PODEPAT

JpiruiomMHast paboTta ckiiajaeniia 3 yBoA31H, TPOX IJiay, 3aKJIIOUIHHS, JajaTKay,
CHiCy KpbIHIII 1 jJiTapaTypbl. AG’éM acHOYHara TIKCTy CKJajae 56 crapoHak. Y
mparibl 3MsIrgaenia Tpol gaaatki. Criic KpbIHIIL 1 TiTapaTyphl cKiagae 57 ma3imbli.

KimrouaBpiss  CIIOBBI:  MpampChl  JTaKyMEHTaBaHHSA,  JaKyMEHTa3BaporT,
Manaa3Eéxubis apranizanbli, ['A « BPCM», manaazéxnas namiThiKa.

AKTyalbHacllb: JaKyMEHTaBaHHE J3€MHACIl ManaA3EKHbIX apraHi3allbli
Pacny6iki benapych 3’symseniia agabiM 3 BaXKHEHITBIX Maka3dbikay 3¢eKThIYHACII
paboThl Ta pdlamizalbll OparpaM 1 mpaekTay. AHami3 CICTAM JIaKyMeHTallbll
3’symsenia nepuibliM dTanam Juis YKapaHeHHs dJIEKTpOHHAra JaKyMEHTa3BapoTy sK
CpoOJIKa Ma y1acKaHaJbBaHHIO 1 MaBBIIIIHHIO 3(PEKTHIVHACII I3eHHACII apraHi3allbli.

Mbdra gepltuioMHail pa®oThl — BBI3HAYBIL ACHOYHBIS OTambl 1 IPaIIChI
JaKyMEHTaBaHHS J3eHHacIl Manan3&kHbIX apraHizanbiii PacmyOmiki bemapycep 1
BEITIPAIlaBaIlb TMparaHoOBbl A iX YyJacKaHAJIEHHIO Ha TMpeIkiIam3e [ pamanckara
a0’snHanHa  «bemapycki pacmyOsikaHcki caro3  MoJjansi». AOG’ekT paboTel —
Maaa3&xKHbIg apraHizaibll 1 a0’ siaHanHl PacnyOniki benapycs, mpaagmer — npauscel
JaKyMEHTaBaHHS J3eHMHAcCIl Malaa3&KHbBIX apraHizaibiii 1 ab’saHaHHsay PacmyOumiki
benapycb. Metaapl nacnefaBaHHs — HasipaHHe, MapayHaHHE, BBIMSPIHHE, aHAII3,
abarynpHEHHE, CIHTI3, IHAYKIIBISA, CICTAMHBI MTaIBIXO].

ACHOYHBISI TAJIaXK HHI, SIKisS BBIHOCSIIIA Ha abapoHy. AWUbIHHAS JiTapatypa ¥
rajJliHe BBIBYUSHHS IpaMaJCKIX ManaA3€XHbIX aprasizaubiii PacmyOmiki benapych
na3Baiige 3padillb BEICHOBY a0 HENAaCTaTKOBBIM aHAJI3€ HapMaTbIYHBIX JaKyMEHTay,
J3EWHACI 1 JaKyMEHTaBaHHS ¥ Mallaa3&:KHBIX apraHizamblax. AT HapMaThIYHBIX
JaKyMeHTay apraHizalblii Ja3BOJIiIb BRI3HAYBIIE ITPaBaBbl 0a3ic A3€HHACII apraHi3a-
IbI, TpamajiCKa-mpaBaBbl CTaTyC, sIKi, Y CBal0 Yapry, MacilyXblllb MaJcTaBal asis
kinaciikambli  Manmaa3éxHeIX a0 ’sgHaHHAY. Tak sSK  agHbIM 3 BBIKAHAyIAy
T3IpKayHar Manama3&xHail namiTeiki 3’ synsena ['pamanckae a6’ sgaande «benapyc-
Ki paCcmyOIiKaHCKI caro3 MOJIa[31» 1 3bIXOJ35Ybl 3 Ba)KHACIl 1 HeaOXoJHacIl J3ei-
HACLl Ma piaji3ambll p3CMyOIKaHCKIX MparpaMm y cdepbl Manaa3é&xHal namiThIKi,
3’symsena HeaOXxoHBIM BBICBETIIIb MpaIdChl TMa JJaKyMeHTaBaHH1 a3edHacii ['A
«BPCM» mnst ycroiinmiBara pasBillllsl apraHizambll 1 sie¢ yJaacKaHAJICHHS. Y IIpallsl
MIPBIBE3CHBI META bl 1A YaCKaHAIBBAHHIO 1 TaTpabaBaHHI Ja CICTAM 1 Iparpcay na-
KyMeHTaBaHHs. J[am3eHpls marpabaBaHHI MOTYIh BBIKAPBICTOYBAIIA MPHI MPAIBI 3
JaKyMEHTaMi ¥ aprafi3albliHbIX CTPYKTypax a0’ siAHaHHS.



