PE®EPAT
Cenrsaopbckast Enena BaagumupoBHa
Tema: JlokymMeHTanMOHHOE oOOECHEUYeHHWE YIPaBICHUS B  OTKPHITOM
aKIMOHEPHOM 00111ecTBe «beBHEIIIKOHOMOAHKY.
Kuawuesbie cioBa: ABTOMATHU3NPOBAHHAS HMHOOPMAILIMOHHAS
CUCTEMA, AKTbI, BAHK, JOKYMEHT, JOKYMEHTALIMOHHOE

OBECIIEYEHUE YIIPABJIEHWA, JOKYMEHTOOBOPOT,
JIEJIOITPON3BOJCTBO, NHO®OPMALINA, NHOOPMALNOHHAA
BE3OITACHOCTHD, NHO®OPMAILIMOHHBIE TEXHOJIOI'1U,

NCCIELJOBAHUE, 3AIIUTA UHOOPMALINUU, CTPYKTYPA, YIIPABJIEHUE.
O0beKT — TOKyMEHTAITMOHHOE oOecTieueHne ynpanieHus B banke benBOb.
IIpeamMer — coBEpIIEHCTBOBAHUE JOKYMEHTAIMOHHOTO oOecrieueHus

ynpasieHus Ha npumepe banka benBOb.

Hean aunaomHoii paboTel — pa3zpaboTaTh MPEAJIOKEHHUS JIA MOBBIIICHUS
apdexTuBHOCTH nearenpHOCTH banka benBOb B Bompocax coBepieHCTBOBAHHS
JIOKYMEHTAI[MOHHOTO 00ECTIICUEHUSI.

MeToao/10rH4ecKass OCHOBA JUIIJIOMHOM padoThI — VCIIOJIb30BaHUE
IBPUCTUYECKOT0, CTATUCTUYECKOTO METOJAa, METOJOB CpaBHEHHUsA, O0OOLIEHUS H
CUCTEMATU3ALMM H3YyYEHHBIX MAaTEpHAIOB IO NpoliemMe JOKYMEHTALMOHHOIO
oOecrieueHus: yIpaBJICHHUS.

Pe3yabTaThl HCCJIEIOBAHMA: B XOJI€ KCCIIEIOBAHUS OIpE/AESieHa BBICOKAs
CTENEHb  HOPMAaTHUBHOTO  IPABOBOTO  YPETyJIHpPOBAaHUA  JOKYMEHTAI[MOHHOIO
oOecreyeHus: U CTENEeHb MCCIEAOBAHMS TEMbI; OXapaKTepHu30BaHa OpraHU3alluOHHAas
CTPYKTypa W  CTPYKTypa yHOpAaBICHHS, HaNpaBiCHHE  JACITEIbHOCTH U
cTparerndeckoro passutus banka benBODb; onpenenena TeHIeHIMSA K yBEIUYEHUIO
o0beMa JIOKYMEHTOO0OpOTa MPU HATUYUU OOBEKTUBHBIX M CyOBEKTHUBHBIX MPUYUH;
BBISIBJICH KAYECTBEHHBIH M KOJMYECTBEHHBIM COCTaB JIOKYMEHTOB; BBISIBJICHBI
npoOJeMbl U HEJOCTATKU PabOThl C JTOKYMEHTaM, MPEJIOKEHbl PEKOMEHAAINHU 10
palMOHAIIBHOM OpraHu3ali padoThl C JOKYMEHTaMHU C IL€JIbI0 TOBBIIICHUS €€
3¢ heKTUBHOCTH, COBEPILIEHCTBOBAHUIO yIPABJICHYECKON NeSTEeIbHOCTH;
pa3paboTaHbl KJIIOYEBBIE MMOKa3zaTeau s omeHku kadectBa IOV, nestenbHOCTH
cyx0b1 JIOY; o0o6men nepenoBoii omnbiT npumeHeHuss UT B banke benBOb;
onpeaeneHsl yrpo3sl Wb, cTeneHb JIOKaabHOW pErjaMeHTUPOBAHHOCTU 3alUTHI
uH(pOpMaIUK U €€ TIOKYMEHTAallMOHHOE 00ecrieYeHHe.

CTpykTypa U 00beM AUIIOMHON padoThl: AUIUIOMHAas paboTa COCTOUT W3
BBEJICHMS, TpEX TJaB, 3aKJIOYEHHUs, CIHUCKAa MCTOYHUKOB U JIUTEPATYpHI,
npuioxkeHuit. O6muii o0beM aUIUIOMHON padoThl — 98 crpanuil. M3 HuX: cnucok
UCTOYHUKOB W JjutTeparypel — 14 crpanun (142 HammeHoBaHus), pedepaT Ha
PYCCKOM, O€IOPYCCKOM M aHTJIMHCKOM SI3bIKaxX — 3, MPHJIOKEHUN WILTIOCTPATUBHOIO
MPOBEICHHOT0 UccaeAoBaHus — 16, pucyHkoB — 7.



PO®EPAT
Cenusbpckas Anena YnaasiMipayHa

Toma: JlakymeHrtanplitHae 3a0ecrsiudHHE  KipaBaHHS §  aJKPBITBIM
aKIBISTHEPHBIM TaBAPBICTBE «bem3HennKaHOMOAHK.

Kmrouasbist  cioBol: AYTAMATBIBABAHASL  THOAPMALIBIMHAS
CICTOMA, AKTBI, BAHK, JIAKYMEHT, JIAKYMEHTAILIBIMHAE
3ABECITAYDOHHE KIPABAHHA, JAKYMEHTA3BAPOT, CIIPABABOJICTBA,
IHOAPMAIIBISA, TH®APMAIBIMHAS BSACIEKA, ITH®APMAIIBIMHBIA
TOXHAJIOT'TI, TACJTEAABAHHE, AGAPOHA TH®APMALDBII, CTPYKTVYPA,
KIPABAHHE.

