Ma 3JIeKTpOHHAra JaKyMeHTa3BapoTy.

AkTyanabHacub: JlOKyMeHTAllMOHHOE 3a0ecnsiu’HHe KipaBaHHS — aA3lH 3
HallBaXXHEMIIBIX (akTapay, HampaMyro YTibiBae Ha (yHKUbISIHABaHHE BacHHAN
apraHizaieli. be3 BbIpa3Hara JakyMeHTaBaHHS 1 TacTasHHAara KaHTPOIIO PyXy
JaKyMeHTaIlbli, Jr00asi BaeHHas J3elHAacllb HemardeiMas, 0o ¥ & He Oym3se
MardeIMacili KaHTpamisBalb A3eHHACIb acOOHBIX Baiickoymay i ycix Y30poeHbIX
Cint y s,

Mbhra AbIIVIOMHAH mpanbl: MATal  JOBIJIOMHAN Opansl  3'aynsenua
BBI3HAUOHHE MIISX0Y, MeXaHi3May 1 crocabay ynackaHaJIeHHs JaKyMeHTaIlblitHara
3a0ecnsUsHHA ranoyHara ¢iHaHcaBa — dKaHaMmiuHara ympayneHHs MiHicTIpcTBa
abapoHBI.

ACHOYHBISI MAJAXKIHHI, AKiA BbIHOCANLA HA a0apoHy: aHANI3 J3eroyara
3aKaHagaycTBa ¥ cdephl BSA3EHHS CcIpaBaBojicTBa. [la BBIHIKAX JaciieJJaBaHHS
3aKaHa/JayCTBAa, BHIBYUIHHsS HABYKOBall 1 ByusOHaW JiTapaTypbl ¥ NIBITUIOMHAM
mpaibl, MpanaHyelnia MeToJblka YyaackaHajeHHs cictambl JIOY 3 pganamorai
yKapaHEeHHs CICTIMbI 3JIEKTPOHHAra JaKyMeHTa3BapoTy..

Crpykrypa i a0'ém apinyiomHai npaubl: J[plrjomMHas npama ckjiajgaenta 3
VBSII3EHHSI, ThIX KIpayHIKOY, 3aKIIOUYdHHS, CIIICY BBIKAPBICTAHBIX KPBIHII 1
JiTapaTtypsbl, NpbIKJIagaHHsAYy. AryiabHbl a0'éMm mpaunsl - 72 crapoHki. 3 iX: cric
KpbIHILl 1 JiTapatypel — 33 (HaliMeHHs), padepaT Ha pyckail, Oenmapyckaii,
aHriiickail MoBax — 3, MpbIKJIalaHHs — 6 CTapoOHaK.



ABSTRACT

Topic: Documentation support for the management of state bodies (on the
example of the Main Financial and Economic Department of the Ministry of
Defense).

Keywords: Document management support, document, information,
electronic document management system.

Relevance: The documentation support of the management is one of the
most important factors that directly affects the functioning of the military
organization. Without clear documentation and constant monitoring of the
movement of documentation, any military activity is impossible, since it will not
be possible to control the activities of individual servicemen and the entire Armed
Forces as a whole.

The purpose of the thesis: The purpose of the thesis is to determine the
ways, mechanisms and ways to improve the documentation support of the Main
Financial and Economic Department of the Ministry of Defense.

The main provisions submitted for defense: Analysis of the current
legislation in the field of record keeping. Based on the results of the study of
legislation, the study of scientific and educational literature in the thesis, the
methodology for improving the DOW system through the introduction of the
electronic document management system.

Structure and scope of the thesis: The thesis consists of an
introduction, those chapters, conclusion, list of sources and literature used, and
appendices. The total amount of work is 72 pages. Of these: a list of sources and
literature - 33 (titles), an abstract in Russian, Belarusian, and English - 3,
appendices - 6 pages.



