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Tema: Opranuzanus paboThl C BJICKTPOHHBIMU JOKYMEHTaMH B OpraHax
["'ocynapcTBeHHOM OrpaHnyHOM ciry:k0b1 PecriyOnuku benapyce.

KimoueBsie cnoBa: APXUB, JOKYMEHT, JOKYMEHTOOBOPOT,
JIEJIOITPON3BOJCTBO, DJIEKTPOHHBIN JOKYMEHT,
I'OCYIAPCTBEHHBIN TIOTPAHUYHBLIN KOMUTET, TEPPUTOPUAJIBHBLIE
OPT'AHBI TIOTPAHUYHOM CJIVKEBI, ABTOMATU3AILINS, THOOPMAINS,
NHO®OPMAILIMOHHBIE TEXHOJIOI' MU, CTPYKTVYPA.

AKTyalnbHOCTh pabOThl 3aKIIOYAETCS B TOM, YTO TeMa AUIIOMA SIBISETCS
MIEPBBIM HCCIIEJOBAHHEM B opraHax ['ocyJapCTBEHHOM MOrPaHUYHOW CIYKOBI
Pecnybnuku benapych.

Lenpro AMIUIOMHON padOTHI SIBISIETCS OIpeaesieHne cnerupuku  padoThl C
AJIIEKTPOHHBIMU JOKYMEHTaMH B OpraHax IOrPaHUYHON CciyxO0bl PecnyOnuku
benapych u pa3paboTka HampaBJI€HUH UM METOJIOB COBEPIICHCTBOBAHUS apXHWBHOIO
XPAHEHUS TAKUX IOKYMEHTOB B TOTPAHUYHOM BEIOMCTBE.

OO0BeKTOM UCCIEIOBaHMUS B JaHHOW JUIUIOMHOM paboTe  sIBIsETCA
AIIEKTPOHHBIA JOKYMEHTOOOOPOT B OpraHax NOrpaHUYHOW ciayxkO0bl PecnyOnuku
benapycs.

[IpeameTt, uzydyenre U 00OOIICHHE MPAKTUYECKON PabOThI C AIEKTPOHHBIMU
JOKyMEHTaMH, 00eCleYeHHe UX COXpaHHOCTH. B numimomHoi paboTe 00OCHOBaHa
11e71eCO000pa3HOCTh Pa3pabOTKU JIOKAJIbHBIX HOPMATHUBHBIX aKTOB IO IpaBUJIaM
paboThl C DSJIEKTPOHHBIMH JOKYMEHTAMH B OpraHax T[OIPAHUYHON CITY>KObI
PecnyOnuku benapychs.

[Ipu BbIMOJIHEHUH pabOTHI KCIOJB30BAaHBI METOJNbI: TEOPETUYECKHI aHaIn3
METOJMYECKOW JIMTEpaTypbl, HOPMATUBHBIX MPABOBBIX AaKTOB IO apXuWBam U
nenonpous3BoACcTBY PecnyOnuku  benapych, 00001IieHHsT UM cHUCTeMaTH3AlUU
U3YYEHHBIX MaTEpPHAJIOB.

[To nToram uccnenoBanus ObUIa BBIABICHA MMPOOJIEeMa OpraHU3alMd XPaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB B OpraHax MorpaHuyHoi ciayxObl PecniyOnuku benapyce.
B cBi3Mm ¢ uyeM TpemIoKEHO BHEJIPEHUE aBTOMATU3MPOBAHHOM CHUCTEMBI
AJIIEKTPOHHOI'O apXKBa, BHIOPAHHOW B COOTBETCTBUU C IOCTABICHHBIMUA KPUTEPUSIMH.

JurnuioMHast paboTa COCTOUT U3 BBEICHMS, UETHIPEX TJIaB, 3aKJIIOUECHHUS, CIIHCKA
MCTOYHHUKOB M JIUTEPATYPHI U MpuiiokeHuil. O0muit o0beM paboTel — 62 CTpaHHULIBI.
M3 HUX: CHHCOK WCIOJIb30BAaHHBIX HMCTOYHHMKOB W JiuTepaTypbl — 6 crpanun (70
HAaMMEHOBaHUM), pedepar Ha PYCCKOM, OEIOPYCCKOM W AHTJIMMCKOM sI3bIKax — 3
CTPAHMUIIBI.
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Toma: Apranizanpis paOOThl 3 JJIEKTPOHHBIMI JaKyMEHTami Y opraHax
J3sapkayHail marpaniyHail cimy»0s1 Pacny6umiki benapych.

KmouaBeist  cioss:  APXIYV, JAKYMEHT, JIAKYMEHTAABAPOT,
CITPABABO/ICTBA, OJIEKTPOHHBI JNAKYMEHT, JI3APXKAVHBI
ITATPAHIYHEI KAMITOT, TOPBITAPLISJIBHBISI OPTAHBI ITATPAHIUHA
CIIVXKBbI, AYTAMATGBI3ALIbISL, THO®APMAILIGISA, THOAPMAILIBIMHEBIA
TOXHAIJIOI'IL, CTPYKTYPA.

