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PE®EPAT

CTpyKTypa H 00bEM: B TUIUIOMHOM paboTe 50 cTpanwuil, 26 UCIIOIH30BaHHBIX
HMCTOYHUKOB.
KiroueBbie ¢JjI0Ba JUIUVIOMHOIO MMPOEKTA: O®UILIMAJIBHO-JIEJIOBOH
CTUJIb, MMOACTWIN, XAHPBI, JOKYMEHTbLI, TOKYMEHTOOBOPOT,
AJIMUHHCTPATUBHO-KAHIIEJISIPCKUM TIOJICTUJIb, S3BIK, CTHJIb,
KJIIMIIE, ®OPMVIJIbI, ITPUKA3, PACIIOPSXEHUE, 3AABJIEHUE, J1O-
KITIAAHAA 1 OB bACHUTEJIBHA A 3AIIMCKA, PESIOME.
OO0beKT uccjie0BaHusA — JOKYMEHThI O(UIIUATIBHO-IEIOBOTO CTHIIS.
IIpeamer ucciaenoBanuss — MOpQoJOrHYECKUE, JEKCUYECKHUE, CUHTAKCHYe-
CKHE XapaKTEPUCTUKHU OPUIINATIBHO-IEIOBBIX TJOKYMEHTOB.
HUcTounnk Matepuasa — oOpasiibl JACIOBBIX JOKYMEHTOB: NPUKA3, pACnopsi-
JHceHue, 3asneieHue, 0OKIAOHAs 3aNUCKA, 00bACHUMENbHAS 3aNUcKd, asmoduozpa-
Qus, pestome u opyaue 8udbl 0OKYMEHMO8.
Iear padoTbl — BBISIBUTH JIMHTBUCTUYECKHUE OCOOEHHOCTH O(DUIIMATLHO-
JIEJIOBOTO CTUJISL U €r0 MOJICTUIICH Ha MaTepuaiie COOpaHHbIX IOKYMEHTOB.
JJIA 1O0CTHKEeHUSI TOCTABJIEHHOM 1€ Mbl CTPEMWIHCH PELINTh CJIeay-
OIIHe 321a4M:
® OmnHcaTh 0COOEHHOCTH O(HUIIUATIEHO-IEIOBOTO CTHIIS;
® 0XapaKTepU30BaTh MOJCTUIN O(PUIIHMATBHO-EIOBOTO CTHIIS;
® paccMOTpeTh JeKcuueckue, (ppazeonsornyeckue, MOpPoIOTUIECKUE, CUHTAKCHU-
YeCcKue, CJI0BOOOpa3oBaTelibHbIe 0COOEHHOCTH O(QUIIMATIEHO-EIOBOTO CTHIIS;

® Omnucath OCOOEHHOCTH (YHKIIMOHUPOBAHUS SI3BIKOBBIX E€IUHUI] PA3TUYHBIX
ypoBHEH Ha Matepuasie 0pUIMATIBHO-IEIOBBIX JTJOKYMEHTOB, MPEUMYIIECTBEH-
HO aJIMUHUCTPATUBHO-KAHIICJISIPCKOTO THUIIA.

MeTtoabl UCCIeI0BAHUSA:

e OOIICTCOPETHICCKHUIA,

® OnucaTeIbHbIN;

® IPUEM CTPYKTYPUPOBAHUS.

AKTYaJIbHOCTH JAHHOI PadoThl ONpeaeseTcsl HEI0CTATOYHON JIMHIBUCTH-
YECKOW M3YyUYEHHOCTHIO HEKOTOPBIX JKaHPOB O(UIIMATBHO-/IEIOBOTO CTHIIA KakK OJ1-
HOT'0 U3 BAXKHEUIINX CTUIIE COBPEMEHHOI'O PYCCKOIO S3bIKA.

Hayuynasi HoBU3HA pa0OTHl 3aKJIFOYAETCS B KOMIUIEKCHOM HCCIEIOBAHUH
Pa3TUYHBIX JKAaHPOB JOKYMEHTOB O(UIIMATLHO-IETIOBOTO CTHIISA, B PE3YJIbTAaTe KO-
TOPOTO yIaJIOCh BBISIBUTH XapaKTEPHBIE S3BIKOBBIE YE€PTHI O(UIIMATIBHO-EIOBBIX
TEKCTOB.

IpakTHyeckasi 3HAYMMOCTH PA0OTHI 3aKIIIOYACTCS B BO3MOXHOCTH HCIIOJIb-
30BaHMS MATEPUAJIOB UCCIICOBAHUS /U1 HATUCAHUS OJIOKOB JICKIIUNA TIO KYJIBTYpe
pEYM U CTUIIUCTHUKE, a TAKXKE 10 JIUTEPATYPHOMY PEAAKTUPOBAHMUIO.



PODEPAT

Ctpykrypa i a6'ém: y nermutomHaid mpanbl 50 crapoHak, 26 BBIKaphICTaHBIX
KPBIHILI.

