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OPTAHUBALIMS JJOKYMEHTALIMOHHOI'O OBECIIEYEHU I
VIIPABJIEHUSI OTKPHITOI'O AKIIMOHEPHOI'O OBILIECTBA
«MWHCKHNI TPAKTOPHBIN 3ABO/I»

JlumioMHas paboTa: Koi-BO 74 ¢, KOJI-BO UICTOYHUKOB 68, KOJI-BO mpuitokeHus 8.

KmroueBsie cnoBa: APXHMB, JEJIOITPOM3BOJCTBO, JOKYMEHT,

NHOOPMAIIMOHHOE OBECIIEYEHUE VYIIPABJIEHUA
JNEATEJIBHOCTMH.
OObekT wuccienoBaHus — PeMoHTHO-MexaHWdeckud 1iex  OTKpBITOro

aKIIMOHEPHOTO0 001IecTBa « MUHCKHUM TPaKTOPHBINA 3aBOI.

[Ipenmer wuccnenoBaHus — JAOKYMEHTAllMOHHOE OOECIeUeHHE YMpaBJiCHUS B
PemonTtHO-MexaHnnvueckoM  1exe  OTKpBITOrO  aKIMOHEPHOTO  0OIIecTBa
«MWUHCKHN TPAKTOPHBIN 3aBOJIY.

Hens  pabGoTel:  pa3paboTka  MEpPONPHUATHH 1O  COBEPIICHCTBOBAHUIO
JTIOKYMEHTAIIMOHHOTO 00€CTeYeHUsl YIIPaBJICHUsI CTPYKTYPHOTO MOJApa3aeiICHUs
Ha npumepe PeMoHTHO-mexaHuueckoro 1mexa  OTKpBITOro aKIHOHEPHOTO
o0I1IeCTBa

«MMUHCKHN TPAKTOPHBINA 3aBOY.

MeTtoapl UCcce10BaHus: IO3HAHUS; CUCTEMHBIN aHAIIU3; CPABHUTEIbHBIN METO/I;
METOJI CUHTE3a; METOJI NMPOTHO3UPOBAHUS, METOAbl M3YUYEHHUS TOKYMEHTOB U
METOJ] CDABHCHMUS.

UccnenoBanus u pa3pabOTKU: 0XapaKTepU30BAHO CTPYKTYpPHOE MOApa3cicHue
B cucreme OTKpBITOrO akKIMOHEpPHOTO obmecTBa «MUHCKUN TpPaKTOPHBIN
3aBO/», MPOAHAIM3UPOBAHA OpraHU3aIus JIOKYMEHTAIIMOHHOTO OOECIeUCHUS
yVIPaBJICHUd B PEMOHTHO-MEXaHUYECKOM I1exe OTKPBITOr0 AaKIHMOHEPHOTO
obmectBa «MUHCKUH TPaKTOPHBIM 3aBOA», TMPEIJIOKEHBI HaIpaBICHUS
COBEPIICHCTBOBAHUSI  JIOKYMEHTAIIMOHHOTO  OOECIeUeHUs]  ymnpaBjieHUS B
CTPYKTYPHOM NOAPA3AECICHUU POMBIIIJICHHOTO PEANPUSATHS.

DJeMEHTBI HAay4YHOU HOBU3HBI: HaIpaBJICHUS COBEPLICHCTBOBAHUSA
JIOKYMEHTAIIMOHHOTO 00EeCIIeUeHUsI yIIPaBICHUS B CTPYKTYPHOM TOApa3ACICHUN
MIPOMBIIIVIEHHOTO MPEAITPUSITHS



