PE®EPAT

JOKYMEHTOOBOPOT, TEXHOJIOITUA  JOKYMEHTOOBOPOTA,
KHUTI'OTOPI'OBBIE ITPEAITPUATHA, DJIEKTPOHHAA CUCTEMA

AKTyanbHOCTh JAHHOW JUIUIOMHOM pabOThl COCTOMT B TOM, 4YTO
KHUTOTOPIOBBIE MPEANPUATHS SBISIIOTCI HEOTHEMIIEMOM YacTblO COBPEMEHHOM
uHGOpMaIMOHHON HMH(PACTpyKTypbl Hamied ctpaHbl. [lpaBunbHas opraHuzanus
JIOKYMEHTOO0OpOTa B HHX SIBIISIETCS 3aJOTOM KakK YCIEIIHOM peaju3aluu HuX
(GyHKIUH, TaK 1 OCHOBOW COXPaHEHUs CBEACHUMN O UX JIESITEIHLHOCTH.

Lenp gaHHOW MUIIIIOMHOM pabOTBl — OMPEACNIUTh ONTHUMANIbHBIE MOAXOBI K
OpraHM3alMi M TEXHOJIOTUU JTIOKYMEHTOOOOpOTa B KHHUTOTOPTOBBIX MPEANPHUSATHIX
PecnyOnuku benapych, 7151 BO3SMOXHOCTH MOCIEAYIOIIET0 BHEAPEHUS HA TTOJOOHBIX
NPEANPUATUSIX.

3amaun:

- BBISIBUTh HOPMATUBHYIO perjaMeHTUpyomyto 0azy Pecnyonuku benapycek B
00JIaCTH IETONPOU3BOJICTBA U KHUTOTOPTOBOM I€ATEIbHOCTH;

- HCCIIEOBAaTh OPraHU3AlMI0 M OCHOBHBIE TEXHOJIOIMYECKUE MPOLIECCHl B
KHUTOTOPIOBBIX Npeanpusatusix PecnyOnuku benapycs;

- ONPENETUTh MOAXO0Jbl K OpraHu3ali U TEXHOJOTWU AOKYMEHTOOOOpOoTa B
00O «O3 Mapker»;

- MCCJIEIOBATh MPOLECC JOKYMEHTHPOBAHUS OCHOBHBIX MPOLECCOB UHTEPHET-
Mara3uHa M BO3MOXKHOCTh MX THPUMEHEHHS B MOJOOHBIX KHUTOTOPTOBBIX
OpraHu3alHsIX.

OOBEKT WHCCIeIOBaHU — KHUTOTOProBble Tmpeanpusatus PecrnyOnnku
benapycs.

[IpeameT uccnenoBaHUsl — OpraHU3alys U TEXHOJOTUSl TOKYMEHTOO00OpOoTa B
KHUTOTOPIOBBIX Npennpusatusix Pecnyonuku benapyce.

bblIn MCnosib30BaHbl CIAEAYIOIIUE METObI: OOIIEHAYYHbIE, & UMEHHO aHaJN3,
OITMCaHue, 0000IIEHNE U CUCTEMHBIN ITOJIX0/I, a TAK)Ke OOIEIIOTHYSCKHE.

HaydHnass HOBHM3HA AMIUIOMHOM pabOTBI COCTOMT B TOM, YTO HE CMOTpS Ha
aKTyaJIbHOCTb ~ BONpOCAa  BEJIEHUS  JOKYMEHTOBEACHUS B  KHUTOTOPTOBBIX
NPEANPUATUAX, HAyUYHbIE MMyOJIMKAIMU HA 3Ty TEMY NPaKTUYECKU OTCYTCTBYIOT. He
CYLIECTBYET KOHKPETHBIX MpaBui pabOThl C JAOKYMEHTALlMEW Ha MpeAnpUATHIX
TAaKOro THUIIA, BEJb YaIlle BCETO ATO MPEANPUITHS CO CIOXKHBIM TEPPUTOPUATIBLHBIM
CTPYKTYPHBIM pacCIpeieIeHUeM, YTO MNPUBOJUT K TPYAHOCTSM CBOEBPEMEHHOMU
nepeaavyd MHPOpMaluu, KOHTPOJISI 32 BBIIOJHEHUEM MMOCTABJICHHBIX 33/1a4, PEeIIECHUs
BOIIPOCOB y4€Ta U COXPAHHOCTH JIOKYMEHTOB.

CrpykTypa u 00beM pabOThl: AUIUIOMHAs paboTa COCTOUT W3 BBEJICHUS, TPEX TJIaB,
3aKJIIOYEHUS], CIIMCKA JIUTePaTypbl, Npuiioxkenus. O0beM padboTsl - 61 crpanuna.



PODEPAT

JAKYMEHTAABAPOT, TOXHAIJIOI'TA JAKYMEHTAABAPOTA,
KHITAI'AHUIEBBIA ITPAITPBIEMCTBBI, DJIEKTPOHHA A CICTOMA

AKTyanpHAacUb JaJ3€Hald JABIIUIOMHAW Opanbl CKiIafgaenna y TbIM, IITO
KHITaraH/yI€Bblsd  MPaJaNpbIEMCTBBl  3'SYISIONNa HEaJ'eMHail dYacTkail cydacHai
iHpapmanbIiiHail  1HPpPAacTPYKTypbl Hamiail Kkpainbl. [lpaBimpHasi apraHizaibls
JTaKyMeHTaabapoTa ¥ iX 3'sysiera yMoBal sIK MacisiXxoBaid paajizambli iX (yHKIIbIH,
TaK 1 aCHOBa 3axaBaHHs 3BeCTaK al iX q3eHHacI.

