PE®EPAT

CaBunkoit JIroxMuinl BaueciiaBoBHBI

Tema: AyaurT  KaaApoBOM  JOKyMEHTaluu B MMHCKOM  Quiamane
Pecry6nukaHckoro yHUTapHOTO nipeanpusatus «benramoxcepBucy

KmoueBbie caoBa: KAJ[POBOE JIEJIOITPOU3BOACTBO, KAJIPOBAA
CJIYXBA, 3BAKOHOAATEJIbCTBO, JIOKYMEHTALIUA, AYIUT.

AKTYaJIbHOCTh: AKTYaJbHOCTh TEMbI UCCIEIOBAHUS 3aKII0UYACTCA B TOM, YTO
BO MHOTHX OpraHU3alMsIX HE YASISIIOT JIOJDKHOTO BHUMAHHS — KaJpOBOMY
JIEIONIPOU3BOACTBY. B HEKOTOPBIX OpraHu3aIisaX HE JOJDKHBIM 00pa30M BBIMOJTHSIOT
TpeboBaHMs 3akoHOAaTeNnbcTBa PecnyOnuku bemapych kK odopMIIeHHIO KagpOBBIX
JIOKyMEHTOB, YTO NPHBOAUT K NPUMEHEHHUIO IMTPAQHBIX CAHKIHA M CyJIeOHBIM
pazouparenbcTBaM. JIJIsE TOro dYTOOBI IMOJYYHUTHh SKCHEPTHYIO HH(POpMAIHUIO O
COCTOSIHUU KaJpOBOTO JEJOMPOU3BOACTBA M MHUHHUMHU3UPOBATH MMOTCHIIUATHHBIC
pucku (UHAHCOBBIX TOTEPh OT BO3MOXKHBIX IITPAa(HBIX CAHKIUN MPOBEPSIOMIUX
OpraHoB, CIEAyeT MPOBOJUTH AyAWT KaJAPOBON JTOKYMEHTAIlMH, B XOJIe KOTOPOTO
HE0OX0MMMO OOpaTUTh BHUMaHWE Ha OQGOpPMIIEHHWE OTIEIbHBIX, Haubojee YacTo
BCTPEYAIOIINXCS B IEATEILHOCTH OT/eNa KaAPOB JOKYMEHTOB.

Heab nunmyioMHO# paGoThI: 1aTh OLIEHKY OpraHu3aluud paboThl C KaAPOBBIMU
TOoKyMeHTaMu B MuHCKkoM ¢unmnane PecrmyOnukaHCKOr0 YHUTApPHOTO MPEATPUSTHS
«benramoxcepBUCY.

OO0bexkTOM wHccienoBanus sipisercas MuHckuil ¢unuan PecnyOnmkaHckoro
yHUTapHOro npeanpustus «benramoxcepBucy.

IIpeamerom wuccienoBaHUs SIBIAETCS OpraHu3alus padoThl C KaJpOBOi
nokymeHTalueit B Munckom ¢unnaie PecniyOaukaHCKOro YHUTApPHOTO MPEANPUSTHS
«bentamoxcepBuCH.

B xome wuccnenoBaHus ~ ObUIO  BBIBICHO  CIIEAyIOIIEE:  KaJpoOBOE
JENONpOU3BOACTBO B MuHckoMm  ¢unuane PecnyOlMKaHCKOTO  YHUTapHOTO
npeanpusatus «benramoxcepBUC» OpPraHM30BaHO C COOJIIOJICHHEM BCEX HOPM
3aKoHOJaTeNbCcTBA. Kakux 1100 cepbE3HBIX HAPYIICHUH BBISABICHO HE OBLIO.

CrpykTypa M 00beM AUIIOMHON padoTsl: /(uninomHas paboTa COCTOUT U3
BBEJICHUS, TpEX TJIaB, 3aKJIIOYEHHUs, CIHCKA HCIOJb30BAHHBIX MCTOYHUKOB U
JIUTEepaTypsl, npuiiokeHus. Oomud 00beM padoTsl — 66 crpanuu. U3 Hux: pedepar
Ha PYCCKOM, O€JIIOPYCCKOM M AaHIJIMICKOM S3bIKaX — 3, CIHUCOK HCTOYHUKOB H
autepaTypsl — 4 (48 HauMEeHOBaHM ), IPUIOKEHUS — 3 CTPAHUIIBI.



PODEPAT

Casiukaii JIrogmisisl BauaciaBayHbl

Thma: AyneIT kaapasaii gakymeHTanpl ¥ Minckim dimisie PacnyOmikanckara
yHITapHara npaanpeieMcTBa «beIMBITHICIPBICH.

KmwuaBbisa caoBbl. KAJIPABAE CIIPABABOJICTBA, KAJIPABAS
CJIVXKBA, BAKAHAJIAVCTBA, TAKYMEHTALIBIS, AV IBIT.

