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O6bekt uccnenoBanusi — PecrmyOnmMKaHCKOE MPOU3BOJCTBEHHOE YHHUTApPHOE
npeanpusiTue «3aBoj ra3eTHON OyMarun.

[IpeameT uccnenoBaHus — JOKYMEHTAMOHHOE OO€CIeYeHue MPOU3BOICTBA
Oymaru B PecrnyOnnkaHCKOM NpPOW3BOJCTBEHHOM YHUTAPHOM MPEIIPHUITHH «3aBOJ
ra3eTHOM Oymarm».

[lens paOoThI: ompejeicHUE HAMPABICHUNW U BHECEHUE MPEIJIOKEHUN 10
COBEPILIEHCTBOBAHHUIO JOKYMEHTAILIMOHHOIO OO€CleueHus MPOU3BOACTBA Oymaru B
PecnyOiMkaHCKOM MPOU3BOACTBEHHOM YHUTApHOM MPEANPHUITHH «3aBOJ Ta3eTHOU
Oymaru.

Meroabl HccneOBaHUSA: aHAIW3 W CHHTE3, METOJ CpPAaBHEHUS, ONUCaHUA,
MOJICJIUPOBaHUS, TpaUuECKUil METO/.

AKTyaJIbHOCTh BBIODAHHOW TEMBbI HCCJICIOBAHUS: MPAKTUUYECKUM OMBIT 10
NOCTPOEHUIO CHCTEMbl YIOPABJICHUS JOKYMEHTAMH COIJIacCHO TpeOOBaHUSM
HOPMATHBHBIX TPABOBbIX akTOB PecnyOnuku benapych B o0mactu ynpapiieHUs
JOKyMEHTaMHU B  COYETAHMU C JICSATEIBHOCTBIO MO JOKYMEHTALIMOHHOMY
o0ecrnieueHuto0 MPOU3BOJICTBA OymMaru B paMKax CHCTEM MEHEIKMEHTa MOXET OBITh
MOJIE3€H MPEANPUSITUSIM, BHEAPSIOMIUM CUCTEMbI MEHEPKMEHTA 110 MEXKTYHAPOIHBIM
craggapram 1SO 9001 u ISO 14001, npu cepTuduKauy IeNH MOCTABOK MO CXEMe
JlecHoro noneunTenbckoro copeta. HoBu3Ha nccieqoBaHus 3aKI0YaETCS B TOM, YTO
B HACTOSILEE BpEeMsl HET paboT, MOCBALIEHHBIX JOKYMEHTAIMOHHOMY OOECIEYEHUIO
pa3pabOTKH U MPOU3BOJICTBA OyMaru.

B mpomecce  pabGoThl  AETalbHO ~ HM3y4€HAa  JEATENbHOCTh IO
JOKYMEHTAlIMOHHOMY OO€CIIEYEHHUI0 MpOou3BOACTBa OyMaru. IIpoaHanm3upoBaHbl
JTOKYMEHTBI, PErJIaMEHTUPYIOIIME OpraHU3alHi0 JOKYMEHTAlMOHHOTO OOeCeueHHUs
Ha JAHHOM NPEANPUITHH, pa3padoTaHbl IPEIJIOKEHHS MO €r0 COBEPIIEHCTBOBAHUIO.

ABTOp pabOThI MOATBEPKIAET, UTO MPUBEIACHHBIN B HEW MaTepuas MPaBUIBLHO
1 00BEKTUBHO OTPaKaeT COCTOSIHUE MCCIIEyeMOTro MpoLecca, a BCE 3aMMCTBOBaHHbIE
U3 JIUTEPaTypHBIX W JAPYIMX HCTOYHHKOB TEOPETUYECKHUE, METOAO0JOTUYECKUE U
METOJMYECKHE TMOJOXKEHUS M KOHILEMNIMU CONPOBOXKIAIOTCA CChUIKAMU Ha UX
aBTOPOB.
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AG’exT nacinenaBaHHsS — PacnyOnikaHckae BBITBOpUae — YHiTapHae
IpapeIEMCTBA «3aBOJI Ta3eTHAN TarepbDy.

[Mpagmer pacienaBaHHS — JaKyMEHTAIlbIiHAae 3a0CCIITYDHHE BBITBOPYACII
narniepsl Y PacmyOuikaHCKIM  BBITBOPYBIM  VHITAPHBIM  TPAANIPHIEMCTBE  «3aBOJI
ra3eTHas marepb».

