PED®EPAT
Kuxapko Csersianbl Muxanji0BHbI

Tema: JIOKyMEHTMpPOBAaHME  TPYAOBBIX OTHOLICHUHM B  YUPEXKIACHUU
oOpa3zoBanus «bapaHOBHUCKHMII TOCYZapCTBEHHBIH MPOGECCUOHANBHBIA JUIIEH
CTPOUTENEH.

Krouessie ciosa: TPYJIOBOM JIOTOBOP, 3AKJIKOYEHUE TPYJOBOI'O
JOI'OBOPA, W3MEHEHUE TPYJAOBOI'O JOOI'OBOPA, IIEPEBO/,
M3MEHEHHUE CVYIIECTBEHHBIX VCJOBUM TPYJA, ITPEKPAIIEHUE
TPYJOBOI'O AOT'OBOPA, JOKYMEHTHI 110 JIMHHOMY COCTABY,
TPYJOBASA KHNXKXKA, TIMYHOE JAEJIO.

AKTyanbHOCTh  HCCIEAOBaHUS OOyCIIOBIEHA MPOOJIEeMON  MPaBUIBLHOTO
JIOKyMEHTUPOBAHMS TPYJOBBIX OTHOIICHHWM, OpraHu3aluu PabOThI U COXPaHCHUS
KaJpOBOM JOKYMEHTALIMU B COBPEMEHHBIX PHIHOYHBIX YCIIOBUSX IPU CTPEMUTEIILHOM
POCTE YMCIia HOBBIX OPTraHU3alui U NPEeATPUATHH.

ens wccrnemoBanus — OOOOIIMTH OMBIT MPAKTUKH JTOKYMEHTHPOBAHUS
TPYIOBBIX  OTHONICHWH B  yupexkaeHun  oOpa3zoBanus  «bapaHoBuuckwmii
rOCYJIapCTBEHHBIN PO(PECCHOHATBHBIN JTUIEH CTPOUTEIICH.

OOBEKTOM UCCIIEIOBAHUS SBJISETCS YUPEKICHUE 00pa30BaHMsI, a IPEIMETOM —
JTOKyMEHTUPOBAHHUE TPYJIOBBIX OTHOIIECHUU C pabOTHUKAMH B YKa3aHHOM Y4eOHOM
3aBEJICHUM.

[Ipy HamucaHuu AUIUIOMHOW PabOThI UCIOIB30BAIKNCH CIIECIYIOIINE METO]IbI
WCCIICJIOBAHUS: TEOPETHUUECKUU aHAIU3 JIUTEepaTyphl MO MPOOJIeME HCCIIEI0OBAHMUS,
CpaBHEHUE, ICTYKL s, THTEPBbIOUPOBAHHE.

Hayunast HOBH3HA NTaHHOTO MCCIIEIOBAHUS ONPEACISIETCA TEM UYTO, HECMOTPS
Ha TO, 4YTO B 00JIACTH TPYJOBOTO MpaBa MPOBOAUTCS OUYEHb MHOI'O HCCIIEIOBAHUM,
JI0 CUX TOp HEKOTOphIE BOMPOCHl TPeOYIOT NajbHEWiiero uzyyeHus. Tak, B xoje
MPOBEICHUS WCCIIEOBAHUS, OIPENEIICHA OCHOBHAS CYIIECTBYIOIIAs WCTOYHUKOBAS
0aza wm wucropuorpadusi, OmpeaeNeH TMOPSAIOK JOKYMEHTHPOBAHUS TPYIOBBIX
OTHOIIEHWW B JIUIEEC W NPEIIOKEHbI KOHKPETHBIE MEPOIPHUITUA [0 PEMICHUIO
BBISIBJICHHBIX MPOOJieM B OpraHu3anuu pabOThl € KaJAPOBBIMH JOKYMEHTAMH.
[IpakTrueckast 3HaYUMOCTh PE3yIbTATOB JAHHOTO MCCIENOBAHUS COCTOUT B TOM, YTO
MPEJIOKEHHBIE MEPONPUSITUS 0 PEIICHUIO0 BBISBICHHBIX Npo0JeM B y4eOHOM
3aBEICHUH B TaIbHEUIIIEM MOTYT OBITh HCIOJIB30BaHBI B paboTe JHIIes.

JluninomHas paboTa COCTOUT U3 BBEJICHHUS], YETHIPEX TJIaB, 3aKIIOUEHUS, CITUCKA
MCIIOJIb30BaHHBIX UCTOYHUKOB U JIUTEPATyphl, puioxkenuil. O0muii o0beM padoTh
— 92 crpanunpl. M3 Hux: cnmcok wuctouyHukoB W smreparypsl — 10 (105
HAUMEHOBaHUsA), pedepaT Ha PyCCKOM, OCIIOPYCCKOM W aHTIMHCKOM SI3bIKax— 3,
npuiioxkeHus — 16 ctpaHwuil.



PODEPAT
Kbixapko Ceariaanbl MixalaayHbl

Toma: JlakymeHTaBaHHE TMPALOYHBIX aJHOCIH Ba YCTAaHOBE aiyKallbli
«bapanasitki 13spxxayHbl npadeciitapl TR OyaayHIKOY».

KnrouaBbis CJIOBBI: [TPAIIOYHBI JAT'ABOP, 3AKJIFOYSHHE
[IPAIIOYHAT'A  JJATABOPY, 3MEHA IIPAIIOYHAT'A JIATABOPY,
IIEPABOJI, 3MSIHEHHE ICTOCTHBIX VYMOY IIPAILIbI, CIBIHEHHE
IIPAITOVHATA JJATABOPY, JAKYMEHTHI ITA ACABICTBIMY CKJIAZLY,
TIPAITOVHASI KHI)KKA, ACABICTAS CITPABA.

