PE®EPAT
Tpadpumona Anacrtacust FOpbeBHa

JOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHUS JESTEJIBHOCTU
T'OCYJIAPCTBEHHOI'O YUPEX/EHNS HA TIPUMEPE CY/JIA
POCCOHCKOI'O PAMMOHA BUTEBCKOU OBJIACTU

Oovem Ounnommuou pabomwr cocraBisier 74  crpaHunbl.  CHHCOK
UCIIOJIb30BAaHHBIX HMCTOYHUKOB M JIUTEpATyphl BKIouaeT 43 no3zunuu. Taxxe,
JTUIUIOMHAs padoTa BKIKOYAET 4 MPUIIOKEHUS.

Knroueevie cuoea: JJOKYMEHTAILIMOHHOE OBECIIEYEHME
YIIPABJIEHWA, JOKYMEHTOIIOTOK, JOKYMEHTOOBOPOT,
ABTOMATU3ALNA  JEATEJIBHOCTHU, CHUCTEMA  3JIEKTPOHHOI'O
JOKYMEHTOOBOPOTA.

Obvexkm uccnedosanusa: NOKYMEHTAIMOHHOE 00ECIIEeYeHUE YIIPaBIEHUS.

Ilpeomem uccnedosanusn: NeSTENBHOCTh cyna PoccoHckoro paiioHa
Burebckoii obnactu.

Ilenv uccnedoeanua: pa3paboTKa PEKOMEHAALMA IO COBEPIICHCTBOBAHUIO
IPOLIECCOB JOKYMEHTAIIMOHHOTO olecreueHus ympasieHus B cyae PoccoHckoro
paiioHa Ha OCHOBE MCCJICIOBAHHSI COBPEMEHHBIX METOAOB, NMpakTUK BeaeHus JOY u
aHann3a 3(p(HEKTUBHOCTH COOTBETCTBYIOIIMX MPOLECCOB B ACATEIBHOCTH CyAa.

Memoowt uccnedosanun: oOLIEHAYYHbIE U CIIELMATBHBIE METO/bI MO3HAHMSL.
N3 oOuieHay4HbIX TPUMEHSIIMCH: METObl HAYYHOM a0CTpaKIMU, aHajlu3a U CUHTE3a,
000011eHus. OTaeNbHbIE MPOOJIEMbI U3YHYAIUCh C TTIOMOIIIBIO CHEIUATbLHBIX METO/IO0B
— MOHOTpapUYECKUH, pACUETHO-KOHCTPYKTUBHBIM.

Ilonyuennvie pesynomamel. B guniomHoil pabore OBUIO MPOBEACHO
UCCJIeIOBAHNUE JIOKYMEHTAlMOHHOrO o0ecrieueHus: ynpasienus B cyae Pocconckoro
palioHa U BBISIBIEHBI OCHOBHBIE MPOOJIEMBI €r0 pealin3alii, KOTOpble MPOsBIIAIOTCS,
IPEXJE BCEro, B HECOBEPIIEHHON CTPYKTYpe M OpraHu3aluuud Tpyjaa. BbIsSBIEHBI
HEJOCTAaTKU U TPEHJIOKEHbl YCOBEPIICHCTBOBAHUS OPTaHU3ALMOHHOM CTPYKTYpHI.
[IpoBenen aHamM3 M CKOPPEKTHPOBAH IMOTOK JAOKYMEHTO0OopoTra. OOOCHOBaHO
NPEeAJIOKEHHE W OIpejelieHa o0uas METOJWKAa BHEJIPEHUs aBTOMAaTHU3WPOBAHHOM
CUCTEMbI TOJJEPKKH JOKYMEHTOOOOpOTa MPEAnpHUsTHS JUIsl  HCCIELyeMOM
OpraHu3alMH.

[TonmyyeHHble pe3ynbTaThl MOKHO MPUMEHSATH B CyAaX APYruX pailoHOB, T.K.
OHH UMEIOT CXOXKYIO CTPYKTYPY.
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JAKYMEHTALIBIMHAT 3ABECITSIUDHHT KIPABAHHS JI3EMHACLII
I3SIPXKAVHAU YCTAHOBBI HA TIPBIKJIAJI3E CYY PACOHCKAT A PAEHA
BILIEBCKAI BOBJIACLII

A6'ém ovinnomnaii npaywt cknanae 74 craponki. Criic BBIKAPBICTAHBIX KPBIHIIL
1 mitapatypbel Vkimrouae 43 mnasziupid. Takcama, JbIIUIOMHas mpama Vkioudae 4

NPBIKIaJaHHS.
Knrouasoia C/108bl: JTAKYMEHTALIBIMHAE 3ABECITAYDHHE
KIPABAHHA, JOKYMEHTAIIATOK, JNAKYMEHTAABAPOT,

AVTAMATBI3ZALIBISI JI3EMHACLI, CICTOMA SJIEKTPOHHAT A
JAKYMEHTAABAPOTY.

