PEDEPAT
auIIoMHo# padorsl HlykmmHoi AHHBI AJIeKCAaHAPOBHbI

«CoBepiieHCTBOBAHHE KAPTOTEKH I0TOBOPOB B pusinaine « MuHCKasi TOPoACKast
TeJie(poHHAS ceTh» Pecny0/IMKaHCKOI0 YHUTAPHOTO NPeANPUATHS
«beareigexkom».

Crpykrypa n 00beM JUIJIOMHON padoThI: BBEACHUE, TP IJ1aBbl, 3aKIIOYEHUE,
CIMCOK MCIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPBI, YEPHIPE MPHIIOKEHHUS.

OO0mwmii 00bem padornl: 61 nuct. I3 HUX CIMCOK UCTOYHUKOB U JUTEPATYPHI —
nate crpanul] (41 HammeHoBaHue), pedepar Ha PYCCKOM, OEIOPYCCKOM U
AHTJIMIICKOM SI3bIKaxX — TPl CTPAHUIIBL.

Kmruesslie ciioBa: KAPTOTEKA, APXHB, [IOI'OBOP «Ob OKA3AHNIA
YCIIVT DJIEKTPOCBA3MN», DJIEKTPOCBA3b, OLIMOPOBKA, MI'TC,
BEJITEJIEKOM, PEITO3UTOPUN.

AKTYaJlbHOCTh TeMbl: OOYyCIIOBJIEHA TE€M, YTO MpOOJEMbl HAKOIUJIEHUS U
XpaHEHHUs] JIOTOBOPOB, 3aK/IIOUYEHHBIX C KJIMEHTaMU NOpeanpustuil  chepsl
oOCy’KMBaHUsl BO3HUKAIOT HE TOJbKO y kKommnanuu PVYII «benrenekom», HO u
ocTalibHbIX. B pabore mnpeacTaBieHO BO3MOXKHOE pEIIEHHWE ATUX MpoOdJeM Ha
npuMepe KapTOTEeKH JAecTByrommX JgoroBopoB ¢ummama «MITC» PVII
«benrenekom».  DakTudyecku ~ KommaHus — benTenmekoM  ABISAETCS  MEPBOM
OpraHu3aluen, KoTopas Hayajia NepeBOJUTh 3TH IOKYMEHTHI B IIU(GPOBOM BH/I.

OO0beKT ucciiel0BaHuA -- KAPTOTEKA JOTOBOPOB a00HEHTOB «O0 OKa3aHUM YCIyT
AIEKTPOCBI3W» M TpwiokeHud Kk HUM B ¢unuane «MI'TCy PecnybnukaHckoro
yHUTapHOTO npeanpuarus «benrenexom».

IIpeamer ucciaegoBaHusi -- ONTUMM3ALMUS KAPTOTEKH, B Mpouecce oO0padOTKH,
onr(pOBKY M XpaHEHUsS JOTOBOPOB M MPUIIOKEHUN K HUM, XPAHSIIIMXCS B KAPTOTEKE
¢dunmana.

Leanb paGorhbl: BbIpaOOTKAa PEKOMEHAALMM NI yJIy4dIIEHUs padOThl KapTOTEKU
¢ummana «MI'TCy, B 06actu XxpaHeHHs! U OUU(DPOBKH TOKYMEHTOB.

MeToabl HCCJIeTI0BAHMS: HEIIOCPEICTBEHHOTO HAONIOACHUS, aHAJOTHUH, aHaJu3,
CUHTE3, 0000IICHUS U MOJIECTUPOBAHUS.

IIpakTH4Yeckoe NpMMeHeHUe: Pe3yJIbTaThl padOThl MOTYT UCIIOJIb30BATHCS HE
Tosbko B punnaie «MI'TC» PYII «bentenexom», HO U B APYTUX OpraHU3ALMIX
chepbl 00CTyKUBaHMS, 3aKTFOYAIOIINX TOTOBOPA C KIIMEHTaMHU.



PODEPAT
abimioMHau npansl Hlykmbigoi I'aHHBI AJIAKCaHAPAYHBI

«YnackaHajleHHe KapTaTiKi jarasopay y ¢inisuie ""Minckasi rapajackas
TJeoHHas ceTKa» PacnylikaHckara yHiTapHara npaanpbieMcTBa
“Bearaiexkam”».

Crpykrypa i a0'ém AblIJIOMHAN Mpaubl: YBII3CHHE, TPHI TJIaBbI, 3aKJIFOYIHHE, CITIC
BBIKAPBICTAHBIX KPBIHIIL 1 JIITAPATypPhl, YaTHIPBI MPBIKIATAHHS.

