PE®EPAT
bonksanze Mpuna Hukomaena

Junnomuas pabora BkirodaeT 81 crpanuiy, 1 pucyHok, 1 Ttabmuiy, 87
UCTOYHUKOB, 3 TIPUIIOKEHUSI.
KiroueBbie  ciioBa:  JOKYMEHTAllMOHHOE  OOECIIeUeHHWE  YIpaBJICHHS,

AJOKYMCHTAIITMOHHOC oOecricueHue ynpaBnqueCKoﬁ JACATCIBbHOCTH,
ABTOMATHU3HUPOBAHHBIC TCXHOJIOTHH I[OY, ABTOMATHU3HUPOBAHHAA CHUCTCMa
AOKYMCHTAIITMOHHOI'O 06€CHC‘ICHI/IH, 3J]CKTpOHHBII>’I I[OKYM@HTOO6OPOT,

uH(pOpMaIMOHHAs cUcTeMa, 0aHKOBCKasl CUCTEMA.

OOBEKT uCClIeNOBaHUS. JTOKYMEHTAllMOHHOE OO0eCredYeHre YIpaBIeHYECKOM
NESATEIPHOCTH KaK COCTaBHAsl 4acThb YIpPaBJICHHs JOKyMeHTamu Ha npumepe OAO
«ITaputerGank».

[IpeameTt uccienoBanus: GyHKIIMOHUPOBAHUE aBTOMATU3UPOBAHHONW CHUCTEMBbI
nokymeHTarmonHoro ooecneuenust B OAO «llapurerOank».

llens wuccnemoBaHuWs: JaTh OLEHKY (YHKIMOHAIBHOW 3(h()EKTUBHOCTH
aBTOMATU3UPOBAHHOM  CHCTEMBbl  JOKYMEHTalMoHHOro  obOecreuenus OAO
«ITapurterbank», ONPEJEIUTH €€ MECTO U POJIb B ACATEIHHOCTU OaHKA.

Meroabl uCCIENOBaHMS: aHaIW3, CHHTE3, CpaBHEHHUE, Kiaccudukaius,
o0oOmenue, HaOmoJeHue, onucaHue uHopmanmoHHo  cuctembl  OAO
«ITapurerOank».

B pesynbTaTe mnpoBeneHHOTO WUCCeNOBaHMUs ObUla H3ydyeHa OaHKOBCKas
cuctema PecnyOnuku benapych u  BBISBICHBI €€ OCOOCHHOCTH, OMPEJEICHBI
OCOOCHHOCTH  YIIPABJICHYECKON JESATeNbHOCTH B OaHKOBCKOW cdepe, maHa
xapakrepuctuka cpencts JOVY, BbiABIEHAa AOCTaTOYHOCTH perynupoBanus JIHITA
paboThI C JOKyMEHTaMH, B TOM YHUCJIE€ HA OCHOBE IPUMEHEHHSI aBTOMATU3HUPOBAHHBIX
TEXHOJIOTUM, TPOU3BEICHA OleHKa (YHKIMOHATHLHON 3((HEKTUBHOCTH CHUCTEMBI
AIEKTPOHHOTO JoKyMeHTooOopoTa «MCUJIA», ompeneiaecHo ee MECTO W pojib B
NEeATEeTbHOCTH OaHKa, BBISBIEHBI MPOOJEMBbI KaK B OpraHU3aluud  pabOThl C
JIOKYMEHTaMH B 11eJIOM, Tak 1 HegocTaTku B ¢pyHknuoHane ACJIO «MCUIA», nanbl
pEKOMEH AU 1o YCTPAHEHHIO HEJI0CTATKOB, MIPEIII0KEHBI nyTH
coBepireHctBoBanus JJOY B OAO «Ilaputer6anky.

PesynbraTel ucciienoBaHus MOTYT OBITH HMCIOJIB30BAHBI JUIsl ONTUMHU3AIUU
TOoKyMeHTarmoHHoro obOecniedenus: ympabienus OAO «Ilaputerbank», a Taxxke
WHBIMU KpeauTHO-(PMHAHCOBBIMH OpraHU3alUSIMH, CIEIUaINCTaMH,
3aHuMarommucs mpoodiaematukoi JIOY B OaHkax.



PO®EPAT
bonksanze Ippina MikanaeyHa

JpiruiomHas npaia ykimodae 81 craponky, 1 mamonak, 1 Tabminy, 87 KpbIHil,
3 mamarki.

KirouaBbiss ~ CJOBBI:  JakyMeHTallpliHae  3a0ecrsiudHHE  KipaBaHHS,
JaKyMeHTallbliHae 3a0eclsauy’HHEe KipayHIlIKald J3edHacil, ayTaMaTbl3aBaHbIs
taxHanorii 3K, ayramareizaBanas cicToMa JaKkyMeHTallbliHara 3a0ecrsTYdHHS,
AJICKTPOHHBI TAKYMEHTa3BapoT, iH(apmarlisiitHas cictama, 0aHkayckas cicTaMa.

