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Tema: BHempeHue CcHUCTEMBI JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B
PecnyOnrkaHCKOM yHUTapHOM NpeanpusIThiu «HarmoHamIbHbINA HEHTP 3JIEKTPOHHBIX
YCIyT».

KuroueBble cioBa: cucreMa 3JEKTPOHHOTO JIOKYMEHTOOOOpoTa, Ou3Hec-
nporecchl, aBTomatu3anus SMBUSINESS, nokymenTo0o60poT.

AKTYaJIbHOCTh OOYCIIABIMBAETCS HEAOCTATOYHOM MPOpabOTKON MPOOIEMBI
JOKYMEHTAIMOHHOrO obecnedyeHus: ynpasieHus B PVYII «HanumonanbHbI LEHTp
ANEKTPOHHBIX yCIayr». Pemienue mnpoOneMbl yOpaBieHHS JIOKYMEHTALMEH B
COBPEMEHHBIX YCIIOBHUSX JAaCT BO3MOXHOCTh PALMOHAIBHO W LEJICHANPABICHHO
(dopmupoBaTh WH(MOPMAILMOHHBIE pPECYPChl MPEANPUATHS, OOecneunBaTh HX
a3 pexkTrBHOE (YHKIIMOHUPOBAHUE, a TAKXKE MPEAOCTABIATh JOCTYI MOTPEOUTEIIM
K HH(OPMALIMOHHBIM pECypcaM ¢ MUHUMAaJIbHBIMU 3aTpaTaMU BPEMEHU U CPEJICTB.

Heap  aumuIOMHON  padOTBI —  ONPENEHUTh  MEPONPUATUA IO
COBEpIICHCTBOBaHUIO JTOKyMeHTooOopota B PVYII «HauuoHanbHblid 1UEHTP
ANEKTPOHHBIX YCIYr» C YYETOM CYIIECTBYIOIIMX TEXHHUYECKUX, (PMHAHCOBBIX W
BPEMEHHBIX OrPAHUYCHUMU.

OO0beKkT mcciIeOBaHUA. CHCTEMAa JIOKYMEHTOOOOpOTa MpPEANpUsATHUS.
IIpeamer wucciegoBaHusi: pa3paboTKa MEPONPUATUNA MO BHEAPEHHIO CHUCTEMBbI
ANIEKTPOHHOTO  JOKYMEHTO0OOpoTa. MeToabl HCCIeI0BAHMSA: CPaBHEHUE,
ONKCaHue, aHaJIN3, CHCTEMHBIN NOJIX0/1, TparuecKkoe MOJEIHUPOBAHNUE.

DJIeMeHTbI HAY4YHO HOBHM3HBI. BbISIBIICHBI OCHOBHBIE MPOOJIEMbI BHEPEHUS
CUCTEM 3JEKTPOHHOIO JOKYMEHTOOOOpOTa B OpraHu3alud B  YCIOBUSX
CYILLIECTBYIOIIMX TEXHUYECKUX, ((MHAHCOBBIX U BPEMEHHBIX OTPAHUYEHU.

TexHUKO-IKOHOMHUYECKAS, COMAIbHAA u(min) IKOJIOTHYECKAS
3HAYMMOCTB. aBTOMAaTU3alMsl OW3HEC-TIPOLIECCOB  MOCPEACTBOM  BHEJPEHUS
CUCTEMBI D3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa TMO3BOJIUT CHU3UTH TPYIAOEMKOCTh
orepaluid, MOBBICUTH OMEPATUBHOCTH MHPOPMALIMOHHON PabOThI C JOKyMEHTaMHU, a
TaK)K€ YKPENUTh KOHTPOJb UCIIOJIHUTENBCKON JUCIUIUIMHBI HA TPEANPUATHH.

ABTOp palOOThl MOATBEPXKAAET, YTO TMPUBEACHHBIA B HEH pacueTHo-
aHAUTUYECKUI Marepuanl NpaBUIbHO M OOBEKTUBHO OTPAXKAET COCTOSTHUE
UCCJIeIyEMOTO Mpoliecca, a BCE 3aMMCTBOBAHHbBIE M3 MUCTOYHUKOB U IMyOJMKaIMi
UCCIIENOBATENE TEOPETUUECKUE M METOJWYECKHUE TIOJIOKEHUS COMPOBOKIAOTCS
CCBUIKaMH Ha X aBTOPOB.

Crpykrypa U 00beM TUIJIOMHOM padoThl. JunnomHas padoTa COCTOUT U3
BBEJICHUSI, TpPEX IJIaB, 3aKJIIOYEHHS, CIIMCKA HCIOJIb30BAaHHBIX HMCTOYHUKOB H
JauTepaTypsl, mpuiaoxkenuil. O6mmit oobem padotsl — 118 c., 67 puc., 12 Tadi., 93
UCTOYHMKA, 6 TpuJI.



PODEPAT

Thma: VYkapaHeHHE CICT3MBI JJIEKTpOHHAara JaKyMEHTa3BapoTy Ha
npaanpsieMcTBa B PacmyOmikaHCKIM YHITapHBIM TpaanpbieMcTBe «HaibissHanbHbBI
LPHTP 3JEKTPOHHBIX MACIYI».

KirouaBpisi CJIOBBI: cicTOMa »JJIEKTpPOHHAra JaKyMEHTa3BapoTy, Oi3Hec-
npanacsl, ayramarbizabsis SMBUSINESS, nakymenTtaabapor.