AKTyajJbHACUb: AKTyallbHAaCllb TOMBI JaclIeIaBaHHS 3aKJIIOYaeiia Y ThIM,
MTO Yy MHOTIX apraHizampiiX HE HaAJAolb HaJeKHAll yBari KajapaBamy
CIPaBaBOJCTBY. Y HEKATOPBIX apraHi3allbliX HE HAJICKHBIM YbIHAM BBIKOHBAIOIb
natpabaBaHH1 3akaHajayctBa PacmyOmiki bemapych ma adapmiieHHS KaapaBbIX
JAaKyMEHTay, IITO TPBIBOA3ING Ja Y>KbIBaHHS IMTPAaQHBIX CAHKIBIM 1 cyaoBara
pa3bopy. Jlns Taro xkab® aTppIMallb SKCIEPTHYIO 1H(apMaiplio Mmpa CTaH KajpaBara
CIIpaBaBOJICTBA 1 MiHIMI3aBallb TATIHIBIMHBIA PHI3BIKI  (DiHAHCABBIX CTpAT aj
MardeIMbIX MTPaQHBIX CAHKIBINA MpPaBsIparOYbIX OpPTraHay, BapTa MPaBO3IIb aYbIT
KaJlpaBail JaKyMeHTAIlbll, Ta9ac sikora HeaObXxo/IHa 3BSPHYIb yBary Ha adapmiieHHE
acOOHBIX JaKyMEHTAY aJiji3elia Kaapay.

MbsTa AplJIOMHAN mpanbl: Jaib alPHKY apradizaibli paboThl 3 KaapaBbIMi
nakymeHtami ¥ Minckim ¢imisiie PacmyOrikaHckara yHiTapHara npajanpbieMcTBa
«benMBITHACIPBICY.

A0'ektam nacnemaBaHHs 3'symsernma  Mincki  ¢imism  PacmyOmikanckara
yHITapHara npaanpeieMcTBa «beIMBITHICIPBICH.

IIpagmeram macnenaBaHHs 3'Synselnia apraizanbisi paOOThl 3 KaapaBait
naKkyMmeHTauplsii ¥ MinckiMm ¢dinisne PacmyOnikanckara yHiTapHara npaanpbleMcTBa
«benMBITHACIPBICY.

VY xoa3e nmaciemaBaHHS OBLIO BBISIYJICHA HACTYITHAE: KajpaBac CIPaBaBOJCTBA
¥y Minckim  ¢imisme  PacmyOmikanckara — yHiTapHara — mpajanpbhlieMCTBa
«benMpBITHACOPBIC» apraHizaBaHa 3 3aXaBaHHEM YCiX HOpMay 3akaHajaycTBa. SKix
HeOY/13b Cyp'€3HBIX MAPYIISHHAY BBISYIIEHA HE OBLIO.

Crpykrypa i a6'ém apluioMmHai npanbl: J[pIioMHas mpana ckiajgaenia 3
VBAI3€HHS, TPOX KIpayHIKOY, 3aKIFOUdHHS, CIIICY BBIKAPBICTAHBIX KPBIHIIN 1
JTiTapaTypsl, NPLIKIagaHds. ATyIbHBEI a0'€M paboThl - 66 cTapoHak. 3 iX: pedepar Ha
pyckaii, Oemapyckaii i aHTIiiCKaii MOBax - 3, cImic KpbIHII 1 Jiitaparypsl - 4 (48
HAWMEHHSY ), PBIKIaAaHHS - 3 CTAPOHKI.



ABSTRACT
Savitskaya Lyudmila Vyacheslavovna

Subject: Audit of personnel documentation in the Minsk branch of the
Republican Unitary Enterprise "Beltamozhservis"

Key words: PERSONNEL RECORD KEEPING, PERSONNEL SERVICE,
LEGISLATION, DOCUMENTATION, AUDIT.

The relevance: The relevance of the research topic is that many organizations
do not pay due attention to personnel records management. In some organizations,
the requirements of the legislation of the Republic of Belarus for the formulation of
personnel documents are not properly implemented, which leads to the imposition of
penalties and judicial proceedings. In order to obtain expert information on the status
of personnel records management and minimize the potential risks of financial losses
from possible penalties of inspection bodies, audit of the personnel documentation
should be carried out, during which it is necessary to pay attention to the design of
the individual documents most frequently encountered in HR department activity.

The purpose: The purpose of the thesis: to assess the organization of work
with personnel documents in the Minsk branch of the Republican Unitary Enterprise
"Beltamozhservis".

The object of the study is the Minsk branch of the Republican Unitary
Enterprise "Beltamozhservis".

The subject of the study is the organization of work with personnel
documentation in the Minsk branch of the Republican Unitary Enterprise
"Beltamozhservis".

In the course of the research, the following was revealed: personnel records
management in the Minsk branch of the Republican Unitary Enterprise
"Beltamozhservis" was organized in compliance with all legislative norms. There
were no serious violations.

Structure and scope of the graduate work: The thesis consists of an
introduction, three chapters, conclusion, a list of sources and literature used, and an
appendix. The total amount of work is 66 pages. Among them: abstract in Russian,
Belarusian and English - 3, list of sources and literature - 4 (48 titles), annexes - 3
pages.