AryJbHbI a0'éM npanbl: 61 mict. 3 iX CIIC KPBIHII 1 JITApATyphl - TAIb CTAPOHAK
(41 naiimenne), padepat Ha pyckail, Oenapyckail 1 aHriicKail MOBax - Tpbl CTAPOHKI.

KmouaBbisi cioBsl: KAPTATOKA, APXIY, JJATABOP «AB AKA3AHHI
[TACJIVT DJIEKTPACYBSI3I», DJIEKTPACYBS3b, ABJIIUBOYKA, MITC,
BEJITDJIEKAM, POITABITAPBII.

AKTyaJbHACHb TAMBI: a0yMoOyieHas TbIM, IITO MpadJieMbl Ha3aMallBaHHS 1
3aXOYBaHHS JaraBopay, 3aKIIOYaHbIX 3 KIIEHTaMl M[paanpbleMcTBay cdepsl
abciyroyBaHHs V3HIKalolb He ToubKl Y kammnanil PYII «benranexkam», ane 1
acTaTHIX. Y Tpalbl MpajCTayjJeHa MardybIMae BBIPAIIPHHE T3THIX MpadiieM Ha
NPBIKIAJ3€ KapTaTakl A3eroubix garaBopay ¢uiisma «MI'TC» PVYIIL «bentanekam».
dakThiuHa KaMiadis bentanekam 3'synseniia mepiiaidl apraHizallbisiid, skas nadaia
nepaxksaaab r3Thisl JaKyMEHTBI ¥ JIIY0aBbl BBITIISIA.

AO0'eKkT nacielaBaHHfl - KapTarTdka jJaraBopay abaHeHTay "AO aka3zaHHI Maciayr
ANIEKTpacyBsi3»y 1 mpeikiaafgaHHay Aa ix y ¢umsme "MITC" Pacmy6iikanckara
yHiTapHara npaanpeiemcTtBa "benaranekam".

IIpagMer paciaenaBaHHsl - anThIMI3allblsl KapTaTdKi, y Tpalpce amparoyki,
niyOaBaHHS 1 3aXOYBaHHS JaraBopay 1 NpbIKJIAJaHHAY JAa 1X, KIS 3axoyBarouua ¥y
KapTaTaLpbl (imisiia.

MbTa mpamnbl: BBIIpaloyKa pIKaMEHJAIbId I MaJSMIIHAS padoThl KapTaTIKi

butisuia «MI'TCy, y BoOsaciii 3axoyBaHHS 1 JiuOaBaHHS JaKyMEHTaY .

MeTtaabl JacjeqaBaHHsi: HeMacpdJHara Has3ipaHHs, aHajoril, aHali3, CIHT?3,
abaryJpHEHHS 1 MaJRJIsIBaHHS.

IIpakThiyHAae MPbIMSIHEHHE: BBIHIKI TIPAIlbl MOTYIlh BEIKAPBICTOYBAIIIA HE TOJBKI ¥
bumisme "MI'TC" PVII "bentanekam", aie 1 § 1HIIBIX aprasizaubisax cdepbl
a0CITyroyBaHHs, KIS CKJIaJal 1aMOBBI 3 KJI1eHTaMml.



ESSAY
thesis by Shukshina Anna Alexandrovna

“Improving the file cabinet of contracts at the Minsk City Telephone Network
branch of the Beltelecom Republican Unitary Enterprise.

The structure and scope of the thesis: introduction, three chapters, conclusion, list
of references and literature, four appendices.

Total amount of work: 61 sheets. Of these, a list of sources and literature - five
pages (41 names), an abstract in Russian, Belarusian and English - three pages.

Keywords: CARD FILES, ARCHIVE, TELECOMMUNICATION SERVICES
TREATY AGREEMENT, TELECOMMUNICATIONS, DIGITALIZATION,
MGTS, BELTELECOM, REPOSITORY.

The relevance of the topic: due to the fact that the problems of accumulation and
storage of contracts concluded with customers of service enterprises arise not only at
Beltelecom, but also the rest. The paper presents a possible solution to these problems
by the example of a file cabinet of existing contracts of the MGTS branch of RUE
Beltelecom. In fact, Beltelecom is the first organization that began to translate these
documents into digital form.

The object of the study -- is a card index of subscribers' contracts on the provision
of telecommunication services and their annexes at the MGTS branch of Beltelecom
Republican Unitary Enterprise.

The subject of the research -- is the optimization of the file cabinet during the
processing, digitization and storage of contracts and their annexes stored in the
branch file cabinet.

Purpose of work: development of recommendations for improving the work of the
card index of the MGTS branch in the field of storage and digitization of documents.

Research methods: direct observation, analogy, analysis, synthesis, generalization
and modeling.

Practical application: the results of the work can be used not only in the MGTS
branch of RUE Beltelecom, but also in other organizations in the service sector that
conclude contracts with customers.



