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Tema: JloKyMeHTaLMOHHOE oOOecleyeHne IesATeNbHOCTH bapaHOBHUUCKOro
pPallOHHOT'O UCTIOTHUTEIBHOIO KOMHUTETA
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Lenp qunioMHON paOOTHI — ONPEIEIUTh MOPSIOK BEACHUS JEIONPOU3BOACTBA
B bapaHOBMYCKOM pailOHHOM HCHOJHUTEIBHOM KOMHUTETE M  MNPEJIOXKHTh
KOHKPETHBIE MEPOIPHUATHUS IO COBEPLIEHCTBOBAHUIO €T0 OTAEIIbHBIX HAPABICHUN.

OObexT wuccnenoBaHusi — bapaHOBUUCKMIT pPallOHHBIA HCIOJIHUTEIbHBIN
koMmurteT. [Ipeamer ucciieqoBanus — JOKYMEHTALIMOHHOE 00€eCTIeueHre JeATEIbHOCTH
bapaHOBUYCKOI0 palilOHHOI'O HUCTIOJHUTEIBHOTO KOMUTETA.

B pabore ncnonap30Baiich METO/bI UCCIIEOBAHUS TaKUe, KaK aHaJIU3, CHHTES,
000011IeHNE U CUCTEMAaTU3alUs U3YYEHHBIX MAaTEPHAIIOB.

B pesynbrare Hamucanus paOOThl BBISIBJIEHA CTENEHb PETYJIUMPOBAHHS B
UCTOYHMKAX, a TaKXe CTENEHb PACCMOTPEHUs B HCTOpuorpaduu mnpoOieMaTHKU
JOKYMEHTAIMOHHOTO0 00€CIeYeHusl AESITEIbHOCTH OPraHOB MECTHOIO YIPABJICHMS,
IIPOAHAIU3UPOBAHO JOKYMEHTAI[MOHHOE oOecrieueHue NEeSTENbHOCTH
bapaHOBHYCKOTO pailOHHOT'O UCIIOJIHUTEIBHOIO KOMUTETA.

Pabora ¢ pokymeHntramu B bapaHOBHUCKOM pailOHHOM MCHOJIHUTEIBHOM
KOMUTETE B LEJIOM BEIETCS B COOTBETCTBUM C 3aKOHOJATENbCTBOM PecmyOnuku
benapycb. Ha ocHOBaHMM HOpPMaTUBHBIX MpPaBOBbIX aKTOB B bapaHoBHUCKOM
pailOHHOM HCIIOJTHUTEIbHOM KOMHTETE pa3padOTaHbl COOTBETCTBYIOIIME JIOKAJIbHBIE
HOPMATHUBHBIE MTPABOBBIE AKTHI 110 BOIPOCAM PabOThI C TOKYMEHTaAMHU.

B xoxe uccnenoBaHus ObLIO MPEIIOKEHO CO3/1aTh apXWB B bapaHOBHYCKOM
pailOHHOM HCHOJHUTEIBHOM KOMUTETE; UCIOIb30BaTh B MOJIHOW MEPE BO3ZMOXKHOCTH
CUCTEMBl ~ MEXBEJOMCTBEHHOTO  JIOKYMEHTOOOOpPOTa;  BBIIEIUTh  OTACIBHOM
nomelieHue A 0popMIICHHUS TOKYMEHTOB UMEIOIIMX OIpPaHUYUTENbHBIA rpud «lis
CIIy’K€OHOTO0  TOJb30BaHUS»; AKTHUBU3UPOBaTh pabOTy MO  MCHOJb30BAHUIO
MH(OPMAIIMOHHBIX TEXHOJIOTUH U COKPATUTh KOJMYECTBO 1yOJIETHBIX JTOKYMEHTOB.

JunioMHas paboTa COCTOUT U3 BBEICHMS, YETHIPEX TJIaB, 3aKJIIOUEHUS, CIIUCKA
MCIIOJIb30BAaHHBIX UCTOYHUKOB M JUTEpaTypbl. OOt 00beM padboThl: /4 cTpaHulbI,
U3 HUX: CIIHCOK MCTOYHUKOB U jutepaTypsl — 11 (107 naumeHoBaHuii), pedepar Ha
PYCCKOM, OEJI0PYCCKOM M aHTITUHCKOM sI3BIKaX — 3.

O6sacTb BO3MOKHOT'O MPAKTUYECKOTO MPUMEHEHUS: PE3YIIbTaThl, MOTYyYEHHbIE
B MCCIIEIOBAaHWU, MOTYT OBITh MCIHOJIb30BaHbl B MCHOJHUTEIbHBIX KOMHUTETAaX
0a30BOro ypoBHSI.
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Thma: /lakymeHTanpiitnae 3a0ecisiudHHE A3eliHacii bapanaBimnkara paéHHara
BbIKaHayyara KamiTaTa
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MbTa AplIUIOMHANM Mpanbl — BBI3HAYBILG [MapaJaK BSA3CHHS CHPABAaBOJCTBA Y
bapaHaBillkKiM paéHHBIM BBIKAHAYYBIM KaMIT3LE 1 MpanaHaBalb KAaHKPITHbIA
MepanpbIEeMCTBEHI 114 SIT0 yIacKaHAJIEHH] ACOOHBIX HallpamKay.