AKTyanpHacup pa0bOThl 3aKirO4Yaclla ¥ ThIM, IITO T3MA JBIIIJIOMA 3'SyJsenua
NEPIIBIM JIaciielaBaHHEM y opraHax J[3spxayHail marpanidHail cimy>k0s1 PacmyOmiki
benapycs.

Mbraii aplIOMHa mpanpl 3°syisenia BbI3HAU3HHE crenblPikl padoThl 3
AJIEKTPOHHBIMI JaKyMEHTaMl ¥ OpraHax narpasiyHai ciay»0sl PacnyOumiki benapycs 1
pacrpalioyka HakipyHKay 1 meTajay yAacKaHaJCHHs apXiyHara 3aXOyBaHHS TaKix
JAKyMEHTay y MarpaHiyHbIM BEJaMCTBE.

AOQ’ekTaM JnacienaBaHHs Y Jaa3€Hail  ABIIUIOMHAM pabole 3 ’gymseria
ANIEKTPOHHBI JaKyMEHTaabapoT y OpraHax marpaHiuHaii ciyxObl Pacmy0Oumiki
benapycs.

[IpaameT, BbIByuSHHE 1 abaryJbHEHHE MPaKThIYHAW Mpanbl 3 3JIEKTPOHHBIMI
JaKyMEHTaMl, 3a0€CIsYsHHE 1X 3axaBaHacll. Y JAbIJIOMHAM mpaibl adrpyHTaBaHa
MATa3roIHACIb PACTIPALIOYK] JAKAJIbHBIX HAPMATBIYHBIX aKTay Ia MpaBliax padOThI 3
AJIEKTPOHHBIMI JaKyMEHTaM1 ¥ OpraHax narpaHiyHai CiykObl.

[Ippl BbIKaHaHHI Tpambl BbIKAPACTAaHBl METAJbl: TIAPITHIUHBI  aHaNI3
MeTaJbpluHall  JIITapaTypbl, HapMaTBIYHBIX MpaBaBbIX aKTay na apxiBax 1
crpaBaBojicTBe PacnyOniki benapych, abaryibHEHHS 1 CiCTAIMAaThI3allblli BEIBYYaHBIX
MaTaphIsiiay.

[la BpIHIKAX JacieJaBaHHs Oblla BbIAYJIEHa Tnpaliema aprasizaubll
3aXOYBaHHS 3JIEKTPOHHBIX JAaKyMEHTay y opraHax narpaHiuHail ciy>k0bl Pacmy0miki
benapyce. ¥V cyBsizl 3 4ybIlM MparnaHaBaHa YKapaHEHHE ayTaMaTbl3aBaHal CiCTIMBI
AJIEKTpOHHAra apxiBa, abpaHait ¥ aamaBeaHacIli 3 MacTayaeHbIMI KPbITIpaMmi.

JpimnomHasi paboTa ckjagaenua 3 YBSA3€HHS, YaTbIpOX IJIay, 3aKJIIOUIHHSA,
CHICY KPBIHIII 1 JIITAPATyphl 1 MPBIKIAJAaHHIY. ATYIbHBI a0'eM mpanbl — 62 crapoHki. 3
IX: CHIC BBIKAPBICTAHBIX KPBIHII 1 JiTapaTypel — 6 crtapoHak (70 HalMeEHHSY),
padepar Ha pyckaii, Oenapyckaii 1 aHTJCKail MOBaxX — 3 CTApOHKI.
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The relevance of the work lies in the fact that the diploma subject is the first
research in the bodies of the State Border Service of the Republic of Belarus.

The purpose of the Diploma work is to determine the characteristics of the
electronic documents management in the bodies of the Border Service of the
Republic of Belarus and to develop directions and methods for improving the
archival storage of such documents in the Border Service department.

The object of this diploma work research is electronic flow of document in the
Border Service bodies of the Republic of Belarus.

The subject is study and generalization of practical work with electronic
documents, ensuring their safety. The expediency of local standard acts on the
operation instructions with electronic documents developing in the bodies of the
Border Service is grounded in the diploma work.

When performing the work, theoretical analysis of methodological literature,
standard legal acts on archives and files management of the Republic of Belarus,
generalization and systematization of the studied materials, methods were used.

According to the results of the research, the problem of electronic documents
organization and storage in the Border Service bodies of the Republic of Belarus was
identified. With reference to this, it is proposed to introduce an automated electronic
archive system, selected in accordance with the stated criteria.

The Diploma work consists of an introduction, four chapters, a conclusion, a
list of sources and references and supplements. The total amount of work is 62 pages.
Of these: a list of sources and references used - 6 pages (70 items), a report in
Russian, Belarusian and English - 3 pages.



