PEDEPAT JIMITJIOMHOM PABOTHI
I'onuapuk EnuzaBets! JIeOHHIOBHBI

JEJIOTTPON3BOJICTBEHHAA 1 APXVBHAA TEPMMHOJIOI' YA B COEPE
CO31AHMA, OBPABOTKHN 11 XPAHEHWA JIOKYMEHTOB,
ITPEACTABJIEHHBIX B SJIEKTPOHHOU TU®POBOU ®OPME

O6bem auniaomHol  pabGorbl  coctaBnsier /0 cTpanun.  Crnucok
MCITIOJIb30BAHHOM JIUTEpaTyphl pacroyioxkeH Ha 7 cTpaHULaxX u coaepkuT S0 mo3unui.

KuroueBble cj10Ba: 3JIeKTPOHHBIN JJOKYMEHT, JOKYMEHT B 3JIEKTPOHHOM BUJIE,
ANIEKTPOHHBIA JOKyMEHTOOOOpOT, ympaBieHue pgokymeHtamu, AC JIOY, C3/],
ACVY/I.

OO0bekT HcciaegoBaHUsI — TePMHUHBI B OONAcTH co3laHus, 00pabOTKU U
XpaHEeHUs TOKYMEHTOB, ITPe/ICTaBICHHbBIX B 3JIEKTPOHHOU IU(PpoBo# dhopme.

Heanb nuniaomMHoi padoThbl — ONpeIeIUTh MEePCIIEKTUBBI COBEPIIICHCTBOBAHUS
TEPMUHOJIOTMUECKOM 6a3bl B 00J1acTH cO3/aHus1, 00pabOTKHN U XpaHEeHUsI TOKyMEHTOB,
Mpe/ICTaBICHHBIX B 3JIEKTPOHHOU 1(ppoBoit hopme, B Pecty6mke benapych.

MeToabl ucciie0BaHUsI: UCTIONB30BAINCH METOIbI aHAIIW3a U CUHTE3a.

IMosnydyeHHble pe3yJbTaThI H HX HOBH3HA. TepMuHoNIOTHs B cpepe co3aHus,
00paboTKN U XpaHEeHMs] JOKYMEHTOB, IMPEACTaBICHHBIX B JJEKTPOHHOU HUPPOBOH
dbopme, TpeOyeT coBeplieHcTBoBaHUs. [Ipexae Bcero, HeoOXOAMMO HOPMATHUBHO
3aKpEenuUTh TEPMUH «JTOKYMEHT B 3JIEKTPOHHOM BHie». TpedyeTcs onpenenuTh cTaTyc
3JIEKTPOHHON KOMHUU JTOKYMEHTa Ha OyMa)KHOM HOCHUTEJie B YacTU OTHECEHHS ee K
3JIEKTPOHHBIM JIOKYMEHTaM WJM JOKyMEHTaM B »JJIeKTpOHHOM Buze. Takxke
HE00XO0IMMO pa3rpaHuYyuTh MOHSTHUS «aBTOMAaTHU3UPOBAHHAS cucreMa
JIOKyMEHTAI[MOHHOTO ~ OOeCTiedeHrs]  yIpaBJieHUs», «CHCTeMa  d3JEKTPOHHOTO
JIOKYMEHTOO0OpOTa» U «aBTOMATU3UPOBAaHHAS CUCTeMa YMNpaBieHUs JTOKyMEHTaMu»
UCXOJ W3 (DYHKIMOHAIBHBIX TpeOOBAaHUN ITHUX CUCTEM, WM XK€ OOBEJUHUTH BCE
CUCTEMBI [0J] OTHUM TEPMUHOM.

Pexomengauuu mno BHeapeHuro. llomyueHHble  pe3ynbTaTbl  MOTLYT
WCIIOJIb30BAThCS MPU pa3pad0TKe U COBEPIICHCTBOBAHMY HOPMATHUBHBIX MPABOBBIX
aKTOB, TEXHUYECKMX HOPMATHBHBIX [MPAaBOBBIX AaKTOB (TEPMHUHOJIOTHYECKUX
CTaHJIapTOB), pa3pabOTKe pPYKOBOJCTBA IIOJIb30BaTeNlsi B aBTOMAaTHU3UPOBAHHBIX
cucremax.

ABTOp paboThl MOATBEPKAAET, YTO MPUBEICHHBIN B Hell MaTepual MpPaBUIIbHO
U OOBEKTHMBHO OTpakaeT COCTOsIHHME HcclielyeMoro Impoiiecca. Bce Marepuarsl,
3aMMCTBOBAHHbIE U3 JIPYTHX UCTOYHUKOB, COMIPOBOXKIAIOTCS CChUIKAMU.



PO®EPAT JIBITITIOMHAI ITPALIbI
["anuapsik JlizaBets! JleanigayHel

CITPABABOJIHAS I APXIVHAS TOPMIHAJIOT' LS ¥ COEPHI CTBAPDHHS,
ATTPALIOVKI I 3AXOYBAHHS IAKYMEHTAY, TTPAJICTAVJIEHHBIX V
DJIEKTPOHHAU JITYBABAU ®OPME

A0'ém abimuioMHail mpaubl ckinagae 70 craponak. Cric BbIKapbhICTaHAi
JiTapaTypsl pa3MelrdaHbl Ha 7 cTapoHKax i 3Msimaae S0 ma3iisid.

