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OOBEeKTOM  HCCeOBaHUS  SIBISETCS  JOKYMEHTAIlMOHHOE oOecredyeHue
YIPABJICHHUS.

[IpeameToM wuCCIENOBAHMS SBISIETCS OpPraHM3alUs JOKYMEHTALIHOHHOTO
oOecnieuenus ynpasinenust 3A0 «BUTIKC».

Llenp  paboTbl: Ha  OCHOBAaHMM  H3YyYEHUS TEOPUU M  MPAKTUKHU
JOKYMEHTAlIMOHHOTO  OO€ecClieYeHus  YIpaBJICHUs MPEINpUATUS  pa3padoTarh
HaIlpaBJIE€HUs] COBEPILIEHCTBOBAHMS T0KyMeHTo000poTa Ha 3A0 «BUTIOKCy.

Meroabl uccienoBaHus: OOUIEHAYYHbIE METObl MO3HAHUS, CPaBHUTEIIbHBIN
aHaJu3, SKOHOMHUKO-MaTEMaTUYECKUE METO/IbI, rpauKo-aHATUTHYECKHUE
MOCTPOEHUS.

Ha ocHoBanum mpoxenanHoil padbotel ycraHoBieHo, B 3A0 «BUTIOKC»
BHEJI[pEHA CUCTEMA JJIEKTPOHHOI'O JOKYMEHTOOOOpPOTa, HO B HEH €CTh OJMH OYEHb
BECOMBIII  HENOCTAaTOK: OTCYTCTBYET CTaJMsl COIVIACOBaHHUA JOKYMEHTa B
ANIEKTPOHHOM  BUJE —  HCIOJHUTENM caMu  coOuparoT  BuU3bl.  [lyramwu
COBEPILIECHCTBOBAHMUS ~ JOKYMEHTOOOOpOTa HA  MPEOUPUSITHM  MOXKET  CTaTh:
COKpalleHne o0bemMa JOKYMEHTOOOOpOTa, COBEPIICHCTBOBAHHE  TEXHOJOTUU
JIOKYMEHTOO0OpOTa  uepe3  pa3paboTKy  Mojeied  JTIOKyMEHTooOopoTa B
rOCYAapCTBEHHBIX OpraHax M OpraHu3alusX M COCTaBJIEHWE MapUIPYTHBIX KapT
TEXHOJIOTUYECKOI0 Mpoliecca.

Ob6nactbo BO3MOYHOTO MPaKTUYECKOTrO PUMEHEHUS ABJISIETCS
COBEPILIECHCTBOBAHUE  JOKYMEHTAIMOHHOTO  OO€cleueHuss  yNpaBlieHUs  Ha
IIPOMBIIUICHHBIX NpeanpusaTusax Pecnyonuku benapycs.

[IpakTuueckass M colLMalbHAasg 3HAYMMOCTh pabOTHI: COBEPIICHCTBOBAHUE
TOKyMeHTalmoHHoro obecneuenus ymnpasieHus 3A0 «BUTOKCy», yto mo3BojauT
NOBBICUTH 3((PEKTUBHOCTD MPUHATUS YIPABICHUECKUX PEIICHUI.

ABTOp paboThl MOATBEPKAACT, YTO NPHUBEACHHBIA B HeW (HaKTHUECKU
MaTepHual MPaBUIbHO U O0OBEKTUBHO OTPAXAET COCTOSIHHE MCCIEAYyeMOro Impoiiecca,
a 3aMMCTBOBaHHBIE M3 JIMTEPATYPHBIX M JPYTUX HCTOUYHHUKOB TEOPETUUYECKUE U
METO/I0JIOTUYECKHE TOJOKEHHUSI U KOHIIEMIMU COMPOBOXKIAIOTCS CChUIKAMU HAa UX
aBTOPOB.
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Al'ektam nmacnmemaBaHHS — 3'Aynsdeniia  JaKyMEHTalbliiHAae 3a0ecIsTudHHE
KipaBaHHS IPaJIPHIEMCTBAM.

[IpagmeTam pacnenaBaHHd —3'Ayiidellia  apradizaublsl —JaKyMeHTalbliiHara
3a0ecnausHHs KipaBaHHs 3AT «BITOKCy.

