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Nnpromonok ExatepuHbl AJIEKCaHIPOBHBI

Tema: JlIoKkyMeHTalIMOHHOE OOecriedeHre Y MpaBiIeHUs M0 TPYAY, 3aHATOCTH H
COLMAJIBHOM 3a1mmuTe boprCcOBCKOTO pailOHHOTO HCIIOJTHUTEIIBHOTO KOMUTETA.

Jlurmomuas pabota conepkut: 6lctpanuity, 51 UCTOYHUK.

KJIFOYEBBIE CJIOBA: JOKYMEHTALHMOHHOE OBECIIEYEHHUE,
3AHATOCTD, COLIMAJIbBHAA 3AIIUTA, AIMUHUCTPATUBHAA
[MPOLEAYPA, OBPAILIEHNU A, JOKYMEHT, COUUAJIBHA A ITOMOUIb.

Llenp wWcciienoBaHUS — BBISABUTH OCOOCHHOCTHM  JIOKYMEHTALIHOHHOTO
oOecrnieueHrne paboOTHl YTpaBieHUS MO TPYAY, 3aHATOCTH M COLMAJIBHOW 3alluTe
boprcoBCKOTO palncIoaKoMa.

OOBEKT HcclieoBaHusl — YIpaBJi€HUE IO TPYAY, 3aHATOCTH U COLMAIBHON
3ammTe boprucoBCKOro paucnoaKoma.

[Ipeamer wuccienoBaHus — JAOKYMEHTAllMOHHOE oOecreueHrne padoThl
YhpasneHuss no TPyAy, 3aHATOCTH M COLMAJIBHOW 3amure bopHCOBCKOTO
PaNUCIIONKOMA.

B pabore MCHosb3yrOTCS METObl UCCIAEAOBAHMS TAKUE, KaK aHalIU3, CUHTE3,
OMUCAHUE. A TAKKE CPABHUTEBHBIA U KOMIUIEKCHBIM METO/IBI.

B xome HanucaHus ~JOUIUIOMHOW  pa0OThl HM3y4YE€Hbl HCTOYHUKH U
ucropuorpadusi JOKYMEHTALIMOHHOIO oOecrieueHusl paboThl YTpaBIeHUs MO TPYAY,
3aHATOCTH U COLIMAJIbHOU 3amTe boprucoBCKOro paincnoikoMa, MpOaHATU3UPOBAHO
OpraHU3allMOHHOE YCTPOMCTBO YMPaBICHUSA MO TPYHAY, 3aHITOCTA U COLHAIBHOMN
3alMTe DOPUCOBCKOr0 palMCHONKOMA, NPOAHAIU3UPOBAHBI AJMUHUCTPATUBHBIC
MPOLIETYpPhl, OCYLIECTBIsIEMbIE YTPABICHUEM MO TPYIY, 3aHATOCTH U COLMATBHOU
3ammuTe boprucoBCKOro paucnoaKoma.

O6sacTh BO3MOKHOTO MPAKTUYECKOTO MPUMEHEHUS: PE3YIIbTaThl, TOTYyYEHHBIE
B UCCIIEJOBAaHUU, MOTYT OBITh UCIIOJIB30BaHbI B YTIPaBICHUAX O TPYIY, 3aHATOCTU U
COLIMAJIbHOM 3aILINTE.

B Vmpasnenuun no Tpyny, 3aHATOCTH M COLMAIBHOW 3aluTe bBOpPHCOBCKOTO
paliucroIKoMa MPUMEHSETCS LUEHTPAIM30BaHHAs OpraHu3alus JeJONpOU3BOACTBA,
IpyU KOTOPOM BC€ (PYHKIMU IO OPraHU3alMU JEJTONPOU3BOJCTBA BO3JOKEHO HA
CeKpeTaps-1eI0NPOU3BOIUTENS, MOJUUHSIOMEIOCS HEMOCPEACTBEHHO HAYaIbHUKY
VYrpasnenus. Jlenonpou3BoACTBO MO aJIMUHMCTPATUBHBIM MPOLIEYpaM BeAETCS
OTJIEJIBHO OT APYTUX BUIOB JEJIONPOU3BOJICTBA.



PO®EPAT

[nbromonak Kauspeiabl AJsikcanipayHbl

Tama: JlakymeHTanpliiHae 3a0ecnsiudHHS Y IIpayaeHHs na Mmpailbl, 3aHsATacIl 1
canplsuibHal abapone bapbicayckara paeHHara BbIkaHaydara KamiTaTa.

Heimiomnas pabora 3msiryae: 61 ctapoHky, 51 KpbIHiy.

KJIIOUABBIS CJIOBBI: JIAKYMEHTALIBIMHAE  3ABECIISTUDHHE,
3AHATACLb, CALIBISJIBHASA ABAPOHA, AJIMIHICTPAIIBITHA S
[MPALDAYPA, 3BAPOT, JAKYMEHT, CALBIAJIBHASA JAITAMOT'A.