AG'ext nacnenaBanHs — bapaHaBilki paéHHBI BblKaHayubl KamiTAT. [Ipagmer
JacienaBaHHs — JOKyMEHTalbliiHae 3a0ecrsusHHE JA3eiiHacul bapanasinkara
paéHHara BplKaHayyara KaMmiTaTa.

VY mpanbl BIKapbhICTOYBATICS METabl AAaciieJaBaHHs Takis, sIK aHaJll3, CIHTA3,
abaryJIbHEHHE 1 CICTAMAThI3allbl BIBYYaHbIX MaTAPbISIIAY.

VY BBIHIKY HaIlICaHHS IMpalbl BBIAYIEHA CTYNEHb PATYJSBaHHA Y KpbIHILAX, a
Takcama CTyNEeHb pasrisAy Y rictapbiirpadil nmpabnemarbiKl JaKyMEHTallbliiHara
3a0ecrsusHHS  JA3€MHacll opraHay MscuoBara KipaBaHHs, IIpaaHasli3aBaHa
JTIOKyMEHTaIlblifHae 3a0ecnsiudpHHEe n3eiHacii bapanaBilkara paéHHara BbIKaHayuara
KaMiT3Ta.

[Ipana 3 makymentami y bapaHaBiukiM paéHHbIM BBbIKAHAY4bIM KaMITAIE ¥
IPJIBIM BAJ3Ela V ajnaBefgHacil 3 3akaHamayctBam PacmyOmiki bemapych. Ha
naJcTaB€ HApMAaTBIYHBIX MpaBaBbIX akTay y bapaHaBilKIM paéHHBIM BBIKAHAYYbIM
KaMiT31Ie pacipaliaBaHbl aJlaBeJHbIs JaKaJbHbI HApMaTbIYHBIS MPaBaBbIsl AKTHI 1A
NBITAHHSX Mpalbl 3 JaKyMEHTaMmi.

VY xon3e pacnenaBaHHs ObLUIO MpanaHaBaHa CTBApBINb apxiy y bapaHaBiukim
pacHHBIM BbIKaHAYYbIM KaMITALE; BbIKAPHICTOYBAllb y MOYHAl Mephl MardybIMaclii
CICTAMBI MDKBeJaMacHara JlaKyMeHTaa0apoTy; BbUIyYbIllb ACOOHBIM MaMSIIKaHHE
Uit aapMIIeHHsT JaKyMEeHTay, Kis Marollb abMexaBaibHbl rpbl « st cioyxOoBara
KAapBbICTaHHS»; aKThIBI3aBallb Mpally Na BbIKAPBICTaHHI 1H(ApMaLbINHBIX TIXHAJIOTIH 1
CKapauilpb KOJbKACIb 1yOJIETHBIX JaKyMEHTaY.

JpimyioMHas mpana cKJIajaeiua 3 YBSA3EHHS, YaThIpOX Ijay, 3aKIIOUYdHHS,
CHICY BBIKapbICTAHBIX KPBIHIL 1 JITApaTyphl. ATyJbHBI a0'éM mpaubl: 74 cTapoHKI, 3
ix: cmic KpbIHIL 1 jgitaparypsl — 11 (107 HailiMeHHsAY), padepaT Ha pyckaid,
Oemapyckaii i anriilickaii MoBax — 3.

Bob6nacup MarysiMara npakTblyHara MHPbIMSHEHHS: BBIHIKI, aTpbIMaHbIA ¥
JacielaBaHHl, MOTyIlb ObIlb BBIKAPBICTaHbl Y BBIKAHAYUYbIX KaMITATax Oa3aBara
Y3POYHIO.
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The purpose of the thesis — to determine the order of record keeping in
Baranovichi district Executive Committee and to propose specific measures to
improve its individual areas.

The object of research is the Baranovichi district Executive Committee.
The subject of the research is the documentary support of the Baranavichy district
Executive Committee.

The research methods such as analysis, synthesis, generalization and
systematization of the studied materials were used in the work.

As a result of writing the work revealed the degree of regulation in the sources,
as well as the degree of consideration in the historiography of the problems of
documentary support of the activities of local authorities, the business class analyzed
the documentary support of the Baranavichy district Executive Committee.

Work with documents in the Baranovichi district Executive Committee as a
whole is carried out in accordance with the legislation of the Republic of Belarus. On
the basis of normative legal acts of Baranavichy district Executive Committee
developed the relevant local normative legal acts on the issues of working with
documents.

During the study, it was proposed to create an archive in the Baranovichi
district Executive Committee; to use the full potential of the interdepartmental
document management system; to provide a separate room for processing documents
that have a restrictive stamp «for official use»; to intensify work on the use of
information technology and reduce the number of duplicate documents.

The thesis consists of an introduction, four chapters, conclusion, list of
references and literature. Total volume of work: 74 pages, including: list of sources
and literature — 11 (107 titles), abstract in Russian, Belarusian and English — 3.

Scope of possible practical application: the results of the study can be used in
the Executive committees of the base level.



