PE®EPAT

BapsameBu4 AHHbI BUKTOPOBHBI

Tema: Baenpenue cucteMsl 3JIEKTPOHHOTO TOKYMEHTOO0OpOTa B OpraHu3aluu
HE(TENPOMBILIUICHHON OTpaciu (Ha TMpUMepe pPEeCHyOIUKaHCKOTO YHHTApHOTO
npennpusitusa «benopycHepTb-MUHCKaBTO3apaBKay).

KuiroueBrblie ciioBa: opraHusaius AEIONPOU3BOACTBA, CUCTEMA IEKTPOHHOTO
JIOKYMEHTO00O0pOTa, OIlCHKa OOOCHOBAaHHOCTH, NPEANPOEKTHOE OOCIeI0BaHHE,
JIEJOMPOU3BOACTBEHHBIE MPOLECCHI.

AKTYaJIbHOCTh BBIOpaHHOW TEeMbl OOYCIaBIMBAECTCA TEM, YTO pEIICHHE
npo6JsieMbl TOKyMEHTAalMOHHOTO obOecnieuenus ynpasieHus B PYII «benopycueTs-
MuHckaBTO3aMpaBKay MO3BOJIMUT LieJICHANPaBICHHO (HOPMUPOBATh HH(POPMAIIMOHHBIE
pecypchbl OJIOOHBIX OpraHU3AIMil, B YACTHOCTH CETH 3alpaBOK, 00ECHeYMBaTh HUX
3¢ (exTuBHOE (PYHKIIMOHMPOBAHUE, A& TAaKKE OTKPBITh JOCTYIl MOTPEOUTENAM K
MH()OPMAIIMOHHBIM pecypcaM C HauMEHbIIMMHU 3aTpaTaMd BpPEMEHH, Tpyda U
CPEICTB.

Heas auminomHoil padorbl — pa3paboTka MyTeld MOBBIMIEHUS 3(PPexTu-
BHOCTH OJKCIUTyaTalluM CHUCTEMbI D3JIGKTPOHHOTO JOKyMeHTooOopoTta Ha PVYII
«benopycHepTh-MHUHCKAaBTO3aPABKa.

OcHOBHBIE 10JI0:KeHHSI, BbIHOCMMbIe Ha 3amurty. PVYII «benopycHedThb-
MuHcKkaBTO3ampaBKa» SBISETCA CTPYKTYPHBIM IOAPA3ACICHUEM NPEANpUSATUS
«benopycHeTp», OAHOrO W3 JIUAUMPYIOIIMX MNOPEANPUITHII 1O  TOProOBIE
Hedrenponykramu. PYII «benopycHedTb-MuHCKaBTO3anpaBKay OTBEYAET 32 CETh
aBTO3alPaBOYHBIX CTAaHUWW B MuHCKe, a Takke B MuHCKOM U CMOJIMBHYCKOM
paiioHax.

B PVII «benopycHedpTb-MuHCKaBTO3alpaBKa» Ha JaHHBI MOMEHT BHEJpEHa
cUcTeMa 3JIeKTpoHHOTO nokyMeHTooOopoTa «DIRECTUM». OnHako, cuctema ObLia
BHeJIpeHa 0e3 yuéra cnelupuKy opraHu3anuii u 0e3 MpoBEeACHUS MPEANPOECKTHOIO
oOcnenoBanus. B CBSI3M € 3TUM MOSBWIMCH HEKOTOpble MpOOJEMBbl C €€
UCIOJIb30BaHUEM. Tak, BO3HMKIA CleAyrolas mpoliemMa: cuctema Oblia BHEIpEHA,
HO paboTaeT Hed(PHEKTUBHO.

CTpykrypa n 00beM IMINIOMHOH padoThbl. /[unioMHas paboTa COCTOUT U3
BBEJICHMSI, YETBIPEX TJIaB, 3aKIIIOUYEHHS, CIHCKA HCIOJIb30BAHHBIX HCTOYHUKOB WU
JIUTEPATYphl, TpuiiokeHuil. O0uwmit 00bemM padoTel — 80 crpanuu. M3 Hux: cnucok
UCTOYHUKOB M Juteparypel — 4 (43 HamMmeHoBaHus), pedepar Ha pycckom,
0eJIOpyCCKOM U aHTJIMMCKOM SI3bIKaX— 3, MpUJIokeHust — 13 cTpaHuil.



PODEPAT

Bapsaunsiu I'annbl BikrapayHbl

Thma: YkapaneHHe CICTAIMBI 3JIEKTPOHHAra aKyMEHTa3BapoTy Y apraHizaibli
HaTanpaMbICiOBail TamiHel (Ha Tpblkiaaa3e PoacmyOmikanckara YHiTapHara
[TpanmpsiemcTBa «benapycnadra-MiHckayTazamnpaykay).

KirouaBbisi ¢JI0BbI: apraHizanblsi CIpPaBaBOACTBA, CICTAMA dJIEKTPOHHAra
JaKyMEHTa3BapoTy, alPHKa aOrpyHTaBaHACIl, MepaalpackTHylo abcieaaBaHHE,
CIIPABaBOHbIS MTPALICHI.