Mbraii naa3zeHail IbIIOMHAN Tpallsl 3'syiisenia BbI3HAYUdHHE NaAbixoAay 1a
aprafizaiplil TIXHAJOT1l JaKyMEHTa3BapoTy Y KHIraranjji€BbIX MNPaANpPhIEMCTBAX
Pacny6miki Benapych, st marysiMacili HacTylmHara YKapaHEHHS Ha MaJ0OHBIX
IPaJanpbIEMCTBAY.

3amaypl. -  BBISBIIb HAapMaThIYHYIO parJIaMeHTyrouylo 0a3y PacmyOuiki
benapycs y ranine cpaBaBo/ICTBa 1 KHIraraHjIéBaii 13eitHaclii;

- JaciiefjaBallb apraHi3albli0 1 AaCHOYHBIA TAXHAJATiuHbIA MpaldChl ¥
KHiraravui€Bbix npajanpeiemMcTBax Paciy0Oumiki benapycs;

- BBI3HAYBIIb MAJBIXOJbl JIa apraHizaibll 1 TIXHAJIOTIl JaKyMeHTaabaporta ¥
TAA «O3 Mapker»;

- JaciefaBalb MpaldC JAaKyMEHTaBaHHS AacCHOYHBIX IMpanpcay IHTIPHAT-
Mara3iHa 1 MardybIMacib 1X NPbIMSHEHHS ¥ MaJJOOHBIX KHIFAraHIJIEBBIX apraHi3alblsax.

AG'ekt pgacnenaBaHHs - KHIFArawJJIEBbIA NPAANpbIeMCTBBI  PacmyOiiki
benapycs.

[IpanMer nacienaBaHHs - apraHizaibisi 1 TAXHAJOTIS JaKymMeHTaabapota ¥
KHIrarasyi€BbIX npaanpbeieMctBax PacmyOiiki benapycs.

bbul  BBIKApBICTAaHBl HACTYIMHBIS METaJbl: aryJbHAHABYKOBBIS, & MEHaBiTa
aHaJi3, armcaHHe, adaryJbHEHHE 1 CICTOMHBI MaJIbIXO/I.

HapykoBasi HaBi3Ha ABITIJIOMHAN TIpalbl CKIagaeia y ThIM, IITO HE TJIEA3SYbI
Ha AaKTyaJlbHACIb TMBITAaHHS BSAA3€HHS JAaKyMEHTa3HAyCcTBa ¥ KHIraraHaJ€BbIX
IpaaNpbIEeMCTBAX, HABYKOBbIS MyOJiKalblli HA TATYIO0 TAOMY arcyTHivaroub. He icHye
KaHKPATHBIX MpaBUIay Mpausl 3 JaKyMEHTalbIsIi Ha MaJoOHbIX MpaAnpbleMCTBax, 00
yacuel 3a yc€ rata nmpaanpbleMCTBbI Ca CKIIAJAaHbIM TAPBITAPBISIILHBIM CTPYKTYPHBIM
pa3MepkaBaHHeM, INTO aOyMoyiiBae Ja ISDKKAcIsly CcBoedacoBail Tmepagaydbl
iH(dapMalpli, CKJIaJaHacllb 3a BbIKAHAHHEM TMacTayJeHBIX 3a7ay, BbIPAIIIHHSA
NBITAHHSY VIIIKY 1 3aXaBaHACLI JaKyMEHTay .

Crpyktypa 1 a0'éM mparibl: ABIIUIOMHAS Tpalia CKjaajaelia 3 YBOA3IH, TPOX
rJ1ay, 3aKJIIOUdHHS, CHICY JIITapaTyphl, 1anabka. AG'ém mpaiibl - 61 crapoHka.



DOCUMENT REFERENCE, TECHNOLOGY OF DOCUMENT
TURNOVER, BOOKSHOP ENTERPRISES, ELECTRONIC SYSTEM

The relevance of this thesis work is that book-selling enterprises are an integral
part of the modern information infrastructure of our country. Correct organization of
document circulation in them is a pledge both for the successful implementation of
their functions and for the preservation of information on their activities.

The purpose of this thesis is to determine the optimal approaches to the
organization of document management technology in the book trade enterprises of
the Republic of Belarus, for the possibility of subsequent introduction to such
enterprises.

Tasks:

- to identify the regulatory regulatory base of the Republic of Belarus in the
field of record keeping and book trade;

- to investigate the organization and main technological processes in the
bookselling enterprises of the Republic of Belarus;

- to determine the approaches to the organization and technology of document
circulation in LLC "Oz Market";

- to investigate the process of documenting the main processes of the online
store and the possibility of their use in such bookselling organizations.

The object of research is the bookselling enterprises of the Republic of Belarus.

The subject of the research is the organization and technology of document
circulation in the bookselling enterprises of the Republic of Belarus.

The following methods were used: general scientific, namely analysis,
description, generalization and systemic approach, as well as general.

The scientific novelty of the thesis is that, despite the relevance of the issue of
document management in booksellers, research and scientific publications on this
topic are practically absent. There are no specific rules for working with documents
at enterprises of this type, because these are often enterprises with a complex
territorial distribution, which leads to difficulties in the timely transfer of information,
control over the fulfillment of assigned tasks, and the resolution of issues of
accounting and safety of documents.

Structure and scope of work: thesis consists of an introduction, three chapters,
conclusion, list of literature, application. The volume of work is 61 pages.



