PE®EPAT
EBnoxkumoBuny Banepuu AjekcaHApOBHbI

Tema: CoBeplIEHCTBOBAHHE JIOKAJBHOTO HOPMATUBHOIO PETYIHPOBAHUS
JIETIONPOU3BOJICTBA B OOILIECTBE C OTPAHUYEHHON OTBETCTBEHHOCThIO « BUAMMNY.

KiaroueBble cjoBa: JIOKaJIbHOE HOPMAaTHUBHOE pEeryjaupoBaHue
JIEIIONPOU3BOACTBA, MHCTPYKIUS IO JIEIOMPOU3BOJCTBY, HOMEHKIIaTypa /e, Tabenb
YHU(PHUIIMPOBAHHBIX (OPM JOKYMEHTOB, IMOJIO)KEHHE O KOMMEPUECKOM TaifHe,
OOIIECTBO C OrPaHUYCHHON OTBETCTBEHHOCThIO « BIISAAMI».

CoBeplIEHCTBOBaHUE  JIOKAIBHOTO  HOPMAaTUBHOIO  PETYJIMpPOBAaHUS B
OpraHu3allid COJACHCTBYET YJYUYIIEHHUIO OpraHU3allMd TpyAa M YIPaBIICHUS,
MH()OPMAIMOHHOTO M JOKYMEHTALIMOHHOTO OOECIEYEHHs YINPABICHUSA, YCUICHHUIO
MaTepUaIbHOIO U MOPAIBHOTO CTUMYJIMPOBAHUSA U, B KOHEYHOM CUETE, MOBBILIEHUIO
3 PekTUBHOCTH PaOOTHl OpraHU3alMd B I1EJIOM, YTO aKTyaJbHO [JIi MAaJIbIX
OpraHu3aluii, K KOTOPbIM OTHOCUTCS OOIIECTBO C OTPaHMYEHHON OTBETCTBEHHOCTHIO
«bUAMNy.

Heanb qumiioMHoi padoThl — pa3paboTaTh HANPABICHUS COBEPIICHCTBOBAHUS
JIOKaJIbBHOr0 HOpMaTtuBHOTO perynnpoBanus B OO0 «bUAMMN».

O0bexToM padoThl siBIsieTcs OOILIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO
«bUAMNy.

MeTtoabl, HCIOJIb30BAHHbIE NPH NPOBEACHUMH MCCJICAOBAHUS: aHAIU3a U
CUHTE3a, HA0JII0/ICHMSI, CPABHEHHMSI, ONTUCAHUS.

B pesynapTare wucciaeqoBaHUsS BBISBICHBI OCOOCHHOCTH M HEIOCTAaTKU
opranusauuu nenonpounsBoactsa B OO0 «bUAMM»: orcyTrcTBHE HOPMATHBHOU
perjlaMeHTallud  JIEATeIbHOCTH  CIYKO  JIOKYMEHTalUMOHHOTO  0OecrnedyeHus
YIPABJICHUS U KaJIPpOB, BEJICHUE JIEJIONPOU3BOICTBA OyXraaTepom 0e3 3aKperieHus B
JOJDKHOCTHBIX OOSI3aHHOCTAX, HEYNOPSIOYEHHOCTh B O(POPMIIEHUH JTOKYMEHTOB H
dopmupoBanuu ne1 U Ap. COOTBETCTBEHHO, aBTOPOM pa3pabOTaHbl JIOKAJIbHBIC
HOpPMaTUBHBIE aKThl 1O aAenonpousBoactsy B OO0 «bUAMM»: HUucTpykums 1o
nenonpousBoactsy OO0 «bUAMM», nomenknarypa nen OOO «bBUAMMU» u
MpeIocKeHa pa3paboTKa psiia UHBIX TOKYMEHTOB.

O0beM UIUIOMHOH PpadoOTBI COCTaBIACT 65 CTpaHUl, B TOM YHCIE
HAaMMEHOBAaHUW MCIOJIb30BAHHBIX UCTOUHUKOB U JIUTEPATYPHI — 78, MPUIIOKEHUN — D,
Tabnuil — 4, pucyHka — 2.

Pe3ynbTaThl IUMIOMHOW pabOThl MOTYT TPUMEHATHCS TpPU HAUCAHUU
o0o0marmux padoT Mo OpraHU3alNKU ACIONPOU3BOICTBA, & TAKXKE B JEATCIBHOCTH
MaJbIX U cpeHuX npeanpustuii Pecnyonuku benapyce.

Pe3ynbrathl Hccaen0BaHUs M BBIHOCUMBIE HA 3aLIUTY MOJIOKEHUS pa3pad0TaHbl
aBTOPOM JIMIIJIOMHOM pabOThl JIMYHO M OCHOBAHbl Ha CaMOCTOSTEIbHBIX BBIBOJAX.
JIpyrue aBToOpbl B IPOBEICHUH UCCIEAOBAHUY YYaCTHS HE IPUHUMAIIH.



PO®EPAT
EynakimoBiu Banepsii AnsikcanapayHbl

Tama: Y nackaHasieHHE JlJakaJlbHara HapMaThlyHara paryJsiBaHHs CIPaBaBOACTBA
¥ TaBapbIcTBE 3 aOMekaBaHail ankasHaco «blISAMI».