KirouaBbisi cJ0BBI: 3JIEKTPOHHBI JaKyMEHT, JaKyMEHT Y JJIEKTPOHHBIM
BBITJISA/I3€, DIIEKTPOHHBI JaKyMeHTaabapoT, kipaBanHe nakymentami, AC JI3K, CO/I,
ACK.

AG'eKT 1acjegaBaHHA — TOPMIHBI ¥ cepbl CTBAPIHHS, allpalloyKi i 3aX0yBaHHS
TaKyMeHTay, MpaJcTayeHbIX y 3JeKTpoHHal niubaBail popme.

MbTta jgaciiejaBaHHs —  BBI3HAUBIb  [EPCHEKTHIBB  YacKaHAJCHHS
TApMiHanariyHait 6asel ¥ cdepbl CTBapaHHS, ampaloyki 1 3aX0yBaHHA JaKyMeHTay,
MpajicTayJIeHbIX Y JIeKTPOHHAM JiubaBait popme, y PacmyOoiner bemapycs.

MeTaabl 1aciaeaaBaHHs: BEIKAPHICTOYBATICS METAbl aHATI3Y 1 CIHTA3Y.

ATpbIMaHbIA BBbIHiKI 1 iX HaBykoBasi HaBi3Ha. TopmiHaioris ¥ cdeps
CTBap3HHS, ampaloyki i 3axoyBaHHS JaKyMeHTay, MpajCTayJeHbIX y 3JIEKTPOHHAN
miabaBaii popme, narpadye ynackananenHs. [lepm 3a ycé, HeabxonHa HapMaThIyHA
3amariaBailb TIPMiH «JaKyMEHT ¥ 2JIeKTPOHHBIM BRITIIs3ex. [[aTpadyeriiia BEI3HAYBIIS
CTaTycC 3JIeKTPOHHAM KOl JaKyMeHTa Ha MamnspoBbIM HOCHOILE ¥ YacTIbl aiHICEHHS
sie J1a ANIEKTPOHHBIX JaKyMeHTay abo JaKyMeHTay ¥ 3JeKTpOHHbBIM BhITJsiA3e. Takcama
HeaOXoJHa 3aMallaBallb pa3MeKaBaHHE MaHsLIAY «ayTamaTbi3aBaHas CcicTaMa
JaKyMeHTalbliiHara  3a0eclsusHHS  KipaBaHHsS»,  «CICTOMa  3JIeKTpOHHara
JaKyMEHTa3BapoTy» 1 «ayTamarbl3aBaHas ciCTdMa KipaBaHHS JaKyMeHTami»
3bIXOA354bl 3 (DYHKIBITHATIBHBIX NaTpabaBaHHSAY I'ITHIX CICTAM, IIi K ab'saHalb yce
CICTAMBI IaJ1 THBIM TIPMiHAM.

Prkamenpgaubli mna  ykapaHeHHI0.  ATpbIMaHblg  BbIHIKI ~ MOTYUb
BBIKApBICTOYBALllla MPbl pacnpaloyibl 1 YJacKaHaleHHI HapMaTbhIYHBIX MpaBaBbIX
aKTay, TOXHIYHBIX HApMaTbIYHBIX MpPaBaBbIX akTay (TAPpMiHAJAridyHbIX CTaHAapTay),
pacmpanoyubl KipayHilTBa KapblCTallbHIKa ¥ ayTamaThI3aBaHbIX CiCTIMAX.

A¥Tap mpaibl naussp/pkae, INTO MpbIBeI3eHbl ¥ €H MaTIpbIsil MpaBlibHA 1
a0'eKThIYHA aJIIOCTPOYBae CTaH J0CieHara npamacy. Y ce MaT3pblsiibl, 3ana3blyaHbls
3 IHIIBIX KPBIHIII, CYTIpaBaKaroIlla CrachlIKaMmi.



GRADUATION WORK SUMMARY
Hancharyk Lizaveta

RECORDS MANAGEMENT AND ARCHIVAL TERMINOLOGY IN THE
SPHERE OF CREATION, PROCESSING AND STORAGE OF RECORDS,
PRESENTED IN AN ELECTRONIC DIGITAL FORM

Graduation work contains 70 pages. The list of used literature is on 7 pages
and consists of 50 items.

Keywords: digital record, record in an electronic form, electronic docflow,
records management, AS DOU, SED, ASUD.

The object of study — terms in the field of creation, processing and storage of
records, presented in an electronic digital form.

Objective — to determine the prospects for improving the terminological base in
the field of creation, processing and storage of records, presented in an electronic
digital form in the Republic of Belarus.

Methods of the research: methods of analysis and synthesis were used.

Results and scientific innovation. The terminology in the field of creation,
processing and storage of records, presented in an electronic digital form, requires an
improvement. First of all, it is necessary to sustain the term «record in an electronic
form» in law. It is also necessary to determine the status of an electronic copy of a
record on paper in terms of classifying it as digital record or record in an electronic
form. It is also required to consolidate the distinction between the concepts of
«automated records management system» (AS DOU), «system of electronic docflow»
(SED) and «automated document management system» (ASUD) based on the
functional requirements of these systems, or combine all systems under one term.

Implementation recommendations. The obtained results can be used in the
development and improvement of regulatory legal acts, technical regulatory legal acts
(terminological standards), in the development of user manuals in automated systems.

The author of the work confirms that the material presented in it correctly and
objectively reflects the state of the process under study. All materials borrowed from
other sources are accompanied by links.