TexXHUKO-DKOHOMUYECKas, COoLMAJIbHAs 3HAYUMOCTb: pa3paboTaHHbIE
pEKOMEH a1 MOT'yT IIPUMEHSATHCS JUISL COBEPILIECHCTBOBAHHUS
JOKYMEHTALIMOHHOIO

oOecrieyeHusi  yIpaBJi€HUS  CTPYKTYpHbIX  mojpasfeieHuii  OTKpbITOro
aKlMoOHEepHOro oobmecTBa «MHHCKUNH  TpPaKTOPHBIM  3aBOJ», a  TaKxke
aQHAJIOTUYHBIX TPEANPUATUN MpoMbIUIeHHOCTH PecnyOnuku benapych. ABTOp
paboThl TOJATBEPXKAAET, YTO MNPUBEACHHBIH B HEW pacyeTHO-aHATUTUYECKUU
MaTephall MPaBUIbHO MU OOBEKTUBHO OTPAXaeT COCTOSIHUE MCCIIEyeMOro
pouecca, a BCE 3aMMCTBOBAaHHBIC W3 JINTEPATYPHBIX U JIPYIUX HCTOYHUKOB
TEOPETUYECKUE, METOLOJIOTUYECKUE U METOJAUYECKUE ITOJI0KEHHUS U KOHLENIUU
COIIPOBOXKIAIOTCS CCBUIKAMH HA UX aBTOPOB.



ABSTRACT

Gurban-Tayanovskaya Julia Nikolaevna

ORGANIZATION OF DOCUMENTATION OF THE OPEN JOINT-STOCK
COMPANY MANAGEMENT «MINSK TRACTOR FACTORY»

The thesis consists of 74 pages, includes 68 titles in the list of sources and
literature, 8 applications.

Key words: ARCHIVE, DELO-PROCEEDINGS, DOCUMENT,
DOCUMENT REFERENCE, INFORMATION SUPPORT FOR
MANAGEMENT.

The purpose of the thesis: the development of measures to improve the
documentation support for the management of the structural unit on the example
of the Repair and Mechanical Workshop of Open Joint Stock Company «Minsk
Tractor Works».

The object of the study is the Repair and Mechanical Workshop of the
Open Joint Stock Company «Minsk Tractor Worksy.

The subject of the research is the documented provision of management in
the Repair and Mechanical Workshop of the Open Joint-Stock Company «Minsk
Tractor Planty.

The following research methods were used in the work: system analysis;
comparative method; method of synthesis; method of forecasting; methods of
studying documents and method of comparison.

Research and development: the structural subdivision in the system of the
Open Joint-Stock Company «Minsk Tractor Plant» was characterized, the
organization of document management support in the repair and mechanical
shop of the Open Joint Stock Company «Minsk Tractor Plant» was analyzed,
directions for improving the management documentation in the structural
subdivision of the industrial enterprise were proposed.

Elements of scientific novelty: directions for improving management's
documentation support in the structural subdivision of an industrial enterprise

Technical, economic, social significance: the developed recommendations
can be used to improve the documentation providing management of the
structural subdivisions of the Open Joint Stock Company «Minsk Tractor Planty,
as well as similar industrial enterprises of the Republic of Belarus. The author of
the paper confirms that the calculation and analytical material given in it
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correctly and objectively reflects the state of the process under investigation, and
all theoretical, methodological and methodological positions and concepts
borrowed from literary and other sources are accompanied by references to their
authors.
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APTAHIZAIIBIS JAKYMEHTALIBIMHAT A 3ABACITTURHHSA
KIPABAHHA AJIKPBITAT'A AKIIBIAHEPHAT'A TABAPBICTBA «MIHCKI
TPAKTAPHBI 3ABO/I»