MbsTta paboTel: BBI3HAUPHHE HaKipyHKay | VHICEHHE TmpamaHoy Tma
ynacKkaHAJIbBaHHIO JIaKyMEHTAIbliHATAa 3a0€CISTYdHHS BBITBOpYACI Mamnephl Y
PacmyOmnikaHCKiM — BBITBOPYBIM ~ YHITAPHBIM ~ TPAIIPHIEMCTBE «3aBOJ  Tra3eTHas
narepb».

MeTanpl naciiejaBaHHS: aHami3 | CIHT?3, MeTaj NapayHaHHS, aricaHHS,
MaipaBaHHs, TpagidHbl METa/I.

AxTyanpHACIlb BBIOpAaHHA TAOMBI JacjelBaHHS: MPAKTHIYHBI BOMBIT TIa
NacTpacHHIO  cicTeMbl  KipaBaHHS ~ JakyMeHTaMl  3rogHa  marpabaBaHHIM
HapMaTBIYHBIX TIpaBaBbIX aktay PacnyOmiki Bbemapych y BoOmacmi kipaBaHHS
JaKyMeHTaMl ¥ CrHajnydsHHI 3 A3eHHAcCII0 Ma JaKyMEHTAIbIHHAMy 3a0eCIsTYIHHIO
BBITBOpYACIIl Tamepbl Y paMKax CICTOM MOHDDKMEHTA MOXKa OBIb KapBICHBI
NpajnpeieMCTBAM, SIKIS ~ YKapaHsiolb  CICTOMBI ~ MIHI/DKMEHTa  3rogHa 3
mexayHapoaabiM crapaaptam 1SO 9001 i ISO 14001, nper cepreidikarii maHIyroy
nmacraBak 3rojHa ca cxemail JlscHora mamns4bITeNIbCKaro caBeTa. Hasi3Ha
JaclieIBAHHS 3aKJIFOYacIa ¥ ThIM, IITO y IANEPAIIHsS Yac HiAMa HAaBYKOBBIX TIpall,
SIKIsI IPBICBEYAHBI JAKYMEHTAIIBIITHAMY 3a0€CIIsTYPHHIO BRITBOpYACIII Oymary.

VY mpampce paboThl IdTanéBa BhIByYaHa J3€HHACIbh Ma JOKyMEHTAIlbIHHAMY
3a0CCISTYDHHIO  BBITBOpUYAacii mamepbl. [lpaaHanizaBaHbl — JTaKyMEHTHI,  SIKis
PATJIAaMEHTYIOIL apraHi3albllo JOKyMEHTAllbIiHAara KipaBaHHS Ha TPapbIEMCTBE,
pacrpaliaBaHbl IIPAaHOBHI 1 SAT0 YTaCKaHATLBAHHIO.

A¥Tap mpailsl nanBspjpkKae, IITO NPBIBEI3EHBI ¥ € MaTApbIs MpaBUIbHA 1
a0'ekThIVHA aJTIOCTpOYBae CTaH JacielyeMara Mpaidcy, a yce 3ama3bluaHblsil 3
JITapaTypHBIX 1 IHIIBIX KPBIHII] TIAPITHIYHBIS, METaJajaridyHbisl 1 MeTaJblYHbIS
najaXaHHI 1 KaHIPMIBI CcypaBapkarolla CrachbuikaMi Ha 1X ayTapay.
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RECORDS MANAGEMENT, DOCUMENT, STANDARDIZATION,
STANDART, QUALITY MANAGEMENT SYSTEM, ENVIRONMENTAL
MANAGEMENT SYSTEM, CERTIFICATION

An object of research — Republican Production Unitary Enterprise «Zavod
gazetnoj bumagi».

A subject-matter of research — records management of paper production at
Republican Production Unitary Enterprise «Zavod gazetnoj bumagi».

A goal of research: to find out directions and proposals for improvement of
records management of paper production at Republican Production Unitary
Enterprise «Zavod gazetnoj bumagi».

Research methods: analysis and synthesis, comparative analysis, description,
modeling and graphical method.

An applicability and significance of research: practical experience of
Republican Production Unitary Enterprise «Zavod gazetnoj bumagi» how to
reconcile the need to follow the rules and regulations in records keeping of the
Republic of Belarus with the need to follow the ISO's rules and requirements for
records management of paper production may be useful for companies that put into
practice 1SO 9001 and 1SO 14001 management systems, FSC certification.

The novelty of research: there are no studies devoted to records management of
paper production.

The author has studied the activity in records management of paper production
at the enterprise. The author has precisely analyzed documents that regularize and
standardize the records management at the enterprise in the course of research and
has developed the solution for its improvement.

The author of diploma work confirms that materials reflect the state of the
studied process correctly and objectively, that all borrowings from literature and
other sources of theoretical, methodological and methodical regulations and concepts
are have been accompanied by references to their authors.



