PEOEPAT

HIuxkyTs Bukropusi AjiekceeBHa
JlokyMeHTAlIHOHHOE o0ecnedeHue ynpaJjennsi B Uucneknuu MuHUCTEPCTBA 10

HaJioram u coopam Pecny0simku besapycs mo 3aBoackomy pailoHy ropoay
MuHCKa: MyTH COBEPIIEHCTBOBAHUSA 3JIEKTPOHHOI'0 IOKYMEHT0000pPOTA B
paMKkax cucrembl «Directum Standard»

Ob6beM paboOTHI coCTaBisgeT /3 CTPAHUIBl, B TOM 4YHCJIE€ HAUMEHOBAHUU
UCTIOJTIb30BAaHHBIX HCTOYHUKOB U JIUTEPATYPHI — 5 (48 mo3unuit), npuinoxenni — 1.

KnoueBbie ciaoBa: JJIEKTPOHHBIM JOKYMEHT, SJIEKTPOHHAS
HUDPOBAA ITOAIINCH, IEJIOITPONU3BOJCTBO, MTHOOPMAIIMA.

AKTyaJbHOCTh: B Hacrosiee BpeMs JAOKYMEHTAllMOHHOE OOeCTeUYeHUE
yIpaBJIEHUsI HAJIOTOBBIX OPraHOB HOCUT CMEIIAHHBIN XapakTep. ITO 03HA4YaeT, YTO B
Ka)XJIOM HAJOTOBOM OpraHe MMEETCSl OTIEl], OTBETCTBEHHBIN 3a JEI0MpPOU3BOICTBO,
KyJa MOCTyHaloT U o0padaThIBalOTCs JOKYMEHTHI opraHu3anuu. M B TO ke Bpems
4acTh JIOKYMEHTOB MOCTyINaeT U 00padaThIBaeTCsl B HAJIOTOBOM OpraHe, MUHYS OTJIET
JOVY u nonanas cpasy B CTPYKTYpPHBIC MOAPA3CICHUS, OTBETCTBEHHBIC 34 JAHHBIC
JTOKyMEHTBl. Takke B COBPEMEHHBIX COIMAJIbHO-’KOHOMHUYECKUX  YCIOBHUAX
HEOOXOJIMMO HCKaThb U pEajM30BBIBATh BapHaHThl TMEpexoja K DKOHOMHUKE
MH()OPMAIIMOHHOW, YTO, MO3BOJUT HE TOJbKO AKTUBU3UPOBATH MCIIOJIH30BAHUE
HAKOIUICHHOTO HWHTEJUIEKTyaJhbHOro moTeHiuana PecnyOnuku benapych, HO
COKPAaTUT €ro «yTEeUKy» M OyJeT CTUMYJIUPOBATH JajbHEHIIee BOCIPOM3BOACTBO. B
CBSI3U C OTUM, OIPOMHOE 3HAauC€HHE NPUOOpPETaeT BO3MOXKHOCTH BHEIPEHUS
AIIEKTPOHHOTO JOKYMEHTOOOOPOTa B OTEYECTBEHHBIX OPTraHU3aLIMIX.

Hear aumioMHOM padoThl — pa3paboTKa MMyTeH COBEPIICHCTBOBAHMS
SJIGKTPOHHOTO JIOKYMEHTOOOOpOoTa B pamkax cucteMbl «Directum Standard» B
Nucnexkuun MuHHCTEpPCTBA MO HajoraM U cbopaMm 1o 3aBOACKOMY pailOHy T.
MuHcka.

O0bexTOoM uccienoBanus siBisiercs Mucnexknuss MuHHUCTEPCTBA MO HAJIOram
coopam Pecniybnnku benapych no 3aBojackomy paiiony r. MuHCKa.

MeTo/abl HccJieI0BaHMsI: CPABHEHUE, aHAIU3, Ki1acCudUKalus, 0000IIeHue.

MeTo10/10THYECKO OCHOBOM JUIIJIOMHON pabOThl cTamu oOQuIuaaIbHbIe
naHHple HanuoHanmbHOro cratucTudeckoro komurteta PecnyOmuku benapyces,
Hanorooro konekca PecnyOnuku benapych, AaHHbIE TEPUOAMYECKUX HW3AaHUMH,
y4eOHUKOB M MTOCOOUH.

PaGora cocrour w3 BBeaeHMsS, TpEX TIJaB, 3aKJIIOYCHMS, CIIHMCKa
WCIIOJIb30BAHHOW JIMTEPATYphl U TNPUIOKEHWN. B mepBoM riaBe paccMaTpUBAKOTCS
UCTOYHUKM U wuctopuorpaduss B cdepe AeJONPOU3BOACTBA W BHEAPCHUS



AIIEKTPOHHOTO JIOKYyMEHTO0000poTa. Bo BTOpOii TnaBe paccMaTpuBaeTcCsl BEICHHE
JIeITOTIPON3BOCTBA B MHCTIEKIIMM MUHUCTEPCTBA O HajoraMm u coopam PecnyOnmku
benapycek no 3aBojackomy paiioHy r. MuHcka. TpeThs TjlaBa MOCBAIIEHA U3YYECHUIO
AIIEKTPOHHBIX JIOKYMEHTOB, 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B paMKax CHCTEMBI
«Directum Standardy, a Takxe myTH €€ COBEpPIICHCTBOBAHUSI.