AKTyajJbHacub abpaHail TAMbBI aOyMoymiBaemia TbIM, IITO palIdHHE
npabiieMbl TaKyMeHTarbliiHara 3abecrssudHHs KipaBanHs ¥ PYII «bemapychadra-
MiHckayTazanpayka» Ia3BOJIIb MITaHaKipaBaHa (apmipaBamb iH(APMAIIBIITHBISI
paCypehl Mafo0HBIX apraHizaiblif, y IpbIBaTHACII CETKI 3ampaBak, 3a0sicrieyBallb 1X
apeKThiyHae (QyHKIBIIHABAHHE, a TakKcaMma aJKpbllb JOCTYyN CHaXbIylIaM Ja
1H(apMalbIITHBIX p3cypcay 3 HAMMEHIIbIMI BbIAATKAaMI Yacy, Mpalsl 1 CpoJIKay.

Mbra ABIIVIOMHAH @mpaubl —  pachpanoyka [UIAXOY — MaBbIIIDHHSA
3(EeKTBIYHACI AKCIUTyaTalbll CICT3MBI 3JIEKTPOHHAra JakymeHTa3BapoTy Ha PVYII
«benapycnadra-MiHckayTazanpayka.

ACHOYHBI NAJIaKIHHI, #AKig BbIHOCANUIA Ha abapony. PVII
«benapycnadra-MiHckayTa3anpayka» 3'syngenia CTPyKTYpHbIM Maapa3i3siieHHEM
npaanpeiemctBa «bemapycHadTa», agHaro 3 JiA3IpYyrOUYbIX MpaANpbleMCTBAy Ia
ragan Hapranpaanykrami. PYID «benapycnadra-MinckayTazanpayka» aaka3Bae 3a
CETKy ayTa3alpaBayHbIX CTaHLbIA Yy MiHCKy, a Takcama ¥ MinckiM 1 CMOJUBHYCKOM
pacHax.

VY PVII «benapycnadra-MiHckayTazanpayka» Ha JaA3€Hbl MOMAHT YKapaHEHa
cictoma anekTpoHHara aakymeHtasBapoty «DIRECTUM». Annak, cictoma Oblia
VkapaHéHa 0e3 yniky creubl(iki apra”izaublii 1 0e3 mpaBsI3eHHsS NpaanpacKTHAM
abcrnenaBaHHs. Y CyBsA31 3 TIOTBIM 3'BUIICS HEKaTOpbls mpabieMbl 3 sie
BbIKapbIcTaHHEM. Tak, maycrana HAcTymHas mpabriema: cicToma Oblia yKkapaH€Has,
ajie mpairye Hed(peKThIVHA.

Crpykrypa i a0'ém aplmiioMHail npaubl. J[pIioMHas mpana ckiajgaenta 3
VBAI3€HHS, YaTbIpOX KIPAYHIKOY, 3aKJIIOYIHHS, CIIICY BBIKAPBICTAHBIX KPBIHIL 1
JiTapatypsl, NpbIKIagaHHsay. ArynbHbl a0'ém mpambsl — 80 craponak. 3 iXx: cmic
KpbIHII 1 JitapaTypel — 4 (43 HaiimeHH1), padepaT Ha pyckai, Oemapyckail 1
aHTJCcKal S3bIKaxT — 3, NpbIkIaAaHHs — 13 crapoHak.



SUMMARY
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Theme: Implementation of the electronic document management system in the
organization of the oil industry (on the example of the Republican Unitary Enterprise
"Belorusneft-Minskvtozapravka").

Key words: organization of office work, electronic document management
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The relevance of the chosen topic is conditioned by the fact that the solution
of the problem of document management in the RUE "Belorusneft-
Minskavtozapravka™ will make it possible to purposefully form the information
resources of such organizations, in particular, the filling stations network, ensure their
effective functioning, and also provide access to consumers with information
resources with the least amount of time, Labor and means.

The purpose of the thesis is to development ways to increase the efficiency of
the electronic document management system at the RUE "Belorusneft-
Minskavtozapravka".

The main provisions to be defended. RUE "Belorusneft-Minskavtozapravka"
IS a structural subdivision of the enterprise "Belorusneft”, one of the leading
enterprises for trade in petroleum products. RUE "Belorusneft-Minskavtozapravka" is
responsible for the network of gas stations in Minsk, as well as in Minsk and
Smolichi districts.

At RUE "Belorusneft-Minskavtozapravka” at the moment the system of
electronic document circulation "DIRECTUM" is introduced. However, the system
was implemented without taking into account the specifics of organizations and
without carrying out a pre-project survey. In this regard, there were some problems
with its use. So, the following problem arose: the system was implemented, but it
works inefficiently.

The structure and volume of the thesis. The diploma work consists of an
introduction, four chapters, conclusion, a list of sources used and literature,
applications. The total amount of work is 80 pages. Of these: a list of sources and
literature — 4 (43 titles), an abstract in Russian, Belarusian and English — 3, annexes —
13 pages.