AOQ’eKT jgaciefaBaHHS: JlaKyMeHTallpliHae 3a0ecnsu’HHE KipayHilKai
JM3eMHAcCIl SK cacTayHas 4YacTKa KipaBaHHS JakyMeHTaMmi Ha mnpakianze AAT
“ITappITATOAHK”.

[Ipaagmer pacnenaBanHs: (QyHKIbIIHABAaHHE ayTamaThi3aBaHAd  CICTIMBI
nakyMeHTanblitHara 3abecrsiusnusg ¥ AAT “TlapbiTaTOank’”.

Mbpra  pgaciemaBaHHS:  amaHilh  (PYHKIBISIHAIBHYIO — 3(EeKThIYHACIh
ayTamaTbi3aBaHall CICTAMBI JlakyMeHTalbliiiHara 3abectsiudHis AAT “IlapeiTaT6ank”,
BBI3HAYBIIb SIe MECIa 1 poITo ¥ 3eiHactii 0aHka.

Meranpl  facnenaBaHHS: — aHaANI3, CIHTI3, MapayHaHHe, Kiacidikalbls,
abaryinbHEHHe, Ha3ipaHHe, armicanHe iHbapmalpiitHail cictambl AAT “TlapsiTaTOaHK”.

VY BBIHIKY MpaBen3eHara jacjienaBaHHs ObUla BbIBydaHa OaHKayckas CiCTAOMa
Pacry6Omiki  benmapych 1 BbIAyI€HBI sie  acaOiiBaciii, BbI3HAYaHBl acalJiBaclii
KipaVHilKkail na3eifHacii ¥ OaHkayckail cdepbl, Jaa3eHa XapaKTapbhICThIKa CpPOJKay
13K, Bri3Hauana nactatkoBacip paryinsBanHs JIHIIA nparel 3 jakymeHTami, y ThiM
JIKy Ha aCHOBE BBIKAPBICTAHHS ayTaMaThI3aBaHBIX TIXHAJIOTIH, MpaBeI3eHa allPHKa
dbyHKUbIIHATPHANH  A(EKTHIYHACIII  CICTAMBI  DJIEKTpOHHAra JaKyMEHTa3BapoTy
“ICIIA”, BpI3HAYaHA sic MecIIa 1 poJist ¥ 3eMHacIli OaHKa, BBISYIJICHBI TPabIeMBbl SIK Y
oprasizaiibli mparsl 3 TaKyMeHTaMi yBoryiie, Tak 1 Hegaxorsl ¥ ¢pyHkubisinane ACJ3
“ICIHJA”, mam3eHbl mapajabl Ma JIKBIJAlbll HeAaxoray, NparaHaBaHbl IUISXI
Vnackananenus 3K ¥ AAT “IlapeitaTOank™.

BeiHiki maciegaBaHHS MOTYIh  OBIIb BBIKAPBICTAHBIS JIJIS  anThIMI3aIlbli
TaKkyMeHTanbliiHara 3abecnsiudsHHs KipaBanHs AAT “IlapeiraTOank”, a Takcama ¥
IHIIBIX Kp3JbITHA-(DIHAHCABBIX apraHi3allbliaX, CHCIBIIICTaMl, SKisS 3aiMaroria
npabnematbikaii /3K ¥ Gankax.



ABSTRACT
Bolkvadze Irina Nikolaevna

The thesis includes 81 pages, 1 drawing, 1 table, 87 sources, 3 applications.

Keywords: records management, management documentary support,
documentary support of management activities, automated technologies of records
and information management (RIM), record management automated system,
electronic document management, information system, banking system.

Object of the research: documentary support of management activity as an
integral part of records management on the example of OJSC Paritetbank.

The subject of the research: the functioning of the automated document
management system in OJSC Paritetbank.

The purpose of the study is to evaluate the functional effectiveness of the
automated system of document management of OJSC Paritetbank, to determine its
place and role in the activities of the bank.

Research methods: analysis, synthesis, comparison, classification,
generalization, observation, description of the information system of OJSC
Paritetbank.

The research studied the banking system of the Republic of Belarus and
revealed its defining features, specifics of administrative activity in the banking
sector, gave the characteristics of RIM means, revealed the sufficiency of Local
normative legal acts of document management, including the use of automated
technologies, evaluated the operational efficiency of electronic document
management system “ISIDA”, its place and role in the activities of the bank were
determined, problems were identified both in the organization of document
management as a whole, and functional deficiencies of RIMS “ISIDA”,
recommendations for corrective action and suggestions of improvement of RIM in
JSC Paritetbank are provided.

The results can be used for optimization of record management in JSC
Paritetbank, as well as other credit and financial institutions, and by professionals
working on RIM problems in banks alike.



