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JIro I'aoxya

«Ocobennocmu nepegoda oQhuyuaIbHO-0e1060U KOPPECnOHOEHYULY

JluruioMHas paboTa COCTOMT M3 BBEACHMSI, TPEX IVIaB, 3aKJIIOUEHUS, CIIMCKA
UCIIOJIb30BAaHHBIX HUCTOYHUKOB. Ilpu moaroroBke ObUIO HCMONB30BaHO S0
oubrorpaduyeckux UCTOUHUKOB. OO1TUI 00beM paboThI cocTaBisAeT 61 CTpaHHUILY.

KiroueBsie ciioBa: OOUITNAJIBHO-JIEJIOBASI KOPPECITIOHZIEHIIN A,
[MTNCBMO-3ATTPOC, T[MUCBMO-IIPETEH3USA, TTNUCBMO-ITPUTITIAIIIEHUE,
OCOBEHHOCTMU ITEPEBOJIA, JIEJIOBOM CTUJIb.

O0beKkTOM HCC/IeI0BAHMS SIBIISIOTCS MHChMA, COJEpKalue TpeOoBaHUE,
npocwOy, TpEenyioKeHue, 3Kamoly, 3ampoc, OTBET Ha HalpaBlEHHbIE paHee
JIOKYMEHTBI, CIPABOYHO-UH(POPMAITMOHHBIE TTUCHMA.

IIpeameTom Mccie10BaAHUA SBIISIIOTCSI 0COOEHHOCTH MepeBo/ia 0UIIUATIEHO-
JIETIOBOM KOPPECTIOHICHITNH (TTCEM).

Heanb aumioMHO#i pabOThl — aHAIM3 CIOCOOOB U OCOOEHHOCTEH IepeBoaa
opUIaTBHO-IEI0OBON KOPPECTIOHCHITUY I€I0BOM MEPENUCKH.

Metoabl ¥ mnpueMbl HCCIAeAOBAHUSI: (PYHKIIMOHAIBHBINA, CTPYKTYpPHO-
CEMaHTUYECKUU U CTHIIMCTUYECKUI aHaIIU3.

Hayuynasi HOBH3HA UCCJIEIOBAHMS 3aKJIIOYACTCS B YTOUYHEHUU >KaHPOBOU
TaKCOHOMHUHM THMCHMEHHOW JIEJIOBOM pedud, OMNpeNeSICHUH HaumboJiee TpHEMbl U
crocoObl  mepeBoja  OQHUIMAIBHBIX  JOKYMEHTOB, a Takke Hambojee
pacnpocTpaHeHHbIE TPYTHOCTH MPHU MEepeBoie OQUIIMATIBHBIX TOKYMEHTOB.

Teoperuueckasi 3HAUMMOCTH PAOOTHI 3aKIFOYAETCA B TOM, YTO PE3YJIbTaThI
paboThl MO3BOJIAIOT OMHUCATh TEKCThI JEJIOBOW KOppecmoHaeHIus. B pabote
CPaBHUBAIOTCSI CUHTAKCUYECKHUE THIIHl PA3HBIX JIEJIOBBIX IMHCEM, OMPEIEsieTcs
rpaMMaTHyecKas CTPYKTypa M JeNaeTcs OMNpeaerIeHHOE JOIMOJHEHHE K oOIei
TEOPETUUECKON TUIIOJIOTHH B 00JACTH TEKCTOBOTO U JIETIOBOTO OOIICHHUS.

IIpakTHyeckass 3HAYMMOCTb pPAOOTHI 3aKIIOYACTCS B BO3MOXKHOCTH
WCIIOJIb30BAHUSI MATEPHAJIOB MCCIEIOBAHUS TIPU YTEHUU TEOPETHUYECKUX KYpPCOB:
"®yukuuoHanpHada crrincTuka', "Teopus u npaktuka nepeona', "Jlekcukonorus
aHTIIMHACKOTO s3bIKA", B CIEIKYypCax IO JCJIONPOU3BOJACTBY, pEKIaMe W
MapKETHUHTY.



ABSTRACT
Liu Gaohua
"Peculiarities of translation of business correspondence"

Thesis consists of introduction, three chapters, conclusion, a list of references.
During the preparation of the thesis 50 bibliographic sources were used. Total
volume of the thesis is 61 pages.

Key words: BUSINESS CORRESPONDENCE, LETTER OF ENQUIRY,
LETTER OF REQUEST, LETTER OF INVITATION, FEATURES OF
TRANSLATION, BUSINESS STYLE.

The object of the study is letters containing requirement, request, offer,
complaint, enquiry, reply to previously sent documents, reference and information
letters.

The subject of the study is the peculiarities of translation of official business
correspondence (letters).

The purpose of the thesis is the analysis of the methods and features of
translation of official business correspondence.

Research methods and techniques: functional, structural-semantic and
stylistic analysis.

The scientific novelty of the study lies in the clarification of genre taxonomy
of written business speech, identifying the most common techniques and methods of
translation of official documents, as well as the most common difficulties in the
translation of official documents.

The theoretical significance of the work lies in the fact that the results of the
work allow us to describe the texts of business correspondence. The work compares
syntactic types of different business letters, defines the grammatical structure and
makes a certain addition to the general theoretical typology in the field of textual
and business communication.

The practical significance of the work lies in the possibility of using the
research materials in reading the theoretical courses: "Functional Stylistics",
"Theory and Practice of Translation™, ""Lexicology of English", in special courses on
office work, advertising and marketing.



