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JOKYMEHTALIMOHHOE OBECIIEUEHUE YIIPABJIEHIA
MMKPOOPI AHMU3ALIMU (HA TIPUMEPE OBILECTBA C OTPAHUYEHHOM
OTBETCTBEHHOCTDBIO «®ABPUKA I'PE3»)

JlutimomHas paboTa COCTOUT U3 CTPAHUIL, BKJII0UaeT B ce0st 60 HauMeHOBaHUI
B CIIMCKE UCTOYHUKOB U JIUTEPATYPHI, 6 MPUIOKECHUMN.

JOKYMEHTAIMOHHOE OBECIIEUEHHME, AEJIOITPOMU3BOACTBO,
JOKYMEHTOOBOPOT, JOKYMEHTGHI, JIOKAJIBHBIE ITPABOBBIE AKTHI,
COBEPIIEHCTBOBAHUME, MUKPOOPI"AHU3ALINAI.

OOBEKT uccie0BaHus — JOKYMEHTAIMOHHOE 0OecrieueHHue YIpaBiIeHUs B
MUKpPOOPTaHU3AIMH.

[IpenmMer ucciienoBaHusi — JOKYMEHTHPOBAHUE M OpraHu3aius padoThl C
nokyMeHTamu B OO0 «Dabpuka rpesy.

Lens paboTbl — pa3paboTKa NPEAJOKEHUM [0 COBEPUICHCTBOBAHUIO
JIOKyMEHTaImoHHoro ooecneuenus ynpasienus OO0 «Pabpuka rpes».

AKTYyanbHOCTh ~ BBIOpAaHHOM  TEMbl  MPOJUKTOBaHAa  HEIOCTATOYHOM
npopaboTKOW MpoOJIEeMbl JOKYMEHTAIIMOHHOTO OOecleueHus: yIpaBJieHUs B
MUKpoOOpraHuzanusx. PernieHue gaHHOW MpoOJIeMbl MO3BOJUT IEJICHANPABICHHO
dbopmupoBath HH(OpPMAIMOHHBIE PECYpPChl OpraHM3alui, oO0ecleyuBaTh HUX
(GyHKIIMOHUPOBAHUE.

MeTo/100THYEeCKYI0 COCTaBIISIONIYIO JUIUIOMHOM pabOThl COCTaBISIOT
METOAbl HAYYHOI'O HCCIEIOBaHMS, TAaKWE€ KaK aHaliu3, CHUHTE3, METOJ
HEMOCPEJICTBEHHOT'O HAOIIOCHUSI.

B nunnomuoil pabote oxapaktepuzoBaHa AestesnbHOocTh OO0 «Dabpuka
rpe3», TMpoaHANM3UpOBaHa U 0000IIeHAa HOpMAaTHBHAas TMpaBoBas 0Oa3za 10
OpraHu3aldd JOKyMEHTOO0OpOTa B MHUKpPOOpPraHW3alluM, BBISBICHBI OCHOBHBIE
npoOiemMbl  CYHIECTBYIOUIEH  CHUCTEMBbI  JJOKYMEHTOOOOpOTa,  BbIpaOOTaHbI
NPEAJIOKEHHUSI 10 COBEPIICHCTBOBAHMIO JIOKYMEHTALIUOHHOTO OOecredyeHus
YIPABJICHUS U 110 YCTPAHEHUIO CYHIECTBYIOLIUX MPOOIIEM.

[IpakTrueckas 3HAYUMOCTh PaOOThl COCTOUT B TOM, YTO €€ MaTepualbl U
BBIBOJIBI MOTYT OBITh HCHOJB30BaHBl B LENSAX MOBBIIICHUS 3(H(PEKTUBHOCTH
nokymeHTaimoHHoro ooecrneuenuss B OO0 «Dabpuka rpes».
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TIAKYMEHTAIIBIMHAE 3ABECIISTUDHHE KIPABAHH S
MIKPAAPTAHIZALIBII (HA TTIPBIKJIAI3E TABAPLICTBA 3
ABMEXXABAHAM AJIKAZHACITIO «®ABPBIKA MPOSIV»)

JIpITuIOMHas Mpalia cKiajaaelia 3 cTapoHak, ykitoudae ¥ csaoe 60 HaliMeHHSY
¥ crice KpBIHIILL 1 JIITapaTyphbl, 6 IpbIKIaJaHHSY .