Ab6'exm oacnedasanna: NakyMeHTallbliiHAE 3a0€CIIYIHHE KIpABAHHS.

Ilpaomem oacnedasanna: n3eitHacupb cyna Paconckara pa€na BimeOckai
BOOJIACII.

M>ima oOacnedaseannsa: pacuparoyka piIKaMmMeHAAlblli TMa YaackaHaJeHHI
npanpcay JaKyMeHTallblifHara 3a0ecrsiusHHs KipaBaHHS ¥ cya3e PacoHnckara pacéna
Ha aCHOBE Jaclie/laBaHHs Cy4yacHBIX MeTaaay, 1 mpakThik BanzeHHs OV 1 anamizy
a(eKThIYHACII aJIIaBeIHBIX Mpalpcay y I13eiHacii Ha3BaHara npeanpusTuscyaa.

Memaowvt Oacnedaeannsa: aryibHAHABYKOBBIS 1 CHEIHBISUIBHBIL  METaJIbl
Na3HaHHS. 3 aryJibHaHAaBYKOBBIX VKbIBAJIICS: METaJbl HaBYKOBall aOCTpaKIbli,
aHaizy 1 CIHTA3y, abaryibHEHHsl. ACOOHBISA MpaljeMbl BBIByYaliCs 3 Jlarmamorai
CHEUbIUIBHBIX METaay — MaHarpag1yHbl, pa3iiKoBa-KaHCTPYKTHIYHBI.

Ampoimansla evtniki. Y JIBIIUIOMHAN npaibl ObUIO MpaBe3eHa Jacie aBaHHe
JaKyMEHTallbliiHara 3a0ecnsiusHHs KipaBaHHs ¥ cya3e PacoHckara paéHa 1 BbISIYJICHBI
aCHOYHBIS TpabieMbl STr0 poiami3albli, sKis NOpagyisionna, nepm 3a VYcé, y
HeJacKaHajgal CTPYKTypbl 1 apradizaimbli  npanbl. BbIgyiaeHbl Heaaxombsl 1
nparnaHaBaHbl YJacKaHAJIEHHsS apraHizaubliHail cTpykTypsbl. [lpaBen3eHsl anami3 i
CKapaKIlipaBaHbl MATOK JAaKyMeHTaabapoTy. AOrpyHTaBaHa mparnaHoBa 1 BbI3Ha4YaHa
aryiabHasi ~METOAbIKa VKapaHEHHs  ayTaMarbl3aBaHal  CICTAMBI  MAaJITPBIMKI
JAKyMEHTA3BapoOTy MPaJapbleMCTBA JIJIsl JOCJIEAHAN apraHi3allbli.

ATpbIMaHbIA BBIHIKI MOXHA Y>KbIBallb y CyJaX IHIIBIX paéHay, 00 sSTHbI MaoIlb
nago00HYI0 CTPYKTYDY.
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DOCUMENT MANAGEMENT OF PUBLIC INSTITUTIONS THE
EXAMPLE OF THE ROSSONY DISTRICT COURT, VITEBSK REGION

The volume of the graduation work is 74 pages. List of sources used and
literature includes 43 positions. Also, the graduation work includes 4 applications.

Keywords: DOCUMENTARY MANAGEMENT SOFTWARE,
INFORMATION FLOW, WORKFLOW, AUTOMATION, ELECTRONIC
DOCUMENT MANAGEMENT SYSTEM.

The object of research: document management.

Subject of research: activity court Rossony district, Vitebsk region.

Objective: development of recommendations for the improvement of records
management processes in the Rossony district court on the basis of modern methods
of research, and practice of preschool and analyze the effectiveness of the processes
involved in the activities specified predpriyatiyasuda.

Methods of study: general scientific and special methods of cognition. From
general scientific applied: the methods of scientific abstraction, analysis and synthesis
work, generalization. Some problems have been studied with the help of special
techniques — monographic, settlement and constructive.

Results. The graduate work was a study of document management in the
Rossony district court and the main problems of its implementation, which are
manifested primarily in the imperfect structure and organization of work. Revealed
shortcomings and suggest improvements of the organizational structure. The analysis
and the corrected document flow. Sound proposals and defined a common
methodology introduction of automated enterprise workflow support system for the
study of the organization.

The results can be used in the courts of other areas, as they have a similar
structure.