KirouaBbig CIIOBBI: JIaKaJdbHA€ HapMaTblyHAe pIryJiiBaHHE CIPaBaBOACTBA,
THCTPYKIIBIS T1a CIIPaBaBOICTBE, HAMIHKIIATYpA cripay, Tabenb yHi(ikaBaHbIX (popmay
JaKyMeHTay, majaksHHe a0 KaMmepIpliHal TasMHIIbI, TaBapbIiCTBa 3 aOMekaBaHaii
ankasHacio «bISAMI».

VYaackaHalleHHE JakaJbHara HapMaTblyHara poryJisiBaHHS Y aprasizaibli
ca/3eifHiuae TaNANIIIHHIO apraHi3aipll Mpambl 1 KipaBaHHS, iH(apmaiblifHara i
JaKyMEHTalbliiHara 3a0ecrHsusHHs KipaBaHHA, Y3MAIlHEHHIO MaTipblsijbHAra 1
MapajibHara CThIMYJISIBaHHS 1, Y KAHYAaTKOBBIM PaxyHKY, MaBbIII3HHIO 3(DEKThIYHACLI
mpanbl apradizaibli ¥ IPJbIM, IITO aKTyallbHa JJIi MallbIX apraHizallblii, a sKiX
agHocia TaBapbicTBa 3 aOMekaBaHal ajkazHaciio «blISAMI».

MbsTta [ABIIUIOMHAM Mpanbel — pachpanaBalb HanmpaMmKl — YJAacKaHaJICHHS
JakajipHara HapMmarblyHara paryisBana ¥ TAA «BISAMI».

AG'ektram mpanpsl 3'aynsenua  TaBapeicTBa 3 aOMexaBaHail aJKa3HACIIO
«BUAMMN».

Mertazpl, BbIKApbICTAaHBIsI IPbI MPABAJI3€HH] AaclieJaBaHHs: aHali3y 1 CIHTA3Y,
Ha3ipaHHI, apayHaHHI, aliCaHHs.

VY BBIHIKY AaciefaBaHHs BBISYJICHBIS acaOiiBacili 1 HEJAXOMbl apraHi3allbli
cupaBaBoacTBa V¥ TAA «bISAMI»: ancyrHacub HapmaTbhIyHAWl peryiaMeHTalbll
n3eiiHacil Jyk0ay JaKyMEHTallblifHara 3aecrsiudHHS KipaBaHHS ¥ CIY>KOOBBIX
abaBsi3Kax, HeymapajakaBaHbIX y adapMmieHHl gakymeHTay 1 ¢apmipaBaHHI
IHIIBIXCIIPaY. AZITaBe/iKa, ayTapaM pacripalaBaHbl JIaKaIbHbIA HAPMATbIYHbISI aKTHI 114
cupaBaBoacTBe ¥ TAA «BUAMM»: [nctpykupsis na cnpaBaBoactse TAA «bISAMI»,
HaMaHKIIATYpa cinpay TAA «bISAMI» 1 npananaBaHas pacnparioyka Idpary I1HIIbIX
JTAKyMEHTay .

AG'éM npImuIoMHal mpanpl ckiagae 65 CTapoHaK, y ThIM JIIKY HallMEHHSY
BBIKAPBICTAHBIX KPBIHIIL 1 JITApaTypsl — /8, NpbIKIaAaHHAy — 5, Tabumii — 4, MaJItOHKa
- 2.

BbiHIKI  ABIIJIOMHAM  mpanbl  MOTYIb  MOPBIMSHALIA TPbl  HaMiCaHHI
abaryJpHSIOYBIX Mpall 11a apraHi3alibli ClipaBaBOACTBA, a TakcaMa ¥ J3eMHaCIl MaJIbIX
1 capaAHIX mpaanpeieMcTBay Pacryouiki benapych.

BbIHIKI maciiejaBaHHs 1 BBIHOCSIA Ha abapoHy MajlaXKdHHI paclpanaBaHbl
ayTapam JbIIJIOMHAN Tpaibl acabicTa 1 3aCHaBaHBISI HAa CAaMAacCTOMHBIX BBICHOBAX.
[H1IBIS @Y Taphl ¥ NpaBsa3eHH] AacieaBaHHl YI3eIy He phIMali.
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Topic: Improvement local normative regulation of records management in a
limited liability company BI'YAMI.
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Improving local normative regulation in the organization helps to refine the
organization of labour and management, information and documentation support for
management, strengthen material and moral incentives and, ultimately, increase the
efficiency of the organization as a whole, which is important for small organizations,
such as a limited liability company BI'YAMI.

The purpose of the thesis is to develop directions for improving local normative
regulation at BIYAMI LLC.

The object of the work is BIYAMI Limited Liability Company.

Methods used in the study: analysis and synthesis, observation, comparison,
description.

As a result of the study, the peculiarities and disadvantages of the organization
of office work at BIYAMI LLC were revealed: the lack of normative regulation of the
activities of records management services and personnel, carrying out duties on records
management by accountant without fixing it in job description, lack of systematization
in records management and the formation of cases, etc. Accordingly, the author
developed local normative acts on office-work in LLC BI'YAMI: Instruction on office-
work in LLC BI'YAMI, nomenclature of cases of LLC BIYAMI and the development
of a number of other documents is proposed.

The volume of the thesis is 65 pages, including 78 sources and references, 5
appendices, 4 tables, 2 figures.

The results of the thesis can be applied when writing generalizing works on the
organization of records management, as well as in the activities of small and medium
enterprises of the Republic of Belarus.

The results of the study and the provisions to be defended were developed by the
author of the thesis personally and based on independent conclusions. Other authors
did not participate in the study.



