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JAEJIOITPON3BOACTBO B YUPEX/IEHNUN 3IPABOOXPAHEHIA
«MOI'MJIEBCKMU OBJIACTHOU OHKOJIOI'MYECKUU INUCITAHCEP»

O0beM TUIJIOMHOI padoThI: cCOCTaBIsAeT 65 cTpaHull, 4 TaOIUIbI, 3 PUCYHKA,
4 npunoxkeHusd. CIUCOK MCIOJIb30BAHHBIX MCTOYHUKOB U JIMTEPATYpPhl PACIIOIOKEH
Ha 7 CTpaHMIAX U COCTOUT U3 68 MO3UIUH.

KarueBbie caoBa: /[EJIOIITPON3BOJACTBO, COBEPIHEHCTBOBAHUE
JAEJIOITPONBOJICTBA, MEJIUITNHCKOE JAEJIOITPON3BOACTBO,
YUYPEXXJIEHUWE 3/]IPABOOXPAHEHUM .

O0beKT ucciIe0BaHNA: JICJIONPOU3BOJICTBO B YUPEKICHUU 3APABOOXPAHEHUS
«MoruneBcKui 001aCTHON OHKOJIOTHYECKUHN JUCTIAHCED.

IIpeamer  ucciaeaoBaHMsi:  METOJBI,  CIIOCOOBI  COBEPIICHCTBOBAHMS
JIEJIOTPOU3BOJICTBA B YUPEKJICHUHM 3/paBooXpaHeHus «MOruneBcKuil o00JacTHOU
OHKOJIOTUYECKUU TUCTIAHCEPY.

Hear pabGoThl: BBIPA0OTKA TMPEIIOKEHUH TI0  COBEPIICHCTBOBAHMIO
JIEJIOTPOU3BOJICTBA B YUPEKJICHUHU 3/paBoOXpaHeHUs «MOruiaeBcKuii o0JacTHOU
OHKOJIOTUYECKUU TUCTIAHCEPY.

MeToabl HMCCJIETOBAHUS: METOJIBI CTPYKTYPHO-(YHKIIMOHAIIBHOTO aHaJIu3a,
rpauyecKoro N300pakeHus, CHCTEMHOTO TTOIXO0/1a.

Pe3yabTaTa Hcciieq0BaHMsl: JaHa oOIIas XapaKTePUCTUKA CUCTEMBI 37IpaBo-
oxpanenusi Pecnyonuku benapych, BRISABICHBI 3aKOHOMEPHOCTH (DYHKIIMOHUPOBAHUS
YUPEKJICHHUS 3/IpaBOOXpaHeHUs «MOTHIEBCKUN 00JACTHOM OHKOJIOTUYECKUH JHC-
MaHCEP», PACCMOTPEHA OpraHU3alMs JIeJIONPOU3BOJICTBA B YUPEKICHUM, MTPOAHAIIN-
3UPOBAH KAYECTBEHHBIM W KOJMYECTBEHHBIA COCTaB JIOKYMEHTAIMU, MPEIJIOKECHBI
HanpaBJICHHUS] COBEPIICHCTBOBAHUS OpPraHU3allMy JEJIONPOU3BOACTBA B YUPEKACHUU
3/1paBooXpaHeHnss « MOTHUICBCKUN 00JIaCTHOM OHKOJIOTMYECKUM TUCTIAaHCEPY.

[IpuBeneHHBIN pacYeTHO-aHAIUTHYECKUM MaTepuasl MPaBUIbHO U O0BEKTUBHO
OTpa)aeT COCTOSIHUE MCCIIEAYEMOro MpPOIECca, a BCE 3aMMCTBOBAHHbBIE U3 JIUTEpA-
TYPHBIX U JPYTUX UCTOUHUKOB TEOPETUUYECKUE, METOJIOJOTMYECKUE U METOJUYECKUE
MOJIOKEHUS M KOHIIEIIIIMU COMPOBOK/IAIOTCS CChUIKAMU Ha UX aBTOPOB.

JlutimomHas paboTa HOCUT IPAKTUKO-OPUEHTUPOBAHHBIN XapakTep.
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CIIPABABOJICTBA BA YCTAHOBE AXOBBI 3JIAPOV S
«MATUIEVCKI ABJIACHBI AHKAJIATTYHBI JIbICITAHCEP»

AO'éM IbIIUIOMHAN mpanbl: ckiagae 65 crapoHak, 4 Taduminel, 3 MaloHKa, 4
npbikiaganig. Cric BBIKApPbICTAHBIX KPBIHIIL 1 JTapaTypbl pa3MenIyanbl Ha 7
CTapoHKax 1 CKJIajaenia 3 68 masiipii.

KiaouaBbisi  CJI0OBBI: JAKYMEHT, JAKYMEHTAABAPOT,
CITIPABABO/JICTBA, MEJBILBIHCKAA JAKYMEHTAILIBIA,
MEJBILBIHCKAE CITPABABOJICTBA, YCTAHOBA AXOBBI 3JJAPOVYSI.