KmouaBbisi ciaoBbr: A®ILBIMHA-I3EJIABBI CTbUIb, ITAJCTBIII,
KAHPBI, JAKYMEHTBI, JIAKYMEHTAABAPOT, AJIMIHICTPAIIBIMHA-
KAHIOBUIAPCKI ITAJACTBIJIb, MOBA, CTblJIb, KJIIIID, ®OPMVIJIbI, 3A-
'AJZl, PACITAPAJIDKOHHE, 3ASABA, JAKJITAJIHASA 1T TIIVMAYAJIBHASA 3A-
[TICKA, PO3IOMD.

AO'eKT nacjieaBaHHA — JaKyMEHTHI adilbliiHa-13€71aBOr0 CTHLIIO.

Kpbinina Mamipbisijly — [3e1aBbisl JTaKyMEHTBI: 3a2ad, pacnapaoiciHHe,
3a86a, 0AKIAOHAS 3aNicKd, MIYMAYAIbHAs 3anicka, aymaoisepagis, pia3iomd i
iHWbLA 8I0bI OAKYMEHMA).

MbTa aacjienaBaHHsi — BBIABIIL JIIHTBICTBIUHBIA acaOmiBaci adirbrifHa-
J13eJ1aBOra CTHUIIO 1 5ITO KaHpay Ha MaTAPbIsie cabpaHbIX JaKyMEHTay.

JlJIA pacirHeHHs MmacrayjaeHail M3Thl Mbl iIMKHYJIICH BbIpallbIlb HACTYII-
HbIS 321a4bI:

e amicaip acabmiBacii ailplitHa-13e1aBora CThUTIO;

e axapakTapbl3aBallb NAACTBLII 1 )KaHPbI a(llbliiHA-/13€1aBOra CTHUIIO;

e pasrien3enpb JEKCIuHbIA, (pa3eanariyHbis, MapdanaridyHblis, CIHTAKCIYHBIA,
CJIOBayTBapasbHBISA acadiiBaciii adilbliiHa-13e51aBora CThLUIIO;

e amicailb acabiiBacili (GyHKIBITHABAHHS MOYHBIX a/I31HAK PO3HBIX Y3pOYHSY Ha
MaTIpbisyie adilplifHa-13e/1aBbIX JaKyMeHTay (TepaBa)kHa aJIMiHICTpallbIiiHa-
KaHIBIISPCKAara ThIIy).

Meraasbl jacie]aBaHHSA:
® aryJbHaTIapPAITHIUHBL;
® aITiCalIbHEIL;
® [PBIEM CTPYKTYpPaBaHHS.

AKTyajJpbHacub  a0paHail  mpanbl  BbI3HAUaellla  HEJACTATKOBAM
JHTBICTHIYHAN BBIBYYaHACIIO HEKATOPBIX XKaHpay adilplifHa-/13e1aBora CTHUIIO 5K
aJ(Haro 3 HauBaXXHEUIIIBIX CTHUIY PyCKal MOBBI.

HaBykoBasi HaBi3Ha 3axiouaenia Yy KOMIUIGKCHBIM JacielaBaHHI
pPO3HAXKAHPABBIX JaKyMeHTay adiibliiHa-A3eaBora CThUIIO, Y BBIHIKY SKOTO
Yaanocs BEISBIIb XapaKTIPHBISA MOYHBISI PHICHI aillbliiHA-3€TIaBbIX TIKCTAY.

I[pakThiyHasi 3HAYHACHb  Mpalbl  3aKiloyaeniia Yy  MardbIMacii
BBIKAPBICTAHHS MAaTIPhIsJIAy JaciielaBaHHs JiS HamicaHHS Kypcay JEKIbIi ma
CTBUTICTBILIBI 1 KYJIBTYPBI MOBBI, a TaKkcaMma Ia JiiTapaTypHaMy p3/laraBaHHIO.



ABSTRACT

Thesis: 50 pages, 26 sources.

Keywords: FORMAL-BUSINESS STYLE, SUBSTYLES, DOCUMENTS,
DOCUMENT CONTROL, ADMINISTRATIVE AND CLERICAL SUBSTYLE,
CLICHE, FORMULAS, ORDER, REPORT NOTE, APPLICATION, SUM-
MARY.

The subject of the research — papers of formal-business style.

The subject of the research — morphological, lexical, syntactic characteris-
tics of formal-business style.

The source of the material — samples of business documents: order, decree,
application, report note, explanatory note, curriculum vitae, and other documents.

The primary purpose of the thesis — to study linguistic features of formal-
business style and its sub styles on the basis of the collected documents.

To achieve this goal we have sought to solve the following tasks:

e to describe the features of formal-business style;

e to examine the sub styles of formal-business style;

e to consider lexical, phraseological, morphological, syntactic, derivational fea-
tures of formal-business style;

e to describe the functioning of the given features on the various levels on the
base of official documents, mostly of administrative-clerical type.

Research methods:

e general theoretical;
e descriptive;
e structuring reception.

The relevance of this work is determined by a lack of detailed linguistic
study of formal-business style in the Russian language as a style of business writ-
ing.

The scientific novelty of the research lies in the comprehensive study of
different sub styles of formal-business style, which helps to identify characteristic
features of official and business texts.

The practical significance of the work lies in the possibility of using the re-
search materials for writing blocks of lectures on the Culture of Speech, Stylistics,
and Literary Editing.



