PE®EPAT

Okpyt Enensl BiagumupoBHbI

Tema: HoBble nonxoapl K GOPMUPOBAHKIO, BEACHUIO U XPAHEHUIO JIMYHBIX JE
pabOTHUKOB B YUpeXJIeHUU o00pa3oBaHusi «MOTHIEBCKUM TOPIOBBIM KOJUICIK
NOTPEOUTENBCKON KOOTIepaLumy.

CTpykTypa 1 00beM IMIUIOMHOH padoThbl. /[umioMHas paboTa COCTOUT U3
BBEACHUSA, TpPEX IJaB, 3aKJIIOUYECHUS, CIHCKA MCIOJb30BAHHBIX MCTOYHHUKOB H
JIUTEepaTypsl, TpuiioxkeHuil. O0uwmit o0beM padoTel — 67 cTpanui. U3 Hux: pedepar
Ha pPYCCKOM, O€JIOPYCCKOM U aHIVIMMCKOM s3bIKaX — 3 CTpaHMIbl, CIHCOK
UCTOYHUKOB W JUTEpATyphl — [/ cTpaHul (99 HauMMEHOBaHWil), MPUIIOKEHUS —
4 CTpaHMUIIBIL.

KawueBble caoBa: JIMUHOE JIEJIO, KOJUJIEIDK, 3SJIEKTPOHHOE
JIMYHOE JAEJIO, KAJAPOBOE JEJIOITPOM3BOJACTBO, HWMHCTPYKIWA,
PABOTHUK, DOPMMNPOBAHUE, BEJIEHUE, XPAHEHUE.

AKTYaJIbHOCTb. B COBpPEMEHHBIX YCIOBHUSAX NOCTOSIHHO Pa3BUBAIOLIETOCS M
U3MEHSIOLErocs o0IIecTBa HEOOXOJUMO COOTBETCTBOBATH U CTPEMUTHCSA «UITH B
HOTY» ¢ mporpeccoM. M BOmpoOCHI, CBSI3aHHBIE C JOKYMEHTUPOBAHHEM TPYIOBBIX
OTHOUIIEHWI TaK K€ BBIXOJAAT HAa HOBBIM ypOBEHb M NMPUHUMAIOT HOBBIM (hopmar —
AJIEKTPOHHBIN. A 3JIEKTpPOHHBIN (opMar BeACHHUS JUYHBIX /el PabOTHUKOB AacT
ropazio OoJblle BO3MOXKHOCTEM Il OCYIIECTBJICHHS TOCTaBJICHHBIX 3ajay:
OBICTPBIA MOMCK MH(MOpMaIUuU, oOecrnedeHre 3alluThl OT HECAHKIMOHUPOBAHHOIO
JOCTYyTIa, YI00CTBO B MPOIECCE BEJACHUS, UCIIOJIb30BAHUS U XpaHEHUs UHPOpMAIIUU O
paboTHUKE.

Heab. Pa3paboTtath Meponpustvs MO HCHOJIB30BAHMIO HOBBIX MOJXOJIOB K
(GbOopMHpPOBaHHUIO, BEJICHUIO W XPAHEHUIO JIMUHBIX Jesl paO0OTHUKOB B YUPEKJECHUU
oOpa3oBaHus «MOTUIEBCKUI TOPrOBBIN KOMIIEIXK MOTPEOUTEIHCKOM KOOTIEpaIIunY.

O0bekT. Yupexjenue o0pazoBaHusi «MOTUIEBCKUNA TOPTOBBIM KOJUIEIK
NOTPEOUTENBCKON KOOTIEPALIUI.

IIpeamer. opmupoBanue, Be1€HUE U XPAHEHHUE JIMYHBIX €)1 pAOOTHUKOB.

Metoasbl. OO1IETEOPETUYECKUE METO/IBI UCCIIE0OBAHMS: aHATU3 HOPMATHUBHBIX
IIPABOBBIX AKTOB U JIMTEPATYPHI MO TEME TUIIJIOMHON pabOThl, METO]I aHAJIOTUH, a TaK
e HabJI0IeHne 1 Ompoc.

B nunioMHoO#l paboTe ucciaeayroTcsl TEOPETUUECKUE U TPAKTUYECKHUE aCIIEKThI
BEJICHUSI JIMYHBIX Jiel PabOTHUKOB YyUpekaeHus oOpa3oBaHus «MoruieBckui
TOPrOBBIM  KOJUIEIK NOTPEOUTENBCKOM  Koomepaluuu» U B KAauyecTBe
COBEpIICHCTBOBAaHUSI pabOThl C HUMHU MPEIJIOKEHO BHEJIPEHHE IPOrPaMMBL,
IIO3BOJISIONIEH BECTU JIMYHBIE JI€)1a B 3JIEKTPOHHOM BHJIE.



PODEPAT

OxpyT Anensl Ynaa3imMipayHbl

Tsma: Hosbir nageixoasl Aa QapmipaBaHHS, BSAI3€HHS 1 3aXOYBaHHS
acabiCTBIX cmpay TNpamayHikoy Ba YCTaHOBE amykambli «Maruteycki TraHIeBbI
KaJIe/DK CIIaKbIBELIKAll Kaarepansli.