[TosydeHHble pe3yabTaThl MOTYT OBITh HWCIOJB30BaHBI IIPH  BHEIPCHHU
CHCTEMBI DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa B OpraHM3alUsaX, a TaKkKe MpH
pa3pabOTKe CHUCTEM 3JIEKTPOHHOTO TOKYMEHTO000POTA.

PesynbTaThl M3y4eHUs MENOMPOHM3BOJCTBA M COBEPIICHCTBOBAHUS CHCTEMBI
JIEKTPOHHOTO JOKYMEHTO000pOTa pa3paboTaHbl aBTOPOM AUIUIOMHON pabOTHI H
OCHOBAHBI Ha CAMOCTOSITEIIbHBIX BBIBOJIAX.



POOEPAT

IIpikynb BikTophisa AlIsikceeyHa
JlakymeHTanblitHae 3a0ecnsiydHHe KipaBanus ¥ Incnexnbii MinicTaperBa ma

najgarkax i 30opax Pacny6utiki Benapyces ma 3aBoackim paéne ropoaa MiHcka:
HJISIXi YIaCKAHAJIEHHS YJIEKTPOHHATA JaKyMEHTA3BapoOTy ¥ paMKax CiCTIMBbI
«Directum Standard»»

A6'ém mparpl ckianae 73 CTapoOHKI, Y THIM JIIKY HAMEHHSY BBIKApbICTaHbBIX
KPBIHIIL 1 JTiTapaTypsl - 5 (48 masiuerit), qagarkay - 1.

Kmwuabis caoBbel. JJIEKTPOHHBI JAKYMEHT, 3JIEKTPOHHBI
JIIMBABBI ITOAITNUC, CITPABABOJICTBA, IHOAPMAILIBIA.

AKTyaJbHAcHb. Y [[MO€epallHl 4Yac JaKyMeHTalbliiHae 3a0ecrsausHHE
KipaBaHHS MaJaTKOBBIX OpPraHay HOCIIb 3MsIIaHbI xapakTtap. ['ata a3Haudae, mro y
KOXHBIM IaJaTKOBBIM OpraHe Maela ajai3ell, aJka3Hbl 3a CIPaBaBOJCTBA, KyHbl
NacTynarolpb 1 anpamoyBarollla JaKyMEHThl apraHizanbll. | ¥ Tol ’xa yac yacTka
JaKyMEHTay TacTylae 1 amparjoyBaela ¥ IaJaTKOBBIM OpraHe, MIHYIOYBI aJia3el
JaKyMEHTAIIblifHara 3a0CCIIsTYdHHS KIpaBaHHS 1 TPAIUIIIOYBl apa3zy ¥ CTPYKTYpPHBIS
najpasA3sieHHl, aJKa3HbIl 3a Jaa3€Hblsl JaKyMEHTbl. Takcama ¥ Cy4YacHBIX
calplsUIbHA-dKaHAMIYHBIX YMOBax HeaOXoJHa IIyKalb 1 pa3aji30yBallb BaPBISHTHI
nepaxoy Ja SKaHOMIKI iH(papMarlplifHail, IITO, Jacilb MardbIMacilb HE TOJbKI
aKThIBI3aBallb  BBIKAPHICTAHHE HAa3amallaHara IHTAJIEeKTyaJllbHara MaTdHUbISTY
Pacny6aiki benapycs, ane ckapouilp Aro «yueuky» i 0yasze cTeIMyJisiBallb Jajieifiae
V3HayJeHHe. Y CyBsi31 3 IITHIM, BsUliKae 3HaYdPHHE HaObIBae MardbIMacilb YKapaHeHHs
AJIEKTPOHHAra JaKyMEeHTa3BapoTy ¥ ailublHHBIX apraHi3alblsax.

Mbra aBIIOMHAM Npanbl — pacmpaloyka [NUIAXOY —YIAaCKaHAJICHHS
AJIEKTpOHHAra JaKyMEHTa3BapoTy Y paMkax cictaMbl «Directum Standard» y
Incnexnpii MiHicTIpeTBa Na najaTkax 1 30opax na 3aBojcKiM paéHe T. MiHcka.

A0’exkTaM aaciaenaBaHHs 3'synsgenna [Heneknpist MiHicTapeTBa na najgaTkax
300pax Pacmy6uiki benapyck na 3aBojickiM paéne r. MiHcka.

