PE®EPAT

Tema: Opranuzarust KaapoBOH CIIy>KObI M IETONPOU3BOICTBA B CTPOUTEIHHON
oprarm3aruy (Ha mpuMepe 000 «CBUTOBUTCTPOM»)

Kimrouessie cnoBa: JJOKYMEHT, JOKYMEHTAIIMOHHOE OBECITEHEHUE
VIIPABJIEHMA, JOKYMEHTOOBOPOT, JEJIOITPOU3BOACTBO,
NHOOPMALIMA, THOOPMALIMOHHA A BE3OITACHOCTD,
NHO®OPMAILIMOHHBIE TEXHOJIOI' MU, UCCIIEJJOBAHUE, CTPYKTVYPA,
YIIPABJIEHUE.

OOBEKT HCCIeI0BaHUSI — CUCTEMA KaJPOBOTO JACJIONPOU3BOJICTBRA.

[IpeameT nccnegoBaHus — CUCTEMA KaJAPOBOIO ACIONPOU3BOICTBA B CTPOUTEIBHBIX
OpraHu3alHUsIX.

[leap AuUNIOMHOM pabOTBl — HKCCIAEAOBATh OPraHU3ALMIO KaJpPOBOM CIIyX OBl H
JEJONPOU3BOACTBA KaJpOBOM pabOThl Ha MPUMEpPE CTPOUTEIbHON opranuzaruu OO0
«CBUTOBUTCTPO».

Merononoruyeckass ~ OCHOBa  JMIUIOMHOM  pabOTbl  —  HMCHOJIb30BaHHE
ABPUCTUYECKOTO, CTATUCTUYECKOTO METOJAa, METOJOB CpaBHEHHS, OOOOIICHHS U
CUCTEMATU3allMM  W3YYEHHBIX MaTepHalioB 1O MpolJeMe JTOKYMEHTalMOHHOIO
oOecrieueHus: ypaBJICHHUS.

Pe3ynpTaThl UCCleNOBaHUS: B XOJA€ MCCIEIOBAHUS OINpPEJEIeHa BbICOKAsl CTEIECHb
HOPMAaTHUBHOIO TPABOBOTO YPETYyJIMPOBAHUA JTOKYMEHTAlMOHHOTO OO0ecrneYeHus u
CTEIIEHb HCCIIEIOBAHUS TEMBI; OXapakTepu3oBaHa cucrema ympasieHus B OO0
«CBUTOBUTCTPO»; BBISIBJIEHBI ~ MpOOJeMbl M HENOCTaTKU  KagpoOBOIO
JEJOMPOU3BOACTBA; MPEIOKEHb PEKOMEHAAIMU [0 COBEPILICHCTBOBAHUIO CHCTEMBbI
KazpoBoro aenonpoussoacta B 000 «CBUTOBUTCTPO .

CrpykTypa 1 00beM TUITIOMHOMN paOOThI: JUIIJIOMHAs: pab0Ta COCTOUT U3 BBEACHUS,
JIBYX IJIaB, 3aKJIFOUEHHUS, CIIMCKA HICTOYHUKOB U JIUTEPATYPbI, TPUITIOKESHHM.

OO6muit 00beM AUTUIOMHOM paboThl — 63 cTpanuil. M3 HUX: CIUCOK UCTOYHUKOB U
autepatypel — 7 crtpanull (81 HaummeHoBaHus), pedepar — 1, NpuIOKEHUU
WJUTFOCTPATUBHOTO MIPOBEACHHOTO HccenoBanus — 13.



POD®EPAT

Tama: Apranizaipis KaJgpaBaii cIyObl 1 ClpaBaBOACTBa ¥ OyaayHIvail
aprasizarpli (Ha npsixaagse TAA « CBUTOBUTCTPOI»)

Kmouassis cnoss: JAKYMEHT, TAKYMEHTALIBIMHAE 3ABECITSTUSHHE
KIPABAHHA, JAKYMEHTA3BAPOT, CIIPABABO/ICTBA, IH®APMAIIbBIA,
THOAPMAIIBIMHA A BACIIEKA, IHO®APMAILIBIMHBIA TOXHAJIOITI,
HNACJIIEAABAHHE, CTPYKTYPA, KIPABAHHE.