MbTa npanbl: Ha aCHOBE BBIBYUSHHSIIA TIOPHI1 1 MIPAKTHIKI JaKyMEHTalbliiHAra
3a0€eclAusHHS KipaBaHHS MpPaJIpbIeMCTBAa paclpalaBallb HAMpPaMKl YJacKaHAJICHHS
nakymeHnTa3Bapoty Ha 3AT «BITOKCy.

Mertaapl nacnefaBaHHs: aryJibHAHABYKOBBISI METaJbl Ma3HAHHS, MapayHaIbHbI
aHaJi3, 9KaHOMIKa-MaT3MATBIYHbIA META]Ibl, rpadiKa-aHAIITBIYHbISA 120y 10BHI.

Ha mancraBe mnpaBenzenail pabotel ycraHoyieHa, y 3AT «BITOKC»
Vkapan€Ha cicTAMa AJIEKTpOHHAra JaKyMEHTa3BapoTy, aje ¥ €l €cub aJ3iH BelbMi
BAKKI HENaxom: aJCyTHIYae CTajblsil Y3raJHEHHS JaKyMEHTa Y 3JEKTPOHHBIM
BBITJIAJI3¢ — BbIKaHayubl cami 30iparors  Bi3pl. [llmgxami  ynackananeHHs
JAKyMEHTa3BapoTy Ha MpPaaNpbleMCTBE MOXKa CTallb: CKapausHHE al0'émy
TAKyMEHTa3BapoTy,  YJaCKaHAJEHHE  TOXHAJIOrl  JaKyMEHTa3BapoTy  Mpa3
pacnpanoyKy MaadJisay AaKyMEHTa3BapoTy ¥ N3Sp:KayHBIX OpraHax 1 apraHizauplsix i
CKJIaJJaHHE MapLIPYTHBIX KapT TAXHAJIAriyHara rnpamacy.

Bo0nacito marusiMara npakThluHara npbIMSHEHHS 3'ayisenia yaackaHaleHHe
JaKyMEHTalbliiHara 3a0ecnsiu’HHS KipaBaHHS Ha MPAMBICIOBBIX MPaANpPbIEMCTBAX
Pacny6oiki benapycs.

[IpakTbiuHass 1  calpisUiIbHAas ~ 3HAYHACUpb  Opalbl:  yAacKaHaJeHHE
JnakyMmeHTalbiiiHara 3abecnsiudHHs KipaBaHHs 3AT «BITOKCy», mto na3Bomins
NaBbICIb A()EKTHIYHACHH MPBIHALL KIPAYHIIKIX PALISHHSAY.

A¥Tap mpaibl ManBsipAXKae, IITO MPbIBEA3EHBI ¥ €l (PakThIUHBI MATIPBISII
npaBlJibHA 1 a0'eKThIYHA aJJTIOCTPOYBae CTaH JOCIeIHara mpampacy, a 3ama3bl4aHbis 3
JITapaTypHBIX 1 1HIIBIX KPBIHII TIAPAITHIYHBIA 1 METaJajlariuyHbIsl TajaXXdHHI 1
KaHIPIIBI CynpaBajiKarolliia crachblIkaMmi Ha 1X ayTapay.
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The object of the study is document management.

The subject of research is the organization of document management in the
enterprise.

Objective: based on the study of the theory and practice of document
management companies to develop ways of improving document management at
CJSC «VITEX».

Research methods: General scientific methods of cognition, comparative
analysis, economic and mathematical methods, graphical and analytical
constructions.

On the basis of the work found in the CJSC «VITEX» introduced electronic
document management system, but there is one very significant drawback: there is no
stage of approval of the document in electronic form — the performers themselves
collect the visa. Ways of improving the workflow in the enterprise can be: reducing
the volume of document circulation, improving workflow technologies through the
development of workflow models in state bodies and organizations and drawing up
roadmaps process.

The scope of possible practical application is the improvement of document
management in industrial enterprises of the Republic of Belarus.

Practical and social significance of the work: improvement of document
management of CIJSC «VITEX», which will allow to raise efficiency of managerial
decision-making.

The author confirms that there are actual material correctly and objectively
reflects a condition of researched process, and all borrowed from literary and other
sources of theoretical and methodological principles and concepts are accompanied
by references to their authors.



