PE®EPAT

CTpyKTypa U 00bE€M IMILIOMHOI padoThbl: BBEJCHNE, TPU TJIABbI, 3aKIIO-
YeHHe, CIUCOK MCTOJIb30BAaHHBIX UCTOUYHUKOB M JIUTEpaTyphl, 13 mpunoxkenuit, 12
pUCYHKOB, 7 Tabmui. O0mwuit 06bem padboTel — 106 crpanun. M3 HuX crnmcok uc-
TOYHHKOB W JTepaTypbl — 12 ctpanun (144 mammeHnoBaHus), pedepar Ha pyc-
CKOM, O€ITOPYCCKOM U aHTJIMMCKOM SI3bIKax — 3 CTPaHUIIBI.

KunroueBsbie cioBa: YIIPABJIEHUE ITEPCOHAJIOM, IOKYMEHTEHI 110
JIMYHOMY COCTABY, TPYJIOBLIE OTHOIIEHMS, KAIPOBBI VUET,
KAJIPOBOE JEJIOITPOMU3BOJACTBO, KAIPOBAA JAOKYMEHTAILIMA,
ABTOMATU3ALNA, ABTOMATU3MPOBAHHAA CUCTEMA.

O0bekT mnccaegoBanusi: OOHIECTBO C OrPaHUYEHHOW OTBETCTBEHHOCTBIO
«PernonArpol pynm» (nanee — OOO «PernonArpol pynmn»).

Heab munmiuomMHoi padoTbi: BEIOOP aBTOMAaTU3UPOBAHHOW CHUCTEMBI Kaapo-
Boro gokymeHtoooopora OOO «PernonArpol pymnm».

Teoperuyeckass 1 MpaBoBasi OCHOBBI MCCJIEJOBAHMA: 3aKOHOATEIBCTBO
PecnyOsiuku benapych; okanpHas, KaapoBas U OPraHU3aUOHHO PACTIOPSIAUTEIb-
Hag gokymeHTanus OOO «PernonArpol pynmm»; Meroguyeckass U Hay4yHasl JINTe-
paTypa 1o BEJICHHIO KaJIpOBOTr0 JIEJIONMPOU3BOJICTBA, & TAKXKE TPAKTHUKA.

MeToabl MCCaeOBAHUS: UCTOPUOTPAPUUECKUN aHAIM3, CUCTEMHBIA MOA-
XOJl, aHaJu3 M CHHTE3, CUCTEMaTU3alMs U Kiaccuukauus, oTOOp, OMHCAHHE,
cpaBHeHHe, dopmanu3aius, rpagpuyeckoe 0ToOpakeHue, MOACIUPOBaHUE, MaTe-
MaTUYECKUU pacyeT, IPOTHO3UPOBAHUE U 0000IIIECHUE.

Pe3yabTarbl padoThl: MPEIIOKEHO MPONUCATh B JOJDKHOCTHOM MHCTPYK-
LMK CEeKpeTapsi 00S3aHHOCTHU IO BEJICHUIO KaJpOBOTO AEJIONPOU3BOJACTBA, MOATO-
TOBUTH MPUKA3 O HA3HAYEHUU CEKPETapsi OTBETCTBEHHBIM 32 BEACHUE, YUET U Xpa-
HEHUE TPYIOBbIX KHUKEK COTPYIHUKOB; PACCMOTPETh BOZMOXHOCTh BKIIFOUEHHS B
LITaT CIIEIUAINCTA [0 KaJpam; BHEAPUTH cucTeMy aBToMaTtu3auuu «1C: 3apriara
Y YTIPaBJIEHUE MTEPCOHATIOM.

Hayuynasi HOBHM3HA AUIJIOMHOM padoThl: 000CHOBAaHA TEM, YTO HCCIENO0-
BaHMS B cdepe aBTOMAaTH3aLUMU KaJApPOBOTO JIEJIONPOU3BOJCTBA HAa NpHUMEpE
OOO «PernonArpol pynim» He TPOBOAWINCH.