Jeimutomuas npana: 74 ¢, kpeiHin 68, qagaTka 8.
KnrouaBbis CJIOBBI CITPABABO/ICTBA, IHOAPMAILIBIMHAE
3ABECITAYSHHE KIPABAHHA, APXIY, JAKYMEHTABAHHE,
JNAKYMEHTAABAPOT
AOG'ekT gaciemaBaHHS —AJKpbhITae akIpITHEpHAae TaBapbicTBa  «MiHCKI
TpPaKTapHBI 3aBOIY.
[Ipagmer nmacnmenmaBaHHS — JaKyMEHTallbliHae 3a0eCIITUdHHE KipaBaHHSA ¥
AJKpBITaM akIbITHEPHAM TaBapbIiCTBA «MIHCKI TPAKTapHBI 3aBOI.
MbpTta  mpampl:  pacmpamoyka — MepampbleMcTBay ~— Ma  yaacKaHaJeHHI
JTaKyMEHTaIlbIiTHara 3a0eCIITYIHHS KipaBaHHS CTPYKTypHAra mnajapa3a3syieHHs Ha
npbIKiIan3e PaMoHTHa-MexaHiuHara 1pxa AJIKpbITara akijplisTHepHara TaBapbICTBa
«MIiHCKI TpakTapHBI 3aBOI».
MeTtanpl nacienaBaHHS: ITa3HAHHS, CICTAMHBI aHaiI3; TMapayHAIbHBI METal;
MeTaJa CIHTI3y, MeTaj TparHa3aBaHHsS; METa]] BBIBYUSHHS TaKyMEHTAY, MeTal
IapayHaHHs.
JlacnenaBanHi 1 pacmparoyki: axapakTapbl3aBaHa CTPYKTypHae Maapa3a3sicHHE
¥ cictoMe AJKphITara akibpisTHEpHAra TaBapbicTBa «MIHCKI TpaKTapHBI 3aBOI,
MpaaHai3aBaHa apraHizainbls JaKyMEHTallbliHAra 3a0ecrsTudHHS KipaBaHHS ¥
CTPYKTYpHBIM Taapa3m3suieHHI PamoHTHa-MexaHigHara 1pxa AJKpbITara
aKmpIsTHEpHara TaBaphicTBa «MIHCKI  TpakTapHBI 3aBOf», a Takcama
mpamnaHaBaHbl HANpaMKi VacKaHaJEHHS JaKyMEHTalbliHara 3a0eCrsTudHHS
KipaBaHHS ¥ CTPYKTYPHBIM TaApa3a3siIeHH] IpaMbICiIoBara mpaianpbeleMCTBa.
DneMeHThl HaBYKOBaW HaBI3HBI: HAMPaMKi Y/TacKaHAJICHHS JTaKyMeHTAIlbliiHara
3a0eCcrsTudHHS KIpaBaHHA Y CTPYKTYpPHBIM TaApa3A3sieHHI IMpaMbICioBara
MpaaNphIEMCTBA.
TaXHiKa-3KaHaAMIYHas1, CalblsUIbHASI 3HAYHACIh: pAacClpalaBaHbld pIKaMEHIalbIl
MOTYIIb TPBIMSHSAIIA I YJaCKaHAJIICHHS JaKyMEHTAIblifHAra 3a0eCIIsTIdIHHS
KipaBaHHS  CTPYKTYPHBIX TaApa3m3sUICHHSY  AJKpbITara  axipisTHEpHAra
TaBapbicTBa «MIHCKI ~ TpakTapHbl 3aBOJ», a TakcamMa aHaJariyHbIX



npaanpeleMcTBay mnpambicioBacii  PacmyOmiki  bemapycs.  Ayrtap mpaiibl
nauBsip/Kae, IITO MPBIBEA3CHbI V €l pa3iiKoBa-aHATITBIYHBI MaTIPbIsI
nmpaBuibHa 1 a0'eKThIYHA aJUIIOCTpOYBae CTaH JOCjeJHara mpaipcy, a yce
3ama3bluaHbls 3 JIITAPATYPHBIX 1 THIIBIX KPBIHIL TIAPITHIYHbISA, METaJalariyHbls 1
METaJbIYHBIS MaJAXK3HHI 1 KaHIPMIBI CylpaBapKarolla CHachbUIKamMl Ha 1X

ayrapay.