PE®EPAT

JluninomHuas paboTa COCTOUT M3 BBEJCHUSI, TPEX TJIaB, 3aKJIIOUCHUS, TPUIIOKE-
HUM, CIIMCKA MCTOYHMKOB U JIUTEPATypbl. AOBEM OCHOBHOI'O TEKCTa COCTaBiseT 56
ctapHuilbl. B pabote comepxutrcs Tpu mnpuwioxkeHus. CHUCOK HCTOYHUKOB H
JUTEPATYPHI COCTABIISIET 57 TO3UIUH.

KitoueBbie cnoBa: mporiechl TOKYMEHTHPOBaHUS, JOKYMEHTOOOOPOT, MOJO-
nexxnbie opranuzanuu, OO «bPCMy, Mmosioie)xHas MOJUTHKA.

AKTYyaJIbHOCTh: IOKYMEHTUPOBAHUE JIESITEIbHOCTH MOJIOICKHBIX OpraHU3aInil
PecniyOnuku benapych siBisieTcsi OAHUM M3 BaXXHEUIIHUX Mokazateneil 3hpPpekTuBHO-
CTU palOTHI MO peaiu3alyy IPorpaMM U MPOEKTOB. AHAJIU3 CUCTEM JOKYMEHTAIUU
SBJISIETCS TIEPBBIM ATAIllOM ISl BHEJAPEHUS AJIEKTPOHHOTO JOKYMEHTOO0OOpOTa Kak
CpEIICTBA MO YCOBEPIICHCTBOBAHUS U TOBBIIIEHUIO 3(P(HEKTUBHOCTH ACSTEIHHOCTU
OpraHu3aluu.

ens aumiIoMHON pabOTHl — OMPENETUTh OCHOBHBIE ATAMbl U MPOIIECCHI TOKY-
MEHTHPOBAHUS JICSITEIBHOCTH MOJIOJEKHBIX opranusanuii Pecryonuku benapyce u
BBIPA0OTATh MPEAJIOAKEHUSI IO UX COBEPILICHCTBOBAHUIO HA pumepe OOIIECTBEHHOTO
o0benunenus: «benopycckuit pecyOIMKaHCKUN COI03 MOJOACKN». OOBEKT paOOThI
— MOJIOJICKHBIE OpraHu3aiuu u oO0weauHeHus PecnyOnuku benapyce, mpeamer —
MPOIIECCHI TOKYMEHTUPOBAHUS ACATEILHOCTH MOJIOJICKHBIX OpTaHU3alUi U 00beau-
Henuit Pecniybnmuku benapycs. Metoasl uccienoBanus — HaOI0IeHUE, CpaBHEHUE,
U3MEPEHUE, aHaIu3, 0000IleHNE, CUHTE3, MHAYKIUS, CACTEMHBIN MOIXO0/.

