PE®EPAT
JIBopak Banentunsl HukoaeBHbI

CocTosiHuE ¥ TIEPCIICKTUBBI COBEPIIICHCTBOBAHUS KaIPOBOUW pabOTHI
B OTJIEJI€ UICOJIOTUUECKON pabOThl, KyJIbTYphI U IO JIeJaM MOJOACKU
OxkTs16pbckoro paiucmonkoma (r.10.OKTIOphCKHiA)

Kniouesvie cnosa: xaapoBas TOJNWTUKA, KajgpoBas pabora, KaapoBoe
JIeJIONIPON3BOCTBO, KaIPOBbIE JOKYMEHTBI, yIIPaBJICHUE [1EPCOHATIOM.

Ob6vexmom UCCIeN0BaHus B JaHHON paboTe SBJSIETCS OpraHu3aius paboThl C
IIEPCOHAJIOM B OT/EJE HJIE0JOTHYECKOM paboThl, KyIbTyphl U MO JeJIaM MOJIOJEXKHU
OxTs0pbckoro paiucnonkoma (naisee — Oraen).

Ilpeomem wuccnenoBaHus — JOKaJIbHBIC HOPMATHBHBIC TPABOBHIE AaKTHI,
KaJIpOBbIE IOKyMEHTHI, 0Opasytomuecs B Otrere.
Llenv  Oumnomuoti  pabomwr  —  pa3paboTka  peKOMEHAAIUMW 1O

COBEPIICHCTBOBAHUIO KaJpoBOi paboThl B OTHENie B COOTBETCTBUU C JIEUCTBYIOIINM
3aKoHoAaTenbCcTBOM Pecnybnuku benapyce.

B npouecce wuccnenoBaHuMs TEMbl JUILNIOMHOM pabOThl HCIONIb30BAJIUCh
oOl1leTeOpeTHYECKUE METOJIbl HcclieoBanus. B mepBoi riaBe ObLT HCIOJIB30BaH
aHaJIM3 HOPMAaTUBHBIX MPABOBBIX AKTOB M JIMTEPATyphbl MO BbIOpaHHOM TeMme. llpu
MOMOILM ONMHCAHUS ObUIO CPOPMUPOBAHO MPEACTABICHHE O AeATeapHOCTH OTaena,
MPEACTABICHUE O €ro CTPYKType, (PYHKUUAX U OCHOBHBIX BHJIaX JEATEIbHOCTH.
Takue MeTo/bl, KaKk HAOIIOJCHUE U aHAIU3 TIOMOIJIM ONPENETUTh KAYECTBO BEICHHUS
oOpa3zyronuxcsi B TMpoIecce KaapoBoll padOThl JTOKYMEHTOB, a TakKXKe BBISIBUTh
CYILIECTBYIOIIKE MPOOIEMBbI B pabOTe C MEPCOHAIIOM U C KaIpOBOM JOKyMEHTAIIUEH.
MeTton onpoca moMor y3Hathb, YTO JJisi PAOOTHUKOB SIBJISIETCS OCHOBHBIM CTUMYJIOM K
pabdore. C mnomompo 0000meHuss coOpaHHOM uWHGOpMaMK  pa3pabOTaHbI
PEKOMEHJAIMK IO COBEPIIEHCTBOBAHUIO KaJApoBOM paboThl B OTaene.

[IpakTueckass 3HAaUMMOCTh PabOTBI COCTOUT B TOM, UYTO B HEMl conaepxkarcs
PEKOMEHJAIMU IO COBEPILIEHCTBOBAHUIO KAJIPOBOM pabOThI, KOTOPHIE UMEIOT BAXKHOE
3Ha4YeHUE JJ1s1 nalibHeeln a¢dextuBHoM nestensHoctu OTaena.

JurnioMHast paboTa COCTOUT U3 BBEACHUS, YEThIPEX IJ1aB, 3aKJIFOUEHHUS], CIIHCKA
MCIOJIb30BAaHHBIX MCTOYHUKOB U JINTEPATYpPHI, MpUokeHud. O0mmii 00bemM padoTh
— 91 cTpanuna. M3 HUX: CIMCOK MCTOYHUKOB U JUTEPATYphl — S (51 HauMeHoBaHue),
pedepar Ha pycckoMm, 0ETOpYCCKOM M aHTJIMHUCKOM si3bIKax — 3, mpuioxkeHus — 18
CTpPaHHIL.



PODEPAT

JBopak BansHiiael MikanaeyHbl

CraH 1 nepCneKThIBHI YIacCKaHAJIEHHS KaJpaBail paboThbl
¥ aajzene ia3anariunai paboTel, KyJIbTYpPHI 1 TIa CIipaBax MoJjaa3i
AkngOpckara pariBeikankama (T.1. AKIISIOpCK1)

Knwouaswiss  cnosvl: KaapaBas TanmiThlka, KajapaBas paboTa, KajapaBae
CIIPaBaBOJICTBA, KAJPaBbisd JAKYMEHTHI, KIpaBaHHE MlepcaHaiaMm.