AKTyajJbHAacHb a0yMoYIiBaeria HEeAACTaTKOBAK Mpamnparoykaid mpadiaemMbl
JaKyMeHTalbliiHara 3abectsiusHHS KipaBaHHs ¥ PVYII «HanpisHansHBl IPHTP
ANIEKTPOHHBIX TAaciyr». PammHHe mnpabieMbl KipaBaHHS JaKyMEHTALBISIH Yy
CyyaCHbIX YMOBax Jacllb MardybIMaclp palblsHaIbHAa 1 MATaHaKipaBaHa
(dapmipaBaup 1HQapMalbIiHBIL PACYPCHl  MPAANpPBIEMCTBA, 3a0screyBalb 1X
a¢eKThIyHAE (PYHKIIbISIHABAHHE, & TaKkcama MpajacTayisipb JOCTYI CHaXbIyllam Ja
1H(apMalBIHBIX p3cypcay 3 MiHIMaJIbHBIMI BbIIaTKaM1 4acy 1 CPOJKay.

Mbra pablvioMHa  mpanbl  —  BBI3HAUBIL  MEPANpPBIEMCTBBI I
yaackaHainbBaHHE AakyMeHTa3Bapotry y PVYII «HauplstHanbHBI IDHTP 3JIEKTPOHHBIX
Maciayr» 3 yJiKaMm ICHYIOUbIX T3XHIYHBIX, ()IHAHCABBIX 1 YaCOBBIX a0MEKaBAHHSY.

AO0'eKT [gaciegaBaHHsSI: CICTAMa JIaKyMEHTa3BapoTy MpaAlpbleMCTBA.
IIpagMeT nacjenaBaHHsl: pacnpaioyka MepanpbleMcTBay na YKapaHeHHI CICTIMBbI
AJIEKTPOHHAra JakyMeHTa3BapoTy. Meraabl JacieJaBaHHs: [apayHaHHE,
arica”He, aHai3, CICTIMHBI MAJIBIX01, TpadiuyHae MaadJIsIBaHHE.

DJIeMeHTbl HABYKOBAil HABIi3HbI: BBISYJIECHbl ACHOYHBIS IpabiieMbl
VKapaHeHHsI CICTAM DJIGKTPOHHAara JaKyMEHTa3BapoTy Y apraHizaipli Ba yMOBax
ICHYIOYBIX TAXHIUHBIX, (DIHAHCABBIX 1 YACOBBIX aOMEKaBaHHSY .

TrxHika-3xkaHaMiuHasl, caublsiJibHAsA 1 JKajgariyHas 3HayHaclb.
ayTramaTtbi3allbld Ol3HEC Mpanpcay 3 JanaMorai yKapaHeHHsS CICTAMBI JIEeKTPOHHAra
JaKyMeHTaabapoTy Ja3BOJIIb 3HI3Ib MpamaéMKacihp amnepaiblii ma ampanoyibl
JAaKyMEHTay, MaBbICILb amneparblyHaclp iH(papMalbliiHa-TIONIyKaBail mpambl 3
JaKyMEHTaMl, a Takcama ymallaBallb KaHTpPOJb BbIKAHAJbHIIKAM JBICUBITUIIHBI Ha
npaanpbIeMCTBE.

A¥Tap mpaupl nansapipkae, ITO MPBIBEA3CHbl ¥ €l pasilikoBa-aHATIThIYHBI
MaTIPBISIT MTpaBUIbHA 1 a0'eKThIYHA a/JTFOCTPOYBae CTaH JIOCjeaHara npamjcy, a yce
3ama3bluaHblsl 3 KPBIHIL 1 MyOJiKalblid JaciieTublkay TIap3ThIYHbIA 1 METaJAbIYHbBIS
naja)xd HHI CyIpaBaKarolla CriachlIkaMmi Ha 1X ayTapay.

Crpykrypa i a0'ém apimuioMHail mpanbl. [[pImioMHas mpana ckiagaenia 3
VBAO3EHHS, TPOX KIPAyHIKOY, 3aKJIIOYdHHS, CIIICY BBIKAPBICTAHBIX KPBIHIL 1
JiTapaTypsl, NPbIKIaIaHHSIy. AryinbHbI a0'€m padoTsl — 118 c., 67 main., 12 tabn., 93
KPBIHIII, 6 TIPBIM.



ABSTRACT
Sytsevich Maya Valerievna

Theme: Implementation of an electronic document management system at the
Republican Unitary Enterprise «National Center for Electronic Services».

Key words: electronic document management system, business processes,
automation SMBUSINESS, document management.

The relevance is due to insufficient study of the workflow problem in the
RUE “National Center for Electronic Services”. Solving the problem of managing
documentation in modern conditions will provide an opportunity to rationally and
purposefully form the enterprise’s information resources, ensure their effective
functioning and provide consumers with access to information resources with
minimal time and money.

Goal of graduate work — to determine measures to activities document
management in the RUE «National Center for Electronic Services», taking into
account existing technical, financial and time constraints.

Object of research: the document management system of the enterprise.
Subject of research: development of measures for the implementation of an
electronic document management system. Methods: comparison, description,
analysis, systems approach, graphical modeling.

Elements of scientific innovation: the main problems of the introduction of
electronic document management systems in the organization under the existing
technical, financial and time constraints are identified.

Technical and economic, social and environmental significance: the
automation of business processes by means of implementation electronic document
management system will allow to reduce labour intensiveness of operations on
treatment of documents, to promote the operationability of information-searching
work with documents and also to fix control of performance discipline on an
enterprise.

The author of the work confirms that the calculation and analytical material
presented in it correctly and objectively reflects the state of the process under study,
and all the theoretical and methodological points borrowed from sources and the
publication of the researchers are accompanied by references to their authors.

The structure and scope of the graduate work. The thesis consists of
introduction, three chapters, conclusion, list of references and literature,
applications. The total amount of work is 118 s., 67 fig., 12 tab., 93 sources, 6 adj.



