PE®EPAT

Anexcanaposoi Anecu IOpbeBHBI

Junnomuas padota 54 crpanulibl, 50 HICTOYHUKOB, 5 MPUIIOKEHUH.

Tema: Opranuzanus padora apxuBa OTKPHITOTO aKIIMOHEPHOTO OOIIECTBa
«Diemay.

KmwueBbie caoBa: APXIVB, ®OHJI, JIEJIO, OIIMCbh, OPI"AHU3AILIA,
CTPYKTYPHOE [IIOAPA3JEJIEHUE, KOMIIUNIEKTOBAHUE, XPAHEHMUE,
NCITIOJIb3OBAHME.

AKkTyaabHocTh: Co37aHue apxuBa IIOMOTaeT OpraHu3alud [OMHHUTh O
BAXHOCTU JTOKYMEHTA. BaXHbIM CUYMTAETCS TOT JOKYMEHT, KOTOPBIA ITOMOTAET €M
pa3BUBaThLCA WJIH, IO KpaliHeW Mepe, He MPEMATCTBYET 3TOMy. A caM (DaKT HaIu4us
apXuBa TOBOPUT 00 YCTOWYMBOCTH OpraHU3aliu. ApXUB JOJDKEH ObITh B KaXIOU
OpraHu3aluu, HeE3aBUCUMO OT €€ (OpMbI COOCTBEHHOCTH.

B uensix cBOEBPEMEHHOrO0 MpHUEMa apXUBHBIX JOKYMEHTOB OT CTPYKTYPHBIX
noApaszfeneHui, obecreyeHuss WX Yyuyera, COXPAaHHOCTH, VYIOPSIOUYCHHUS U
UCIIOB30BaHUsA, a TaK JK€ MOJATOTOBKM K Tepeaade JOKYMEHTOB Ha TOCTOSIHHOE
XpaHEeHHWE B OpraHu3alMd U co3jaercsa apxuB. B 3aBucumoct 0T 00bema
JIOKYMEHTOB apXHWB CO3/Ia€TCSl KaK CaMOCTOSITEIbHOE CTPYKTYpPHOE MOApa3/ecHue
OpraHu3alliu, OCYIIECTBIISIONIEE TPUEM U XPAaHEHUE aPXUBHBIX JOKYMEHTOB C LIEJIbIO
ucroiab3oBaHus. OpraHuzamusi 00ecriedyMBaeT apXxuB HEOOXOJUMBIM IMOMEIICHHUEM,
obopyioBaHueM U KajgpaMu. JIOJDKHOCTHBIE  JIMIIa  OpraHU3allMd  HECyT
OTBETCTBEHHOCTH 32 HAPYIIIEHUE HOPM, YCTAHOBJIEHHBIX 3aKOHO/IaTEILCTBOM.

Heab qunjiomMHoil padoThl — BEIPaOOTKA MEp MO COBEPIICHCTBOBAHUIO PaOOTHI
apxuBa OTKpBITOrO akIMoHepHOTo obuiecTBa (nanee — OAQO) «Dnema» B obiactu
KOMILUIEKTOBaHMS, COXPAHHOCTHU U UCTIOJB30BAHUS JIOKYMEHTOB.

O0bekT padoThl — apxuB OTKPHITOTO AKIIMOHEPHOTO 0011IeCTBa «DIeMay.

IIpeamet — opranuzanus padoThl apxuBa OTKPHITOTO aKIIMOHEPHOTO OOIIECTBa
«Dnemay.

JlutiiomHasi paboTa COCTOMT W3 BBEJEHUs, TPEX IJaB, 3aKJIIOUYEHUS, CIIUCKA
WCIIO0Ib30BaHHBIX UCTOYHUKOB U JIUTEPATYPHI, TPUIOKESHUM.

B nepBoii riiaBe gaercs KpaTkas XapaKTepUCTUKA UCTOYHUKAM, U ONIPEEIISIOTCS
METO/IbI KCCIICIOBAHUS MTPOOJIEMBI.

Bo BTOpoii TiaBe packphiBaeTCSI UCTOpPUS CO3/JaHUST W HaIpaBJICHUE
NEeSTeIbHOCTH, a TaK K€ CTPYKTypa OpraHu3aIluu.

B T1perpeli rnaBe mOCIEAOBATEIBHO M3Yy4aeTCs KOMIUIEKC MEpOIPUATHH,
KOTOpPBIE MPOBOJATCS B apxuBe OTKPHITOTO aKIMOHEPHOTO OOIIECTBA «DjemMay MpHu
paboTe C apXUBHBIMU JOKYMEHTaMH.



PODEPAT

Aasikcanapasaid Aseci FOp’eyHbl

Hpimiomuas padora 54 craposki, 50 KpblHill, 5 gagaTkay.

Thma: Apranizaneis mpampl apxiBa ATKpbITara axkubliHEpHara TaBapbICTBa
«Onemay.

Katouasbis ciaoBsr: APXIY, ®OH/JI, CITPABA, BOIIIC, API"’AHI3ALIbIA,
CTPYKTYPHAE NMAJPA3/I3AJIEHHE, KAMIIJIEKTABAHHE, 3AXABAHHE,
BbIKAPBICTOYBAHHE.