OcHOBHBIE MOJIOKEHUS, BRBIHOCHUMBIE Ha 3amuTy. OTeuecTBEHHAs IUTEpaTypa B
o0JacTi M3y4yeHUsi OOLIECTBEHHBIX MOJIOJEKHBIX opraHuzanuii PecryOnuku bena-
PYCh MO3BOJISIET CIIENIaTh BBIBOJ O HEJOCTATOYHOM aHAIM3€ HOPMATUBHBIX JOKYMEH-
TOB, JIESITEIHPHOCTH U JOKYMEHTHPOBAHUSI B MOJIOJICKHBIX opranu3anusx. O0630p
HOPMAaTUBHBIX JOKYMEHTOB OpTraHHU3alliui TTO3BOJIUT OIPEISTUTh MPABOBOM Oasuc je-
ATETLHOCTH OpTaHMu3aIui, OOIIECTBEHHO-TIPABOBOM CTaTyC, KOTOpPbHIH, B CBOIO OYe-
pelb, MOCIYKUT OCHOBAHUEM JJI KJIACCU(UKAIIMU MOJIOICKHBIX 00bequHeHni. Tak
KaK OJHUM M3 HCHOJHUTENICH TOCyJapCTBEHHOW MOJIOACKHON MOJMUTUKU SIBIISIETCS
Ob6miectBeHHOe 00bennHeHue «benopycckuil pecimyOIUKaHCKUI COI03 MOJIOJICKN» U
UCXOJIl U3 BOXHOCTU U HEOOXOAMMOCTH JEATEIBHOCTH MO peal3aluu peciyOnu-
KaHCKHUX MPOTrpaMM B 00JIaCTH TOCYJIAPCTBEHHOW MOJIOJICHKHOMN TOJTUTHKH, SIBISCTCS
HEOOXOJIMMBIM BBISICHUTH TMPOIECCHl IO JOKYMEHTHpOBaHUIO nesTenbHocTH OO
«BPCM» i1 yCTOMYMBOTO pa3BUTHS OpraHU3AllMU U €€ COBEpLIEHCTBOBaHUs. B pa-
00Te MpUBEIEHBI METOJIBI MO0 YCOBEPIICHCTBOBAHUIO M TPeOOBaHUS K CHUCTEMaM U
npoieccaM JAOKyMEHTUpOBaHMs. [aHHbIe TpeOOBaHUS MOTYT HUCIOJIb30BAaThCA MPHU
paboTe ¢ TOKYMEHTaMH B OPTaHU3AIMOHHBIX CTPYKTYpax 0ObheIMHCHHUS.



ABSTRACT

Coursework consists of an introduction, three chapters, conclusion, application,
list of source and literature. Abem main text is 56 starnitsy. The paper contains three
annexes. List of the sources and literature is 57 positions.

Key words: processes documentation, workflow, youth organizations, Belarus-
ian Republican youth Union, youth policy.

Relevance: documenting the activities of youth organizations of the Republic
of Belarus is one of the most important indicators of the effectiveness of the imple-
mentation of programs and projects. Analysis of documentation systems is the first
step to introduce electronic document management as a means to improve and en-
hance the efficiency of the organization.

The purpose of the thesis is to determine the main stages and processes of doc-
umenting the activities of youth organizations of the Republic of Belarus and to de-
velop proposals for their improvement on the example of the Public Association
"Belarusian Republican Union of youth". The object of work — youth organizations
and associations of the Republic of Belarus, the subject-the processes of documenting
the activities of youth organizations and associations of the Republic of Belarus. Re-
search methods-observation, comparison, measurement, analysis, generalization, syn-
thesis, induction, system approach.

The main provisions for the thesis defense. Domestic literature in the field of
studying of public youth organizations of the Republic of Belarus allows to draw a
conclusion about insufficient analysis of normative documents, activity and docu-
menting in the youth organizations. The review of normative documents of the organ-
izations will allow to define the legal basis of activity of the organizations, the social
and legal status which, in turn, will serve as the basis for classification of youth asso-
ciations. Since one of the performers of the state youth policy is the public Associa-
tion "Belarusian Republican Union of youth" and based on the importance and neces-
sity of activities for the implementation of national programs in the field of state
youth policy, it is necessary to clarify the processes for documenting the activities of
Belarusian Republican youth Union for the sustainable development of the organiza-
tion and its improvement. The paper presents the requirements for document man-
agement systems and documentation processes. These requirements can be used
when working with documents in the organizational structures of the Association.