IIpakTH4Yeckoe NMpUMeHEeHHE NAHHBIX Pe3yJIbTATOB. BO3MOXKHO IPH aB-
TOMATHU3ALMK ACSITEIBHOCTU KaJAPOBOTO JIOKYMEHTOOOOPOTa MAJIbIX OpraHU3alMi
Pecnyonuku benapycs. OcylecTBiieHre pe3yJbTaTOB MCCIEIOBAaHUS NPUBEAET K
MOBBIIEHUIO 3(PPEKTUBHOCTU KAJIPOBBIX MPOLECCOB, a TAKXKE COKPATUT BPEMEH-
Hble U (PMHAHCOBBIE 3aTPATHI.

ABTOp MOJATBEPKAAET JOCTOBEPHOCTh MAaTEPUAIIOB U PE3YJIBTATOB JIUIJIOM-
HOU paboThl, @ TAKKE CAMOCTOSATEILHOCTh €€ BHITOTHEHHUS.



PODEPAT

Crpykrypa M ad’ém [PIUIOMHAH mpanbl: YBSA3E€HHE, TPhl KipayHika,
3aKJIIOUdHHE, CIIC BBIKAPBICTAHBIX KPBIHIL 1 JiTapatypsl, 13 mpsikiagaHasy, 12
MajroHKay, 7 Tabumimn. ATynpHBI a0'€éM pabotel — 106 crapoHak. 3 iX CITiC KPBIHII 1
mitapatypel — 12 craponak (144 wHasBbl), padepar Ha pyckail, Oemapyckail i
aHriiiickait MoBax — 3 CTapOHKI.

Kmwuasbisa cioBsl: KIPABAHHE ITEPCAHAJIAM, TAKYMEHTHI T1A
ACABOBAMY CKIJIAZY, TIPAITIOYHBISI AJJTHOCIHBI, KAJIPABBI VIIIK,
KAJIPABAE  CIIPABABOJIACTBA, KAJIPABAA JAKYMEHTAILBIA,
AYTAMBITBI3ALIBIS, AYTAMBITA3BABAHBIS CICTOMBL.

Ab’exkt pacaenaBanHs: TaBapeicTBa 3 aOMekaBaHail —aJKa3HACITIO
«PariénArpal pymm» (maneit — TAA «PariénArpal pynm»).

MbsTa ablIuIoMHal nmpanbl: BEIOOp ayTaMbITa3aBaHail CICT3MbI KaJpaBara
nakymeHTta3Bapoty TAA «PariénArpal pynmy».

TrapbiThIuHA W NpaBaBas ACHOBBI [ac/JeJaBaHHA. 3aKaHaJaycTBa
Pacniyomiki  benapych; nakanbHas, KazapaBas 1 apradizallbliiHa-pacrapaayas
nakyMmeHTtaupisi TAA «PariénArpal pynm»; MeTaasluyHas 1 HaByKOBas JliTapaTypa
na BAJI3EHHIO KaJipaBara CIpaBaBOJCTBY, a TaKcaMma IMPaKThIKA.

Metaabl nacjeqaBaHHs. TicTopbiArpadiuHbl aHami3, CICTAMHBI MaAbIXOJ,
aHaii3 1 CIHTA3, CiCTAMAThI3alblg 1 Kiaciikaiblis, ag0dop, amicaHHe, NapayHaHHE,
dbapmanizanpls, rpadiuHae aaIOCcTpaBaHHE, MadJISIBAHHE, MaTAMAThIUHbBI Pa3ik,
IparHa3aBaHHE 1 adaryJbHEHHE.