AkTtyaabHacub: CTBapsHHE apxiBa jamamarae apraHizaibli namsrtaib ad
BOXKHACIIl JIaKyMeHTy. BakHbIM Jiubllla TOW [JaKyMEHT, sKi janamarae ¢&i
pa3BiBallia, ad0 He MepamKo/KBallb TITaMy. A cam (akT HagyHacll apxiBa
CBeIYbILb a0 yCTOWMIIBACI apraHi3allbli. ApXiy MaBiHEH ObIlb Y KOXHAN apraHizalsli
¥ HezanexxHact af sie GopMbl YIacHacIIl.

Y wMpaTax cBaeyacoBara MpbleMy apXiyHbIX JaKyMEHTay aJl CTPYKTYPHBIX
najpa3A3siaeHHsAy 3a0ecrsiudHHS 1X YKy, 3axaBaHHS, yHapaJKOyBaHHS 1
BBIKApPBICTAHHS, @ TAKCaMa MaJpbIXTaBaHHS J1a Nlepajaybl Ha NacTasHHAE 3aXaBAHHS ¥
apraHizaipli cTBapaenua apxiy. Y 3amexHacui aja ab’eMy JaKyMeHTay apxiy
CTBapaela sK camMacTOlHae CTPYKTypHae Majapa3[3suleHHEe apraHi3albli,
AKBIIUAYISAIONYae TMpbhleM 1 3aXaBaHHSA apxXIyHbIX JIAKyMEHTAay 3 MdTai
BBIKApBICTaHHsS. Apranizanpia 3a0scredBae apxiy HEAOXOJHBIM NaMSIIKAHHEM,
abcransaBanHeM 1 kagpami. Ciy»00Bblsg acoObl aprasizalbll HICYLb aJKa3HACLb 32
napyumsHHI HOpMay, YCTaHOYJIEHHBIX 3aKaHaayCTBaM.

Mbsra ablvioMHail padoTbl — pachpaiaBallb MEPCIEKTHIVHBISL HaKIPYHKI
YyaackaHaJdbBaHHE Mpalbl apxiBa ATKpbITara aklbIiHEpHAara TaBapbIiCTBa «DieMa» ¥
rajiiHe KaMJIEKTaBaHHsI, 3aXaBaHHS 1 BEIKAPHICTOYBAHHS JaKyMEHTAY .

AO’eKT paboThl — apXiy ATKpbITara akiplsiHEpHara TaBapbiCTBa «JIeMay.

IIpaagmer — apranizanpis npaubl apxiBa ATKpbITara akiplsiHEpHAara TaBapbiCTBa
«Onemay.

JlpiruioMHass paboTa CKJajaeliia 3 YBOJ31H, TPOX IJiay, 3aKJIIOUdHHS, CIiica
BBIKapBICTOBAHHBIX KPBIHIIL 1 JIITAPATYyphl, JaJaTKay.

VY mepiuail rnaBe gaenia KapoTkas XapaKTapbICThIKa KPBIHILIAM 1 BbI3HAUYAIOIIIA
MeTabl JacienaBaHHs IpadaeMbl.

VY npyroil rimaBe pacKpblBaelllla TiCTOPbIS CTBApPIHHS 1 HaKIpyHAK J3eWHAcIl, a
Takcama CTPyKTypa apraHizalibli.

VY Tpauusii riaBe maciasgoyHa BbIBydaellla KOMJIEKC MepamnpbleMCTBAY, SIKis
Jaa3suua ¥ apxiBe ATKpbITara akublTHEpHara TaBapbiCTBa «jemay, Ipbl Mpaubl 3
apX1YHbIMI JaKyMEHTaMI.



PAPER

Alesya Alexandrova

Diploma thesis 54 pages, 50 sources, 5 applications.

Theme: Organization of work of archive of Elema Open joint stock company.

Keywords: ARCHIVE, FUND, BUSINESS, INVENTORY, ORGANIZATION,
STRUCTURAL DIVISION, ACQUISITION, STORAGE, USE.

Relevance: Creation of archive helps to remember the organizations importance of
the document. That document which helps its to develop is considered important or,
at least, doesn't interfere with it. And the fact of existence of archive speaks about
stability of the organization. The archive should be in every organization, regardless
of its form of ownership.

For timely reception of archival documents from structural divisions, providing
their account, safety, streamlining and use, and also preparation for a document transfer
on continuous storage in the organization the archive is also created. Depending on the
volume of documents the archive is created as the independent structural division of the
organization which is carrying out reception and storage of archival documents for the
purpose of use. The organization provides archive necessary with accommodation, the
equipment and shots. Authority of the organization bear responsibility for violation of
the norms established by the legislation.

The aim of the thesis: to develop the perspective directions of improvement of
work of archive of Elema Open joint stock company in the field of completing, safety
and uses of documents.

The object of the thesis: the archive of Open Joint Stock Company "Elema".

The subject of the thesis: the organization of work of archive of Elema Open joint
stock company.

The thesis consists of introduction, three chapters, the conclusion, the list of the

used sources and literature, applications.

The first chapter provides a brief description of sources and methods are

determined by the study of the problem.

In the second chapter reveals the story of creation and activity, as well as the

structure of the organization.

In the third chapter of the series we studied a set of activities that are held in the

archive of the Open Joint Stock Company "Elema" when working with archival
documents.



