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Mosuyan Hajaexabsl BaaaumMupoBHbI

Tema: CoBepuieHCTBOBaHUE JOKYMEHTOOOOpOTa MHCIEKIMU MuHucrepcra
1o HajoraMm u coopaM OKTAOPHCKOTO paiioHa . MuHcKa.

KuaroueBbie ciaoa: JIEJIOITPOU3BOACTBO, HAJIOI'OBBIE OPI'AHBI,
COBEPLIEHCBOBAHMUE, KAJIPOBAS PABOTA.

AKTyaJbHOCTBh. B Hacrosiiee BpeMs T0KYMEHTOOOOPOT HaJOTOBBIX OpPraHOB
HOCUT CMEUIaHHBIM XapakTep. DTO O3HAyaeT, YyTO B KaXJIOM HAJIOTOBOM OpraHe
UMEeTCs OTJAeN, OTBETCTBEHHBIM 3a JIEJIONPOM3BOJCTBO, KyAa TMOCTyHaloT U
00pabaTbIBAIOTCS TOKYMEHTHI opranu3anuu. M B To ke Bpemsi TOKyMEHTOOOOpOT
OCYUIECTBJISIETCS  JICLICHTPAJIM30BaHO, T.€. YacThb JIOKYMEHTOB TIOCTyNaeT |
oOpabarbiBaeTcsi B HajloroBom oprane, munys otaen JOY wu momagas cpasy B
OTIeJbl, OTBETCTBEHHBIC 3a JaHHbIE IOKYMEHTHl. B KauecTBe mnpumepa MOKHO
NPUBECTU KaJapOBYIO WM (DUHAHCOBYIO JOKYMEHTAIMIO, KOTOpas IOCTyHaeT u
oOpabaTbkIBaeTCsl HEMOCPEACTBEHHO COOTBETCTBYIOIUMHU OTEIaMHU.

Heas  aumioMHOW  paGoTbl —  pa3paboTka  pEeKOMEHAAIUN 10
COBEPILIEHCTBOBAHUIO IOKyMeHT00O0poTa B MHcnekunn MuHucTepcTBa 0 Hajoram
u coopam OKTIOpbCKOTO paiioHa r. MuHcKa.

Oo0bexkT — UMHC Oxta0psckoro paiiona r. MuHcka.

IIpeamet — nponiecc opranuzanuu 1okymeHToo0opora UMHC OkTs6pbsckoro
paiiona r. MuHcka.

OcHOBHBIE TM0JIOKEHUSI, BBIHOCMMbIe Ha 3amMTy. B HacTosmiee Bpems
HIMPOKO BHEApPEHAa B TMPAKTUKY JIEATEIBHOCTH HAJOrOBbIX OpPraHOB CHUCTEMA
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa, TMO3BOJIAIONIAs  00ECHeYuTh COKpalleHHE
TpyJ0o3aTpaT W BpEMEHH Ha 00pabOTKy M TOJArOTOBKY JOKYMEHTOB, MPUHSTHE
YIPABJICHYECKUX PEIIEHUHN; MOBBICUTh YPOBEHb HMCIOIHUTEIBCKON IUCIUIUIMHBI U
YOPOCTUTh MEXaHU3M €€ KOHTpPOJIs; 00eCneuuTh ONEPaTUBHOCTH IMPEJOCTABICHUS
yCIyr  HACEJCHWIO;  YCKOPUTh  B3aMMOJIEUCTBHE C  MOABEIOMCTBEHHBIMU
OpraHu3alysIMH, UHBIMA OpraHaMU BJIACTH, TOJIpa3JCICHUsIMH, PACIIOI0KEHHBIMU B
JIPYTUX TOpOoJax WM OTAaldeHHbIX oducax. OaHAKO, HECMOTPSI Ha aBTOMAaTH3ALIUIO
JIEJIONPOU3BOCTBA B 00JIaCTH OpraHU3aluy JOKYMEHTO000pOTa HAJIOTOBBIX OPraHOB
OCTaeTc elle Psi/i HEPEIIeHHBIX TPOOIeM.

CrpykTypa M 00beM IMILUIOMHOW padoThl. J(urmioMHas paboTa COCTOUT U3
BBEJICHUS, TpEX TIJaB, 3aKIIOYEHHUs, CHHCKAa MCIOJIb30BAHHON JIUTEPaTYpHI,
npuwioxkenuit. OO6mmuit o0bem paborel — 64 crpaHunpbl. M3 HUX: CHHCOK
UCIOJIb30BaHHOM JUTEpaTypbl — 6 cTpanui; (65 HamMeHoBaHMi), pedepar Ha
pyccKoM, OETOPYCCKOM U aHTJIMACKOM SI3bIKaX — 3 CTPAHUIIBI.
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Mogsuan Haasei Yaaazimipayubl

Thma: VYjackaHanmeHHe JaKyMEHTa3BapoTy 1HcHeKubll MiHicTapcTBa na
nagaTkax 1 30opax Kactpsluninkara paéna r. Mincka.

KmwouaBbin caoBbl: CIIPABABOJICTBA,ITAJAJIKOBBIS OPI'AHBI,
YIACKAHAJIEHHE, KAJIPABAS TTPALIA.

