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GRADUATION WORK SUMMARY 
Hancharyk Lizaveta 

 
RECORDS MANAGEMENT AND ARCHIVAL TERMINOLOGY IN THE 
SPHERE OF CREATION, PROCESSING AND STORAGE OF RECORDS, 

PRESENTED IN AN ELECTRONIC DIGITAL FORM 
 

Graduation work contains 70 pages. The list of used literature is on 7 pages 
and consists of 50 items. 

Keywords: digital record, record in an electronic form, electronic docflow, 
records management, AS DOU, SED, ASUD. 

The object of study  terms in the field of creation, processing and storage of 
records, presented in an electronic digital form. 

Objective  to determine the prospects for improving the terminological base in 
the field of creation, processing and storage of records, presented in an electronic 
digital form in the Republic of Belarus. 

Methods of the research: methods of analysis and synthesis were used.
Results and scientific innovation. The terminology in the field of creation, 

processing and storage of records, presented in an electronic digital form, requires an 
improvement. First of all, it 

record on paper in terms of classifying it as digital record or record in an electronic 
form. It is also required to consolidate the distinction between the concepts of 

 system  (AS DOU)
(SED) (ASUD) based on the 
functional requirements of these systems, or combine all systems under one term.

Implementation recommendations. The obtained results can be used in the 
development and improvement of regulatory legal acts, technical regulatory legal acts 
(terminological standards), in the development of user manuals in automated systems.

The author of the work confirms that the material presented in it correctly and 
objectively reflects the state of the process under study. All materials borrowed from 
other sources are accompanied by links. 
  