AG'eKT maciegaBaHHS — CiCTIMa KajpaBara CIipaBaBOICTBA.

[IpanMer nacnenaBaHHsS — CiCTOMa KajpaBara CIIpaBaBOJCTBA Y OyaayHIUBIX
aprasizaipbisx.

MbTa aplIIOMHAl mpansl — JaciiellaBallb apraHi3alblio KaJpaBail CiyKObl 1
CIpaBaBOACTBA KajapaBail palOOThl Ha NpbIKIaA3e OynayHiduail apranizansii TAA
«CBUTOBUTCTPOW».

MertaganariyHasi acHOBa JbIIUIOMHAM Mpalbl — BBIKAPBICTAHHE JYpbICThIYHATA,
CTaThICTBIYHAra MeTajay, MeTajay mapayHaHHsA, a0aryJdbHEHHS 1 CICTAMAaThbI3allbll
BBIBYYaHBIX MaTAphIsjiay Ma mpadiieMe JakyMeHTalbliiHara 3a0ecsTY3HHs KIpaBaHHS.

BbIHIKI JacinenaBaHHS: y XOJ3€ JAaclieaBaHHsS BbI3HAYAaHA BBICOKAs CTYIEHb
HapMaThIyHara npaBaBOra YparyJsiBaHHS JaKyMEHTallbliiHAra 3a0€chsiu’HHsS 1 CTyNEeHb
JacielaBaHHI — TAOMbBI;  axapakTapbi3aBaHas  cictoMa  KipaBanHa y  TAA
«CBUTOBUTCTPO»; BbIsyneHsl mpadieMbl 1 HEAaXONbl KaJapaBara CIpaBaBOCTBA;
MpanaHaBaHbl pAKaMEHJAlbIl Ma YJaCKaHAJIEHHI CICTAMBI KaJpaBara CIpaBaBOJCTBA ¥
TAA «CBUTOBUTCTPOW».

Crpyktypa 1 a0'ém JpIIoMHAi Tmpanbl: JBIIUIOMHAs TIpala cKiajaenma 3
VBAJI3€HHS, IBYX KIPAyHIKOY, 3aKIIOYIHHS, CHICY KPBIHIL 1 JTITApaTypbl, IPBIKIAJaHHSY .

ArynbHBI a0'€M ABITIIIOMHAN npanbl — 63 cTapoHak. 3 1X: CHIC KPBIHII 1 JIITapaTyphl
— 7 crapoHak (81 HaiimeHH1), padepar — 1, npbIkiagaHHAY UTI0CTpalblifHara npapea3eHara
naciienasanas — 13.



PAPER

Topic: Organization of personnel service and office management in the construction
organization (on the example of LLC «SVITOVITSTROI»)

Keywords: DOCUMENT, DOCUMENTARY ENSURING MANAGEMENT,
DOCUMENT FLOW, OFFICE-WORK, INFORMATION, INFORMATION
SECURITY, INFORMATION TECHNOLOGIES, RESEARCH, STRUCTURE,
MANAGEMENT.

The subject of the study is the personnel management system.

The subject of the study is the personnel management system in construction
organizations.

The purpose of the diploma work is to study the organization of personnel service
and office management of personnel work on the example of the construction organization
of LLC «SVITOVITSTROl».

The methodological basis of diploma work is the use of heuristic, statistical method,
methods of comparison, synthesis and systematization of studied materials on the problem
of documentation support of management.

Results of a research: during the research high extent of standard legal settlement of
documentary providing and degree of a research of a subject is defined; description of the
control system in LLC «SVITOVITSTRO» problems and shortcomings of personnel
management were identified; recommendations are proposed to improve the personnel
management system in LLC «SVITOVITSTROI».

Structure and volume of the thesis: the thesis consists of introduction, two chapters,
the conclusion, the list of sources and literature, applications.

The total volume of diploma work - 63 pages. Of these: list of sources and literature
- 7 pages (81 names), abstract - 1, annexes of the illustrative conducted study - 13.