A0'eKT — nakyMeHTaIblliHae 3abecnsiudHHe KipaBaHHs ¥ banky benBOb.

IIpagmer — ynackananeHHe AaKyMEHTallblifHara 3a0eCHSYIHHS KipaBaHHS ¥
banky benBOb.

MbTra ABIIVIOMHAH Npanbl — pachnpanaBallb MPANaHOBBI JUISl MaBBIIIIHHS
adexThiyHaci a3edHacii  banka benBOb ¥ nmbeITaHHAX  yJackaHallGHHS
JaKyMEHTalbliiHara 3a0€eCrsiY3HHs.

Meragajariynass acHoBa  JbIIJIOMHAll mpanbl —  BBIKApPbICTAHHE
SYpBICTBIYHATA, CTATBICTBIYHAra METaay, MeTajay MnapayHaHHs, aOaryJbHEHHS 1
CICTAMAThI3albll BBIBYYAHBIX MaT3pbisulay mna mpabiieMe JaKyMeHTalpliiHara
3a0€eCIAUdHHS KipaBaHHS.

BroIHIKI gaciieqaBaHHs: y X0/43€ JAci€JaBaHHs BbI3HAYAHA BBICOKAs CTYIIEHb
HapMaTblyHara IpaBaBora YporyJsBaHHsS JaKyMEHTallpliiHara 3a0eclsu’HHS 1
CTYNEHb JaclielaBaHHI TAMbI; axapaKTapbl3aBaHas apradizalpbliiHas CTPYKTypa 1
CTPYKTYypa KipaBaHHS, KIpyHaK JI3eiHacI 1 cTparariyHara passiis banka benBOb;
BbI3HAYAHA THHIDHIIBIA Jla MaBEJIY’HHS a0'€éMy NaKyMEeHTa3BapoTy Ipbl HasyHACI
a0'eKThIYHBIX 1 CYO'€KTBIYHBIX MPBIYBIH; BBIAYJIEHBbI SKACHBI 1 KOJBKACHBI CKJIaj
JAaKyMEHTay; mnpabnemMbl 1 HEAaxombl mpalbsl 3 JdaKyMEHTaM; [panaHaBaHbI
pOKaMEHJalbll Ma palblsiHaJbHAN apraHizanbll MOpaubl 3 JaKyMEHTaMl 3 MITai
NaBBIIIDHHS ~ sie  3(EeKThIYHACLl, YJacKaHAJEeHH1  KipayHilKail  J3eiHaclii;
pacripaliaBaHbl KJIFOUaBbIsS TMakaszublki Jis aipHki gxacui JI3K, azeiHacii ciyxObl
JI3K; abarynpHeHbl iepaaassl BonbIT NpeiMsiHeHHS [T y banky benBOb; Be13Hauanbl
narpo3el Ib ¥ banky benBOb, crtynens nakanbpHali parjlaMeHTaBaHAcIl aOapOHbI
1H(apMalpli 1 sie JTaKyMeHTallbliiHae 3a0eCTsTudHHE.

Crpykrypa i a0'ém ablIUIOMHAaNl mpanbl: JBIIIJIOMHAS Tpana CKiaaaenia 3
VBA3EHHS, TPOX TJIay, 3aKIIOYIHHS, CIICY KPBIHII 1 JIITApaTyphl, TPBIKIAJAHHSY.
ArynbHBI a0'€M ABITIIIOMHAM npanbl — 98 crapoHak . 3 iX: CIIC KPbIHIL 1 JITapaTyphl —
14 craponak (142 Ha3Bbl), padepaT Ha pyckaii, Oemapyckaii 1 aHrilickai MoBax — 3,
NPBIKIAJaHHAY UTIOCTpallblifHara rnpapeja3eHara gaciaeaaBans — 16, mamonkay — 7.
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Tema: Document management in open joint stock company
«Belvnesheconombanky.
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WORKFLOW, RECORDS MANAGEMENT, INFORMATION, INFORMATION
SECURITY, INFORMATION TECHNOLOGY, RESEARCH, PROTECTION OF
INFORMATION, STRUCTURE, MANAGEMENT.

The object of this work is documentation support of management in the Bank
Belveb.

The subject is the improvement of documentary support of management,
taking as an example the Bank Belveb.

The aim of the thesis is to develop proposals for increasing the efficiency of
the Bank Belveb in improving documentary support.

Methodological framework of the thesis includes using heuristic, statistical
method, comparison methods, compilation and systematization of the studied
materials on the subject of documentary support of management.

The results of the study: the research identified a high degree of legal records
and the degree of settlement research themes; described the organizational structure
and governance structure, direction and strategic development of the Bank Belveb;
identified a trend towards an increasing volume of document circulation when there
are objective and subjective reasons; identified qualitative and quantitative
composition of documents; problems and disadvantages of working with documents,
proposed recommendations for the rational organization of work with documents in
order to improve its efficiency, improved management performance; developed key
indicators for assessing the performance of the DOW in the bank service Belveb;
summarized the best practices of using the information technology in the Bank
Belveb; the information security threats of the Bank Belveb and also the extent and
level of local rigidities of information protection are identified.

The structure and scope of the thesis: the thesis consists of introduction, three
chapters, conclusions, list of sources and literature applications. The total scope of the
thesis —98 pages. Among them: a list of sources and literature — 14 pages (142 items),
summary in Russian, Belarusian and English -3, an illustrative application of the
study — 16, drawings — 7.