JJAKYMEHTALIBIMHAE ~ 3ABECIITYDHHE, CIIPABABOJICTBA,
JAKYMEHTAABAPOT, IAKYMEHTDI, JIAKAJIbHBIS ITIPABABBIA AKTHI,
YIACKAHAJIEHHE, MIKPAAPI'AHI3AILIbIS.

AO'ekT nmacienaBaHHsS - JaKyMeHTallbliiHae 3a0ecrsudHHE KipaBaHHS ¥
MIKpaaprasizaupli.

[Ipanmer nacnenaBaHHs - JaKyMEHTAaBaHHE 1 apraHizaibis padoThl 3
nakymeHTaMi ¥ TAA «Dabpbika Mposy».

Mbsra  mpamsl - pacmpalnoyka — mpamaHoy — ma  YJacKaHaJeHHI
JaKyMeHTallbIiiHara 3adecrsiudHHs KipaBaHHs TAA «®Dabpbika MPOsy».

AKkTyanpHacup abpaHail TOMbI IIpaJibIKTaBaHa HEJAACTaTKOBAl pacrpaloykai
npabyieMbl JTaKyMEHTallbIiHara 3a0ecIisTudHHs KipaBaHHSA ¥ MiKpaapraHizalblsX.
PamHHe nmam3enaii  mpabieMbl  Ja3BOJIIL  MATaHakipaBaHa ¢apMipaBallb
1H(apMaIBIHBIS PICYPCHI apraHi3aliblii, 3a0screyBallb iX QyHKIbITHABAaHHE.

MeraganariyHyro acHOBY JbIIUIOMHAid mpambl  CKIAJAlOlb  METaJbl
HABYKOBara Jjacjie/iaBaHHs, TakKis SiK aHali3, CIHTI3, MeTa 1 HemacpadJHara Ha3ipaHHs.

VY npimioMHal mpainpbl  axapakTtapbizaBaHa jg3eiiHacib TAA  «®alpeika
MpOsy», TMpaaHajizaBaHa 1 alaryjJbHEHa HapMmaTblyHas TmpaBaBas 0Oa3za 1a
aprasizaiplli JTaKyMEHTa3BapoTy Y MiKpaapraHi3aibli, BBISYJCHBl aCHOVHBIS
npabieMbl iICHYIO4al CiCTAMbI JaKyMEHTa3BapoTy, BbIIIpAllaBaHbl MpPAaHoOBbI 1a
VaackaHaJleHH! JaKyMeHTallbliiHara 3a0ecCIssudHHS KipaBaHHS 1 Ta JIIKBiJAIlbli
ICHYIOUBIX MpabJieM.

[IpakThruHasi 3HAYHACIh Mpallbl CKIadaelia ¥ ThiM, IITO € MaT3PBIUIBI 1
BBICHOBBI MOTYIlb OBIllb BBIKAPBHICTAHBI ¥ MA3Tax MaBBIIIIHHSA A(EKTHIYHACI
nakyMmeHTalbiiiHara 3adecrnssudaHs ¥ TAA «Dabpbika Mposy».

Natallia Abadzinskaya
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DOCUMENTATION SUPPORT OF THE DEPARTMENT OF THE MICRO-
ORGANIZATION (ON THE EXAMPLE OF A COMPANY WITH LIMITED
LIABILITY “DREAM FACTORY™)

The thesis consists of pages, includes 60 items in the list of sources and literature, 6

applications.
DOCUMENTARY SUPPORT, BUSINESS, DOCUMENTS, DOCUMENTS,
LOCAL LEGAL ACTS, IMPROVEMENT, MICRO-ORGANIZATION.

Object of study - documentation management in a microorganization.

The subject of the study is the documentation and organization of work with
documents in LLC "Dream Factory".

The purpose of the work is to develop proposals for improving the
documentation support for the management of Dream Factory LLC.

The relevance of the chosen topic is dictated by the insufficient study of the
problem of documentary support of management in microorganizations. The
solution to this problem will allow to purposefully form the information resources
of organizations, to ensure their functioning.

The methodological component of the thesis consists of methods of scientific
research, such as analysis, synthesis, direct observation method.

The thesis describes the activities of Dream Factory LLC, analyzes and
summarizes the regulatory legal framework for organizing workflow in a micro-
organization, identifies the main problems of the existing workflow system, and
develops suggestions for improving management documentation and eliminating
existing problems.

The practical significance of the work lies in the fact that its materials and
conclusions can be used to improve the efficiency of documentation in LLC “Dream
Factory”.