AKTyanpHacllb  JacienaBaHHs — abOymoyiieHa  mpabiieMail  mpaBuTbHara
JaKyMEHTaBaHHS TMPAIOYHBIX aIHOCIH, apraHi3ambli Ipalbl 1 3axaBaHHS KaJapaBait
JAKyMEHTaIlbll ¥ CyYacHBIX DPBIHKaBBIX YMOBax IPhI IMKIIBBIM POCIIE KOJBKACII
HOBBIX apraHi3allblii 1 MPaANpHIEMCTBAY.

Mbdra pacnenaBaHHS - a0aryJbHIIL BOIBIT MPAaKTBIKI  JaKyMEHTAaBaHHS
MparioyHBIX aIHOCIH Ba ycTaHOBe amykalel «bapaHaBilki q3spxayHbl nmpadeciiitabl
TIPH OyaayHIKOV».

AO'ekTaM pgaciemaBaHHs 3'AyiseIia ycTaHOBAa aayKallbli, a IpagMeraMm -
JaKyMEHTaBaHHE MPAIOYHBIX aJHOCIH 3 TpalayHikaMi Y TMaka3aHbIM HaByYaJlbHAM
yCTaHOBE.

[Iper HamicaHHI JBITUIOMHAN TPAIbl BBIKAPHICTOYBANICS HACTYITHBIS METaJIbl
JaciieNaBaHHsA: TIAPATBIYHBI aHAJI3 JITaparypsl Ta mpadiieMe JacienaBaHHS,
napayHaHHE, TDAYKIIbISA, IHTIPB'IOpABaHHE.

HaBykoBas HaBi3Ha ma;3eHara JacjeaBaHHS BbI3HAUYaACIla ThIM IIITO,
HATJIE3SYBl HA TOE, IITO ¥ BOOMAcIi TpyAaBora mpaBa MpaBOJ3IIIa BEIbMI IIMAT
JacienaBaHHAy, Jla TITara 4acy HEKaTOpbls MbITaHHI maTpalOyronp maneinmiara
BBEIBYUSHHS. Tak, y XOJ3€¢ TpaBsA3€HHS JaclieJlaBaHHS, BbI3HauaHAa AacHOYHas
icHyto4asi KpbIHiYHas 0a3a 1 ricTapeiarpadis, BEI3HaYaHBl Mapajiak TaKyMEHTaBaHHS
MparioyHBIX QJHOCIH Yy JIIPI 1 TpamaHaBaHbl KAHKPAITHBIS MEPANpPHIEMCTBHI T1a
palHHI BBIAYJICHBIX MpaljeM y apraHizaibll mpaibl 3 KaJapaBbIMi JaKyMeHTaMi.
[TpakTeranasi 3HAYHACIIH BBIHIKAY Ja/I3eHara gacielaBaHHs CKJIaJaeiia ¥ ThIM, IITO
nparnaHaBaHbIs MEPANPBIEMCTBBI 114 PAIdHHI BBISYJICHBIX MpadiieM y HaBydalbHaW
YCTaHOBE ¥ JAJICUIIIBIM MOTYITh OBIIlb BRIKAPBICTAHBI ¥ TIPAIIBI JIIISI.

JlpiioMHast mpama CKIajgaenia 3 YBSA3€HHS, 4aThIpOX YacTaK, 3aKITIOUIHHS,
CHICY BBIKAPBICTAHBIX KPBIHII 1 JiTapaTypsl, gagaTkay. AryasHbl a6'ém mpampl - 92
crapoHki. 3 ix: cmic kpbrHin i Jitaparypel —10 (105 kperHil), padepar Ha pyckaii,
Oemapyckaii 1 anriifickaii MoBax — 3, mamatki — 16 crapoHaxk.



ABSTRACT
Zhikharko Svetlana Mikhailovna

Theme: Documenting of labour relations at the educational establishment
"Baranovichi State Professional Lyceum of Builders".

Keywords: LABOUR CONTRACT, CONCLUSION OF A LABOUR
CONTRACT, CHANGE OF A LABOUR CONTRACT, TRANSFER, CHANGE OF
MATERIAL WORKING CONDITIONS, TERMINATION OF A LABOUR
CONTRACT, PERSONNEL DOCUMENTS, WORK-BOOK, PERSONAL FILE.

The relevance of research is caused by the problem of a correct documenting of
labour relations, organization of work and saving of personnel records in modern
market conditions with a rapid growth of number of new organizations and
enterprises.

The aim of research is to generalize experience of practice of documenting
of labour relations at the educational establishment "Baranovichi State Professional
Lyceum of Builders".

The research object is the educational establishment, and the subject is the
documenting of labour relations with employees in the specified educational
institution.

Research methods: theoretical analysis of literature on the research problem,
comparison, deduction, interviewing.

The scientific novelty of this research is determined by the fact that, despite of
numerous researches are being done in the field of personnel records, some issues are
still required further study. Thus, during the research, the main existing source base
and historiography, the documentating procedure of labour relations in the Lyceum
are determined and concrete measures for solving the identified problems in the
organization of work with personnel documents are proposed. The practical
significance of the results of this research is that the proposed measures for solving
the identified problems in the institution can be used later in the work of the Lyceum.

The diploma work consists of an introduction, four chapters, conclusion,
bibliography, appendixes. The total amount of work is 92 pages. List of references
—10 pages (105 titles), an abstract in Russian, Belarusian and English — 3 pages,
appendixes — 16 pages.