Ab'exmam nacienaBanHs ¥ Aaja3eHai mpartlbl 3'syiiseliia apradizanblis padoThl 3
nepcaHajiaM y aJJi3enie 13ajiariyHaid paboThl, KyJIbTYypbl 1 MHa COpaBax MOJIaJ31
Ak1sOpckara paiiBbikankama (nanei — Annzen).

Ilpaomem oOacnedasannsi — JaKaJbHBIS HApMATBIYHBIS TIPAaBaBbId aKThI,
KaJIpaBbIsl JAKyMEHTBI, IITO yTBaparola y Anazene.

Mb>ma npIIOMHAR TIpallbl — pacuparoyka p3KaMeHIambli IMa Y1acKkaHaJleHHI
KajpaBaii paboTel ¥ Anazene ¥ aamaBeaHacIll 3 JA3CHHIYAIOUBIM 3aKaHaJaayCcTBaM
Pacmy6miki benapyce.

[laqyac nmacnegaBaHHS TAMBI  JBIIUIOMHAW  TIpaimbl  BBIKAPBICTOYBATICS
aryJIbHaTIapITHIYHbIS METAJIbI TaciielaBaHHA. Y TEpIIbIM pa3/3elie Obly CKapbICTaHbI
aHaJI13 HApMAaTHIYHBIX MPABaBBIX aKTay 1 JiTapaTyphl Ma abpaHail Tame. 3 ganamoran
amicaHHs ObUIO CKJIaJ3eHa VsyineHHe ab n3eiHaciii Ajyizena, ysyjiaeHHE Tpa sro
CTPYKTYPY, QDYHKIIBII 1 ACHOYHBIS HapaMKi A3eiHacti. Takis MeTajpl, IK Ha3ipaHHe 1
aHaJl3 JamaMarii BbI3HAUBIIb SKACllh BSJI3CHHS JaKyMeHTay, sKis yTBaparomia Y
mparpce KaapaBail paOOThI, a Takcama BBISBIIb ICHYIOUBIS TIpabiemMbl ¥ padore 3
mepcaHajaM 1 3 KajgpaBail JaKyMeHTarblslii. MeTtan anbITaHHS JanaMor JaBejarlna,
MITO JJIsl MpalayHikoy 3'syjseria aCHOYHbIM CThIMYJIaM Ja Tpaipbl. 3 Janamorain
abarynpHeHHs  caOpaHail  iH(dapMmaibli  pacmparnaBaHbl — pIKaMEHJaIpll  Ma
VaackaHajeHH1 KaapaBait paboThel § Anjzene.

[IpakThiyHast 3Ha4YHACIHL Mpalbl CKJIAAACIIA Y ThIM, IITO Y €l yTPHIMBAOIIA
pAIKaMEeHJIallbIl Tla YAacKaHaJeHH1 KaapaBaidl paboThl, sKisS MaroIlb BaKHAE 3HAUDHHE
JUIS Janeumai a¢eKkTeIyHal n13eiHac Anjzena.

JIpiioMHas mpara CKJiajzaenia 3 yBOA31H, YaThIpOX pas/3enay, 3aKIoudHHS,
CIICY BBIKAPBICTAHBIX KPBIHIIL 1 JIITAPATYPHI, AafgaTkay. AryabHbel ab'ém mparer — 91
cTapoHKa. 3 iX: cmic KpbIHiI i JgitapaTypsl — 5 (51 maszinpisn), padepar Ha pyckaii,
Oemapyckaii 1 anriilickail MoBax — 3, gamarki — 18 craponaxk.
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State and perspectives of improvement of personnel work
in department of ideological work, culture and affairs of youth
in Octyaborskom district executive committee (Oktyaborskiy)
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Object of research: the organization of work with personnel in the department
of ideological work, culture and the affairs of youth in Octyaborskom district
executive committee (further — Department).

Subject of research: the local regulations, personnel documents which are
formed in Department.

The purpose of thesis: the development of recommendations concerning
improvement of personnel work in Department according to the current legislation of
Republic of Belarus.

While researching on the topic of the thesis general theoretical methods were
used. In the first chapter the analysis of regulatory legal acts and literature on the
chosen topic were used. By means of the description, impression about the structure,
and basic functions of the department was made. Methods such as observation and
analysis helped to appraise quality of documents that were made during personnel
work, likewise, to reveal existing issues in work with employees and documentation.
Method of poll has helped to determine a major source of motivation to work for
employees. By means of generalization of collected information, recommendations
concerning development of personnel work in Department were made.

Practical significance of work consists of the recommendations which concern
improvement of personnel work which have important meaning for further effective
activity of Department.

The thesis consists of introduction, four chapters, the conclusion, the list of the
used sources and literature, attachments. The total amount of work — 91 pages. From
them: the list of sources and literature — 5 (51 names), the paper in the Russian,
Belarusian and English languages — 3, attachments — 18 pages.



