PE®EPAT

Jy6aToBka Bukropun CepreeBHbI
JlokyMeHTaunOHHOe o0ecnevyeHue YIPaBJIeHYeCKOM 1eITeJIbHOCTH B YCJAOBHAX
NPUMEHEHHUSsI CUCTeMbI 3JIEKTPOHHOI0 JOKYMEHT0000poTa (Ha mpuMepe
MuHCKOH JUCTAHIMH YJIeKTPOocHAOkeHus TpaHCcOPTHOrO pecny0JIMKaHCKOro
YHUTApHOIO npeanpusatus «MuHckoe oraenenue bemopycckoii sene3HoH
AOPOrmW»)

O6bem pabotel coctaBmsier 105 crpanumel, 5 puc., B TOM UHCIe
HAaUMEHOBAHUW HCIOJIb30BAaHHBIX HCTOYHUKOB M JUTEpaTypbl — 34 HCTOYHUKA,
npuioxxenui (3 Tadi., 7 mpu.)

KimtoueBbie cnoBa: JJOKYMEHTOOBOPOT, ITIOHATHUE WU CUCTEMA
JOKYMEHTOOBOPOTA, ABTOMATU3NPOBAHHBIE CUCTEMBI, METO/IbI
OIITUMU3ALINU JIOKYMEHTOOBOPOTA, CUCTEMA «JIEJIO»

[enp pumioMHONW pabOThl 3aKIIOYAETCS B BBISIBJICHUU HaIpaBJICHUH,
CBSI3aHHBIX C COKpalleHueM oO0beMa JOKYMEHTOOOOpOTa ¢ aBTOMAaTH3aluU
JTIOKyMEHTOO00pOTA.

OOBeKTOM WuCCeoBaHUs SIBISIETCA - MNpeanpusarue MuHcCKas JUCTaHIIMS
ANEKTPOCHAOKEHUS

[Ipenmer numnaomMHON pabOTBl — AOKYMEHTOOOOPOT MMHCKOW JUCTaHIIMS
ANIEKTPOCHAOKEHUSI M €r0 COKpAICHHS MyTeM BHEAPEHHUS aBTOMATU3UPOBAHHOU
cuctemsl JIOY.

[Ipu BBITIOTHEHUH PAOOTHI UCTIOIB30BAHBI METO/IBI:

1. u3ydeHMs U aHaU3a JIUTEPATYPHI MO UCCIIETyEMON TEME;

2. CPaBHHUTEIHHOTO aHAJIM3a;

3. Hay4YHO-TEOPUTHUYECKON KOMITUJISAIINH.

B nporuiecce paboThl BBIMIOJHEHBI CIAETYIONINE UCCIIETIOBAHMS:

- paccMOTpeHa JOCTATOYHOCTh IPABOBOIO PETYJIUPOBAHUS OpraHU3aIUU
paBOBOTo perynupoBanus B Pecnyonrke benapycs;

- ONpENeNIeHbl TUIFOCHI W MHUHYCHl TPAIUIMOHHOTO U  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa;

- onpejerneHa CTPYKTypa MMHCKOW JUCTAHIIMM DJICKTPOCHAOXKEHUS, aHAIU3
o0beMa T0KyMEHTO000pOTa;

- BBIJICJICHBI OCHOBHBIE ATAIlbl M HAMPABJICHUS JOKYMEHTOO00pOTa HA MPUMEPE
MuUHCKON AUCTAHLIMM JICKTPOCHAOKECHUS;

- OTIpeJIeICHbI MyTH COKpAICHUsI JOKYMEHTOO00pOTa B OpraHU3alINH;

DjieMEHTaMd Hay4YHOW HOBHU3HBI TMOJIYYEHHBIX PE3YJIbTAaTOB  SIBJISIIOTCS
pa3paboTka KOHKPETHBIX MPEMJIONKEHUNW MO COKPAIIEHHUIO W COBEPIICHCTBOBAHUIO
00bEMOB JIOKYyMEHTOOOOPOTa Ha MPEATIPUSITHSI.



O0651acThI0 BO3MOKHOTO MPAKTHUECKOTO MPUMEHEHHUS ABIISIOTCS OpraHU3alluu
U IpeanpuaTus Bcex popm cooctBeHHOCTH Pecyonuku benapyce.