Crpykrypa i ad'em abiniioMHai mpanbl. J[pIMuiOMHasa mpama CKiIagaenua 3
VBA3€HHS, TPOX TIJIay, 3aKIIOYIHHS, CIICY BBIKAPBICTAHHBIX KPBIHIL 1 JIITApaTyphl,
nanatkay. ArynpHbl ab'em mpanbl — 67 crapoHak. 3 iX: padepar Ha pyckaii,
Oemapyckail 1 aHrjiiickaili MoBax — 3 CTapOHKI, CHIC KpBIHIL 1 JITapatypbl —
7 crapoHak (59 HailmMeHHsY), nagaTkay — 4 cTapoHKI.

KmouaBeis ciioBbli: ACABICTAS CIIPABA, KAJIE/K, DJIEKTPOHHAA
ACABICTAA CIIPABA, KAJIPABAE CIIPABABO/ICTBA, IHCTPYKLbIA,
ITPAITAVHIK, ®APMIPABAHHE, BSI/I3EHHE, 3AXOYBAHHE.

AKTyaJbHAcOb. Y CydYacHbIX YMOBaX IDacTasHHa pas3BiBarouyaracs 1
3MsIHSOYaracsi rpamajcTBa HeaOXoAHa aAmnaBsjalb 1 IMKHYLLA «ICll § Hary» 3
nparpacam. | mbITaHH1, 3BA3aHbISA 3 JAKYMEHTAaBAHHEM MPALOYHBIX aJHOCIH I3ITAK Ka
BBIXO/31lb HAa HOBBI Y3pPOBEHb 1 MpPBIMAIOLb HOBBI (papMar — B3JIEKTPOHHBL. A
AIIEKTPOHHBI (papMar BSA3EHHS acadICThIX CHpay MpalayHIKOY Aaclb 3HaYHa OOJIbIII
MardbIMacuAy NIl aXKbILIAYICHHs NMacTayJleHbIX 3a/1ady: XyTKl HNOWIYK 1H(papMalpli,
3a0ecnssusHHE a0apoHBl aJ HECaHKIIbIIHABaHAra JOCTYIy, 3pyd4Haclb y THpardce
BAJI3€HHS, BBIKAPBHICTAHHS 1 3aX0yBaHHs 1H(apMalibli a0 npanayHiky.

Mbsra. PacnpanaBanb MepanpbleMCTBBI I1a BBIKAPHICTAHHI HOBBIX MaAbIX0Jay
na (apMmipaBaHHs, BSI3€HHSA 1 3aXOyBaHHA acalICThIX cHpay mpalayHikoy Ba
YycTaHoBe anykailpli «Maruieycki raHajieBbl KajleIK ClakKbIBEIKall Kaarneparibii»

AO'ekT. YcraHoBa aaykanbll «Mariaeycki raHuieBbl KajeIK CHaKbIBELKal
Kaarepaupbli».

Ipagmer. ®apMmipaBaHHe, BSA3€HHE 1 3axXOyBaHHE acalICTBIX crpay
npanayHikoy.

Mertaabl. AryJIbHATap3THIYHBISA META/IbI 1acieaBaHHs: aHaJl3 HAPMAThIYHBIX
IpaBaBbIX aKTay 1 JTapaTyphl Ma TA3ME JBIIVIOMHAN Mpallbl, METAJl aHaJIOrll, a Tak
cama Ha3lpaHHE 1 afbITaHHE.

VY AplIOMHAM mpansl Jacienyrolla TIap3ThIYHbIA 1 MPAKTHIUHBIS aCHEKThI
BAJI3EHHS acaliCThIX chpay MpanayHIKOy YCTaHOBBI aaykaubll «Maruieycki
TaHJJIEBbI KaJIeJK CIAaXKbIBEI[KAM Kaamepallbli» 1 ¥ sKacill yaacKkaHalleHHs paboThl 3
1M1 MpanaHaBaHa YKapaHEHHE Iparpambl, sKas /1a3Bajige BECIl acaOiCThIsl CIPaBhI ¥
AJIEKTPOHHBIM BBITJISI3E.



ESSAY
Helen Okrut

Topic: New approaches to the formation, conduction and storage of personnel
files of the workers in the establishment of education «Mogilev Trade College of
Consumer Cooperativesy.

The structure and volume of the graduation work. The graduation work
consists of an introduction, three chapters, conclusion, a list of used sources,
literature and applications. The total amount of work is 67 pages. Of these: an
abstract in Russian, Belarusian and English — 3 pages, a list of sources and literature —
7 pages (59 titles), applications — 4 pages.

Key words: PERSONNEL FILE, COLLEGE, ELECTRONIC PERSONNEL
FILE, STAFFING, INSTRUCTION, WORKER, FORMATION, CONDUCTING,
STORAGE.

Relevance. In the modern conditions of an ever-evolving and changing society,
it is necessary to match and strive to «keep pace» with progress. And the issues
related to documenting labor relations also come to a new level and take a new
format — electronic. And the electronic format of conducting personnel files of
workers will give much more opportunities for the implementation of tasks: quick
information retrieval, protection against unauthorized access, convenience in the
process of conduction, using and storing information about the worker.

Goal. To develop measures to use new approaches to the formation,
conduction and storage of personnel files of workers in the establishment of
education «Mogilev Trade College of Consumer Cooperativesy.

Object. Establishment of education «Mogilev Trade College of Consumer
Cooperativesy.

Subject. Formation, conduction and storage of personnel files of workers.

Methods. General-theoretical methods of research: the analysis of normative
legal acts and literature on the topic of the graduation work, the method of analogy,
as well as observation and interview.

The graduation work the theoretical and practical aspects of conducting
personnel files of workers of establishment of education«Mogilev Trade College of
Consumer Cooperatives» and as an improvement of work with them it is proposed to
introduce a program that allows you to conduct personal files electronically.