Mbra nacienaBaHHsl - BbISIBIIb acabiiBacill JakyMeHTaIbIHATa 3a0CCIITYdHHE
paboTbl YmpayieHHs Ta Mpaibl, 3aHsATacll 1 calbisuibHail abapoHe bapbicayckara
paliBbIKaHKaMa.

AG'ekt nacnemaBaHHs - YTOpayJeHHE Ta Mpailbl, 3aHATACI 1 callbisIbHAN
abapone bapricayckara paiiBbIkaHKama.

[Ipaagmer pacnenaBaHHS -  JIaKyMEHTallbliHae 3a0ecrsiudHHE  PabOThI
VYmpaynenHs ma mpaibl, 3aHATacll 1 cauplsibHaih  abapone bapeicayckara
paiiBbIKaHKaMa.

VY pabolie BHIKaphICTOYBAOIIA METAJIbI TacieaBaHHs TaKisl, SIK aHalli3, CIHTA3,
amicaHHe. A Takcama nmapayHalbHbI 1 KOMIUIEKCHBI METAIbI.

Y Xoaze HamicaHHS ~JBIIUIOMHAM  paOoOThl  BBIBYYaHBl  KPBIHIIBL 1
ricTapeisirpadisi JakyMeHTallbIHAra 3a0ecssudHHsT padoThl YIpayJaeHHs Ia mpalpbl,
3aHATacHl 1 cauplsuibHail abapoHe bapeicayckara pailiBbikaHkama, IpaaHaji3aBaHa
apraHizallplifHas IpbpUIaja YpayJieHHs Ta Mmpallbl, 3aHATacIll 1 calblsuibHall abapoHe
bapricayckara paiiBblkaHKaMma, IpaaHadi3aBaHbl aaMIHICTPAIBIMHBIA TPAIDIYPHI,
KIS @KBIIIAYIISIONIa YIpayaeHHeM I1a Ipallbl, 3aHATacIll 1 callblsjabHail abapoHe
bapricayckara paiiBbIKaHKama.

BoGnacip MarysiMara mpakThlyHAra MPBIMSHEHHS: BBIHIKI, aTPbIMaHBIS ¥
JaciaeaBaHHl, MOTYIIb OBIIb BBIKAPBICTAHBI ¥ YTIpayJeHHIX Ta Ipallbl, 3aHATacIi 1
canpisibHaM abapone. bapeicayckara paliBbIkaHKama.

Ba Vmpaynenni na mparibl, 3aHaTacil | caipisiibHai abapone bapwicayckara
paliBbIKaHKama Y KbIBaelllla I[PHTpaji3aBaHasi apraHizallblsi ClipaBaBOJICTBA, MPHI SKIM
yce (yHKIIBI [1a apraHizaiibli CpaBaBOJICTBA YCKIIA3€HbI HAa cakpaTapa-ClpaBaBo/ia,
AK1 TIaJmapaaKoyBaela HemacpdHa HadalbHIKy YnpayneHHs. CrpaBaBojacCTBa ma
aJIMIHICTpAIBIMHBIX MpaIPAypax Bsa3ela acoOHa aj IHIIBIX BiJjay CpaBaBoOJICTBA.



ABSTRACT
Iljushonok Ekaterina Alexandrovna

Topic: document Management for labor, employment and social protection of
the Borisov district Executive Committee.

The thesis contains: 61 pages, 51 source.

KEYWORDS: DOCUMENTATION SUPPORT, EMPLOYMENT, SOCIAL
PROTECTION, ADMINISTRATIVE PROCEDURE, APPEALS, DOCUMENT,
SOCIAL ASSISTANCE.

The purpose of the study is to identify the features of documentary
maintenance of work of the Directorate for labour, employment and social protection
of the Borisov district Executive Committee.

Object of research — the Office for labour, employment and social protection of
the Borisov district Executive Committee.

The subject of the research — documentation support of the work of the
Directorate for labour, employment and social protection of the Borisov district
Executive Committee.

We use research methods such as analysis, synthesis, description. As well as
comparative and holistic methods.

In the course of writing the thesis studied the sources and historiography of
documentary maintenance of work of the Directorate for labour, employment and
social protection of Borisov district Executive Committee, analyzed the
organizational structure of the Directorate of labour, employment and social
protection of Borisov district Executive Committee, analyzed administrative
procedures carried out by the Department of labour, employment and social
protection of the Borisov district Executive Committee.

The scope of possible practical application: the results obtained in the study
can be used in the Offices for labour, employment and social protection.

Summing up we can conclude that in Management on work, employment and
social protection of Borisov district Executive Committee applies the centralized
organization of office, in which all functions of organization of clerical work
entrusted to the Secretary-clerk, reporting directly to the head of Department. The
processing of administrative procedures are conducted separately from other types of
proceedings.