Beiniki mpanmbl: mnpamaHaBaHa Mparmicalb Yy ClyKO00Bail  1HCTPYKIBI
cakpaTapa abaBs3Kl Ma BAJ3EHHIO KaJpaBara ClpaBaBoOJICTBA, MaIPbIXTaBallb 3araj
a0 MpbI3HAY’HHI CaKpaTapa aJKa3HbIM 3a BAJI3EHHE, YJIIK 1 3aX0YBaHHE MPALOYHBIX
KHDKAK ~CyHpaloyHiKay; pas3rieA3elb MardblMacipb YKIIOYAHHSA y  IITaT
CHEelpIsUIICTa Ma Kajapax; yKapaHillb cicTaMmy aytamartbizaubli «1C: 3apruiara 1
KipaBaHHE MepcaHagam».

HaBykoBasi HaBi3Ha [JBIIVIOMHAl mnpanbl: aOTPyHTABaHbl ThIM, IITO
nacnenaBanHl ¥ cepbl ayTamaThi3alibli KajpaBara ClpaBaBOACTBA Ha MPBIKIAI3€E
TAA «PariéaArpal pynn» He npaBoa3UTICS.

IIpakThiyHae mNpbIMAHEHHE [JaA3€HBIX BbIHIKAy. MaryeiMa IIpbI
ayTamatbl3allbll JI3€MHAcIll KaJapaBara JaKyMEHTa3BapoTy MajbIX apraHi3allblii
PacnyGmiki  benmapych. AXbIsyIeHHE BbIHIKAY JaciefaBaHHs TMPBIBAA3E J1a
NaBbIIIPHHS A(EKThIYHACI KaJpaBbIX Mpalpcay, a Takcama CKapoIilb YacaBbls 1
(d1HaHCaBBIS BBIJATKI.

A¥Tap nausspjpKae mayHacllb MaT3phIsiiay 1 BbIHIKAY IBITUIOMHAN Mpalibl, a
TakcaMa caMacTOMHACIh si¢ BBIKaHAHHS.



ESSAY

The structure and volume of the thesis: introduction, three chapters, con-
clusion, list of used sources and literature, 13 appendices, 12 figures, 7 tables. The
total amount of work is 106 pages. A list of sources and literature — 12 pages (144
titles), an abstract in Russian, Belarusian and English — 3 pages.

Key words: PERSONNEL MANAGEMENT, PERSONNEL DOCU-
MENTS, LABOR RELATIONS, HUMAN RESOURCES, HUMAN RE-
SOURCES MANAGEMENT, HUMAN RESOURCES DOCUMENTATION,
AUTOMATION, AUTOMATED SYSTEM.

Object of study: Limited Liability Company «RegionAgroGroup» (herein-
after — LLC «RegionAgroGroup»)

The purpose of the thesis: the choice of an automated personnel manage-
ment system of LLC «RegionAgroGroup».

Theoretical and legal basis of the research: the legislation of the Republic
of Belarus; local, personnel and organizational and administrative documentation
of LLC «RegionAgroGroup»; methodological and scientific literature on conduct-
ing personnel records management, as well as practice.

Research methods: historiographic analysis, systematic approach, analysis
and synthesis, systematization and classification, selection, description, compari-
son, formalization, graphic display, modeling, mathematical calculation, forecast-
ing and generalization.

Results of the work: it is proposed to register in the job description of the
secretary the responsibilities for conducting personnel records management,
prepare an order to appoint the secretary responsible for maintaining, recording
and keeping employee work books; consider the possibility of including a
specialist in personnel; introduce the automation system "1C: Salary and personnel
management".

The scientific novelty of the thesis: it is justified by the fact that studies in
the field of automation of personnel management based on the example of LLC
«RegionAgroGroup» were not carried out.

Practical application of these results: possible with the automation of the
workflow of personnel workflow of small organizations of the Republic of
Belarus. Implementation of the results of the study will lead to an increase in the
efficiency of personnel processes, as well as reduce time and financial costs.

The author confirms the reliability of the materials and the results of the
diploma work, as well as the independence of its implementation.