B xozxe BbINOTHEHUSI JUINIOMHOM palOOThl MPONUIA ampoOaIMi0 TaKUe
IPEIIOKEHHUSI KAK COBEPIICHCTBOBAHUE JTOKYMEHTOOOOPOTAa, BHEIPEHUE CUCTEMBI
«JIEJIO».

ABTOp pabOThI MOATBEPKIAET, YTO MPUBEAECHHBIN B HEN MaTepuas MPaBUIbHO
U O0BEKTUBHO OTPAXKAET COCTOSHHUE UCCIIEYEMOro MPOLIecca, a BCE 3aMMCTBOBAHHBIC
U3 JIUTEPATypHBIX M JPYTMX HMCTOYHHUKOB TEOPETUYECKHME M METOJIOJIOTHYECKHUE
ITOJIO’KEHMSI M KOHLIETIIMU COIIPOBOXKAAKOTCA CChUIKAMU HAa MX aBTOPOB. Peanusarus
IPENIOKEHHBIX MEP B JUIJIOMHOW padoTe MOXKET OBbITh MCIOJb30BaHa KaK IMPUMEP
NPUBEACHUS JOKYMEHTAMOHHOTO OOECHEeYeHUs] YIPABJICHHS B OpraHu3aluu K
YCTaHOBJICHHOM 3aKOHOJIATEIbCTBOM (hOpMeE.



PE®EPATEBI

Hy6atoyka BikTopsii CspreeyHbl
JlakymeHTalnbliiHae 3a0ecnsiusHHE KipayHillKail 13eiHaclll Ba yMoBax
MPBIMSHEHHS CICTIMBI 3JIEKTPOHHAra JaKyMEeHTa3BapoTy (Ha mphikian3e MiHckait
JBICTAHIIBI AJIEKTpa3adecnsTudHAs TpaHcnapTHara pacnyOikaHcKara yHiTapHara
npananpsieMcTBa «MiHckae ajyi3suieHHe benapyckail 4bITyHKD)

A6'ém mparsl cknagae 105 craponki, 5 mai., Y TeIM JiKy HAUMEHHSY
BBIKAPBICTAHBIX KPBIHIIL 1 JIITapaTyphl - 34 KPBIHILII, NpbIKIagaHHsy (3 tadu., 7

MIPBIM. )
KnrouaBeist  CIJIOBBI: JTaKyMeHTaabapor, ITAHALOIE I  cictomsr
JTAKyMEHTa3BapoTy, ayTaMaTbhI3aBaHbIA CICTAMBI, METabl anThIMi3allbll

nakymeHntasBapoty, CICTOMA «CITPABA»

MbTa ABIIIIOMHAN Mpanbl CKiIaJaenla Y BbISYJIEHHI Halpamkay, 3BSI3aHbIX 3
CKapausHHEM a0'éMy TaKyMEHTa3BapOTy 1 ayTamaThI3allbli JaAKyMEHTa3BapOTY.

Al'exTaM nacienaBaHHs 3'syisenia - npaamnpbleMcTBa MiHCKasi AbICTAHIIbISA
AJIeKTpazabeCcsTYdIHHS

[Ipagmer npimoMHAi mpanbl - JakymMeHTaa0apoT MiHckall JbICTaHIbISA
ANEKTPa3a0ECIAYIHHS 1 Sr0 CKapaus3HHsS LUISIXaM YKAapaHEHHsS ayTaMaTbl3aBaHaii
cictaMmel JJOY.

[Ipb1 BolkaHaHH1 NpaLlbl BEIKAPHICTAHBIS METAIbI:

1. BBIBYUSHHS 1 aHaMI3y JiTapaTyphl a JOCIeIHAN TIME;

2. napayHaJibHara aHanmi3y;

3. HaBYKOBA-TEOPUTUYECKOU KAMITUISIIIBII.

VY mpatpce paboThl BBIKAHAHBI HACTYITHBIS 1AC/ICJaBaHHI:

- pasriemkaHas JIacTaTKOBacllb IpaBaBOra pAryJisiBaHHS —apraHi3albli
npaBaBora paryisiBanHs ¥ Pacnyouinbl benapyce;

- BbI3HaYaHbl IUTIOCBI 1 MIHYChl TpajplllbliHara 1 3JIEKTpOHHara
JTAKYMEHTa3BapoTy;

- BbI3HAUaHa CTPYKTypa MIHCKall JbICTaHIIbIl AJIEKTPa3a0ECITUIHHS, aHajl3
a0'éMy TaKkyMEeHTa3BapoTy;