MeTtoabl ucciae0BaHNUs: TapayHaHHE, aHaT13, Kiaciikaupls, abaryJibHEHHE.

MertananariyHaii acHoBaii IbIIJIOMHAM Tpaibl cTajidi agilbIdHBIA 3BECTKI
HanpissHanpHara craThICThIUHAra kamiTdTa PocmyOmiki benapyce, IlamatkoBara
KomPKca PacryOmiki bemapych, 3BeCTKI MEpBIIABIYHBIX BBITAHHSIY, MajpydHikay i
JariaMo>KHiKay.

[Ipana cknagaemnua 3 YBSAA3€HHS, TPOX pazjenay, 3akIOudHHS, CIIICY
BBIKAPBICTAHBIX KPBIHIL 1 JaJaTKay. Y MepIIbIM pa3ja3ere pa3risgarolia KpbIHIIHI 1
rictapeisirpadiss ¥ cdepbl  cnpaBaBoAcTBa 1 YKapaHEHHsS — 3JEKTPOHHAra
JaKyMeHTaabapoTy. Y IpyriMm pasisene pasrisjaaeiia BsJI3CHHE CIPaBaBOJCTBA ¥
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1Hcnekubll MiHicTapeTBa nma maaarkax 1 30opax Pacmy6miki benapycs ma 3aBoackiM
paéue 1. Mincka. Tpomsss dyacTka TmpbICBeYaHAa BBIBYYIHHIO DJIEKTPOHHBIX
JaKyMEHTay, SJEKTPOHHAra JaKyMEHTa3BapoTy ¥ paMmkax cictambsl «Directum
Standard», a Takcama nuIsIXi sie YaacKaHaIeHHS.

ATpbIMaHbIg BBIHIKI MOTYIb OBIIlb BBIKAPBICTAHBI MPBI YKapaHEHH! CiCTIMBI
AIIEKTPOHHAra JaKyMEHTa3BapoTy Y apraHizalblsaxX, a Takcama Ipbl paclparoyilbl
CICTAM DJIEKTpOHHAra JJaKyMeHTaa0apoTy.

BoIHiKI BBIBYYSHHS CIIPaBaBOJACTBA 1 YaCKAaHAJICHHS CICTAMBI 3JIEKTPOHHAra
JaKyMEHTa3BapoOTy paclpalnaBaHbl ayTapaMm [bIIUIOMHAM Tpanbl 1 3acHaBaHbl Ha
CaMaCTOWHBIX BBICHOBAX.



ESSEY

Shikut Viktoria Alekseevna
Documentation support of the Department of Inspection of the Ministry of
Taxes and Fees of the Republic of Belarus of Zavodsky district of Minsk: ways
to improve electronic document circulation within the framework of the
"Directum standard" system

The work contains 73 pages, including names of used sources and literature - 5
(48 items), appendices - 1.

Keywords: ELECTRONIC DOCUMENT, ELECTRONIC DIGITAL
SIGNATURE, OFFICE WORK, INFORMATION.

Relevance: Currently, documentation support of tax authorities is mixed. This
means that each tax authority has a department responsible for office work, where the
documents of the organization are received and processed. And at the same time
some documents are received and processed in the tax authority, by passing the
department of DS and getting directly into the structural departments responsible for
these documents. Also in modern socio-economic conditions it is necessary to look
for and implement options for the transition to the information economy, which will
allow not only to intensify the use of the accumulated intellectual potential of the
Republic of Belarus, but will reduce its "leakage" and stimulate further reproduction.
In this regard, the possibility of introducing electronic document management in
domestic organizations is getting very important.

The purpose of the graduation work is to develop ways to improve the
electronic document circulation within the «Directum standard» system in the
Inspection of the Ministry of Taxes and Fees of Zavodsky district of Minsk.

The subject of the work is The Inspection of the Ministry of Taxes of the
Republic of Belarus of Zavodsky district of Minsk.

The methodological basis of the graduation work was the official data of the
National Statistical Committee of the Republic of Belarus, the Tax Code of the
Republic of Belarus, data of periodicals, textbooks and manuals.

The work consists of an introduction, three chapters, conclusion, a list of used
literature and appendices. The first chapter discusses sources and historiography in
the field of office work and implementation of electronic document circulation. The
second chapter discusses office work in the Inspection of the Ministry of Taxes and
Fees of the Republic of Belarus of Zavodsky district of Minsk. The third chapter is
devoted to the study of electronic documents, electronic document circulation within
the "Directum standard" system, as well as ways of its improvement.



Methods of research: comparisons, analysis of regulatory framework,
classification, generalization.

The results can be used in the implementation of the electronic document
management in organizations, as well as in the development of electronic document
management systems.

The results of the study of the office work and improvement of the electronic
document circulation system were developed by the author of the graduation work
and are based on independent conclusions.
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