AO0'eKT JacielaBaHHSI: CIPABABOJCTBA Y YCTaHOBE axOBBI 37apoys
«Mariné€ycki abnacHbl aHKaJIariyHbl JABICTIAHCEPY.

IIpaameT BBIBYYIHHSA: METa/bl, criocadbl yaackaHaJeHHsS CIIPaBaBOJCTBA ¥
yCTaHOBE axOBbI 37apoys «Marinéycki abiacHbl aHKaJariyHbl AbICTIAHCEPY.

MbTa mpanbl: BeIIpaIioyka MNparnaHoy Ia YJaacKaHAJICHHI CIpaBaBOJICTBA ¥
yCTaHOBE axOBbI 37apoyst «Marinéycki abiacHbl aHKaJariyHbl AbICTIAHCEPY.

MeTtaabl gaciegaBaHHsi: METaJbl CTPYKTypHa-(QYHKIbISIHAIbHATA aHalizy,
rpadiyHara MajglOHKa, CICTOMHAra MmajabIXoy.

JacnenaBaHHi i pacnpanoyki: naa3eHa aryjibHas XapakTapbICThIKAa CICTIMBI
axoBblI 371apoys Pacny6iiki benapych, BISIYJIeHbI 3akaHaMepHAcIll (PyHKIIBISTHABAHHS
YCTaHOBBI axoOBBI 3Aapoyst «Marineycki abiiacHbl aHKaJariuHbl JbICTIAHCEPY,
pasriemkaHa apraHizallblsl CIpaBaBOJICTBA Ba YCTAHOBE, NpaaHalli3aBaHbl SKACHBI 1
KOJbKACHBI ~CKJaJ JIaKyMEHTallbll, TIpallaHaBaHblsl HampaMKi YJacKaHaJICHHS
aprasi3aiipli CIIpaBaBOJICTBA Ba YCTaHOBE axoOBBI 3Aapoys «Mariieycki aOacHbI
aHKaJariyHbl AbICIIAHCEPY.

[IpeiBe3eHBI  pa3ikoBa-aHATITBIYHBI MaTAIPBIST TMpaBilbHA 1 ab'eKThIYHA
aJUTIOCTPOYBAae CTaH JOCHEaHAara Mpaipcy, a yce 3ama3bluaHblsi 3 JIITapaTypHBIX 1
IHIIBIX KPBIHII TAApPATHIYHBISI, METaJaJariuHbld 1 METAJAbIYHBIS MaTaXdHHI 1
KaHIIIIBI CyNpaBaKarollia crnacblikaMmi Ha 1X ayTapay.

Jpimuiomuas mpana «CrpaBaBo/ICTBa Ba YCTaHOBE aXxOBBI 371apoysi« Mariiéycki
abJlacHbI aHKaJIaTr14yHbI JABICTIAHCEP »HOCIIb MPaKThIKa-aphIeHTaBaHbl XapaKTap.



ABSTRACT

Streltsova Svetlana Nikolaevna

OFFICE-WORK IN HEALTHCARE INSTITUTION
"THE MOGILEV REGIONAL ONCOLOGICAL CLINIC"

The volume of the thesis makes 65 pages, 4 tables, 3 drawings, 4 appendices.
The list of the used sources and literature is located on 7 pages and consist of 68
positions.

Keywords: DOCUMENT, DOCUMENT FLOW, OFFICE-WORK,
MEDICAL DOCUMENTATION, MEDICAL OFFICE-WORK, HEALTHCARE
INSTITUTION.

Object of research: office-work in healthcare institution "Mogilev regional
oncological clinic".

Studying subject: methods, ways of improvement of office-work in healthcare
institution "Mogilev regional oncological clinic".

Work purpose: development of suggestions for improvement of office-work
in healthcare institution "Mogilev regional oncological clinic".

Research methods: methods of structural-functional analysis, a graphical im-
age, a system approach.

Research and development: General characteristics of the health system of
the Republic of Belarus regularities of the functioning of the health institution "Mogi-
lev regional cancer center", considered the organization of records management in the
institution analyzed the qualitative and quantitative composition of the documenta-
tion, the directions of improving the organization of office work in the health care in-
stitution "Mogilev regional Oncology center".

The given settlement and analytical material correctly and objectively reflects a
condition of the studied process, and all theoretical, methodological and methodical
provisions and concepts borrowed from literary and other sources are followed by
references to their authors.

The given settlement and analytical material correctly and objectively reflects a
condition of the studied process, and all theoretical, methodological and methodical
provisions and concepts borrowed from literary and other sources are followed by
references to their authors.

The thesis "Office-work in healthcare institution "Mogilev regional oncological
clinic" has the praktiko-focused character.