AKTyajJlbHACUb. Y LSMEpallHl 4ac AaKyMEHTaa0dapoT MaJaTKOBBIX OpraHay
HOCIIb 3MsIIaHbl XapakTap. ['9Ta a3Havae, mITO ¥ KOXXHBIM NAJAaTKOBBIM OpraHe
Maelua aja3en, ajJka3Hbl 3a CIPaBaBOJCTBA, KyAbl MAacTyNaiollb 1 anpanoyBarolia
JAKyMEHThl apraHizampii. [ ¥ TOM »ka 4ac JakyMeHTaadapoT aKbIIUAYIIseria
JPIPHTpaTi3aBaHa, T.3H. 4YacTKa JlaKyMeHTay macTymae 1 ampaioyBaenmna ¥
najgaTKOBbIM oprane, abmiHatoubl agazen OV 1 tparmistousl agpasy ¥ anazensl,
aJIKa3HbIA 32 Ja/J3€HBIS JAaKyMEHTHL. Y SIKaclll MPBIKIaay MOXHA MPbIBECIl KaIpaBylo
abo (QiHaHCAaBYIO JaKyMEHTAIlbIIO, sKas IacTymae 1 ampaioyBaelllla HemacpdaHa
aJIraBeaHbIMI aJ13eIaMl.

MbsTa aplJIoMHAal mpanbl — paciparoyka pakaMeHIalblid Ma yaacKaHaJIeHH]
nakyMeHTa3Bapoty y  IHcmekupsli  MiHicTApeTBa nma majgaTkax 1 300pax
Kacrtperuninkara paéna r. MiHcka.

A0'ekT — IMII3 Kactpeiuninkara paéna r. MiHcka.

Ipagmer — mpanpc apradizanel gakymentazsapoty IMII3 Kactperuninkara
paéna r. MiHcka.

ACHOYHBISI MAJAXKIHHI, SIKisi BbIHOCSAINA HA adapoHy. Y IdmepaiiHi 4yac
mIbIpoKa YKapaH€Ha ¥ TMpakThIKy JA3eWHacll MaJaTKOBbIX oOpraHay cicTaMa
AJIEKTpPOHHAra J1IaKyMEHTa3BapoTy, sKas Ja3Baisie 3a0siCledblllb CKapaudHHE
mpalnaBbllaTKay 1 4yacy Ha amparoyky 1 HaJpbIXTOYKY JaKyMEHTay, MpPBIHAILILE
KIpaVHIIKIX pAalIdHHAY; TMaBbICI[b Y3POBEHb BbIKAHANBHINKAN JBICIBIIUIIHGL 1
CHpaciillb MEXaHi3M sie¢ KaHTPOJIIO; 3a0sCIeUblllb anepaThblyHaclb MpajgacTayIeHHs
NacIyr HACEIbHIUTBY; MACKOPHIIL Y3aeMaJ3esiHHE 3 MaJBeaMHbIMI apraHi3allbisaMmi,
IHIIBIMI OpraHaMi Yiajel, TaApa3A3sIeHHAMI, pa3MEIIYaHbIMI ¥ IHIIBIX Tapajgax i
ajnaneHslx ogicax. AnHaK, HATIEA35SYbl Ha ayTamaThi3albll0 CIPABaBOJCTBA ¥
rajiine apraHizaibli JaKyMeHTa3BapoTy MaJaTKOBBIX OpraHay 3acraeliia sur4d mipar
HSIBBIpAIIIAHbIX MPalIeM.

Crpykrypa i ad0'ém abinjioMHai nmpanbl. JplIuioMHasa npaima CkJaaaenua 3
VBAI3€HHS, TPOX KIpayHIKOY, 3aKJIOUdHHS, CHICY BBIKapbICTaHAW JiTapaTyphl,
NPBIKJIAIaHHY. ATYJIbHBI a0'€éM paboThl — 64 crapoHki. 3 iX: CIHic BbIKapbhICTaHAM
JgitTapatypel — 6 craponak (65 HaliMeHHsY), padepar Ha pyckaid, Oemapyckai i
aHTJIMCKal MOBaxX — 3 CTApPOHKI.
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Theme: Improving the document circulation of the Ministry of Taxes and
Duties of the Oktyabrsky District of Minsk.
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Relevance. At present, the document circulation of tax authorities is mixed.
This means that in each tax authority there is a department responsible for office
work, where the organization's documents are received and processed. And at the
same time, the document circulation is decentralized, i.e. a part of the documents is
received and processed by the tax authority, bypassing the department of the DOW
and getting immediately to the departments responsible for these documents. An
example is the personnel or financial documentation that is received and processed
directly by the relevant departments.

The purpose of the thesis develop recommendations for improving the
workflow in the Inspectorate of the Ministry of Taxes and Levies of the Oktyabrsky
district of Minsk.

The object is IMNS of Oktyabrsky district of Minsk.

The subject matter is the process of organization of the document circulation
of the IMNSK of the Oktyabrsky district of Minsk.

The main provisions to be defended. At present, the system of electronic
document circulation is widely implemented in the practice of tax authorities, which
allows to reduce labor costs and time for processing and preparing documents,
making managerial decisions; increase the level of the performance discipline and
simplify the mechanism for its control; ensure the efficiency of providing services to
the public; to accelerate the interaction with subordinate organizations, other
authorities, units located in other cities or remote offices. However, despite the
automation of office work in the field of document management of the tax
authorities, there are still a number of unresolved problems.

The structure and volume of the thesis. The thesis consists of an
introduction, three chapters, a conclusion, a list of used literature, and applications.
The total amount of work is 64 pages. Among them: list of used literature — 6 pages
(65 titles), abstract in Russian, Belarusian and English — 3 pages.