- BBUIYYaHbIsl ACHOYHBISI 3Tambl 1 HAMpaMKi JaKyMEHTa3BapoTy Ha MpPBIKIAJI3e
MiHcKaii IbICTaHIIbI1 AJIEKTPa3abeCIsTUdIHHS,

- BbI3HAYaHbI IUIAX1 CKApAYdHHS JaAKyMEHTa3BapOTY ¥ apraHizaiibli;

DOneMeHTaMl HaBYKOBall  HaBI3HBl  aTphIMAaHBIX BBIHIKAY  3'Symstoliia
pacrmpaiioyka KaHKpAITHBIX TMpamaHoy Ia CKapausHHI 1 VYjackaHajeHH1 al'émay
JTAKyMEHTa3BapoTy Ha MPaapbleMCTBBI.

Bo0nacito marysiMara npakTbhlyHara NpbIMSHEHHS 3'SYJISIONIA apraHi3allbli i
paanpeleMcTBbI Ycix ¢popmay ynacHacui Pacriy6umiki benapych.



Y Xxoa3e BBIKaHaHHS [JBIIUIOMHAM TMpambl Opallun  anpadaublio  Takis
IpamnaHoBbl SIK  yAacKaHAJEHHE JaKyMEHTaabdapoTy, YKapaHEHHE CICTAIMBI
«CITPABAY.

A¥Tap mpaipl manBsipKae, MITO MPBIBEA3CHBI ¥ € MATIphIsUT MpaBUIbHA 1
a0'eKkThIYHA QJIIOCTPOYBAae CTaH JoclielHara mpamdCcy, a Vyce 3ama3bluaHblis 3
JITAPaTypHBIX 1 IHIIBIX KPBIHII TIAPITHIYHBIA 1 METAAaIaridyHbIA TMMaTaXdHHI 1
KaHLPIIBI CyMpaBaKaroIia Cackuikami Ha 1X ayTapay. Pranizaipis nmpamnaHaBaHbIX
Mep y IBIIUIOMHA mparbsl MOKa OBIIb BBIKApBICTaHA SK MPBIKIAJ TPBIBI3EHHS
JaKyMEHTallbIiiHara 3a0ecrsTudHHS KipaBaHHS ¥ apradizainbll Ja YCTaHOYJICHA
3aKaHajaycTBam GopMme.



ESSAY

Dubatovka Victoria Sergeevna
Documentation support of managerial activities in the conditions of applying
the electronic document management system (for example, the Minsk distance of
power supply of the Transport Republican Unitary Enterprise “Minsk Branch of the
Belarusian Railway”)

The volume of work is 105 pages, 5 figures, including the names of the used
sources and literature - 34 sources, applications (3 tables, 7 app.)

Keywords: DOCUMENT CIRCULATION, CONCEPT AND SYSTEM OF
DOCUMENT CIRCULATION, AUTOMATED SYSTEMS, METHODS OF
OPTIMIZATION DOCUMENT CIRCULATION, SYSTEM “CASE”

The purpose of the thesis is to identify areas related to reducing the volume of
workflow and automation of workflow.

The object of study is - the enterprise Minsk distance power supply

The subject of the thesis is the workflow of the Minsk distance power supply
and its reduction through the introduction of an automated DOE system.

When performing the work, the following methods were used:

1. study and analysis of literature on the topic under study;

2. comparative analysis;

3. scientific and theoretical compilation.

In the process of work, the following studies were performed: - The sufficiency
of legal regulation of the organization of legal regulation in the Republic of Belarus
was examined; - identified the pros and cons of traditional and electronic document
management; - the structure of the Minsk distance of power supply is determined, the
analysis of the volume of workflow; - highlighted the main stages and directions of
workflow on the example of the Minsk distance power supply; - identified ways to
reduce document flow in the organization; Elements of the scientific novelty of the
results are the development of specific proposals to reduce and improve the volume
of workflow at enterprises. The area of possible practical application is organizations
and enterprises of all forms of ownership of the Republic of Belarus. In the course of
the thesis, such proposals as the improvement of the workflow, the implementation of
the “BUSINESS” system were tested. The author confirms that the material presented
in it correctly and objectively reflects the state of the process under study, and all
theoretical and methodological positions and concepts borrowed from literary and
other sources are accompanied by references to their authors. The implementation of
the proposed measures in the thesis can be used as an example of bringing the
documentation support of management in the organization to the form established by
law.



